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AGENDA 

The Board of Supervisors welcomes you to its meetings which are regularly held on the first three 
Tuesdays of each month, and your interest is encouraged and appreciated. 
 
Any item without a specified time on the agenda may be taken up at any time and in any order.  Any 
member of the public may contact the Clerk of the Board before the meeting to request that any item 
be addressed as early in the day as possible, and the Board will attempt to accommodate such 
requests. 
 
Any person desiring to address the Board shall first secure permission of the presiding officer.  For 
noticed public hearings, speaker cards are provided so that individuals can bring to the attention of 
the presiding officer their desire to speak on a particular agenda item.   
 
Any public comments made during a regular Board meeting will be recorded.  The Clerk will not 
interpret any public comments for inclusion in the written public record.  Members of the public may 
submit their comments in writing to be included in the public record. 
 
CONSENT AGENDA:  These matters include routine financial and administrative actions.  All items on 
the consent calendar will be voted on at some time during the meeting under “Consent Agenda.”  If 
you wish to have an item removed from the Consent Agenda, you may do so by addressing the 
Chairperson. 

REASONABLE ACCOMMODATIONS:  In compliance with the Americans with Disabilities Act, if 
you need special assistance to participate in this meeting please contact the Clerk of the Board at (530) 
283-6170.  Notification 72 hours prior to the meeting will enable the County to make reasonable 
arrangements to ensure accessibility.  Auxiliary aids and services are available for people with 
disabilities. 
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Live Stream of Meeting 
Members of the public who wish to watch the meeting, are encouraged to view it LIVE ONLINE 

ZOOM Participation 
Although the County strives to offer remote participation, be advised that remote Zoom participation is 
provided for convenience only. In the event of a technological malfunction, the only assurance of live 
comments being received by the Board is to attend in person or submit written comments as outlined below. 
Except for a noticed, teleconference meeting, the Board of Supervisors reserves the right to conduct the 
meeting without remote access if we are experiencing technical difficulties.  
 
The Plumas County Board of Supervisors meeting is accessible for public comment via live streaming at: 
https://zoom.us/j/94875867850?pwd=SGlSeGpLVG9wQWtRSnNUM25mczlvZz09 or by phone at: Phone 
Number 1-669-900-9128; Meeting ID: 948 7586 7850. Passcode: 261352 

Public Comment Opportunity/Written Comment 
Members of the public may submit written comments on any matter within the Board’s subject matter 
jurisdiction, regardless of whether the matter is on the agenda for Board consideration or action. Comments 
will be entered into the administrative record of the meeting. Members of the public are strongly encouraged 
to submit their comments on agenda and non-agenda items using e-mail address 
Public@countyofplumas.com 

 

  

CALL TO ORDER  
 

PLEDGE OF ALLEGIANCE  
 

ADDITIONS TO OR DELETIONS FROM THE AGENDA  
 

PUBLIC COMMENT OPPORTUNITY 
Matters under the jurisdiction of the Board, and not on the posted agenda, may be addressed by the general 
public at the beginning of the regular agenda and any off-agenda matters before the Board for consideration. 
However, California law prohibits the Board from taking action on any matter which is not on the posted 
agenda unless it is determined to be an urgency item by the Board of Supervisors. Any member of the public 
wishing to address the Board during the “Public Comment” period will be limited to a maximum of 3 minutes. 

 

DEPARTMENT HEAD ANNOUNCEMENTS/REPORTS 
Brief announcements by, or brief reports on their activities by County Department Heads 

 

ACTION AGENDA 
 

1. UPDATES AND REPORTS 
 

    A. 2021 WILDFIRE RECOVERY OPERATIONS 
Report, update, and discussion by the County, Dixie Fire Collaborative, and others  

 

    B. PLUMAS COUNTY BUSINESS AND ECONOMIC DEVELOPMENT 
Report and update on Dixie Fire Business and Economic Recovery efforts. 

 

    C. US FOREST SERVICE  
Report and update.  

 

   
 D. MUNIS HR/PAYROLL MODULE UPDATE 

Report and update on Pentamation, Tyler/Munis software migration and efforts.  
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 E. COUNTY TREASURER'S REPORT 

Report and update from County Treasurer regarding the assessing, collecting, safekeeping, management, 
or disbursement of public funds, including investment reporting and an investment policy. 

 

    F. FINANCIAL/AUDIT REPORT 
Report from County Departments regarding the County's Financial and audit status.  

 

   

 G. PRESENTATION: Northern Sierra Air Quality Management District Rule 318 (American Valley 
Burning Restrictions) update concerning the Quincy and East Quincy residential area burn ban that 
has been amended to allow for burning with restrictions and new National Ambient Air Quality 
Standards (NAAQS) for PM2.5; presenter Julie Hunter, Air Pollution Control Officer/Executive 
Director, Northern Sierra Air Quality Management District.  

 

    H. PRESENTATION: Meet your Epi presentation by Loriel Arcangel, Epidemiologist for Plumas County 
Public Health Agency. 

 

2. CONSENT AGENDA 
 These items are expected to be routine and non-controversial. The Board of Supervisors will act upon 

them at one time without discussion. Any Board members, staff member or interested party may request 
that an item be removed from the consent agenda for discussion. Additional budget appropriations and/or 
allocations from reserves will require a four/fifths roll call vote. 

 

    A. CODE ENFORCEMENT  
 

      
 1) Approve and authorize Chair to sign an agreement between Plumas County Code Enforcement 

and Axles Boneyard, LLC for the Vehicle Abatement Services Towing Contract; effective August 1, 
2024; not to exceed $10,000.00; (No General Fund Impact) Abatement of Abandoned Vehicles 
Funds; approved as to form by County Counsel. 

 

      
 2) Approve and authorize Chair to sign an agreement between Plumas County Code Enforcement 

and Brian T Phillips, sole Proprietor, dba Lake Almanor Towing; effective August 1, 2024; not to 
exceed $10,000.00; (No General Fund Impact) Abatement of Abandoned Vehicles Funds; 
approved as to form by County Counsel. 

 

      
 3) Approve and authorize Chair to sign an agreement between Plumas County Code Enforcement 

and Axles Boneyard, LLC for the Vehicle Abatement Services Dismantling Contract; effective 
August 1, 2024; not to exceed $10,000.00; (No General Fund Impact) Abatement of Abandoned 
Vehicles Funds; approved as to form by County Counsel. 

 

    B. BEHAVIORAL HEALTH 
 

      
 1) Approve and authorize Chair to ratify and sign an agreement between Plumas County Behavioral 

Health and Reno Behavioral Health for psychiatric and addiction treatment; effective July 1, 2024; 
not to exceed $100,000.00; (No General Fund Impact) combination of State and Federal Funds; 
approved as to form by County Counsel. 

 

      
 2) Adopt RESOLUTION for Behavioral Health Department's Mental Health Services Act program and 

expenditure plan, annual update FY 23/24; (No General Fund Impact) Mental Health Services Act 
state funding ; approved as to form by County Counsel.  

 

    C. SHERIFF'S OFFICE 
 

      

 1) Approve and authorize Chair to ratify and sign an agreement between Plumas County Sheriff's 
Office and Corning Ford, Inc., to provide general automotive repairs and services on an as-needed 
basis; effective September 22, 2024; not to exceed $40,000.00; (General Fund Impact) as 
approved in FY24/25 recommended budget (various budgets); approved as to form by County 
Counsel. 
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 2) Approve and authorize Chair to ratify and sign an agreement between Plumas County Sheriff's 
Office and DeMartile Automotive, Inc. to provide general automotive repairs and maintenance on 
an as-needed basis; effective October 1, 2024; not to exceed $40,000.00; (General Fund Impact) 
as approved in FY24/25 recommended budget (various budgets); approved as to form by County 
Counsel. 

 

    D. FACILITY SERVICES & AIRPORTS 
 

      

 1) Adopt RESOLUTION to (1) file application for a state AIP matching grant; (2) accept the allocation 
of state AIP matching funds; (3) execute AIP matching grant agreement for update of Airport 
Layout Plan and Aeronautical Survey with Obstruction Mitigation Plan at Rogers Field in Chester; 
(No General Fund Impact) Revenue funds received from state matching grant will help to offset 
expenses for project from Airport Capital Improvement budget; approved as to form by County 
Counsel.  

 

      

 2) Adopt RESOLUTION to (1) file application for a state AIP matching grant; (2) accept the allocation 
of state AIP matching funds; (3) execute AIP matching grant agreement for update of Airport 
Layout Plan and Aeronautical Survey with Obstruction Mitigation Plan at Gansner Airport in 
Quincy; (No General Fund Impact) Revenue funds received from state matching grant will help to 
offset expenses for project from Airport Capital Improvement budget; approved as to form by 
County Counsel.  

 

    E. PUBLIC HEALTH AGENCY 
 

       1) Approve and authorize the Public Health Agency to recruit and fill, funded and allocated, vacant, 1 
full-time, 1.0 FTE Community Outreach Coordinator position; (No General Fund Impact) (TURP). 

 

      
 2) Approve and authorize Chair to ratify and sign an agreement between Plumas County Public 

Health Agency and American Valley Community Services District to collect wastewater specimens 
for communicable disease surveillance; effective July 1, 2024; not to exceed $5,000.00; (No 
General Fund Impact) (ELC3); approved as to form by County Counsel. 

 

    F. SOLID WASTE 
 

      
 1) Approve and authorize Chair to sign Agreement between Plumas County Public Works and Vestra 

Resources, Inc. for storm water monitoring services; effective October 8, 2024; not to exceed 
$31,076.00; No General Fund Impact; approved as to form by County Counsel. 

 

    G. BOARD OF SUPERVISORS 
 

      
 1) Approve and authorize Chair to sign a letter to the Department of Transportation (Cal Trans) for an 

encroachment permit for the Annual Chester High School Homecoming Parade, Friday, October 
11, 2024. 

 

3. DEPARTMENTAL MATTERS 
 

    A. CODE ENFORCEMENT - Jennifer Langston 
 

      
 1) Authorize Chair to sign a letter to the State Department of Housing and Community Development 

(HCD) regarding the Bennett Trailer Park located on Bell Lane, Quincy, CA; discussion and 
possible action.  

 

    B. PUBLIC WORKS/ROAD - Rob Thorman 
 

      

 1) PUBLIC HEARING: Adopt a Resolution amending the Master Fee Schedule to revise existing 
Public Works Department fees for development applications, encroachment permits, transportation 
permits and disposal fees. No General Fund Impact; approved as to form by County Counsel; 
discussion and possible action. Roll call vote. 
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 2) PUBLIC HEARING: Adopt a Resolution amending the Master Fee Schedule to revise existing 

Engineering Department fees for development related applications. No General Fund Impact; 
approved as to form by County Counsel; discussion and possible action. Roll call vote.  

 

    C. FACILITY SERVICES - Nick Collin 
 

      

 1) Approve and authorize Chair to sign Supplemental Services Agreement No. 1 between Plumas 
County Facility Services & Airports and Brandley Engineering for Airport Layout Plan Narrative with 
Updated ALP Drawings and Airport Geospatial Information System (AGIS) Survey with Obstruction 
Mitigation Plan at Rogers Field in Chester, CA; effective October 8, 2024; not to exceed 
$275,000.00; (No General Fund Impact) Grant funded; this contract is not approved by County 
Counsel; discussion and possible action. 

 

      

 2) Approve and authorize Chair to sign Supplemental Services Agreement No. 1 between Plumas 
County Facility Services & Airports and Brandley Engineering for Airport Layout Plan Narrative with 
Updated ALP Drawings and Airport Geospatial Information System (AGIS) Survey with Obstruction 
Mitigation Plan at Gansner Field in Quincy, CA; effective October 8, 2024; not to exceed 
$275,000.00; (No General Fund Impact) Grant funded; this contract is not approved by Counuty 
Counsel; discussion and possible action. 

 

    D. PUBLIC HEALTH AGENCY - Nicole Reinert 
 

      
 1) Approve and authorize Chair to sign an agreement between Plumas County Public Health Agency and 

Susanville Auto Center for the fixed asset purchase of One (1) Mazda CX-5 and two (2) Ford Broncos; 
total not to exceed $89,982.87; (No General Fund Impact) (ELC3); approved as to form by County 
Counsel; discussion and possible action. Four/Fifths roll call vote 

 

    E. LIBRARY - Dora Mitchell 
 

      
 1) Adopt RESOLUTION to authorize the Plumas County Librarian to execute the Grant Funding 

Agreement number CLLS 24-61, in the amount of $25,000; (General Fund Impact) as approved in 
(FY24/25) recommended budget; approved as to form by County Counsel; discussion and possible 
action. Roll call vote 

 

4. COUNTY ADMINISTRATIVE OFFICE - DEBRA LUCERO 
 

    A. County Administrative Officer's Report 
 

5. BOARD OF SUPERVISORS 
 

    A. FEATHER RIVER TOURISM MANAGEMENT DISTRICT 
 

      
 1) Follow up from the discussion on October 1, 2024. County Counsel was directed to provide a 

letter with Notice of passage of resolution and request for renegotiation of AirBnB contract; 
discussion and possible action. 

 

    B. Follow up from the discussion on October 1, 2024. Plumas County Board of Supervisors response 
to the Grand Jury Report; discussion and possible action.  

 

   
 C. Follow up discussion from October 1, 2024. Plumas Unified School District Resolution No. 1654 

Imposing Level 1 School Development Impact Fees on Residential, Commercial, and Industrial 
Building Permits within the District's Boundaries, Effective November 10, 2024; discussion and 
possible action.  

 

    D. CORRESPONDENCE 
 

   

 E. WEEKLY REPORT BY BOARD MEMBERS OF MEETINGS ATTENDED, KEY TOPICS, PROJECT 
UPDATES, STANDING COMMITTEES AND APPOINTED BOARDS AND ASSOCIATIONS 
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6. CLOSED SESSION 
 ANNOUNCE ITEMS TO BE DISCUSSED IN CLOSED SESSION 

 

    A. Receive Quarterly Report from Travis Goings, Risk Manager 
 

   
 B. Conference with Labor Negotiator regarding employee negotiations:   Sheriff’s Administrative Unit; 

Sheriff’s Department Employees Association; Operating Engineers Local #3; Confidential  Employees 
Unit; Probation; Unrepresented Employees and Appointed Department Heads  

 

REPORT OF ACTION IN CLOSED SESSION (IF APPLICABLE)  
 

7. ADJOURNMENT 
 Adjourned meeting to Tuesday, October 15, 2024, Board of Supervisors Room 308, Courthouse, Quincy, 

California 
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Item 1.G.  

 

PLUMAS COUNTY 
PLANNING DEPARTMENT 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Tracey Ferguson, Director of Planning 
MEETING DATE: October 8, 2024 
SUBJECT: PRESENTATION: Northern Sierra Air Quality Management District Rule 318 

(American Valley Burning Restrictions) update concerning the Quincy and East 
Quincy residential area burn ban that has been amended to allow for burning with 
restrictions and new National Ambient Air Quality Standards (NAAQS) for PM2.5; 
presenter Julie Hunter, Air Pollution Control Officer/Executive Director, Northern 
Sierra Air Quality Management District.  

 
Recommendation: 
PRESENTATION: Northern Sierra Air Quality Management District Rule 318 (American Valley Burning 
Restrictions) update concerning the Quincy and East Quincy residential area burn ban that has been 
amended to allow for burning with restrictions and new National Ambient Air Quality Standards (NAAQS) for 
PM2.5; presenter Julie Hunter, Air Pollution Control Officer/Executive Director, Northern Sierra Air Quality 
Management District.   
Background and Discussion: 
. 

Action: 

PRESENTATION: Northern Sierra Air Quality Management District Rule 318 (American Valley Burning 
Restrictions) update concerning the Quincy and East Quincy residential area burn ban that has been 
amended to allow for burning with restrictions and new National Ambient Air Quality Standards (NAAQS) for 
PM2.5; presenter Julie Hunter, Air Pollution Control Officer/Executive Director, Northern Sierra Air Quality 
Management District.   
Fiscal Impact: 

No General Fund Impact, presentation only.  

Attachments: 
1. Northern Sierra Air Quality Management District 10.8.24 BOS BACK UP 
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Item 1.H.  

 

PLUMAS COUNTY 
PUBLIC HEALTH AGENCY 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Nicole Reinert, Director of Public Health 
MEETING DATE: October 8, 2024 
SUBJECT: PRESENTATION: Meet your Epi presentation by Loriel Arcangel, Epidemiologist 

for Plumas County Public Health Agency. 
 
Recommendation: 
None 

Background and Discussion: 
Overview of Public Health 
Overview of Epidemiology 
Current Epidemiological Work  

Action: 

None 

Fiscal Impact: 

None 

Attachments: 
1. BOS Presentation - Meet your Epi 
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Meet your 
Epi
Loriel Arcangel, MPH
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Outline 

Overview of 
Public Health

Overview of 
Epidemiology

Current 
Epidemiological 

Work
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Public Health
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Village by the River
George
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Public Health Definition
“Science of protecting and improving the health of people and their communities”1
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What that looks like

Promoting healthy lifestyles1

Detecting, preventing, and responding to infectious 
diseases1

Advocating for laws and policies to ensure health and safety 
of the population1
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Epidemiology
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Epidemiology 
Definition

• Study of the distribution, patterns, and 
determinants of health and disease conditions in 
specified populations and the application of that 
study to the control of health problems2
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Importance

Helps us know 
Community Health 
Disease Impact3

Reason behind the disease4

Would allow us
Control/Prevent the spread of the disease4

Save lives and improve long-term health5

Prevent and reverse negative health 
outcomes
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Current 
Epidemiological 
Work
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Wastewater 
Surveillance
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Wastewater 
Surveillance
Testing for Viruses in the wastewater to 
help spot potential disease outbreaks
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California Reportable 
Disease Information 
Exchange: CalREDIE
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Plumas 
County 
COVID-19 
Case Data 
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Plumas County COVID-19 Case Data 
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Program and 
Health 
Assessments
• Data Collection, Analysis, and 

Interpretation
• Community Health: Community 

Health Assessments
• Programs: Home Visiting Expansion 

Needs Assessment
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The Ambulance 
Down in the Valley
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Item 2.A.1.  

 

PLUMAS COUNTY 
CODE ENFORCEMENT DEPARTMENT 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Jennifer Langston, Chief Code Enforcement Officer 
MEETING DATE: October 8, 2024 
SUBJECT: Approve and authorize Chair to sign an agreement between Plumas County Code 

Enforcement and Axles Boneyard, LLC for the Vehicle Abatement Services 
Towing Contract; effective August 1, 2024; not to exceed $10,000.00; (No General 
Fund Impact) Abatement of Abandoned Vehicles Funds; approved as to form by 
County Counsel. 

 
Recommendation: 
Approve and authorize Chair to sign an agreement between Plumas County Code Enforcement and Axles 
Boneyard, LLC for the Vehicle Abatement Services Towing Contract; effective August 1, 2024 

Background and Discussion: 
Annual towing service contract for the Abandoned Vehicle Abatement Program within the County of Plumas 

Action: 

Approve and authorize Chair to sign an agreement between Plumas County Code Enforcement and Axles 
Boneyard, LLC for the Vehicle Abatement Services Towing Contract; effective August 1, 2024 

Fiscal Impact: 

No General Fund Impact. Funds are generated from DMV registration fees.  

Attachments: 
1. Axles Boneyard Towing LLC 
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Item 2.A.2.  

 

PLUMAS COUNTY 
CODE ENFORCEMENT DEPARTMENT 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Jennifer Langston, Chief Code Enforcement Officer 
MEETING DATE: October 8, 2024 
SUBJECT: Approve and authorize Chair to sign an agreement between Plumas County Code 

Enforcement and Brian T Phillips, sole Proprietor, dba Lake Almanor Towing; 
effective August 1, 2024; not to exceed $10,000.00; (No General Fund Impact) 
Abatement of Abandoned Vehicles Funds; approved as to form by County 
Counsel. 

 
Recommendation: 
Approve and authorize Chair to sign an agreement between Plumas County Code Enforcement and Brian T 
Phillips, sole Proprietor, dba Lake Almanor Towing; effective August 1, 2024. 

Background and Discussion: 
Annual towing service contract for the Abandoned Vehicle Abatement Program within the County of Plumas. 
 
Action: 

Approve and authorize Chair to sign an agreement between Plumas County Code Enforcement and Brian T 
Phillips, sole Proprietor, dba Lake Almanor Towing; effective August 1, 2024. 

Fiscal Impact: 

No General Fund Impact. Funds are generated from DMV registration fees. 
 
Attachments: 
1. Lake Almanor Towing 
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Item 2.A.3.  

 

PLUMAS COUNTY 
CODE ENFORCEMENT DEPARTMENT 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Jennifer Langston, Chief Code Enforcement Officer 
MEETING DATE: October 8, 2024 
SUBJECT: Approve and authorize Chair to sign an agreement between Plumas County Code 

Enforcement and Axles Boneyard, LLC for the Vehicle Abatement Services 
Dismantling Contract; effective August 1, 2024; not to exceed $10,000.00; (No 
General Fund Impact) Abatement of Abandoned Vehicles Funds; approved as to 
form by County Counsel. 

 
Recommendation: 
Approve and authorize Chair to sign an agreement between Plumas County Code Enforcement and Axles 
Boneyard, LLC for the Vehicle Abatement Services Dismantling Contract; effective August 1, 2024. 

Background and Discussion: 
Annual towing service contract for the Abandoned Vehicle Abatement Program within the County of Plumas. 
 
Action: 

Approve and authorize Chair to sign an agreement between Plumas County Code Enforcement and Axles 
Boneyard, LLC for the Vehicle Abatement Services Dismantling Contract; effective August 1, 2024. 

Fiscal Impact: 

No General Fund Impact. Funds are generated from DMV registration fees. 
 
Attachments: 
1. Axles Boneyard LLC Dismantling 
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Item 2.B.1.  

 

PLUMAS COUNTY 
BEHAVIORAL HEALTH DEPARTMENT 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Che Shannon, Management Analyst II 
MEETING DATE: October 8, 2024 
SUBJECT: Approve and authorize Chair to ratify and sign an agreement between Plumas 

County Behavioral Health and Reno Behavioral Health for psychiatric and 
addiction treatment; effective July 1, 2024; not to exceed $100,000.00; (No General 
Fund Impact) combination of State and Federal Funds; approved as to form by 
County Counsel. 

 
Recommendation: 
Approve and authorize Chair to ratify and sign an agreement between Plumas County Behavioral Health and 
Reno Behavioral Health for psychiatric and addiction treatment; effective July 1, 2024; not to exceed 
$100,000.00; (No General Fund Impact) combination of State and Federal Funds; approved as to form by 
County Counsel. 

Background and Discussion: 
Reno Behavioral Healthcare Hospital provides comprehensive inpatient and outpatient programs for 
psychiatric and addiction treatment, detox and chemical dependency, and adolescent services.  

Action: 

Approve and authorize Chair to ratify and sign an agreement between Plumas County Behavioral Health and 
Reno Behavioral Health for psychiatric and addiction treatment; effective July 1, 2024; not to exceed 
$100,000.00  

Fiscal Impact: 

No General Fund Impact. A combination of State and Federal Funds. 

Attachments: 
1. 3336 FINAL (1) 
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PCBH2425RENO BH 
 

_____COUNTY INITIALS                                                                        CONTRACTOR INITIALS_____ - 1 - 

 
Services Agreement 

 
 This Agreement is made by and between the COUNTY OF PLUMAS, a political 
subdivision of the State of California, by and through its Behavioral Health Department 
(hereinafter referred to as “County”), and Reno Behavioral Healthcare Hospital, LLC 
(hereinafter referred to as “Contractor”). 
 
The parties agree as follows: 
 
1. Scope of Work.  Contractor shall provide the County with services as set forth in Exhibit 

A, attached hereto. 

2. Compensation.  County shall pay Contractor for services provided to County pursuant to 
this Agreement in the manner set forth in Exhibit B, attached hereto.  The total amount 
paid by County to Contractor under this Agreement shall not exceed $100,000. 
CONTRACTOR or subcontractor of CONTRACTOR shall not submit a claim to, or 
demand or otherwise collect reimbursement form, the beneficiary or persons acting on 
behalf of the beneficiary for any specialty or related administrative services provided 
under this contract, except to collect other health insurance coverage, share of cost, and 
co-payments 

3. Term.  The term of this agreement shall be from July 1, 2024, through June 30, 2025, 
unless terminated earlier as provided herein. County’s Board of Supervisors hereby 
ratifies, and approves for payment, services provided by Contractor from July 1, 2024, to 
the date of approval of this Agreement by the Board of Supervisors. 

4. Termination.  Either party may terminate this agreement by giving thirty (30) days 
written notice to the other party. 

a. If, in the Director’s sole judgment, Contractor’s performance of the 
obligations, duties and responsibilities required of Contractor by this 
Agreement jeopardize the health, safety, or welfare of any person, then 
County may terminate this Agreement immediately upon written notice served 
upon the Contractor. 

b. If this Agreement is terminated, the Contractor shall promptly supply all 
information necessary for the reimbursement of any claims submitted to the 
State. 

5. Non-Appropriation of Funds.   It is mutually agreed that if, for the current fiscal year 
and/or any subsequent fiscal years covered under this Agreement, insufficient funds are 
appropriated to make the payments called for by this Agreement, this Agreement shall be 
of no further force or effect.  In this event, the County shall have no liability to pay any 
further funds whatsoever to Contractor or furnish any other consideration under this 
Agreement and Contractor shall not be obligated to perform any further services under 
this Agreement.  If funding for any fiscal year is reduced or deleted for the purposes of 
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_____COUNTY INITIALS                                                                        CONTRACTOR INITIALS_____ - 2 - 

this program, the County shall have the option to either cancel this Agreement with no 
further liability incurring to the County, or offer an amendment to Contractor to reflect 
the reduced amount available to the program.  The parties acknowledge and agree that the 
limitations set forth above are required by Article XVI, section 18 of the California 
Constitution.  Contractor acknowledges and agrees that said Article XVI, section 18 of 
the California Constitution supersedes any conflicting law, rule, regulation or statute. 

6. In the event of any breach by the Contractor of any term or provision of this Agreement, 
the County shall have the right to pursue all available remedies at law or equity, including 
recovery of damages and specific performance of this Agreement.  The parties hereto 
agree that monetary damages would not provide adequate compensation for any losses 
incurred by reason of a breach by it or any provisions of this Agreement and hereby 
further agrees that in the event of any action for specific performance in respect to such 
breach, it shall waive the defense that a remedy at law would be adequate.  Except as 
expressly provided elsewhere in this Agreement, each party’s rights and remedies under 
this Agreement are cumulative and in addition to, not exclusive of or in substitution for, 
any rights or remedies otherwise available to that party. 

7. Warranty and Legal Compliance.  The services provided under this Agreement are non-
exclusive and shall be completed promptly and competently.  Contractor shall guarantee 
all parts and labor for a period of one year following the expiration of the term of this 
Agreement unless otherwise specified in Exhibit A.  Contractor agrees to comply with all 
applicable terms of state and federal laws and regulations, all applicable grant funding 
conditions, and all applicable terms of the Plumas County Code and the Plumas County 
Purchasing and Practice Policies. 

8. Amendment.  This Agreement may be amended at any time by mutual agreement of the 
parties, expressed in writing and duly executed by both parties.  No alteration of the 
terms of this Agreement shall be valid or binding upon either party unless made in 
writing and duly executed by both parties.   

9. Indemnification.  To the furthest extent permitted by law (including without limitation 
California Civil Code Sections 2782 and 2782.8, if applicable), County shall not be liable 
for, and Contractor shall defend and indemnify County and its officers, agents, 
employees, and volunteers (collectively “County Parties”), against any and all claims, 
deductibles, self-insured  retentions, demands, liability, judgments, awards, fines, 
mechanics; liens or other liens, labor disputes, losses, damages, expenses, charges or 
costs of any kind or character, including attorney’s fees and court costs (hereinafter 
collectively referred to as “Claims”), which arise out of or are in any way connected to 
the work covered by this Agreement arising either directly or indirectly from any act, 
error, omission or negligence of Contractor or its officers, employees, agents, contractors, 
licensees or servants, including, without limitation, Claims caused by the concurrent 
negligent act, error or omission, whether active or passive of County Parties.  Contractor 
shall have no obligation, however, to defend or indemnify County Parties from a Claim if 
it is determined by a court of competent jurisdiction that such Claim was caused by the 
sole negligence or willful misconduct of County Parties. 
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10. Insurance.  Contractor agrees to maintain the following insurance coverage throughout 
the term of this Agreement: 

a. Commercial general liability (and professional liability, if applicable to the 
services provided) coverage, with minimum per occurrence limit of the 
greater of (i) the limit available on the policy, or (ii) one million dollars 
($1,000,000). 

b. Automobile liability coverage (including non-owned automobiles), with 
minimum bodily injury limit of the greater of (i) the limit available on the 
policy, or (ii) two-hundred fifty thousand dollars ($250,000) per person and 
five hundred thousand dollars ($500,000) per accident, as well as a minimum 
property damage limit of the greater of (i) the limit available on the policy, or 
(ii) fifty thousand dollars ($50,000) per accident. 

c. Each policy of commercial general liability (and professional liability, if 
applicable to the services provided) coverage and automobile liability 
coverage (including non-owned automobiles) shall meet the following 
requirements: 

i. Each policy shall be endorsed to name the County, its officers, officials, 
employees, representatives and agents (collectively, for the purpose of this 
section 9, the “County”) as additional insureds.  The Additional Insured 
endorsement shall be at least as broad as ISO Form Number CG 20 38 04 
13; and   

ii. All coverage available under such policy to Contractor, as the named 
insured, shall also be available and applicable to the County, as the 
additional insured; and 

iii. All of Contractor’s available insurance proceeds in excess of the specified 
minimum limits shall be available to satisfy any and all claims of the 
County, including defense costs and damages; and 

iv. Any insurance limitations are independent of and shall not limit the 
indemnification terms of this Agreement; and 

v. Contractor’s policy shall be primary insurance as respects the County, its 
officers, officials, employees, representatives and agents, and any 
insurance or self-insurance maintained by the County, its officers, 
officials, employees, representatives and agents shall be in excess of the 
Contractor’s insurance and shall not contribute with it, and such policy 
shall contain any endorsements necessary to effectuate this provision.  The 
primary and non-contributory endorsement shall be at least as broad as 
ISO Form 20 01 04 13; and 

vi. To the extent that Contractor carries any excess insurance policy 
applicable to the work performed under this Agreement, such excess 
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insurance policy shall also apply on a primary and non-contributory basis 
for the benefit of the County before the County’s own primary insurance 
policy or self-insurance shall be called upon to protect it as a named 
insured, and such policy shall contain any endorsements necessary to 
effectuate this provision. 

d. Workers Compensation insurance in accordance with California state law. 

If requested by County in writing, Contractor shall furnish a certificate of insurance 
satisfactory to County as evidence that the insurance required above is being maintained.  
Said certificate of insurance shall include a provision stating that the insurers will not 
cancel the insurance coverage without thirty (30) days’ prior written notice to the County.   
County reserves the right to require complete, certified copies of all required insurance 
policies, including endorsements affecting the coverage required by these specifications 
at any time.  Contractor shall require all subcontractors to comply with all 
indemnification and insurance requirements of this agreement, and Contractor shall 
verify subcontractor’s compliance. 

11. Licenses and Permits.  Contractor represents and warrants to County that it or its 
principals have all licenses, permits, qualifications, and approvals of whatsoever nature 
that are legally required for Contractor to practice its profession and to perform its duties 
and obligations under this Agreement.  Contractor represents and warrants to County that 
Contractor shall, at its sole cost and expense, keep in effect at all times during the term of 
this Agreement any licenses, permits, and approvals that are legally required for 
Contractor or its principals to practice its professions and to perform its duties and 
obligations under this Agreement. 

12. Relationship of Parties.  It is understood that Contractor is not acting hereunder as an 
employee of the County, but solely as an independent contractor.  Contractor, by virtue of 
this Agreement, has no authority to bind, or incur any obligation on behalf of, County.  
Except as expressly provided in this Agreement, Contractor has no authority or 
responsibility to exercise any rights or power vested in County.  It is understood by both 
Contractor and County that this Agreement shall not under any circumstances be 
construed or considered to create an employer-employee relationship or joint venture. 

13. Assignment.  Contractor may not assign, subcontract, sublet, or transfer its interest in this 
Agreement without the prior written consent of the County. 

14. Non-discrimination.  Contractor agrees not to discriminate in the provision of service 
under this Agreement on the basis of race, color, religion, marital status, national origin, 
ancestry, sex, sexual orientation, physical or mental handicap, age, or medical condition. 

15. Choice of Law.  The laws of the State of California shall govern this agreement. 

16. Interpretation.  This agreement is the result of the joint efforts of both parties and their 
attorneys.  The agreement and each of its provisions will be interpreted fairly, simply, 
and not strictly for or against either party. 
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17. Integration.  This Agreement constitutes the entire understanding between the parties 
respecting the subject matter contained herein and supersedes any and all prior oral or 
written agreements regarding such subject matter. 

18. Severability.  The invalidity of any provision of this Agreement, as determined by a court 
of competent jurisdiction, shall in no way affect the validity of any other provision 
hereof. 

19. Headings.  The headings and captions contained in this Agreement are for convenience 
only, and shall be of no force or effect in construing and interpreting the provisions of 
this Agreement. 

20. Waiver of Rights.  No delay or failure of either party in exercising any right, and no 
partial or single exercise of any right, shall be deemed to constitute a waiver of that right 
or any other right. 

21. Conflict of Interest.  The parties to this Agreement have read and are aware of the 
provisions of Government Code section 1090 et seq. and section 87100 et seq. relating to 
conflicts of interest of public officers and employees.  Contractor represents that it is 
unaware of any financial or economic interest of any public officer or employee of 
County relating to this Agreement.  It is further understood and agreed that if such a 
financial interest does exist at the inception of this Agreement and is later discovered by 
the County, the County may immediately terminate this Agreement by giving written 
notice to Contractor. 

22. Notice Addresses.  All notices under this Agreement shall be effective only if made in 
writing and delivered by personal service or by mail and addressed as follows.  Either 
party may, by written notice to the other, change its own mailing address. 

 
 
 
            County: 

Sharon Sousa, LMFT, Director 
Plumas County Behavioral Health 
270 County Hospital Road., Suite 109 
Quincy, CA 95971 
 

            Contractor: 
Allison Zednicek, Chief Executive Officer 
Reno Behavioral Healthcare Hospital 
6940 Sierra Center Pkwy 
Reno, Nevada 89511 
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23. Time of the Essence.  Time is hereby expressly declared to be of the essence of this 
Agreement and of each and every provision thereof, and each such provision is hereby 
made and declared to be a material, necessary, and essential part of this Agreement. 

24. Contract Execution.  Each individual executing this Agreement on behalf of Contractor 
represents that he or she is fully authorized to execute and deliver this Agreement. 

25. Ukraine Sanctions.  Pursuant to Executive Order N-6-22 Contractor is aware that as a 
compliance with the economic sanctions imposed in response to Russia’s actions in 
Ukraine is required, including with respect to, but not limited to, the federal executive 
orders identified in the EO and the sanctions identified on the U.S. Department of the 
Treasury website (https://home.treasury.gov/policy-issues/financial-sanctions/sanctions-
programs-and-country-information/ukraine-russia-related-sanctions). Failure to comply 
may result in the termination of this agreement. 

26. Suspension and Debarment. The County does not employ vendors or contractors who are 
listed on the National World Wide Web Site System for Award Management (sam.gov) 
by Federal General Services Administration (GSA) for the purpose of disseminating 
information on parties that are debarred from receiving Federal contracts, certain 
subcontracts, and certain Federal financial and nonfinancial assistance and benefits, 
pursuant to the provisions of 31 U.S.C. 6101, note, E.O. 12549, E.O. 12689, 48 CFR 
9.404, and each agency's codification of the Common Rule for Non-procurement 
suspension and debarment. 

 
a.         This Contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. 

pt. 3000. As such, the Contractor is required to verify that none of the Contractor, 
its principals (defined at 2 C.F.R. § 180.995), or its affiliates (defined at 2 C.F.R. § 
180.905) are excluded (defined at 2 C.F.R.§ 180.940) or disqualified (defined at 2 
C.F.R. § 180.935). 

 
b. The Contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, 

subpart C and must include a requirement to comply with these regulations in any 
lower tier covered transaction it enters into. 

 
c.          This certification is a material representation of fact relied upon by the County. If it 

is later determined that the Contractor did not comply with 2 C.F.R. pt. 180, subpart 
C and 2 C.F.R. pt. 3000, subpart C, in addition to remedies available to the County, 
the Federal Government may pursue available remedies, including but not limited 
to suspension and/or debarment. 

 
d. The bidder or proposer agrees to comply with the requirements of 2 C.F.R. pt. 180, 

subpart C and 2 C.F.R. pt. 3000, subpart C while this offer is valid and throughout 
the period of any Contract that may arise from this offer. The bidder or proposer 
further agrees to include a provision requiring such compliance in its lower tier 
covered transactions. 
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27. Retention of Records.  If the maximum compensation payable under section 2 of this 
Agreement exceeds $10,000, then, pursuant to California Government Code section 
8546.7, the performance of any work under this Agreement is subject to the examination 
and audit of the State Auditor at the request of the County or as part of any audit of the 
County for a period of three years after final payment under the Agreement.  Each party 
hereto shall retain all records relating to the performance and administration of this 
Agreement for ten years after final payment hereunder or from the date of completion of 
any audit, whichever occurs later, and Contractor agrees to provide such records either to 
the County or to the State Auditor upon the request of either the State Auditor or the 
County.   

28. Conflicts.  In the event of any conflict between the terms of this Agreement and the 
terms of any exhibit hereto, the terms of this Agreement shall control, and the conflicting 
term of the exhibit shall be given no effect.  Any limitation of liability contained in an 
attached exhibit shall be null and void. 

29. Grievance, appeal, expedited appeal and fair hearing procedures and timeframes 
MHP consumers may submit a grievance orally or in writing at any time and may 
authorize another person to assist on their behalf.  The disposition of a grievance must be 
provided in writing within 90 days of receipt.  The disposition of appeals must be within 
30 days of receipt. The disposition of an expedited appeal must be within three working 
days of receipt.  When all county level grievances and appeal processes have been 
exhausted, the consumer can access the State Fair Hearing process. 

30.      The attached BAA is incorporated by this reference and made to protect this agreement. 
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IN WITNESS WHEREOF, this Agreement has been executed as of the date set forth 
below. 

 

CONTRACTOR: 
 
 
By:__________________________ 
Name: Don Butterfield 
Title: Executive Officer 
Date signed: 
 
 
 

COUNTY: 
 
County of Plumas, a political subdivision of 
the State of California 
 
By:__________________________ 
Name: Sharon Sousa LMFT 
Title: Behavioral Health Director  
Date signed: 
 
APPROVED AS TO CONTENT: 
 
 
____________________________ 
Name: Greg Hagwood 
Title: Chair, Board of Supervisors 
Date signed: 
 
ATTEST: 
 
___________________________ 
Name: Allen Hiskey 
Title: Clerk of the Board of Supervisors 
Date signed: 
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BUSINESS ASSOCIATE AGREEMENT 

 
This Business Associate Agreement (“Agreement”) supplements and is made a part of the 
Services Agreement (“SA”) by and between the COUNTY OF PLUMAS referred to herein as 
Covered Entity (“CE”), and, Reno Behavioral Healthcare Hospital, LLC referred to herein as 
Business Associate (“BA”), dated July 1, 2024. 
 

RECITALS 
 

CE wishes to disclose certain information to BA pursuant to the terms of a business 
agreement between the parties (the “Contract”), some of which may constitute Protected Health 
Information (“PHI") (defined below). 
 

CE and BA intend to protect the privacy and provide for the security of PHI disclosed to 
BA pursuant to the Contract in compliance with the Health Insurance Portability and 
Accountability Act of 1996, Public Law 104-191 (“HIPAA”), the Health Information 
Technology for Economic and Clinical Health Act, Public Law 111-005 (“the HITECH Act”), 
and regulations promulgated thereunder by the U.S. Department of Health and Human Services 
(the “HIPAA Regulations”) and other applicable laws. 
 

As part of the HIPAA Regulations, the Privacy Rule and the Security Rule (defined 
below) require CE to enter into a contract containing specific requirements with BA prior to the 
disclosure of PHI, as set forth in, but not limited to, Title 45, Sections 164.314(a), 164.502(e) 
and 164.504(e) of the Code of Federal Regulations (“C.F.R.”) and contained in this Addendum. 
 

In consideration of the mutual promises below and the exchange of information pursuant 
to this Agreement, the parties agree as follows: 
 
1.  Definitions 
 

a. Breach shall have the meaning given to such term under the HITECH Act [42 U.S.C. 
Section 17921]. 
 

b. Business Associate shall have the meaning given to such term under the Privacy Rule, 
the Security Rule, and the HITECH Act, including but not limited to, 42 U.S.C. Section 17938 
and 45 C.F.R. Section 160.103. 
 

c.  Covered Entity shall have the meaning given to such term under the Privacy Rule and 
the Security Rule, including, but not limited to, 45 C.F.R. Section 160.103. 
 

d.  Data Aggregation shall have the meaning given to such term under the Privacy Rule, 
including, but not limited to, 45 C.F.R. Section 164.501. 
 

e.  Designated Record Set shall have the meaning given to such term under the Privacy 
Rule, including, but not limited to, 45 C.F.R. Section 164.501. Electronic Protected Health 

Page 92 of 503



PCBH2425RENO BH 
 

_____COUNTY INITIALS                                                                        CONTRACTOR INITIALS_____ - 10 - 

Information means Protected Health Information that is maintained in or transmitted by 
electronic media. 
 

f.  Electronic Health Record shall have the meaning given to such term in the HITECT 
Act, including, but not limited to, 42 U.S.C. Section 17921. 
 

g.  Health Care Operations shall have the meaning given to such term under the Privacy 
Rule, including, but not limited to, 45 C.F.R. Section 164.501. 
 

h.  Privacy Rule shall mean the HIPAA Regulation that is codified at 45 C.F.R. Parts 
160 and 164, Subparts A and E. 
 

i.   Protected Health Information or PHI  means any information, whether oral or 
recorded in any form or medium: (i) that relates to the past, present or future physical or mental 
condition of an individual; the provision of health care to an individual; or the past, present or 
future payment for the provision of health care to an individual; and (ii) that identifies the 
individual or with respect to which there is a reasonable basis to believe the information can be 
used to identify the individual, and shall have the meaning given to such term under the Privacy 
Rule, including, but not limited to, 45 C.F.R. Section 164.501. Protected Health Information 
includes Electronic Protected Health Information [45 C.F.R. Sections 160.103, 164.501]. 
 

j.  Protected Information shall mean PHI provided by CE to BA or created or received 
by BA on CE’s behalf. 
 

k.  Security Rule shall mean the HIPAA Regulation that is codified at 45 C.F.R. Parts 
160 and 164, Subparts A and C. 
 

l.   Unsecured PHI shall have the meaning given to such term under the HITECH Act 
and any guidance issued pursuant to such Act including, but not limited to, 42 U.S.C. Section 
17932(h). 
 
2.  Obligations of Business Associate 
 

a.  Permitted Uses. BA shall not use Protected Information except for the purpose of 
performing BA’s obligations under the Contract and as permitted under this Agreement. Further, 
BA shall not use Protected Information in any manner that would constitute a violation of the 
Privacy Rule or the HITECH Act if so used by CE. However, BA may use Protected Information 
(i) for the proper management and administration of BA, (ii) to carry out the legal 
responsibilities of BA, or (iii) for Data Aggregation purposes for the Health Care Operations of 
CE [45 C.F.R. Sections 164.504(e)(2)(ii)(A) and 164.504(e)(4)(i)]. 
 

b.  Permitted Disclosures. BA shall not disclose Protected Information except for the 
purpose of performing BA’s obligations under the Contract and as permitted under this 
Agreement.  BA shall not disclose Protected Information in any manner that would constitute a 
violation of the Privacy Rule or the HITECH Act if so disclosed by CE. However, BA may 
disclose Protected Information (i) for the proper management and administration of BA; (ii) to 
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carry out the legal responsibilities of BA; (iii) as required by law; or (iv) for Data Aggregation 
purposes for the Health Care Operations of CE. If BA discloses Protected Information to a third 
party, BA must obtain, prior to making any such disclosure, (i) reasonable written assurances 
from such third party that such Protected Information will be held confidential as provided 
pursuant to this Addendum and only disclosed as required by law or for the purposes for which is 
was disclosed to such third party, and (ii) a written agreement from such third party to 
immediately notify BA of any breaches of confidentiality of the Protected Information, to the 
extent it has obtained knowledge of such breach [42 U.S.C. Section 17932; 45 C.F.R. Sections 
164.504(e)(2)(i), 164.504(e)(2)(i)(B), 164.504(e)(2)(ii)(A) and 164.504(e)(4)(ii)]. 
 

c.  Prohibited Uses and Disclosures. BA shall not use or disclose Protected Information 
for fundraising or marketing purposes. BA shall not disclose Protected Information to a health 
plan for payment or health care operations purposes if the patient has requested this special 
restriction, and has paid out of pocket in full for the health care item or service to which the PHI 
solely relates [42 U.S.C. Section 17935(a)]. BA shall not directly or indirectly receive 
remuneration in exchange for Protected Information, except with the prior written consent of CE 
and as permitted by the HITECH Act, 42 U.S.C. section 17935(d)(2); however, this prohibition 
shall not affect payment by CE to BA for services provided pursuant to the Contract.  
 

d.   Appropriate Safeguards. BA Shall implement appropriate safeguards as are 
necessary to prevent the use or disclosure of Protected Information otherwise than as permitted 
by the Contract and this Agreement that reasonably and appropriately protect the confidentiality, 
integrity and availability of the Protected Information, in accordance with 45 C.F.R. Sections 
164.308, 164.310, and 164.312. [45 C.F.R. Section 164.504(e)(2)(ii)(B); 45 C.F.R. Section 
164.308(b)]. BA shall comply with the policies and procedures and documentation requirements 
of the HIPAA Security Rule, including, but not limited to, 45 C.F.R. Section 164.316 [42 U.S.C. 
Section 17931]. 
 

e.  Reporting of Improper Access, Use or Disclosure.  BA shall report to CE in writing 
of any access, use or disclosure of Protected Information not permitted by the Contract and this 
Agreement, and any Breach of Unsecured PHI of which it becomes aware without unreasonable 
delay and in no case later than 90 calendar days after discovery [42 U.S.C. Section 17921; 45 
C.F.R. Section 164.504(e)(2)(ii)(C); 45 C.F.R. Section 164.308(b)]. 
 

f. Business Associate’s Agents. BA shall ensure that any agents, including 
subcontractors, to whom it provides Protected Information, agree in writing to the same 
restrictions and conditions that apply to BA with respect to such PHI and implement the 
safeguards required by paragraph c above with respect to Electronic PHI [45 C.F.R. Section 
164.504(e)(2)(ii)(D); 45 C.F.R. Section 164.308(b)]. BA shall implement and maintain sanctions 
against agents and subcontractors that violate such restrictions and conditions and shall mitigate 
the effects of any such violation (see 45 C.F.R. Sections 164.530(f) and 164.530(e)(1)). 
 

g. Access to Protected Information. BA shall make Protected Information maintained 
by BA or its agents or subcontractors in Designated Record Sets available to CE for inspection 
and copying within ten (10) days of a request by CE to enable CE to fulfill its obligations under 
the Privacy Rule, including, but not limited to, 45 C.F.R. Section 164.524 [45 CF.R. Section 

Page 94 of 503



PCBH2425RENO BH 
 

_____COUNTY INITIALS                                                                        CONTRACTOR INITIALS_____ - 12 - 

164.504(e)(2)(ii)(E)]. If BA maintains an Electronic Health Record, BA shall provide such 
information in electronic format to enable CE to fulfill its obligations under the HITECH Act, 
including, but not limited to, 42 U.S.C. Section 17935(e). 
 

h.  Amendment of PHI. Within ten (10) days of receipt of a request from CE for an 
amendment of Protected Information or a record about an individual contained in a Designated 
Record Set, BA or its agents or subcontractors shall make such Protected Information available 
to CE for amendment and incorporate any such amendment to enable CE to fulfill its obligations 
under the Privacy Rule, including, but not limited to, 45 C.F.R. Section 164.526. If any 
individual requests an amendment of Protected Information directly from BA or its agents or 
subcontractors, BA must notify CE in writing within five (5) days of the request. Any approval 
or denial of amendment of Protected Information maintained by BA or its agents or 
subcontractors shall be the responsibility of CE [45 C.F.R. Section 164.504(e)(2)(ii)(F)]. 
 

i.  Accounting Rights. Promptly upon any disclosure of Protected Information for which 
CE is required to account to an individual, BA and its agents or subcontractors shall make 
available to CE the information required to provide an accounting of disclosures to enable CE to 
fulfill its obligations under the Privacy Rule, including, but not limited to, 45 C.F.R. Section 
164.528, and the HITECH Act, including but not limited to 42 U.S.C. Section 17935(c), as 
determined by CE. BA agrees to implement a process that allows for an accounting to be 
collected and maintained by BA and its agents or subcontractors for at least six (6) years prior to 
the request. At a minimum, the information collected and maintained shall include: (i) the date of 
disclosure; (ii) the name of the entity or person who received Protected Information and, if 
known, the address of the entity or person; (iii) a brief description of Protected Information 
disclosed and (iv) a brief statement of purpose of the disclosure that reasonably informs the 
individual of the basis for the disclosure, or a copy of the individual's authorization, or a copy of 
the written request for disclosure. In the event that the request for an accounting is delivered 
directly to BA or its agents or subcontractors, BA shall within five (5) days of a request forward 
it to CE in writing. It shall be CE’s responsibility to prepare and deliver any such accounting 
requested. BA shall not disclose any Protected Information except as set forth in Sections 2.b. of 
this Addendum [45 C.F.R. Sections 164.504(e)(2)(ii)(G) and 165.528]. 
 

j.  Governmental Access to Records. BA shall make its internal practices, books and 
records relating to the use and disclosure of Protected Information available to CE and to the 
Secretary of the U.S. Department of Health and Human Services (the “Secretary”) for purposes 
of determining BA’s compliance with the Privacy Rule [45 C.F.R. Section 164.504(e)(2)(ii)(H)]. 
BA shall provide to CE a copy of any Protected Information that BA provides to the Secretary 
concurrently with providing such Protected Information to the Secretary. 
 

k.  Minimum Necessary. BA (and its agents or subcontractors) shall request, use and 
disclose only the minimum amount of Protected Information necessary to accomplish the 
purpose of the request, use, or disclosure [42 U.S.C. Section 17935(b); 45 C.F.R. Section 
164.514(d)(3)].  BA understands and agrees that the definition of “minimum necessary” is in flux 
and shall keep itself informed of guidance issued by the Secretary with respect to what 
constitutes “minimum necessary.” 
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l.  Data Ownership. BA acknowledges that BA has no ownership rights with respect to 
the Protected Information. 
 

m. Notification of Breach. During the term of the Contract, BA shall notify CE within 
twenty-four (24) hours of any suspected or actual breach of security, intrusion or unauthorized 
use or disclosure of PHI of which BA becomes aware and/or any actual or suspected use or 
disclosure of data in violation of any applicable federal or state laws or regulations. BA shall 
take (i) prompt corrective action to cure any such deficiencies and (ii) any action pertaining to 
such unauthorized disclosure required by applicable federal and state laws and regulations.  
 

n.  Breach Pattern or Practice by Covered Entity. Pursuant to 42 U.S.C. Section 
17934(b), if the BA knows of a pattern of activity or practice of the CE that constitutes a material 
breach or violation of the CE’s obligations under the Contract or Agreement or other 
arrangement, the BA must take reasonable steps to cure the breach or end the violation. If the 
steps are unsuccessful, the BA must terminate the Contract or other arrangement if feasible, or if 
termination is not feasible, report the problem to the Secretary of DHHS. BA shall provide 
written notice to CE of any pattern of activity or practice of the CE that BA believes constitutes a 
material breach or violation of the CE’s obligations under the Contract or this Agreement or 
other arrangement within five (5) days of discovery and shall meet with CE to discuss and 
attempt to resolve the problem as one of the reasonable steps to cure the breach or end the 
violation. 
 

o.   Audits, Inspection and Enforcement. Within ten (10) days of a written request by 
CE, BA and its agents or subcontractors shall allow CE to conduct a reasonable inspection of the 
facilities, systems, books, records, agreements, policies and procedures relating to the use or 
disclosure of Protected Information pursuant to this Agreement for the purpose of determining 
whether BA has complied with this Agreement; provided, however, that (i) BA and CE shall 
mutually agree in advance upon the scope, timing and location of such an inspection, (ii) CE 
shall protect the confidentiality of all confidential and proprietary information of BA to which 
CE has access during the course of such inspection; and (iii) CE shall execute a nondisclosure 
agreement, upon terms mutually agreed upon by the parties, if requested by BA. The fact that CE 
inspects, or fails to inspect, or has the right to inspect, BA’s facilities, systems, books, records, 
agreements, policies and procedures does not relieve BA of its responsibility to comply with this 
Agreement, nor does CE’s (i) failure to detect or (ii) detection, but failure to notify BA or require 
BA’s remediation of any unsatisfactory practices, constitute acceptance of such practice or a 
waiver of CE’s enforcement rights under the Contract or Agreement, BA shall notify CE within 
ten (10) days of learning that BA has become the subject of an audit, compliance review, or 
complaint investigation by the Office for Civil Rights  
 
 
3. Termination 
 

a.  Material Breach. A breach by BA of any provision of this Agreement, as determined 
by CE, shall constitute a material breach of the Contract and shall provide grounds for immediate 
termination of the Contract, or any provision in the Contract to the contrary notwithstanding [45 
C.F.R. Section 164.504(e)(2)(iii)]. 
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b.  Judicial or Administrative Proceedings. CE may terminate the Agreement, effective 

immediately, if (i) BA is named as a defendant in a criminal proceeding for a violation of 
HIPAA, the HITECH Act, the HIPAA Regulations or other security or privacy laws or (ii) a 
finding or stipulation that the BA has violated any standard or requirement of HIPAA, the 
HITECH Act, the HIPAA Regulations or other security or privacy laws is made in any 
administrative or civil proceeding in which the party has been joined.  
 

c.  Effect of Termination. Upon termination of the Agreement for any reason, BA shall, 
at the option of CE, return or destroy all Protected Information that BA or its agents or 
subcontractors still maintain in any form, and shall retain no copies of such Protected 
Information. If return or destruction is not feasible, as determined by CE, BA shall continue to 
extend the protections of Section 2 of this Agreement to such information, and limit further use 
of such PHI to those purposes that make the return or destruction of such PHI infeasible. [45 
C.F.R. Section 164.504(e)(ii)(2(I)]. If CE elects destruction of the PHI, BA shall certify in 
writing to CE that such PHI has been destroyed. 
 
 
4. Disclaimer 
 
CE makes no warranty or representation that compliance by BA with this Agreement, HIPAA, 
the HITECH Act, or the HIPAA Regulations will be adequate or satisfactory for BA’s own 
purposes. BA is solely responsible for all decisions made by BA regarding the safeguarding of 
PHI. 
 
5. Certification 
  
To the extent that CE determines that such examination is necessary to comply with CE’s legal 
obligations pursuant to HIPAA relating to certification of its security practices, CE or its 
authorized agents or contractors, may, at CE’s expense, examine BA’s facilities, systems, 
procedures and records as may be necessary for such agents or contractors to certify to CE the 
extent to which BA’s security safeguards comply with HIPAA, the HITECH Act, the HIPAA 
Regulations or this Addendum. 
 
6. Amendment 
 
The parties acknowledge that state and federal laws relating to data security and privacy are 
rapidly evolving and that amendment of the Agreement may be required to provide for 
procedures to ensure compliance with such developments. The parties specifically agree to take 
such action as is necessary to implement the standards and requirements of HIPAA, the HITECH 
Act, the Privacy Rule, the Security Rule and other applicable laws relating to the security or 
confidentiality of PHI. The parties understand and agree that CE must receive satisfactory 
written assurance from BA that BA will adequately safeguard all Protected Information. Upon 
the request of either party, the other party agrees to promptly enter into negotiations concerning 
the terms of an amendment to this Agreement embodying written assurances consistent with the 
standards and requirements of HIPAA, the HITECH Act, the Privacy Rule, the Security Rule or 
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other applicable laws. CE may terminate the Contract upon thirty (30) days written notice in the 
event (i) BA does not promptly enter into negotiations to amend the Agreement when requested 
by CE pursuant to this Section or (ii) BA does not enter not enter into an amendment to the 
Agreement providing assurances regarding the safeguarding of PHI that CE, in its sole 
discretion, deems sufficient to satisfy the standards and requirements of applicable laws. 
 
 
7.   Assistance in Litigation of Administrative Proceedings 
 
BA shall make itself, and any subcontractors, employees or agents assisting BA in the 
performance of its obligations under the Agreement, available to CE, at no cost to CE, to testify 
as witnesses, or otherwise, in the event of litigation or administrative proceedings being 
commenced against CE, its directors, officers or employees based upon a claimed violation of 
HIPAA, the HITECH Act, the Privacy Rule, the Security Rule, or other laws relating to security 
and privacy, except where BA or its subcontractor, employee or agent is named adverse party. 
 
8.   No Third-Party Beneficiaries 
 
Nothing express or implied in the Agreement is intended to confer, nor shall anything herein 
confer, upon any person other than CE, BA and their respective successors or assigns, any rights, 
remedies, obligations or liabilities whatsoever. 
 
 
9.   Interpretation 
 
The provisions of this Agreement shall prevail over any provisions in the Contract that may 
conflict or appear inconsistent with any provision in this Agreement. This Agreement and the 
Contract shall be interpreted as broadly as necessary to implement and comply with HIPAA, the 
HITECH Act, the Privacy Rule and the Security Rule. The parties agree that any ambiguity in 
this Agreement shall be resolved in favor of a meaning that complies and is consistent with 
HIPAA, the HITECH Act, the Privacy Rule and the Security Rule. 
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IN WITNESS WHEREOF, the parties hereto have duly executed this Addendum as of the 
Addendum Effective Date. 
 

 
 
 
 
 

 
 COVERED ENTITY      BUSINESS ASSOCIATE 

 

Name:    Sharon Sousa, LMFT                                             Name:     Allison Zednicek                       

Title:       Behavioral Health Director ______  Title:     Executive Director                                             

Address: 270 County Hospital Road, Suite 109  Address:   6940 Sierra Center Pkwy  

               Quincy, California 95971                   Reno, NV 89511  

Signed:          Signed:      

Date:         Date:      
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EXHIBIT A - SCOPE OF WORK 

 

Reno Behavioral Healthcare Hospital is a 124-bed facility providing comprehensive inpatient 
and outpatient programs for psychiatric and addiction treatment in a peaceful, therapeutic 
environment.  
 
Each patient receives an individualized treatment plan to help ensure success. Programs address 
any underlying trauma that may be the root of the problem. Trauma-Informed Care is embedded 
in all they do. 
 
Programs include: 

• Adult Inpatient Treatment 
• Detox and Chemical Dependency 
• Adolescent Services 
• Partial Hospitalization Program 
• Intensive Outpatient Program 
• Eating Disorders 

 
 
 
SUBSTANCE USE DISORDER & CHEMICAL DEPENDENCY TREATMENT PROGRAMS  
 
Substance use disorder is a progressive illness, and a person’s mental health is often an 
underlying issue. For that reason, Reno Behavioral Healthcare Hospitals’ rehabilitation program 
addresses the multiple challenges that may come with addiction: 
 

• Alcohol and Drug Abuse 
• Depression/Mood Swings 
• Anxiety 
• Urges and Cravings 
• Post-Acute Withdrawal Symptoms 
• Relapse/Lack of Motivation 

 
Programs are primarily staffed with licensed Alcohol and Drug Counselors with advanced, 
Master’s-level education. Their training provides a strong background in both substance use and 
underlying mental health issues, which can result in a more rounded treatment experience. 
 
 
COMPREHENSIVE ADDICTION TREATMENT INCLUDES: 
 

• Individualized treatment and recovery plan for a healthy and sober lifestyle 
• Addiction Cycle Education 
• Stress Management 
• Group Therapy 
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•  Family Therapy 
• Coping-Skill Building 

 
ADOLESCENT SERVICES 
 
Inpatient and outpatient treatment for adolescents ages 12-17 with mental health and/or 
drug/alcohol use issues. 
Adolescents are always hospitalized separately from adults. Our Treatment team provides 24- 
hour monitoring, treatment and stabilization for individuals, who may be struggling with 
problems with problems such as: 

• Anxiety/Panic 
• Bipolar/Disorder 
• Depression 
• Drug/Alcohol use, misuse or unhealthy/harmful use 
• Post-Traumatic Stress Disorder 
• Psychosis/Schizophrenia 
• Suicidal/homicidal thoughts 

We create a structured environment that encourages rapid recovery and a return to the 
community for follow -up care as needed. 
 
 
ADULT INPATIENT TREATMENT FOR MENTAL HEALTH 
  General Psychiatric Trauma-Informed Inpatient Program 
Reno Behavioral Healthcare Hospital offers a safe, secure and therapeutic environment for adults 
age 18 and older. Their treatment team provides 24-hour monitoring, psychiatric care and 
stabilization for patients who suffer from common conditions such as: 

• Depression 
• Bipolar Disorder 
• Psychosis/Schizophrenia 
• Anxiety 
• Substance-Related Disorders with Psychiatric Symptoms 

Treatment services are focused on helping patients develop the necessary coping skills to deal 
with the issues that led them to hepatization. 
The highly structured program includes: 

• Group therapy 
• Medication management 
• Recreation therapy 
• Socialization therapy 
• Expressive therapy 

 
OUTPATIENT SERVICES 
Outpatient Services provide needed treatment without the overnight stay. 
 
Partial Hospitalization Program 
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Programming is based on highly structured, evidence-based treatment models offered within a 
safe and therapeutic environment. Monday-Friday, two to four weeks 
 
Intensive Outpatient Program 
Substance Use Disorder. Highly structured and includes group therapy as well as medication 
management if required. 
 
Benefits of Outpatient Services 

• Alternative to inpatient hospitalization 
• A step-down program from inpatient care 
• Tools for identifying and coping with triggers 
• Comprehensive evaluation and individualized wellness and recovery treatment plan 
• Medication consultation and management  
• Evidence-based Treatment 
• Intensive Group Therapy, Cognitive Behavioral Therapy, Illness Management Recovery 
• Aftercare referrals 
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EXHIBIT B - FEE SCHEDULE 
 
Adult Daily Rate $ 1,512.00 
Older Adult Rate $ 1,538.00 
Child/Adolescent $ 1,630.00 
 
INVOICING AND PAYMENT: 
 
A. For services satisfactorily rendered, and upon receipt and approval of the invoice(s), the 

County of Plumas agrees to compensate the Contractor: 
 
B. Invoice(s) Shall: 
 a) Include backup documentation to support the invoice. 
 b) Bear the Contractors name, exactly as shown on the Agreement. 
 c)  Bear the Contractor Agreement Number. 
 d) Identify the expense, billing and/or performance period covered on invoice 
 e)  Invoice(s) must be signed by authorized personnel. 
 
C. Invoice(s) shall be submitted to the Project Representative listed in this Agreement under 

General Provisions, 6.4 Notices. 
 
D.        In the event that the Contractor’s rates for a fiscal year are adjusted (whether increased 
 or decreased) with Contractor’s Host County during the term of this Agreement, Contractor 
shall notify County of such change by sending, either via e-mail or via written letter sent regular 
mail, a copy of the Host County’s rate letter.  The new rates shall be used to determine and 
govern the amount which County shall pay Contractor for services provided under this contract.  
The provision of this Section is self-executing upon such notification, rates will be effective on 
applicable fiscal year.  

 
 
 
 
COUNTY SHALL NOT BE LIABLE FOR PAYMENT OF SERVICES BY 
SUBCONTRACTOR FOR ANY CLIENTS FOR WHOM THE PLUMAS COUNTY 
BEHAVIORAL HEALTH DEPARTMENT DIRECTOR OR ADMINISTRATIVE SERVICES 
OFFICER HAS NOT GIVEN PRIOR WRITTEN AUTHORIZATION. 
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PLUMAS COUNTY 
BEHAVIORAL HEALTH DEPARTMENT 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Che Shannon, Management Analyst II 
MEETING DATE: October 8, 2024 
SUBJECT: Adopt RESOLUTION for Behavioral Health Department's Mental Health Services 

Act program and expenditure plan, annual update FY 23/24; (No General Fund 
Impact) Mental Health Services Act state funding ; approved as to form by County 
Counsel.  

 
Recommendation: 
Adopt RESOLUTION for Behavioral Health Department's Mental Health Services Act program and 
expenditure plan, annual update FY 23/24; (No General Fund Impact) Mental Health Services Act state 
funding ; approved as to form by County Counsel.  

Background and Discussion: 
The Annual Update Plan for Plumas County Mental Health Services Act is necessary to assure continued 
funding. The annual update reflects monetary changes to Plumas County contracted partners in order to meet 
the needs of the programs they provide residents. 

Action: 

Adopt RESOLUTION for Behavioral Health Department's Mental Health Services Act program and 
expenditure plan, annual update FY 23/24; (No General Fund Impact) Mental Health Services Act state 
funding ; approved as to form by County Counsel.  

Fiscal Impact: 

Mental Health Services Act state funding 

Attachments: 
1. 3877 FINAL 
2. MHSA AU FY 2324 Final 
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RESOLUTION NO. 2024-   

ADOPTING BEHAVIORAL HEALTH DEPARTMENT’S MENTAL HEALTH 
SERVICES ACT (MHSA) PROGRAM AND EXPENDITURE PLAN ANNUAL UPDATE 

FY 23/24, GRANTING THE DEPARTMENT DIRECTOR SIGNING AUTHORITY  

 

WHEREAS, approving an Annual Update Plan for Plumas County Mental Health Services Act (MHSA) 
is necessary to assure continued MHSA funding; and 

WHEREAS, The county mental health program mandates the County Board of Supervisors approve the 
MHSA Annual Update to the MHSA 3 year plan that was adopted by the board on October 10, 2023; and 

WHEREAS, the 23/24 annual update reflects monetary changes to specific contract partners in order to 
meet the needs of the programs they provide; and 

WHEREAS, The Behavioral Health Commission has reviewed and approved the 23/24 Annual Update to 
go to a 30-Day public comment that occurred July 3, 2024, through August 3, 2024, and a public hearing 
and adoption by the Behavioral Health Commission that occurred on August 7, 2024. 

NOW, THEREFORE, BE IT RESOLVED by the Plumas County Board of Supervisors as follows: 

1. Board of Supervisors hereby adopts the Plumas County Mental Health Services Act Program 
and Expenditure Plan Annual Update FY 23/24; and 
 

2. Board of Supervisors hereby designates the Plumas County Behavioral Health Department as 
the county’s administrator of the MHSA Plan; and 

 
3. Board of Supervisors hereby authorizes the Director of Behavioral Health to submit the plan 

and sign related documents for implementation, reporting, and acquisition of funds for the 
Plumas County MHSA Program.  

The foregoing Resolution was duly passed and adopted by the Board of Supervisors of the County of 
Plumas, State of California, at a regular meeting of said Board held on the ______ day of ______ 2024 by 
the following vote: 

AYES:          Supervisors: 

NOES:        Supervisors: 

ABSENT:      Supervisors: 

____________________________________ 
Greg Hagwood, Chair Board of Supervisors 

 

ATTEST: 

________________________________ 
Allen Hiskey, Clerk of the Board  
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Item 2.C.1.  

 

PLUMAS COUNTY 
SHERIFFS DEPARTMENT 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Sarah Novak, Sheriff's Fiscal Officer 
MEETING DATE: October 8, 2024 
SUBJECT: Approve and authorize Chair to ratify and sign an agreement between Plumas 

County Sheriff's Office and Corning Ford, Inc., to provide general automotive 
repairs and services on an as-needed basis; effective September 22, 2024; not to 
exceed $40,000.00; (General Fund Impact) as approved in FY24/25 recommended 
budget (various budgets); approved as to form by County Counsel. 

 
Recommendation: 
Approve and authorize Chair to ratify and sign an agreement between Plumas County Sheriff's Office and 
Corning Ford, Inc., to provide general automotive repairs and services on an as-needed basis; effective 
September 22, 2024; not to exceed $40,000.00; (General Fund Impact) as approved in FY24/25 
recommended budget (various budgets); approved as to form by County Counsel.  
Background and Discussion: 
Contract to provide the Sheriff's Office with general automotive repairs and services on an as-needed basis.  

Action: 

Approve and authorize Chair to ratify and sign an agreement between Plumas County Sheriff's Office and 
Corning Ford, Inc., to provide general automotive repairs and services on an as-needed basis; effective 
September 22, 2024; not to exceed $40,000.00; (General Fund Impact) as approved in FY24/25 
recommended budget (various budgets); approved as to form by County Counsel.  
Fiscal Impact: 

(General Fund Impact) as approved in FY24/25 recommended budget (various budgets)  
Attachments: 
1. Corning Ford 
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Services Agreement 
 

 This Agreement is made by and between the COUNTY OF PLUMAS, a political 
subdivision of the State of California, by and through its Sheriff’s Office (hereinafter referred to 
as “County”), and Corning Ford, Inc., a California Corporation (hereinafter referred to as 
“Contractor”). 
 
The parties agree as follows: 
 
1. Scope of Work.  Contractor shall provide the County with services as set forth in Exhibit 

A, attached hereto. 

2. Compensation.  County shall pay Contractor for services provided to County pursuant to 
this Agreement in the manner set forth in Exhibit B, attached hereto.  The total amount 
paid by County to Contractor under this Agreement shall not exceed Forty Thousand 
Dollars ($40,000.00).     

3. Term.  The term of this agreement shall be from September 22, 2024, through September 
21, 2025, unless terminated earlier as provided herein. County’s Board of Supervisors 
hereby ratifies, and approves for payment, services provided by Contractor from 
September 22, 2024 to the date of approval of this Agreement by the Board of 
Supervisors. 

4. Termination.  Either party may terminate this agreement by giving thirty (30) days 
written notice to the other party. 

5. Non-Appropriation of Funds.   It is mutually agreed that if, for the current fiscal year 
and/or any subsequent fiscal years covered under this Agreement, insufficient funds are 
appropriated to make the payments called for by this Agreement, this Agreement shall be 
of no further force or effect.  In this event, the County shall have no liability to pay any 
further funds whatsoever to Contractor or furnish any other consideration under this 
Agreement and Contractor shall not be obligated to perform any further services under 
this Agreement.  If funding for any fiscal year is reduced or deleted for the purposes of 
this program, the County shall have the option to either cancel this Agreement with no 
further liability incurring to the County or offer an amendment to Contractor to reflect the 
reduced amount available to the program.  The parties acknowledge and agree that the 
limitations set forth above are required by Article XVI, section 18 of the California 
Constitution.  Contractor acknowledges and agrees that said Article XVI, section 18 of 
the California Constitution supersedes any conflicting law, rule, regulation or statute. 

6. Warranty and Legal Compliance.  The services provided under this Agreement are non-
exclusive and shall be completed promptly and competently.  Contractor shall guarantee 
all parts and labor for a period of one year following the expiration of the term of this 
Agreement unless otherwise specified in Exhibit A.  Contractor agrees to comply with all 
applicable terms of state and federal laws and regulations, all applicable grant funding 
conditions, and all applicable terms of the Plumas County Code and the Plumas County 
Purchasing and Practice Policies. 
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7. Amendment.  This Agreement may be amended at any time by mutual agreement of the 
parties, expressed in writing and duly executed by both parties.  No alteration of the 
terms of this Agreement shall be valid or binding upon either party unless made in 
writing and duly executed by both parties.   

8. Indemnification.  To the furthest extent permitted by law (including without limitation 
California Civil Code Sections 2782 and 2782.8, if applicable), County shall not be liable 
for, and Contractor shall defend and indemnify County and its officers, agents, 
employees, and volunteers (collectively “County Parties”), against any and all claims, 
deductibles, self-insured retentions, demands, liability, judgments, awards, fines, 
mechanics’ liens or other liens, labor disputes, losses, damages, expenses, charges or 
costs of any kind or character, including attorney’s fees and court costs (hereinafter 
collectively referred to as “Claims”), which arise out of or are in any way connected to 
the work covered by this Agreement arising either directly or indirectly from any act, 
error, omission or negligence of Contractor or its officers, employees, agents, contractors, 
licensees or servants, including, without limitation, Claims caused by the concurrent 
negligent act, error or omission, whether active or passive of County Parties.  Contractor 
shall have no obligation, however, to defend or indemnify County Parties from a Claim if 
it is determined by a court of competent jurisdiction that such Claim was caused by the 
sole negligence or willful misconduct of County Parties. The obligations of this 
indemnity shall be for the full amount of all damage to County, including defense costs, 
and shall not be limited by any insurance limits. 

9. Insurance.  Contractor agrees to maintain the following insurance coverage throughout 
the term of this Agreement: 

a. Commercial general liability (and professional liability, if applicable to the 
services provided) coverage, with minimum per occurrence limit of the 
greater of (i) the limit available on the policy, or (ii) one million dollars 
($1,000,000). 

b. Automobile liability coverage (including non-owned automobiles), with 
minimum bodily injury limit of the greater of (i) the limit available on the 
policy, or (ii) two-hundred fifty thousand dollars ($250,000) per person and 
five hundred thousand dollars ($500,000) per accident, as well as a minimum 
property damage limit of the greater of (i) the limit available on the policy, or 
(ii) fifty thousand dollars ($50,000) per accident. 

c. Each policy of commercial general liability (and professional liability, if 
applicable to the services provided) coverage and automobile liability 
coverage (including non-owned automobiles) shall meet the following 
requirements: 

i. Each policy shall be endorsed to name the County, its officers, officials, 
employees, representatives and agents (collectively, for the purpose of this 
section 9, the “County”) as additional insureds.  The Additional Insured 
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endorsement shall be at least as broad as ISO Form Number CG 20 38 04 
13; and   

ii. All coverage available under such policy to Contractor, as the named 
insured, shall also be available and applicable to the County, as the 
additional insured; and 

iii. All of Contractor’s available insurance proceeds in excess of the specified 
minimum limits shall be available to satisfy any and all claims of the 
County, including defense costs and damages; and 

iv. Any insurance limitations are independent of and shall not limit the 
indemnification terms of this Agreement; and 

v. Contractor’s policy shall be primary insurance as respects the County, its 
officers, officials, employees, representatives and agents, and any 
insurance or self-insurance maintained by the County, its officers, 
officials, employees, representatives and agents shall be in excess of the 
Contractor’s insurance and shall not contribute with it, and such policy 
shall contain any endorsements necessary to effectuate this provision.  The 
primary and non-contributory endorsement shall be at least as broad as 
ISO Form 20 01 04 13; and 

vi. To the extent that Contractor carries any excess insurance policy 
applicable to the work performed under this Agreement, such excess 
insurance policy shall also apply on a primary and non-contributory basis 
for the benefit of the County before the County’s own primary insurance 
policy or self-insurance shall be called upon to protect it as a named 
insured, and such policy shall contain any endorsements necessary to 
effectuate this provision. 

d. Workers Compensation insurance in accordance with California state law. 

If requested by County in writing, Contractor shall furnish a certificate of insurance 
satisfactory to County as evidence that the insurance required above is being maintained.  
Said certificate of insurance shall include a provision stating that the insurers will not 
cancel the insurance coverage without thirty (30) days’ prior written notice to the County.   
County reserves the right to require complete, certified copies of all required insurance 
policies, including endorsements affecting the coverage required by these specifications 
at any time.  Contractor shall require all subcontractors to comply with all 
indemnification and insurance requirements of this agreement, and Contractor shall 
verify subcontractor’s compliance. 

10. Licenses and Permits.  Contractor represents and warrants to County that it or its 
principals have all licenses, permits, qualifications, and approvals of whatsoever nature 
that are legally required for Contractor to practice its profession and to perform its duties 
and obligations under this Agreement.  Contractor represents and warrants to County that 
Contractor shall, at its sole cost and expense, keep in effect at all times during the term of 
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this Agreement any licenses, permits, and approvals that are legally required for 
Contractor or its principals to practice its professions and to perform its duties and 
obligations under this Agreement. 

11. Relationship of Parties.  It is understood that Contractor is not acting hereunder as an 
employee of the County, but solely as an independent contractor.  Contractor, by virtue of 
this Agreement, has no authority to bind, or incur any obligation on behalf of, County.  
Except as expressly provided in this Agreement, Contractor has no authority or 
responsibility to exercise any rights or power vested in County.  It is understood by both 
Contractor and County that this Agreement shall not under any circumstances be 
construed or considered to create an employer-employee relationship or joint venture. 

12. Business-to-Business Relationship.  Contractor represents and warrants that Contractor is 
an individual acting as a sole proprietor, or a business entity formed as a partnership, 
limited liability company, limited liability partnership, or corporation (“business service 
provider”) that customarily provides services of the same nature as the services provided 
for County under this Agreement. Contractor represents and warrants that Contractor 
advertises these services to and contracts with entities other than County. Contractor 
represents and warrants that Contractor maintains a separate business location and has all 
required business licenses and tax registration, if any, in order to perform services under 
this Agreement. Contractor shall have the right to set their own hours and location of 
work, consistent with the nature of the services provided under this Agreement. 
Contractor shall determine the method, means and manner of performance of, but not 
limited to, such matters as outlined in Exhibit “A” without restriction by County.  County 
is interested only in the results to be achieved from Contractor‘s performance of the 
services.  Contractor shall provide their own resources and equipment and direct their 
operation in all respects when necessary to perform these services. Notwithstanding this 
Agreement, Contractor shall have the right to provide the same or similar services to 
entities other than the County without restriction. County shall have no authority, control, 
or liability regarding Contractor’s performance or activities before or after each instance 
that Contractor may perform under this Agreement.  Contractor will at all times 
indemnify and hold County, and their respective agents, contractors and employees 
harmless from any and all claims, damages, liabilities and costs (including attorneys’ 
fees) arising out of any material breach by Contractor of any representation, warrant or 
agreement made by Contractor hereunder or arising out of Contractor’s services. 

13. Assignment.  Contractor may not assign, subcontract, sublet, or transfer its interest in this 
Agreement without the prior written consent of the County. 

14. Non-discrimination.  Contractor agrees not to discriminate in the provision of service 
under this Agreement on the basis of race, color, religion, marital status, national origin, 
ancestry, sex, sexual orientation, physical or mental handicap, age, or medical condition. 

15. Choice of Law.  The laws of the State of California shall govern this agreement. 
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16. Interpretation.  This agreement is the result of the joint efforts of both parties and their 
attorneys.  The agreement and each of its provisions will be interpreted fairly, simply, 
and not strictly for or against either party. 

17. Integration.  This Agreement constitutes the entire understanding between the parties 
respecting the subject matter contained herein and supersedes any and all prior oral or 
written agreements regarding such subject matter. 

18. Severability.  The invalidity of any provision of this Agreement, as determined by a court 
of competent jurisdiction, shall in no way affect the validity of any other provision 
hereof. 

19. Headings.  The headings and captions contained in this Agreement are for convenience 
only, and shall be of no force or effect in construing and interpreting the provisions of 
this Agreement. 

20. Waiver of Rights.  No delay or failure of either party in exercising any right, and no 
partial or single exercise of any right, shall be deemed to constitute a waiver of that right 
or any other right. 

21. Conflict of Interest.  The parties to this Agreement have read and are aware of the 
provisions of Government Code section 1090 et seq. and section 87100 et seq. relating to 
conflicts of interest of public officers and employees.  Contractor represents that it is 
unaware of any financial or economic interest of any public officer or employee of 
County relating to this Agreement.  It is further understood and agreed that if such a 
financial interest does exist at the inception of this Agreement and is later discovered by 
the County, the County may immediately terminate this Agreement by giving written 
notice to Contractor. 

22. Notice Addresses.  All notices under this Agreement shall be effective only if made in 
writing and delivered by personal service or by mail and addressed as follows.  Either 
party may, by written notice to the other, change its own mailing address. 

County: 

Sheriff’s Office 
County of Plumas 
1400 E. Main Street 
Quincy, CA 95971 
Attention: Sarah Novak  

Contractor: 

Corning Ford 
2280 Short Drive 
Corning, CA 96021 
Attention: Brad Norwood 
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23. Time of the Essence.  Time is hereby expressly declared to be of the essence of this 
Agreement and of each and every provision thereof, and each such provision is hereby 
made and declared to be a material, necessary, and essential part of this Agreement. 

24. Contract Execution.  Each individual executing this Agreement on behalf of Contractor 
represents that he or she is fully authorized to execute and deliver this Agreement. 

25. Ukraine Sanctions.  Pursuant to Executive Order N-6-22 Contractor is aware that as a 
compliance with the economic sanctions imposed in response to Russia’s actions in 
Ukraine is required, including with respect to, but not limited to, the federal executive 
orders identified in the EO and the sanctions identified on the U.S. Department of the 
Treasury website (https://home.treasury.gov/policy-issues/financial-sanctions/sanctions-
programs-and-country-information/ukraine-russia-related-sanctions). Failure to comply 
may result in the termination of this agreement. 

26. Suspension and Debarment. The County does not employ vendors or contractors who are 
listed on the National World Wide Web Site System for Award Management (sam.gov) 
by Federal General Services Administration (GSA) for the purpose of disseminating 
information on parties that are debarred from receiving Federal contracts, certain 
subcontracts, and certain Federal financial and nonfinancial assistance and benefits, 
pursuant to the provisions of 31 U.S.C. 6101, note, E.O. 12549, E.O. 12689, 48 CFR 
9.404, and each agency's codification of the Common Rule for Non-procurement 
suspension and debarment. 

 
a. This Contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 

C.F.R. pt. 3000. As such, the Contractor is required to verify that none of the 
Contractor, its principals (defined at 2 C.F.R. § 180.995), or its affiliates (defined 
at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R.§ 180.940) or disqualified 
(defined at 2 C.F.R. § 180.935). 
 

b. The Contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 
3000, subpart C and must include a requirement to comply with these regulations 
in any lower tier covered transaction it enters into. 

 
c. This certification is a material representation of fact relied upon by the County. If 

it is later determined that the Contractor did not comply with 2 C.F.R. pt. 180, 
subpart C and 2 C.F.R. pt. 3000, subpart C, in addition to remedies available to 
the County, the Federal Government may pursue available remedies, including 
but not limited to suspension and/or debarment. 

 
d. The bidder or proposer agrees to comply with the requirements of 2 C.F.R. pt. 

180, subpart C and 2 C.F.R. pt. 3000, subpart C while this offer is valid and 
throughout the period of any Contract that may arise from this offer. The bidder 
or proposer further agrees to include a provision requiring such compliance in its 
lower tier covered transactions. 
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27. Retention of Records.  If the maximum compensation payable under section 2 of this 
Agreement exceeds $10,000, then, pursuant to California Government Code section 
8546.7, the performance of any work under this Agreement is subject to the examination 
and audit of the State Auditor at the request of the County or as part of any audit of the 
County for a period of three years after final payment under the Agreement.  Each party 
hereto shall retain all records relating to the performance and administration of this 
Agreement for three years after final payment hereunder, and Contractor agrees to 
provide such records either to the County or to the State Auditor upon the request of 
either the State Auditor or the County.   

28. Conflicts.  In the event of any conflict between the terms of this Agreement and the terms 
of any exhibit hereto, the terms of this Agreement shall control, and the conflicting term 
of the exhibit shall be given no effect.  Any limitation of liability contained in an attached 
exhibit shall be null and void. 

IN WITNESS WHEREOF, this Agreement has been executed as of the date set forth 
below. 

 

CONTRACTOR: 
 
Corning Ford, Inc., a California Corporation 
 
By:__________________________ 
Name: Paul Sutfin 
Title: CFO 
Date signed: 
 
By:__________________________ 
Name: Benny Brown 
Title: CEO  
Date signed: 

COUNTY: 
 
County of Plumas, a political subdivision of 
the State of California 
 
By:__________________________ 
Name: Todd Johns 
Title: Sheriff/Coroner 
Date signed: 

By:__________________________ 
Name: Greg Hagwood 
Title: Chair, Board of Supervisors 
Date signed: 

ATTEST:  

By:__________________________ 
Name: Allen Hiskey 
Title: Clerk of the Board 
Date signed: 

 
 
 
l 
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EXHIBIT A 

Scope of Work 

1. Provide general automotive repair on an as-needed basis upon request of the County. This 
includes, but is not limited to, the following: 

a. Transmission repairs and replacements 

2. All Work shall be provided in accordance with industry standards for high-quality 
automotive repairs.  
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EXHIBIT B 

Fee Schedule 

1. Labor shall be charged at $140 per hour.  

2. All store parts shall be provided at list price minus twenty percent (20%).  

3. All dealership parts shall be provided at list price minus twenty percent (20%).  

4. County shall pay actual shipping charges for parts.  

5. County shall be provided with a written estimate prior to any repairs. County shall not be 
responsible for the cost of any repairs County did not authorize in advance of the repairs 
being made. Contractor may not bill County more than the amount listed on the written 
estimate authorized by the County. If at any time Contractor believes that repairs will 
cost more than the County-authorized written estimate, Contractor shall provide a revised 
written estimate to County and obtain County’s authorization prior to continuing repairs.  

6. Contractor shall be paid monthly in accordance with the terms of this Exhibit. Contractor 
shall invoice County monthly based on the total of all services performed by Contractor 
under this Agreement which have been completed to County’s sole satisfaction.  
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Item 2.C.2.  

 

PLUMAS COUNTY 
SHERIFFS DEPARTMENT 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Sarah Novak, Sheriff's Fiscal Officer 
MEETING DATE: October 8, 2024 
SUBJECT: Approve and authorize Chair to ratify and sign an agreement between Plumas 

County Sheriff's Office and DeMartile Automotive, Inc. to provide general 
automotive repairs and maintenance on an as-needed basis; effective October 1, 
2024; not to exceed $40,000.00; (General Fund Impact) as approved in FY24/25 
recommended budget (various budgets); approved as to form by County Counsel. 

 
Recommendation: 
Approve and authorize Chair to ratify and sign an agreement between Plumas County Sheriff's Office and 
DeMartile Automotive, Inc., to provide general automotive repairs and maintenance on an as-needed basis; 
effective October 1, 2024; not to exceed $40,000.00; (General Fund Impact) as approved in FY24/25 
recommended budget (various budgets); approved as to form by County Counsel. 

Background and Discussion: 
Contract to provide the Sheriff's Office with general automotive repairs and maintenance on an as-needed 
basis.  

Action: 

Approve and authorize Chair to ratify and sign an agreement between Plumas County Sheriff's Office and 
DeMartile Automotive, Inc., to provide general automotive repairs and maintenance on an as-needed basis; 
effective October 1, 2024; not to exceed $40,000.00; (General Fund Impact) as approved in FY24/25 
recommended budget (various budgets); approved as to form by County Counsel. 

Fiscal Impact: 

(General Fund Impact) as approved in FY24/25 recommended budget (various budgets). 

Attachments: 
1. DeMartile Automotive 
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Services Agreement 
 

 This Agreement is made by and between the COUNTY OF PLUMAS, a political 
subdivision of the State of California, by and through its Sheriff’s Office (hereinafter referred to 
as “County”), and DeMartile Automotive, Inc, a California Corporation (hereinafter referred to 
as “Contractor”). 
 
The parties agree as follows: 
 
1. Scope of Work.  Contractor shall provide the County with services as set forth in Exhibit 

A, attached hereto. 

2. Compensation.  County shall pay Contractor for services provided to County pursuant to 
this Agreement in the manner set forth in Exhibit B, attached hereto.  The total amount 
paid by County to Contractor under this Agreement shall not exceed Forty Thousand 
Dollars ($40,000.00).     

3. Term.  The term of this agreement shall be from October 1, 2024, through September 30, 
2025, unless terminated earlier as provided herein. County’s Board of Supervisors hereby 
ratifies, and approves for payment, services provided by Contractor from October 1, 
2024, to the date of approval of this Agreement by the Board of Supervisors. 

4. Termination.  Either party may terminate this agreement by giving thirty (30) days 
written notice to the other party. 

5. Non-Appropriation of Funds.   It is mutually agreed that if, for the current fiscal year 
and/or any subsequent fiscal years covered under this Agreement, insufficient funds are 
appropriated to make the payments called for by this Agreement, this Agreement shall be 
of no further force or effect.  In this event, the County shall have no liability to pay any 
further funds whatsoever to Contractor or furnish any other consideration under this 
Agreement and Contractor shall not be obligated to perform any further services under 
this Agreement.  If funding for any fiscal year is reduced or deleted for the purposes of 
this program, the County shall have the option to either cancel this Agreement with no 
further liability incurring to the County or offer an amendment to Contractor to reflect the 
reduced amount available to the program.  The parties acknowledge and agree that the 
limitations set forth above are required by Article XVI, section 18 of the California 
Constitution.  Contractor acknowledges and agrees that said Article XVI, section 18 of 
the California Constitution supersedes any conflicting law, rule, regulation or statute. 

6. Warranty and Legal Compliance.  The services provided under this Agreement are non-
exclusive and shall be completed promptly and competently.  Contractor shall guarantee 
all parts and labor for a period of one year following the expiration of the term of this 
Agreement unless otherwise specified in Exhibit A.  Contractor agrees to comply with all 
applicable terms of state and federal laws and regulations, all applicable grant funding 
conditions, and all applicable terms of the Plumas County Code and the Plumas County 
Purchasing and Practice Policies. 
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7. Amendment.  This Agreement may be amended at any time by mutual agreement of the 
parties, expressed in writing and duly executed by both parties.  No alteration of the 
terms of this Agreement shall be valid or binding upon either party unless made in 
writing and duly executed by both parties.   

8. Indemnification.  To the furthest extent permitted by law (including without limitation 
California Civil Code Sections 2782 and 2782.8, if applicable), County shall not be liable 
for, and Contractor shall defend and indemnify County and its officers, agents, 
employees, and volunteers (collectively “County Parties”), against any and all claims, 
deductibles, self-insured retentions, demands, liability, judgments, awards, fines, 
mechanics’ liens or other liens, labor disputes, losses, damages, expenses, charges or 
costs of any kind or character, including attorney’s fees and court costs (hereinafter 
collectively referred to as “Claims”), which arise out of or are in any way connected to 
the work covered by this Agreement arising either directly or indirectly from any act, 
error, omission or negligence of Contractor or its officers, employees, agents, contractors, 
licensees or servants, including, without limitation, Claims caused by the concurrent 
negligent act, error or omission, whether active or passive of County Parties.  Contractor 
shall have no obligation, however, to defend or indemnify County Parties from a Claim if 
it is determined by a court of competent jurisdiction that such Claim was caused by the 
sole negligence or willful misconduct of County Parties. The obligations of this 
indemnity shall be for the full amount of all damage to County, including defense costs, 
and shall not be limited by any insurance limits. 

9. Insurance.  Contractor agrees to maintain the following insurance coverage throughout 
the term of this Agreement: 

a. Commercial general liability (and professional liability, if applicable to the 
services provided) coverage, with minimum per occurrence limit of the 
greater of (i) the limit available on the policy, or (ii) one million dollars 
($1,000,000). 

b. Automobile liability coverage (including non-owned automobiles), with 
minimum bodily injury limit of the greater of (i) the limit available on the 
policy, or (ii) two-hundred fifty thousand dollars ($250,000) per person and 
five hundred thousand dollars ($500,000) per accident, as well as a minimum 
property damage limit of the greater of (i) the limit available on the policy, or 
(ii) fifty thousand dollars ($50,000) per accident. 

c. Each policy of commercial general liability (and professional liability, if 
applicable to the services provided) coverage and automobile liability 
coverage (including non-owned automobiles) shall meet the following 
requirements: 

i. Each policy shall be endorsed to name the County, its officers, officials, 
employees, representatives and agents (collectively, for the purpose of this 
section 9, the “County”) as additional insureds.  The Additional Insured 
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endorsement shall be at least as broad as ISO Form Number CG 20 38 04 
13; and   

ii. All coverage available under such policy to Contractor, as the named 
insured, shall also be available and applicable to the County, as the 
additional insured; and 

iii. All of Contractor’s available insurance proceeds in excess of the specified 
minimum limits shall be available to satisfy any and all claims of the 
County, including defense costs and damages; and 

iv. Any insurance limitations are independent of and shall not limit the 
indemnification terms of this Agreement; and 

v. Contractor’s policy shall be primary insurance as respects the County, its 
officers, officials, employees, representatives and agents, and any 
insurance or self-insurance maintained by the County, its officers, 
officials, employees, representatives and agents shall be in excess of the 
Contractor’s insurance and shall not contribute with it, and such policy 
shall contain any endorsements necessary to effectuate this provision.  The 
primary and non-contributory endorsement shall be at least as broad as 
ISO Form 20 01 04 13; and 

vi. To the extent that Contractor carries any excess insurance policy 
applicable to the work performed under this Agreement, such excess 
insurance policy shall also apply on a primary and non-contributory basis 
for the benefit of the County before the County’s own primary insurance 
policy or self-insurance shall be called upon to protect it as a named 
insured, and such policy shall contain any endorsements necessary to 
effectuate this provision. 

d. Workers Compensation insurance in accordance with California state law. 

If requested by County in writing, Contractor shall furnish a certificate of insurance 
satisfactory to County as evidence that the insurance required above is being maintained.  
Said certificate of insurance shall include a provision stating that the insurers will not 
cancel the insurance coverage without thirty (30) days’ prior written notice to the County.   
County reserves the right to require complete, certified copies of all required insurance 
policies, including endorsements affecting the coverage required by these specifications 
at any time.  Contractor shall require all subcontractors to comply with all 
indemnification and insurance requirements of this agreement, and Contractor shall 
verify subcontractor’s compliance. 

10. Licenses and Permits.  Contractor represents and warrants to County that it or its 
principals have all licenses, permits, qualifications, and approvals of whatsoever nature 
that are legally required for Contractor to practice its profession and to perform its duties 
and obligations under this Agreement.  Contractor represents and warrants to County that 
Contractor shall, at its sole cost and expense, keep in effect at all times during the term of 
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this Agreement any licenses, permits, and approvals that are legally required for 
Contractor or its principals to practice its professions and to perform its duties and 
obligations under this Agreement. 

11. Relationship of Parties.  It is understood that Contractor is not acting hereunder as an 
employee of the County, but solely as an independent contractor.  Contractor, by virtue of 
this Agreement, has no authority to bind, or incur any obligation on behalf of, County.  
Except as expressly provided in this Agreement, Contractor has no authority or 
responsibility to exercise any rights or power vested in County.  It is understood by both 
Contractor and County that this Agreement shall not under any circumstances be 
construed or considered to create an employer-employee relationship or joint venture. 

12. Business-to-Business Relationship.  Contractor represents and warrants that Contractor is 
an individual acting as a sole proprietor, or a business entity formed as a partnership, 
limited liability company, limited liability partnership, or corporation (“business service 
provider”) that customarily provides services of the same nature as the services provided 
for County under this Agreement. Contractor represents and warrants that Contractor 
advertises these services to and contracts with entities other than County. Contractor 
represents and warrants that Contractor maintains a separate business location and has all 
required business licenses and tax registration, if any, in order to perform services under 
this Agreement. Contractor shall have the right to set their own hours and location of 
work, consistent with the nature of the services provided under this Agreement. 
Contractor shall determine the method, means and manner of performance of, but not 
limited to, such matters as outlined in Exhibit “A” without restriction by County.  County 
is interested only in the results to be achieved from Contractor‘s performance of the 
services.  Contractor shall provide their own resources and equipment and direct their 
operation in all respects when necessary to perform these services. Notwithstanding this 
Agreement, Contractor shall have the right to provide the same or similar services to 
entities other than the County without restriction. County shall have no authority, control, 
or liability regarding Contractor’s performance or activities before or after each instance 
that Contractor may perform under this Agreement.  Contractor will at all times 
indemnify and hold County, and their respective agents, contractors and employees 
harmless from any and all claims, damages, liabilities and costs (including attorneys’ 
fees) arising out of any material breach by Contractor of any representation, warrant or 
agreement made by Contractor hereunder or arising out of Contractor’s services. 

13. Assignment.  Contractor may not assign, subcontract, sublet, or transfer its interest in this 
Agreement without the prior written consent of the County. 

14. Non-discrimination.  Contractor agrees not to discriminate in the provision of service 
under this Agreement on the basis of race, color, religion, marital status, national origin, 
ancestry, sex, sexual orientation, physical or mental handicap, age, or medical condition. 

15. Choice of Law.  The laws of the State of California shall govern this agreement. 
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16. Interpretation.  This agreement is the result of the joint efforts of both parties and their 
attorneys.  The agreement and each of its provisions will be interpreted fairly, simply, 
and not strictly for or against either party. 

17. Integration.  This Agreement constitutes the entire understanding between the parties 
respecting the subject matter contained herein and supersedes any and all prior oral or 
written agreements regarding such subject matter. 

18. Severability.  The invalidity of any provision of this Agreement, as determined by a court 
of competent jurisdiction, shall in no way affect the validity of any other provision 
hereof. 

19. Headings.  The headings and captions contained in this Agreement are for convenience 
only, and shall be of no force or effect in construing and interpreting the provisions of 
this Agreement. 

20. Waiver of Rights.  No delay or failure of either party in exercising any right, and no 
partial or single exercise of any right, shall be deemed to constitute a waiver of that right 
or any other right. 

21. Conflict of Interest.  The parties to this Agreement have read and are aware of the 
provisions of Government Code section 1090 et seq. and section 87100 et seq. relating to 
conflicts of interest of public officers and employees.  Contractor represents that it is 
unaware of any financial or economic interest of any public officer or employee of 
County relating to this Agreement.  It is further understood and agreed that if such a 
financial interest does exist at the inception of this Agreement and is later discovered by 
the County, the County may immediately terminate this Agreement by giving written 
notice to Contractor. 

22. Notice Addresses.  All notices under this Agreement shall be effective only if made in 
writing and delivered by personal service or by mail and addressed as follows.  Either 
party may, by written notice to the other, change its own mailing address. 

County: 

Sheriff’s Office 
County of Plumas 
1400 E. Main Street 
Quincy, CA 95971 
Attention: Sarah Novak  

Contractor: 

DeMartile Automotive, Inc.  
200 E. Main Street 
Quincy, CA 95971 
Attention: Kathy DeMartile 
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23. Time of the Essence.  Time is hereby expressly declared to be of the essence of this 
Agreement and of each and every provision thereof, and each such provision is hereby 
made and declared to be a material, necessary, and essential part of this Agreement. 

24. Contract Execution.  Each individual executing this Agreement on behalf of Contractor 
represents that he or she is fully authorized to execute and deliver this Agreement. 

25. Ukraine Sanctions.  Pursuant to Executive Order N-6-22 Contractor is aware that as a 
compliance with the economic sanctions imposed in response to Russia’s actions in 
Ukraine is required, including with respect to, but not limited to, the federal executive 
orders identified in the EO and the sanctions identified on the U.S. Department of the 
Treasury website (https://home.treasury.gov/policy-issues/financial-sanctions/sanctions-
programs-and-country-information/ukraine-russia-related-sanctions). Failure to comply 
may result in the termination of this agreement. 

26. Suspension and Debarment. The County does not employ vendors or contractors who are 
listed on the National World Wide Web Site System for Award Management (sam.gov) 
by Federal General Services Administration (GSA) for the purpose of disseminating 
information on parties that are debarred from receiving Federal contracts, certain 
subcontracts, and certain Federal financial and nonfinancial assistance and benefits, 
pursuant to the provisions of 31 U.S.C. 6101, note, E.O. 12549, E.O. 12689, 48 CFR 
9.404, and each agency's codification of the Common Rule for Non-procurement 
suspension and debarment. 

 
a. This Contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 

C.F.R. pt. 3000. As such, the Contractor is required to verify that none of the 
Contractor, its principals (defined at 2 C.F.R. § 180.995), or its affiliates (defined 
at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R.§ 180.940) or disqualified 
(defined at 2 C.F.R. § 180.935). 
 

b. The Contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 
3000, subpart C and must include a requirement to comply with these regulations 
in any lower tier covered transaction it enters into. 

 
c. This certification is a material representation of fact relied upon by the County. If 

it is later determined that the Contractor did not comply with 2 C.F.R. pt. 180, 
subpart C and 2 C.F.R. pt. 3000, subpart C, in addition to remedies available to 
the County, the Federal Government may pursue available remedies, including 
but not limited to suspension and/or debarment. 

 
d. The bidder or proposer agrees to comply with the requirements of 2 C.F.R. pt. 

180, subpart C and 2 C.F.R. pt. 3000, subpart C while this offer is valid and 
throughout the period of any Contract that may arise from this offer. The bidder 
or proposer further agrees to include a provision requiring such compliance in its 
lower tier covered transactions. 
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27. Retention of Records.  If the maximum compensation payable under section 2 of this 
Agreement exceeds $10,000, then, pursuant to California Government Code section 
8546.7, the performance of any work under this Agreement is subject to the examination 
and audit of the State Auditor at the request of the County or as part of any audit of the 
County for a period of three years after final payment under the Agreement.  Each party 
hereto shall retain all records relating to the performance and administration of this 
Agreement for three years after final payment hereunder, and Contractor agrees to 
provide such records either to the County or to the State Auditor upon the request of 
either the State Auditor or the County.   

28. Conflicts.  In the event of any conflict between the terms of this Agreement and the terms 
of any exhibit hereto, the terms of this Agreement shall control, and the conflicting term 
of the exhibit shall be given no effect.  Any limitation of liability contained in an attached 
exhibit shall be null and void. 

IN WITNESS WHEREOF, this Agreement has been executed as of the date set forth 
below. 

 

CONTRACTOR: 
 
DeMartile Automotive, Inc., a California 
Corporation 
 
By:__________________________ 
Name: Evans DeMartile 
Title: CEO 
Date signed: 
 
By:__________________________ 
Name: Kathy DeMartile 
Title: CFO 
Date signed: 

COUNTY: 
 
County of Plumas, a political subdivision of 
the State of California 
 
By:__________________________ 
Name: Todd Johns 
Title: Sheriff/Coroner 
Date signed: 

By:__________________________ 
Name: Greg Hagwood 
Title: Chair, Board of Supervisors 
Date signed: 

ATTEST: 

By:__________________________ 
Name: Allen Hiskey 
Title: Clerk of the Board 
Date signed: 
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Scope of Work 

1. Provide general automotive repair on an as-needed basis upon request of the County. This 
includes, but is not limited to, the following: 

a. Lube, oil, and filter changes (LOF) 

b. Vehicle inspection 

c. Tire rotation 

d. Mounting and balancing of tires 

e. Sale and installation of tires 

f. Engine repair and replacement 

g. Drivetrain repair and replacement 

h. Diagnostics, including drivability and mechanical repairs 

2. Notwithstanding the foregoing, Contractor shall not be responsible for providing paint or 
body repairs. 

3. All work shall be provided in accordance with industry standards for high-quality 
automotive repairs.  
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EXHIBIT B 

Fee Schedule 

1. Labor shall be charged at $120.00 per hour.  

2. All store parts shall be provided at list price minus ten percent (10%). 

3. All dealer ship parts shall be provided at list price minus five percent (5%).  

4. County shall pay actual shipping charges for parts.  

5. Parts discounts do not apply to parts used in oil changes.  

6. LOF changes with inspection shall be charged at $52.00 (all inclusive) for up to seven (7) 
quarts of oil. If less oil is used, an appropriate discount will be applied by Contractor.  

7. County shall be provided with a written estimate prior to any repairs. County shall not be 
responsible for the cost of any repairs County did not authorize in advance of the repairs 
being made. Contractor may not bill County more than the amount listed on the written 
estimate authorized by the County. If at any time Contractor believes that repairs will 
cost more than the County-authorized written estimate, Contractor shall provide a revised 
written estimate to County and obtain County’s authorization prior to continuing repairs.  

8. Contractor shall be paid monthly in accordance with terms of this Exhibit. Contractor 
shall invoice County monthly based on the total of all services performed by Contractor 
under this agreement which have been completed to County’s sole satisfaction.  
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Item 2.D.1.  

 

PLUMAS COUNTY 
FACILITY SERVICES 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Nick Collin, Facilities Director 
MEETING DATE: October 8, 2024 
SUBJECT: Adopt RESOLUTION to (1) file application for a state AIP matching grant; (2) 

accept the allocation of state AIP matching funds; (3) execute AIP matching grant 
agreement for update of Airport Layout Plan and Aeronautical Survey with 
Obstruction Mitigation Plan at Rogers Field in Chester; (No General Fund Impact) 
Revenue funds received from state matching grant will help to offset expenses for 
project from Airport Capital Improvement budget; approved as to form by County 
Counsel.  

 
Recommendation: 
Adopt RESOLUTION to (1) file application for a state AIP matching grant; (2) accept the allocation of state AIP 
matching funds; (3) execute AIP matching grant agreement for update of Airport Layout Plan and Aeronautical 
Survey with Obstruction Mitigation Plan at Rogers Field in Chester. 

Background and Discussion: 
Resolution allows Facility Services & Airports to secure a CA DOT Aeronautical Division Matching Grant to 
help offset the cost to county Airports for FAA AIP 3-06-0040-028-2024. The FAA provides 90% of the funding 
for this project and this state matching grant will match 5% of the amount of funding being provided by the 
FAA.  

Action: 

Adopt RESOLUTION to (1) file application for a state AIP matching grant; (2) accept the allocation of state AIP 
matching funds; (3) execute AIP matching grant agreement for update of Airport Layout Plan and Aeronautical 
Survey with Obstruction Mitigation Plan at Rogers Field in Chester. 

Fiscal Impact: 

No General Fund Impact. This project is funded entirely by Airport Revenue. Funds have been budgeted and 
allocated for this project in FY24/25 under the Airports Capital Improvement budget department 20892, 
account 541617. 

Attachments: 
1. Rogers Field state aid resolution - AIP 0040-028 
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PLUMAS COUNTY 
FACILITY SERVICES 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Nick Collin, Facilities Director 
MEETING DATE: October 8, 2024 
SUBJECT: Adopt RESOLUTION to (1) file application for a state AIP matching grant; (2) 

accept the allocation of state AIP matching funds; (3) execute AIP matching grant 
agreement for update of Airport Layout Plan and Aeronautical Survey with 
Obstruction Mitigation Plan at Gansner Airport in Quincy; (No General Fund 
Impact) Revenue funds received from state matching grant will help to offset 
expenses for project from Airport Capital Improvement budget; approved as to 
form by County Counsel.  

 
Recommendation: 
Adopt RESOLUTION to (1) file application for a state AIP matching grant; (2) accept the allocation of state AIP 
matching funds; (3) execute AIP matching grant agreement for update of Airport Layout Plan and Aeronautical 
Survey with Obstruction Mitigation Plan at Gansner Airport in Quincy. 

Background and Discussion: 
Resolution allows Facility Services & Airports to secure a CA DOT Aeronautical Division Matching Grant to 
help offset the cost to county Airports for FAA AIP 3-06-0191-022-2024. The FAA provides 90% of the funding 
for this project and this state matching grant will match 5% of the amount of funding being provided by the 
FAA.  

Action: 

Adopt RESOLUTION to (1) file application for a state AIP matching grant; (2) accept the allocation of state AIP 
matching funds; (3) execute AIP matching grant agreement for update of Airport Layout Plan and Aeronautical 
Survey with Obstruction Mitigation Plan at Gansner Airport in Quincy. 

Fiscal Impact: 

No General Fund Impact. This project is funded entirely by Airport Revenue. Funds have been budgeted and 
allocated for this project in FY24/25 under the Airports Capital Improvement budget department 20892, 
account 541614. 

Attachments: 
1. Gansner Airport state aid resolution - AIP 0191-022 
 
 

Page 224 of 503



Page 225 of 503



Item 2.E.1.  

 

PLUMAS COUNTY 
PUBLIC HEALTH AGENCY 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Nicole Reinert, Director of Public Health 
MEETING DATE: October 8, 2024 
SUBJECT: Approve and authorize the Public Health Agency to recruit and fill, funded and 

allocated, vacant, 1 full-time, 1.0 FTE Community Outreach Coordinator position; 
(No General Fund Impact) (TURP). 

 
Recommendation: 
The Director of the Public Health Agency respectfully recommends that the Board of Supervisors authorize the 
Department to fill the vacancy of one (1) full-time, 1.0 FTE Community Outreach Coordinator position. 

Background and Discussion: 
Effective September 20, 2024, one (1) Community Outreach Coordinator resigned from the Public Health 
Agency. The Department is requesting to fill this vacancy.  
 
The appropriate Critical Staffing Questionnaire and Departmental Organizational Chart are attached. 

Action: 

Approve and authorize the Public Health Agency to recruit and fill, funded and allocated, vacant, 1 full-time, 
1.0 FTE Community Outreach Coordinator position; (No General Fund Impact) (TURP). 

Fiscal Impact: 

(No General Fund Impact) (TURP) 

Attachments: 
1. Critical Staffing Request COC 9_26_24 
2. 2-Health Education & Outreach 
3. Community Outreach Coordinator 
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QUESTIONS FOR STAFFING CRITICAL POSITIONS WHICH ARE CURRENTLY ALLOCATED.

Community Outreach Coordinator

– Public Health Agency

 Is there a legitimate business, statutory or financial justification to fill the position?  

The Community Outreach Coordinator employees are responsible for the organization, coordination, 

implementation, and conduct of a variety of Public Health education programs and related health 

services.

 Why is it critical that this position be filled at this time?  

Not filling this position will cost PCPHA funds that cannot be drawn down from grants, and will as not 

being able to bill for positions unless funds have been spent.  It can be argued that these are not lost 

funds because we won’t have to expend the funds if the position is vacation.  However, the County loses 

the value of the services being provided to families and children.

 How long has the position been vacant?  

Effective 09/26/2024

 Can the department use other wages until the next budget cycle?

The department’s wage and benefits portion of the 24/25 budget includes funds for this position.

 What are staffing levels at other counties for similar departments and/or positions?

No specific research has been performed for this position.  However, past research tasks have identified 

Plumas County as being consistent with neighboring Counties.

 What core function will be impacted without filling the position prior to July 1?     N/A

 What negative fiscal impact will the County suffer if the position is not filled prior to July 1?   None

 A non-general fund department head need to satisfy that he/she has developed a budget reduction plan in the 

event of the loss of future state, federal or local funding.  What impact will this reduction plan have to other 

County departments?  N/A

 Does the department expect other financial expenditures which will impact the general fund and are not 

budgeted such as audit exceptions?  No

 Does the budget reduction plan anticipate the elimination of any of the requested positions?  No

 Departments shall provide an estimate of future general fund support for the next two years and how the 

immediate filling of this position may impact, positively or negatively, the need for general fund support?  No 

change in General Fund support since this is already a budgeted position

 Does the department have a reserve?   If yes, provide the activity of the department’s reserve account for the 

last three years?  

FY18/19 = $582,102 FY19/20 = $1410,133 FY20/21 = $1421,255
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Health Education

9/26/2023                 

Health Education Coordinator IIHealth Education Coordinator II

Assistant Director

Program Chief

Meagan Miller
Health Education Specialist

MHSA - Alcohol & Drug Prevention

Health Education Specialist

Community Outreach Coordinator

Community Outreach
Coordinator

Community Outreach Coordinator

Health Education Specialist

Health Education Specialist

Health Education Specialist Community Outreach
 Coordinator

Health Education Specialist
Health Education Specialist

Director

Page 228 of 503



PLUMAS COUNTY         REVISED: 11/05 
 
 

COMMUNITY OUTREACH COORDINATOR 
 

DEFINITION 
 
Under general direction, to plan, coordinate, and promote various County programs on a 
county wide or regional basis; to increase and maintain membership in community coalitions; 
to assist in providing educational services and presentations to the community; to prepare, 
review and distribute educational materials; to prepare and distribute informational flyers, 
posters, advertisements and other public relations materials; and to do related work as 
required. 
 
 
DISTINGUISHING CHARACTERISTICS 
 
This is a specialized classification for the position, which has responsibility for planning, 
coordinating and promoting diverse County Programs.  This position develops, coordinating 
and promotes the program, assists in the educational and public relations components of the 
program, program and prevention services, and assists in the maintenance of the financial and 
administrative records of the organization. 
 
 
REPORTS TO 
 
A wide variety of County management positions depending on the Department or program 
area of assignment. 
 
 
CLASSIFICATIONS DIRECTLY SUPERVISED 
 
May provide direction and coordination for community volunteers and special events. 
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COMMUNITY OUTREACH COORDINATOR – 2 
 
EXAMPLES OF DUTIES 
 
• Plans, develops, and coordinates community outreach activities for a variety of programs, 

such as, Tobacco Use Prevention Education, HIV Prevention Community Planning and 
Education, the Plumas Children’s Network, the Drinking Drivers Program, Friday Night Live, 
Alcohol and Drug Prevention Program, Statutory Rape Vertical Prosecution Project, Child 
Support Customer Service Initiative Program, including Ombudsperson services. 

• Schedules and promotes meetings, focus groups, special events, community forums, youth 
groups. 

• Assists in providing educational services and presentations to the community; prepares 
reviews and distributes educational materials. 

• Prepares and distributes informational flyers, posters, advertisements and other public 
relation materials. 

• Promotes and encourages participation in programs by businesses, community groups, 
families, organizations, governmental agencies, churches and services groups. 

• Develops and maintains resources, such as, books, videos, printed materials and other 
media and makes them available for use by the general public. 

• Reviews and resolves service delivery problems or issues. 
• Provides technical assistance and support for group meetings and public forums. 
• Serves as liaison with grant funders and facilities evaluation. 
• Secures sponsorships, donations and in-kind contributions for the programs. 
• Performs a variety of office support duties. 
 
TYPICAL PHYSICAL REQUIREMENTS 
 
Sit for extended periods; frequently stand and walk; normal manual dexterity and eye-hand 
coordination; corrected hearing and vision to normal range; verbal communication; use of 
office equipment including computers, telephones, calculators, copiers, and FAX; lift and carry 
health education materials, such as, boxes, displays and cases, easels, costume crates, 
instructive models, ect.; set up displays, booths, tables and chairs weighing up to 30 pounds. 
 
 
TYPICAL WORKING CONDITIONS 
 
Work is usually performed in the community or regional setting and in an office environment; 
may occasionally work outdoors, continuous contact with staff, public and staff related local 
and state agencies. 
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COMMUNITY OUTREACH COORDINATOR – 3 
 
KNOWLEDGE OF 
 

• Principles of community organization, community based programs and agency 
coordination. 

• Principles of educational outreach. 
• Principles and practices of public relations, including program promotion and media 

campaigns. 
• Grant management and monitoring methods and procedures. 
• Modern office procedures, including preparation of minutes, agenda, mailing lists, and 

desktop publishing. 
• Principles and methods of financial record keeping and reporting. 

 
ABILITY TO 
 

• Perform a variety of program development, agency coordination, community event, 
educational presentation and promotional activities. 

• Develop and disperse and present educational and training information. 
• Properly monitor grants. 
• Communicate effectively orally and in writing. 
• Follow oral and written instructions, 
• Prepare, maintain, organize, and analyze a variety of information and data. 
• Develop reports. 
• Compile and prepare reports. 
• Maintain confidentiality of information as warranted. 
• Survey and/or interview a variety of people. 
• Effectively represent the Department in contacts with the public, community 

organizations, and other government agencies. 
• Establish and maintain cooperative working relationships with clients, customers, 

patients and others. 
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COMMUNITY OUTREACH COORDINATOR – 4 
 
TRAINING AND EXPERIENCE 
 
Any combination of training and experience, which would likely provide the required knowledge 
and abilities, is qualifying. A typical way to obtain the required knowledge and abilities would 
be: 
 
Three (3) years of increasingly responsible experience in community organization, outreach, 
program administration/planning, public relations, agency coordination and office 
management. 
 
Completion of an Associate Arts degree (AA) in public relations, community organization, 
human services, business administration, public administration or related field is desirable. 
 
SPECIAL REQUIREMENTS  
 
Possession of an appropriate California Driver's License issued by the California Department 
of Motor Vehicles. 
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Item 2.E.2.  

 

PLUMAS COUNTY 
PUBLIC HEALTH AGENCY 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Nicole Reinert, Director of Public Health 
MEETING DATE: October 8, 2024 
SUBJECT: Approve and authorize Chair to ratify and sign an agreement between Plumas 

County Public Health Agency and American Valley Community Services District 
to collect wastewater specimens for communicable disease surveillance; effective 
July 1, 2024; not to exceed $5,000.00; (No General Fund Impact) (ELC3); approved 
as to form by County Counsel. 

 
Recommendation: 
The Director of the Public Health Agency respectfully recommends that the Board of Supervisors approve and 
authorize the Chair to ratify and sign a contract with American Valley Community Services District in the 
amount not to exceed $5,000.00. 

Background and Discussion: 
American Valley Community Services District will collect a wastewater specimen for communicable disease 
surveillance, package the specimen, and utilize the Fed Ex platform to schedule pick-ups at their facility twice 
a week. 

Action: 

Approve and authorize Chair to ratify and sign an agreement between Plumas County Public Health Agency 
and American Valley Community Services District to collect wastewater specimens for communicable disease 
surveillance; effective July 1, 2024; not to exceed $5,000.00; (No General Fund Impact) (ELC3); approved as 
to form by County Counsel. 

Fiscal Impact: 

(No General Fund Impact) ELC3 

Attachments: 
1. ELC32425AVCSD 
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Item 2.F.1.  

 

PLUMAS COUNTY 
SOLID WASTE  

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Rob Thorman, Assistant Director of Public Works 
MEETING DATE: October 8, 2024 
SUBJECT: Approve and authorize Chair to sign Agreement between Plumas County Public 

Works and Vestra Resources, Inc. for storm water monitoring services; effective 
October 8, 2024; not to exceed $31,076.00; No General Fund Impact; approved as 
to form by County Counsel. 

 
Recommendation: 
The Director of Public Works respectfully recommend that the Board vote to authorize the Chair to sign the 
attached agreement, approved as to form by County Counsel. Not to exceed $31,076.00. 

Background and Discussion: 
In March of 2022, Public Works entered a three-year contract with Vestra Resources for various storm water 
monitoring and reporting duties at Plumas County’s Solid Waste Facilities. After this contract expired in June 
of 2024, Public Works and Vestra staff agreed to move forward with a new three-year contract to cover storm 
water monitoring tasks. The attached contract, approved as to form by County Counsel, establishes a three-
year services agreement with Vestra Resources, not to exceed $31,076.00. The source of funding for this 
contract is the Solid Waste Fund and does not involve Plumas County General Fund.  

Action: 

Approve and authorize Chair to sign Agreement between Plumas County Public Works and Vestra Resources, 
Inc. for storm water monitoring services; effective October 8, 2024; not to exceed $31,076.00; No General 
Fund Impact; approved as to form by County Counsel. 

Fiscal Impact: 

No General Fund impact.  

Attachments: 
1. Agreement SW & Vestra 
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Services Agreement 
 

This Agreement is made by and between the COUNTY OF PLUMAS, a political 

subdivision of the State of California, by and through its DEPARTMENT OF PUBLIC 

WORKS (hereinafter referred to as “County”), and VESTRA RESOURCES, INC., a California 

Corporation (hereinafter referred to as “Contractor”). 

 

The parties agree as follows: 

 

1. Scope of Work. Contractor shall provide the County with services as set forth in Exhibit 

A, attached hereto. 
 

2. Compensation. County shall pay Contractor for services provided to County pursuant to 

this Agreement in the manner set forth in Exhibit B, attached hereto. The total amount 

paid by County to Contractor under this Agreement shall not exceed Thirty-One 

Thousand Seventy-Six Dollars ($31,076.00). 
 

3. Term. The term of this agreement shall be from October 8, 2024, through December 31, 

2027, unless terminated earlier as provided herein. 
 

4. Termination. Either party may terminate this agreement by giving thirty (30) days 

written notice to the other party. 
 

5. Non-Appropriation of Funds. It is mutually agreed that if, for the current fiscal year 

and/or any subsequent fiscal years covered under this Agreement, insufficient funds are 

appropriated to make the payments called for by this Agreement, this Agreement shall be 

of no further force or effect. In this event, the County shall have no liability to pay any 

further funds whatsoever to Contractor or furnish any other consideration under this 

Agreement and Contractor shall not be obligated to perform any further services under 

this Agreement. If funding for any fiscal year is reduced or deleted for the purposes of 

this program, the County shall have the option to either cancel this Agreement with no 

further liability incurring to the County, or offer an amendment to Contractor to reflect 

the reduced amount available to the program. The parties acknowledge and agree that the 

limitations set forth above are required by Article XVI, section 18 of the California 

Constitution.  Contractor acknowledges and agrees that said Article XVI, section 18 of 

the California Constitution supersedes any conflicting law, rule, regulation or statute. 
 

6. Warranty and Legal Compliance. The services provided under this Agreement are non- 

exclusive and shall be completed promptly and competently. Contractor shall guarantee 

all parts and labor for a period of one year following the expiration of the term of this 

Agreement unless otherwise specified in Exhibit A. Contractor agrees to comply with all 

applicable terms of state and federal laws and regulations, all applicable grant funding 

conditions, and all applicable terms of the Plumas County Code and the Plumas County 

Purchasing and Practice Policies. 
 

7. Amendment. This Agreement may be amended at any time by mutual agreement of the 

parties, expressed in writing and duly executed by both parties. No alteration of the 
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terms of this Agreement shall be valid or binding upon either party unless made in 

writing and duly executed by both parties. 
 

8. Indemnification. To the furthest extent permitted by law (including without limitation 

California Civil Code Sections 2782 and 2782.8, if applicable), County shall not be liable 

for, and Contractor shall defend and indemnify County and its officers, agents, 

employees, and volunteers (collectively “County Parties”), against any and all claims, 

deductibles, self-insured retentions, demands, liability, judgments, awards, fines, 

mechanics’ liens or other liens, labor disputes, losses, damages, expenses, charges or 

costs of any kind or character, including attorney’s fees and court costs (hereinafter 

collectively referred to as “Claims”), which arise out of or are in any way connected to 

the work covered by this Agreement arising either directly or indirectly from any act, 

error, omission or negligence of Contractor or its officers, employees, agents, contractors, 

licensees or servants, including, without limitation, Claims caused by the concurrent 

negligent act, error or omission, whether active or passive of County Parties. Contractor 

shall have no obligation, however, to defend or indemnify County Parties from a Claim if 

it is determined by a court of competent jurisdiction that such Claim was caused by the 

sole negligence or willful misconduct of County Parties. The obligations of this 

indemnity shall be for the full amount of all damage to County, including defense costs, 

and shall not be limited by any insurance limits. 
 

9. Insurance. Contractor agrees to maintain the following insurance coverage throughout 

the term of this Agreement: 
 

a. Commercial general liability (and professional liability, if applicable to the 

services provided) coverage, with minimum per occurrence limit of the 

greater of (i) the limit available on the policy, or (ii) one million dollars 

($1,000,000). 
 

b. Automobile liability coverage (including non-owned automobiles), with 

minimum bodily injury limit of the greater of (i) the limit available on the 

policy, or (ii) two-hundred fifty thousand dollars ($250,000) per person and 

five hundred thousand dollars ($500,000) per accident, as well as a minimum 

property damage limit of the greater of (i) the limit available on the policy, or 

(ii) fifty thousand dollars ($50,000) per accident. 
 

c. Each policy of commercial general liability (and professional liability, if 

applicable to the services provided) coverage and automobile liability 

coverage (including non-owned automobiles) shall meet the following 

requirements: 
 

i. Each policy shall be endorsed to name the County, its officers, officials, 

employees, representatives and agents (collectively, for the purpose of this 

section 9, the “County”) as additional insureds. The Additional Insured 

endorsement shall be at least as broad as ISO Form Number CG 20 38 04 

13; and 
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ii. All coverage available under such policy to Contractor, as the named 

insured, shall also be available and applicable to the County, as the 

additional insured; and 
 

iii. All of Contractor’s available insurance proceeds in excess of the specified 

minimum limits shall be available to satisfy any and all claims of the 

County, including defense costs and damages; and 
 

iv. Any insurance limitations are independent of and shall not limit the 

indemnification terms of this Agreement; and 
 

v. Contractor’s policy shall be primary insurance as respects the County, its 

officers, officials, employees, representatives and agents, and any 

insurance or self-insurance maintained by the County, its officers, 

officials, employees, representatives and agents shall be in excess of the 

Contractor’s insurance and shall not contribute with it, and such policy 

shall contain any endorsements necessary to effectuate this provision. The 

primary and non-contributory endorsement shall be at least as broad as 

ISO Form 20 01 04 13; and 
 

vi. To the extent that Contractor carries any excess insurance policy 

applicable to the work performed under this Agreement, such excess 

insurance policy shall also apply on a primary and non-contributory basis 

for the benefit of the County before the County’s own primary insurance 

policy or self-insurance shall be called upon to protect it as a named 

insured, and such policy shall contain any endorsements necessary to 

effectuate this provision. 
 

d. Workers Compensation insurance in accordance with California state law. 
 

If requested by County in writing, Contractor shall furnish a certificate of insurance 

satisfactory to County as evidence that the insurance required above is being maintained. 

Said certificate of insurance shall include a provision stating that the insurers will not 

cancel the insurance coverage without thirty (30) days’ prior written notice to the County. 

County reserves the right to require complete, certified copies of all required insurance 

policies, including endorsements affecting the coverage required by these specifications 

at any time.  Contractor shall require all subcontractors to comply with all 

indemnification and insurance requirements of this agreement, and Contractor shall 

verify subcontractor’s compliance. 
 

10. Licenses and Permits. Contractor represents and warrants to County that it or its 

principals have all licenses, permits, qualifications, and approvals of whatsoever nature 

that are legally required for Contractor to practice its profession and to perform its duties 

and obligations under this Agreement. Contractor represents and warrants to County that 

Contractor shall, at its sole cost and expense, keep in effect at all times during the term of 

this Agreement any licenses, permits, and approvals that are legally required for 
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Contractor or its principals to practice its professions and to perform its duties and 

obligations under this Agreement. 
 

11. Relationship of Parties. It is understood that Contractor is not acting hereunder as an 

employee of the County, but solely as an independent contractor. Contractor, by virtue of 

this Agreement, has no authority to bind, or incur any obligation on behalf of, County. 

Except as expressly provided in this Agreement, Contractor has no authority or 

responsibility to exercise any rights or power vested in County. It is understood by both 

Contractor and County that this Agreement shall not under any circumstances be 

construed or considered to create an employer-employee relationship or joint venture. 
 

12. Professional Services Contract. Contractor represents and warrants that Contractor 

customarily and regularly exercises discretion and independent judgment in the 

performance of the services, and that those services fall within those stated in California 

Labor Code section 2778. Contractor represents and warrants that Contractor maintains a 

separate business location and has all required business licenses and tax registration, if 

any, in order to perform services under this Agreement. Contractor shall have the right to 

set their own hours and location of work, consistent with the nature of the services 

provided under this Agreement. Contractor shall determine the method, means and 

manner of performance including, but not limited to, such matters as outlined in Exhibit 

“A” without restriction by County. County is interested only in the results to be achieved 

from Contractor’s performance of the services Contractor shall provide their own 

resources and equipment and direct their operation in all respects when necessary to 

perform these services. Notwithstanding this Agreement, Contractor shall have the right 

to provide the same or similar services to entities other than County without restriction, 

and holds themselves out to as available to perform the same type of work. County shall 

have no authority, control, or liability regarding Contractor’s performance or activities 

before or after each instance, wherein, Contractor may perform under this Agreement. 

Contractor will at all times indemnify and hold County, and their respective agents, 

contractors and employees harmless from any and all claims, damages, liabilities and 

costs (including attorneys’ fees) arising out of any material breach by Contractor of any 

representation, warrant or agreement made by Contractor hereunder or arising out of 

Contractor’s services. 

 
13. Assignment. Contractor may not assign, subcontract, sublet, or transfer its interest in this 

Agreement without the prior written consent of the County. 
 

14. Non-discrimination. Contractor agrees not to discriminate in the provision of service 

under this Agreement on the basis of race, color, religion, marital status, national origin, 

ancestry, sex, sexual orientation, physical or mental handicap, age, or medical condition. 
 

15. Choice of Law. The laws of the State of California shall govern this agreement. 
 

16. Interpretation. This agreement is the result of the joint efforts of both parties and their 

attorneys. The agreement and each of its provisions will be interpreted fairly, simply, 

and not strictly for or against either party. 
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17. Integration. This Agreement constitutes the entire understanding between the parties 

respecting the subject matter contained herein and supersedes any and all prior oral or 

written agreements regarding such subject matter. 
 

18. Severability. The invalidity of any provision of this Agreement, as determined by a court 

of competent jurisdiction, shall in no way affect the validity of any other provision 

hereof. 
 

19. Headings. The headings and captions contained in this Agreement are for convenience 

only, and shall be of no force or effect in construing and interpreting the provisions of 

this Agreement. 
 

20. Waiver of Rights. No delay or failure of either party in exercising any right, and no 

partial or single exercise of any right, shall be deemed to constitute a waiver of that right 

or any other right. 
 

21. Conflict of Interest. The parties to this Agreement have read and are aware of the 

provisions of Government Code section 1090 et seq. and section 87100 et seq. relating to 

conflicts of interest of public officers and employees. Contractor represents that it is 

unaware of any financial or economic interest of any public officer or employee of 

County relating to this Agreement. It is further understood and agreed that if such a 

financial interest does exist at the inception of this Agreement and is later discovered by 

the County, the County may immediately terminate this Agreement by giving written 

notice to Contractor. 
 

22. Notice Addresses. All notices under this Agreement shall be effective only if made in 

writing and delivered by personal service or by mail and addressed as follows. Either 

party may, by written notice to the other, change its own mailing address. 
 

County: 
 

Department of Public Works 

County of Plumas 

1834 East Main Street 

Quincy, CA, 95971 

Attention: Robert Thorman, P.E., Acting Director of Public Works; Sean Graham, solid 

Waste Program Manager 
 

Contractor: 
 

Vestra Resources, Inc. 

5300 Aviation Drive 

Redding, CA, 96002 

Attention: Wendy Johnston, P.E., Vice President 
 

23. Time of the Essence. Time is hereby expressly declared to be of the essence of this 

Agreement and of each and every provision thereof, and each such provision is hereby 

made and declared to be a material, necessary, and essential part of this Agreement. 

Page 248 of 503



- 6 -  

24. Contract Execution. Each individual executing this Agreement on behalf of Contractor 

represents that he or she is fully authorized to execute and deliver this Agreement. 
 

25. Ukraine Sanctions. Pursuant to Executive Order N-6-22 Contractor is aware that as a 

compliance with the economic sanctions imposed in response to Russia’s actions in 

Ukraine is required, including with respect to, but not limited to, the federal executive 

orders identified in the EO and the sanctions identified on the U.S. Department of the 

Treasury website (https://home.treasury.gov/policy-issues/financial-sanctions/sanctions- 

programs-and-country-information/ukraine-russia-related-sanctions). Failure to comply 

may result in the termination of this agreement. 
 

26. Suspension and Debarment. The County does not employ vendors or contractors who are 

listed on the National World Wide Web Site System for Award Management (sam.gov) 

by Federal General Services Administration (GSA) for the purpose of disseminating 

information on parties that are debarred from receiving Federal contracts, certain 

subcontracts, and certain Federal financial and nonfinancial assistance and benefits, 

pursuant to the provisions of 31 U.S.C. 6101, note, E.O. 12549, E.O. 12689, 48 CFR 

9.404, and each agency's codification of the Common Rule for Non-procurement 

suspension and debarment. 

 

a. This Contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 

C.F.R. pt. 3000. As such, the Contractor is required to verify that none of the 

Contractor, its principals (defined at 2 C.F.R. § 180.995), or its affiliates (defined 

at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R.§ 180.940) or disqualified 

(defined at 2 C.F.R. § 180.935). 

 

b. The Contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 

3000, subpart C and must include a requirement to comply with these regulations 

in any lower tier covered transaction it enters into. 

 

c. This certification is a material representation of fact relied upon by the County. If 

it is later determined that the Contractor did not comply with 2 C.F.R. pt. 180, 

subpart C and 2 C.F.R. pt. 3000, subpart C, in addition to remedies available to 

the County, the Federal Government may pursue available remedies, including 

but not limited to suspension and/or debarment. 

 

d. The bidder or proposer agrees to comply with the requirements of 2 C.F.R. pt. 

180, subpart C and 2 C.F.R. pt. 3000, subpart C while this offer is valid and 

throughout the period of any Contract that may arise from this offer. The bidder 

or proposer further agrees to include a provision requiring such compliance in its 

lower tier covered transactions. 

 

27. Retention of Records. If the maximum compensation payable under section 2 of this 

Agreement exceeds $10,000, then, pursuant to California Government Code section 

8546.7, the performance of any work under this Agreement is subject to the examination 
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and audit of the State Auditor at the request of the County or as part of any audit of the 

County for a period of three years after final payment under the Agreement. Each party 

hereto shall retain all records relating to the performance and administration of this 

Agreement for three years after final payment hereunder, and Contractor agrees to 

provide such records either to the County or to the State Auditor upon the request of 

either the State Auditor or the County. 
 

28. Conflicts. In the event of any conflict between the terms of this Agreement and the terms 

of any exhibit hereto, the terms of this Agreement shall control, and the conflicting term 

of the exhibit shall be given no effect. Any limitation of liability contained in an attached 

exhibit shall be null and void. 
 

IN WITNESS WHEREOF, this Agreement has been executed as of the date set forth 

below. 
 

CONTRACTOR: 

 

Vestra Resource, Inc., a California 

Corporation 

 

By:  

Arthur Stackhouse 

Chief Executive Officer 

Date signed: 

 

By:  

Kimberly Wilkes 

Chief Financial Officer 

Date signed: 

COUNTY: 

County of Plumas, a political subdivision of 

the State of California 

 

CONCURRENCE 

 

By:  

Greg Hagwood 

Director of Public Works 

Date signed: 
 

ATTEST 
 

By:   

Allen Hiskey 

Clerk of the Board of Supervisor 

Date Signed: 
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Exhibit "A" 

SCOPE OF WORK 
STORMWATER COMPLIANCE, SAMPLING, AND REPORTING 

2025-2027 SCOPE OF WORK 
CHESTER LANDFILL 

 

SCOPE OF WORK 

 
Task 1 Stormwater Sampling and Monitoring Support/Years 1-3 

 
The General Permit for Storm1vater Discharges Associated with Industrial Activities (Order 2014-0057-DWQ, 

as amended in 2015 and 2018) or IGP requires that the site operator sample a minimum of four  storm 

events per year for the constituents applicable to the SIC code for the operation.  Two sampling events 

must be performed from July 1 to December 31 and two sampling events from January 1 to June 30. 

 

There arc two stormwater discharge locations onsitc. Discharge Point D-1 is located at the 

northwestern corner of the landfill. Since monitoring began in late 2015, this point has not discharged, 

even during heavy rain and snowmelt events. Discharge Point D-2 is located south of  the entrance 

gate and captures drainage from approximately 75 percent of the site. This point has discharged during 

higher-intensity rain or snowmelt events. 

 
The landfill is required to analyze samples for total suspended solids (fSS), oil and grease (O&G), pH, 

iron, and hardness. The annual laboratory costs to collect up to 5 samples each year is included in 

Table 1. To account for site visits where discharge sufficient to produce a representative sample has 

not occurred, we anticipate five site visits per year. Four of these would involve sample collection 

while the fifth is a contingency in case no discharge occurs. 

 

 

Table 1 

ANNUAL LABORATORY ANALYTICAL COSTS 

 
Analyte 

 
Method 

Sample 

Matrix 

Unit 

Cost 

Number of 

Samples* 

Total 

Cost 

Oil and Grease EPA 1664A Water $85.00 5 $425.00 

Total Dissolved Solids SM 2540C Water $45.00 5 $225.00 

Total Iron EPA 6010B Water $35.00 5 $175.00 

Hardness SM2340C Water $35.00 5 $175.00 

pH Field Water $40.00 5 $200.00 

Total Analvtical Cost Per Sample** $264.00 5 $1,320.00 

Notes: 

*Assumes one discharge from D-1 and four from D-2 
**Analytical costs include a standard 10 percent markup 

 
 

It should be noted that active landfills where stormwater contacts waste material are subject to 

additional effluent limitation guidelines (40 CFR 445) which require the analysis of additional 

constituents beyond those specified by the facility's SIC code. These are biochemical oxygen demand, 

ammonia, phenols (terpinol, p-cresol, phenol) and benzoic acid. Because the active face of 
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the landfill has been covered during the wet season, stormwater samples collected at the landfill have 

not been analyzed for these constituents. In the event the active face of the landfill is not covered 

during a storm event or equipment that has been in contact with the waste is exposed to stormwater, 

analysis of these constituents is required. Analysis is also required if comingling of wastewater 

Oeachate) and stormwater is observed. A contract addendum can be prepared for the additional 

sampling costs if such conditions occur. 

 
The cost estimate for this task includes completion of  pre-winter and sampling observation  forms. It 

is anticipated that County Local Enforcement Agency staff can complete the monthly observation 

forms concurrent with the monthly program inspections 

 
Task 2 Sample Reporting and Annual Reporting/Years 1-3 

 
Sample results are required to be uploaded to the State Water Board SMARTS website. An annual 

report must also be completed and submitted via SMARTS for each water year. We estimate the cost 

of completing this task at $1,050 annually. 

 
Task 3 Temporary Suspension of Industrial Activities (Optional) 

 
The landfill is not operational during most of the wet season with exception of emergencies. The IGP 

allows facilities that plan to temporarily suspend industrial activities for ten (10 ) or more consecutive 

calendar days during a reporting year to also suspend monitoring (sampling and monthly inspections) 

during that time if the facility has been stabilized. With approval from the Regional Board, monthly 

visual observations and sampling and analysis are not required when industrial activities are suspended 

since the facility is remotely located. This would reduce the monitoring and sampling required at the 

site, reducing the costs associated with Task 1. However, if stormwater discharges occur when the site 

is operational, samples will still need to be collected during those times. 

 
To qualify for the Temporary Suspension, the following must be uploaded to SMARTS seven calendar 

days prior to the planned temporary suspension of industrial activities: 

 
a. SWPPP revisions specifically addressing the facility stabilization BMPs; 

b. The justification for why monitoring is infeasible at the facility during the period of 

temporary suspension of industrial activities; 

c. The date the facility is fully stabilized for temporary suspension of industrial activities; and, 

d. The projected date that industrial activities will resume at the facility. 

 
Upon resumption of industrial activities at the facility, the Discharger shall, via SMARTS, confirm 

and/or update the date the facility's industrial activities have resumed. 

 
The cost estimate for this task includes update of the SWPPP to include facility stabilization BMPs to 

be implemented when industrial activities are suspended and the required SMARTS notifications prior 

to suspension of activities and upon resumption of industrial activities at the facility each year. 
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Task 4 Level 2 ERA Technical Report Update (Optional) 

 
The Chester Landfill entered Level 2 status for iron following the 2017-2018 reporting year. A Level 

2 Exceedance Response Action (ERA) Technical Report was submitted in June 2020 as required under 

the IGP. This included an industrial activity BMPs demonstration and a non-industrial pollution source 

demonstration. The former was completed successfully; however, the latter could not be performed 

since no additional stormwater samples or supplemental samples have been collected due to lack of 

runoff or site accessibility. 

 
Although not required, the Level 2 Technical Report can be updated with a non-industrial pollutant 

source demonstration if supplemental samples of stormwater run-on as well as soil from the site are 

collected and analyzed for iron. The Level 2 ERA Technical Report will be updated if the 

demonstration shows iron exceedances at the site are due solely from non-industrial sources 

(surrounding soils). The cost estimate for these tasks includes the analytical costs for 3 stormwater 

run-on samples and 3 soil samples and the cost required to update the Level 2 ERA Technical Report. 

The cost estimate for this task assumes supplemental samples will be collected during site visits to 

collect stormwater samples conducted under Task 1 and that an additional site visit is not required for 

this task. 

 

 

Table 2 

ANALYTICAL COSTS 
NON-INDUSTRIAL SOURCE DETERMINATION 

 
 

Analyte 

 
 

Method 

 
Sample 

Matrix 

 
Unit 

Cost 

Approximate 

Number of 

Samples* 

 
Total 

Cost 

Total Iron EPA 6010B Water/Soil $35.00 6 $210.00 

Total Analytical Cost** $231.00 

Notes: 

*Assumes three soil samples and three run-on water samples 
•• Analytical costs include a standard 10 percent markup 

 
 

Task 4 Project Management/Years 1-3 

 
Project management is invoiced at 10 percent of total cost and includes day-to-day activities 

associated with the project. 
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Exhibit "B" 

COST ESTIMATE 
STORMWATER COMPLIANCE, SAMPLING, AND REPORTING 

2025-2027 SCOPE OF WORK 
CHESTER LANDFILL 

 

The estimated costs to complete the work in Exhibit "A" are summarized in Table 2. 
 

 

Table 2 

COST ESTIMATE 

Years Task No. Description Estimated Cost 

1-3 1 Stormwater Sampling and Monitoring Sunnort 1 56,840.00 

1-3 2 Sample Reporting and Annual Reporting 51,050.00 

 
1 

1-3 

 

 
3 

Temporary Suspension oflndustrial Activities (Optional) 

SWPPP Update with Stabilization BMPs2 

Annual Notifications to Water Board 

 
$750.00 
$300.00 

1 4 Level 2 ERA Technical Report Update2 (Optional) 53,000.00 

1-3 4 Project Management $819.00-$1,187.00 

Total Estimated Costs by Year* 

Year 1 FY 2024-2025 $13,058.00 

Year 2 FY 2025-2026 $9,009.00 

Year 3 FY 2026-2027 $9,009.00 

Total N ot-to-Exceed Amount for Term of Allrcemcnt $31,076.00 

Notes: 
1 County can complete. This cost assumes VESTRA collects four samples/year and handles the analytical cost via subcontracted laboratory 

If the County wishes to assign sample collection to County staff and handle the analytical, the task can be removed from the cost table 
2 Only in Year 1 
*Fiscal Ycar costs provided arc not to be exceeded 

 

The costs presented are estimated costs, which may vary based on responses from governmental 

agencies or parameters outside of VESTRA's control. Any work performed beyond the scope of work 

detailed in Exhibit "A" will be billed on a time-and-materials basis at the rates shown in VESTRA's 

2024 Rate Schedule (Exhibit "C"). Additional activities and/or requirements requested by the client 

or outside agencies will be addressed by a contract addendum at that time. 
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Exhibit "C" 

RATE SCHEDULE 
STORMWATER COMPLIANCE, SAMPLING, AND REPORTING 

2025-2027 SCOPE OF WORK 
CHESTER LANDFILL 

t TRA 

 
 
 
 
 
 
 
 
 
 
 
 

* Travel Expenses: Billed as direct reimbursem ent plus 15% or the Federal Per Deim rate as required by contract . 

Overtime: Days exceeding 8 hours will result in higher bill-out rates not to exceed the 

ranges for the above categories. 

Subcontractors: Billed as direct reimbursement plus 15%. 

Terms: Due and Payable upon Receipt; 1 ¾% per month (21% per annum) finance charge will be 

added to any balance 30 days past due. 
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2024 VESTRA RATE SCHEDULE 

Staff Classification Per Hour 

Environmental Services 

Environmental Technician $85.00 - $95.00 

Environmental Scientist $110.00 - $130.00 

Regulatory Compliance Specialist $110.00 - $130.00 

Environmental GIS Analyst $110.00 - $130.00 

Environmental GIS Specialist $125.00 - $155.00 

Associate Geologist $110.00 - $130.00 

Associate Hydrologist $110.00 - $130.00 

Regulatory Biologist $105.00 - $120.00 

Senior Biologist $120.00 - $150.00 

Senior Environmental Scientist $105.00 - $150.00 

Senior Regulatory Compliance Specialist $140.00 - $180.00 

Professional Geologist $140.00 - $200.00 

Professional Hydrologist $140.00 - $200.00 

Project Manager $140.00 - $190.00 

Senior Project Manager $165.00 - $230.00 

Senior Consultant $165.00 - $230.00 

Principal Consultant $165.00 - $230.00 

Engineering Services 

Engineering Technician $55.00 - $100.00 

Associate Engineer $105.00 - $150.00 

Professional Land Surveyor $150.00 - $180.00 

Senior Engineer $160.00 - $230.00 

Survey Crew $190.00 - $230.00 

GPSSurvey $190.00 

Administration 

Admin Clerk/ Document Production Technician $40.00 - $65.00 

Admin Supervisor I/ Document Production Supervisor $75.00 - $100.00 

Equipment Classification Rates 

Small Format Color Printer - Color Copies $1.00/copy 

Small Format Color Printer - Black & White $0.50/copy 

Small Format Black & White Printer $0.15/copy 

Per Diem/Travel Expenses* 

Vehicle Mileage* $0.67 - $0.77 
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Item 2.G.1.  

 

PLUMAS COUNTY 
BOARD OF SUPERVISORS 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Allen Hiskey, Clerk of the Board 
MEETING DATE: October 8, 2024 
SUBJECT: Approve and authorize Chair to sign a letter to the Department of Transportation 

(Cal Trans) for an encroachment permit for the Annual Chester High School 
Homecoming Parade, Friday, October 11, 2024. 

 
Recommendation: 
Approve and authorize Chair to sign a letter to the Department of Transportation (Cal Trans) for an 
encroachment permit for the Annual Chester High School Homecoming Parade, Friday, October 11, 2024. 

Background and Discussion: 
Approve and authorize Chair to sign a letter to the Department of Transportation (Cal Trans) for an 
encroachment permit for the Annual Chester High School Homecoming Parade, Friday, October 11, 2024. 

Action: 

Approve and authorize Chair to sign a letter to the Department of Transportation (Cal Trans) for an 
encroachment permit for the Annual Chester High School Homecoming Parade, Friday, October 11, 2024. 

Fiscal Impact: 

No General Fund Impact 

Attachments: 
1. Chester Jr. Sr. High School Homecoming- BOS LETTER 2024 
2. Map of 2024 Parade Route 
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520 MAIN ST., ROOM 309 ▪ QUINCY, CALIFORNIA 95971 ▪ (530) 283-6170 ▪ FAX (530) 283-6288

BOARD OF SUPERVISORS
DWIGHT CERESOLA, VICE CHAIR, DISTRICT 1 
KEVIN GOSS, DISTRICT 2
TOM MCGOWAN , DISTRICT 3
GREG HAGWOOD, CHAIR, DISTRICT 4  
JEFF ENGEL, DISTTRICT 5

October 8, 2024

Department of Transportation (Caltrans) 
Attn: Permits Engineer
1000 Center Street 
Redding, CA 96001

Attention Permits Engineer

Subject: Encroachment Permit Request
Chester Jr. Sr. High School 
18th Annual Homecoming Parade
10:20 A.M. – 11:30 A.M., on October 11, 2024 
Chester, California

          This letter acknowledges that Plumas County Board of Supervisors has been 
notified of the above captioned event. The Board of Supervisors has no objection to 
issuance of an event permit by Caltrans.

Sincerely, 

Greg Hagwood, Chair

Cc: Plumas County Director of Public Works
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Item 3.A.1.  

 

PLUMAS COUNTY 
CODE ENFORCEMENT DEPARTMENT 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Jennifer Langston, Chief Code Enforcement Officer 
MEETING DATE: October 8, 2024 
SUBJECT: Authorize Chair to sign a letter to the State Department of Housing and 

Community Development (HCD) regarding the Bennett Trailer Park located on Bell 
Lane, Quincy, CA; discussion and possible action.  

 
Recommendation: 
Authorize Chair to sign a letter to the State Department of Housing and Community Development (HCD) 
regarding the Bennett Trailer Park located on Bell Lane, Quincy, CA; discussion and possible action.  

Background and Discussion: 
The park has a recent history of being a source of compliance issues in the form of blight, hazardous housing 
conditions, high frequency of calls to the Plumas County Sherriff’s Office, and a potential hazard to the 
community as a whole due to conditions that have been allowed to continue.   
  
Bennett's Trailer Park has been on HCD suspension since March 26, 2024, and the owner has shown no 
improvement in correcting the issues that have been documented in numerous HCD inspection reports. 
  
The County understands from reading the March 26, 2024, HCD Notice of Suspension that while under 
suspension, the owners cannot “…operate, occupy, rent, lease, sublease, demand or collect rent, or hire us 
for occupancy, any lot within the Mobile home Park…” and that, “Because the park no longer has a valid 
Permit to operate…”  

Action: 

Authorize Chair to sign a letter to HUD regarding the Bennett Trailer Park located on Bell Lane, Quincy, CA; 
discussion and possible action.  

Fiscal Impact: 

No General Fund Impact.  

Attachments: 
1. Bennett Trailer Park Letter 100824 
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BOARD OF SUPERVISORS
DWIGHT CERESOLA, VICE CHAIRMAN DISTRICT 1
KEVIN GOSS, DISTRICT 2
TOM MCGOWAN, DISTRICT 3
GREG HAGWOOD, CHAIRMAN DISTRICT 4
JEFF ENGEL, DISTRICT 5

 Date: October 8, 2024

State Department of Housing and Community and Development (HCD)
9342 Tech Center Drive
Rancho Cordova, CA 95826
Attn: Michael Barberi, Codes and Standards Administrator II

Subject: Bennetts Trailer Park, 371 381 389 Bell Lane, Quincy, CA 95971 
FAC. ID#: 32-0098-MP

Mr. Barberi,

This letter is to request that HCD take the necessary actions to once and for all abate all the 
hazards within the Bennetts Trailer Park (Bennetts TP 32-0098-MP).

The park has a recent history of being a source of compliance issues in the forms of blight, 
hazardous housing conditions, high frequency of calls to the Plumas County Sherriff’s Office, 
and a potential hazard to the community as a whole due to the condition that have been allowed 
to continue.  

The Bennetts Trailer Park has been on HCD suspension since March 26, 2024, and the owner 
has shown no improvement in correcting the issues that have been documented in numerous 
HCD inspection reports.
  
The County understands from reading the March 26, 2024, HCD Notice of Suspension that while 
under suspension, the owners cannot “…operate, occupy, rent, lease, sublease, demand or 
collect rent, or hire our for occupancy, any lot within the Mobile home Park…” and that, 
“Because the park no longer has a valid Permit to operate…” It was confirmed by locating and 
contacting tenants who reside at the park post-suspension on June 4, 2024; at least two families 
live within the trailer park.  

One couple divulged they were living in the singlewide mobile home #371 within the property but 
due to the power being turned off by the property owner, Sheridan Bennett, they are now living 
in an RV parked within the trailer park and running a generator for power.  The second 
individuals we talked to reside the doublewide mobile home #389.  This Mobile home had its 
windows and doors boarded up and portions of the home is missing siding and insulation.  
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The man stated they have power supplied by the adjoining mobile home (#381).  Neither of 
these tenants pay rent to live within the trailer park.
  
Further, the County currently has knowledge that there is one other person living within the 
mobile home park, who was currently out of town.  It is unknown if this person is paying rent, 
however she did have power to her singlewide mobile home (#381) as the porch light was on 
when we were on site talking with the park tenants. 

Along with the numerous inoperable vehicles to include RV’s which people are living in or were 
living in, there are mounds of solid waste to include refrigerators throughout the park.  We also 
located electrical meter boxes, two of which were live.  There were live electrical exposed wires 
leading into the mobile homes and extension cords supplying power to the residents throughout 
the trailer park.
  
A search of the Plumas County tax records shows this property has been in tax default since 
June 30, 2017, with a note of “power to sell, can’t open pay plan” and a total default amount as 
of as of June 30, 2024, of $32,766.65.
  
The HCD Notice of Suspension is no longer posted on the property.  This further illustrates that 
the owner has no intention of ever coming into full compliance.  It must be stated that the owners 
have been given numerous opportunities from the state throughout the last year to correct the 
violations and have either partly complied or have blatantly disregarded their responsibility to 
take action to correct the violations.  

The County requests that HCD take a swift sweeping action in this matter to move the Bennetts 
Trailer Park 32-0098-MP license status from suspended to revoked so that the park can be 
abated. 

The County does not want to be put into the position of having to take further action with HCD to 
get what has been a continual hazard to our community resolved, but if immediate action is not 
taken by HCD, the County will explore all its options.  

Kind regards, 

________________________________
Chair, Plumas County Board of Supervisors

________________________________
Plumas County Chief Code Enforcement Officer
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Item 3.B.1.  

 

PLUMAS COUNTY 
PUBLIC WORKS DEPARTMENT 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Rob Thorman, Assistant Director of Public Works 
MEETING DATE: October 8, 2024 
SUBJECT: PUBLIC HEARING: Adopt a Resolution amending the Master Fee Schedule to 

revise existing Public Works Department fees for development applications, 
encroachment permits, transportation permits and disposal fees. No General 
Fund Impact; approved as to form by County Counsel; discussion and possible 
action. Roll call vote. 

 
Recommendation: 
The Director of Public Works respectfully requests that the Board of Supervisors adopt the attached 
Resolution, amending the Master Fee Schedule to revise existing Public Works Department fees for 
development applications, encroachment permits, transportation permits and disposal fees. 

Background and Discussion: 
The Department of Public Works is proposing an amendment of its fee schedule to reflect increases in staff 
hourly rates.  In addition, the Commercial Green Waste Disposal Fee is being removed as this service is no 
longer needed as the Green Waste Disposal Program is offered during a set time period every year. 
  
The attached Resolution sets forth the recommended fees for performing these services.   Exhibit 1 is a list of 
the various application fees with a description of the issues subject to review by the Public Works Department. 
 Exhibit 2 lists the proposed development review, encroachment, transportation, and disposal fees and 
indicates the previous fee amount. Exhibit 3 is the backup material which details the methodology for 
establishment of the fees. 
  
County Counsel has reviewed and approved the fee methodology and the Resolution as to form. 
  
Notice of the public hearing pertaining to amendment of the Plumas County Master Fee Schedule has been 
satisfied with the publication of a Notice of Public Hearing (Exhibit 4) in the The Mountain Messenger. 

Action: 

PUBLIC HEARING: Adopt a Resolution amending the Master Fee Schedule to revise existing Public Works 
Department fees for development applications, encroachment permits, transportation permits and disposal 
fees. No General Fund Impact; approved as to form by County Counsel; discussion and possible action. Roll 
call vote. 

Fiscal Impact: 

No General Fund impact.  

Attachments: 
1. PCPW Fee Amendment Resolution CC Approved 
2. Exhibits 1 through 4 
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RESOLUTION NO. 24-   
 
RESOLUTION AMENDING PORTIONS OF THE MASTER FEE SCHEDULE TO AMEND 

EXISTING PUBLIC WORKS DEPARTMENT FEES FOR VARIOUS ENTITLEMENTS 
AND SERVICES. 

 
 WHEREAS, the Board of Supervisors of the County of Plumas, State of California, has 
previously adopted a Master Fee Schedule establishing service fees for county departments, and 
 
 WHEREAS, because of changes in the actual costs to the County of Plumas to provide 
certain services, the Master Fee Schedule needs revision to establish new and amend existing Public 
Works Department fees associated with various entitlements and services, and  
 
 WHEREAS, notice of this public hearing to be held on October 8, 2024, by the Board of 
Supervisors of the County of Plumas was duly given by publication on September 26, 2024, in the 
The Mountain Messenger, a newspaper of general circulation near the County of Plumas, and 
 
 WHEREAS, the Board of Supervisors has received and considered the staff report of the 
Director of Public Works dated September 27, 2024, which included data and calculations showing 
that the proposed fees do not exceed the actual costs of providing the described services, and 
 
 WHEREAS, the above-described staff report was made available to members of the public 
at least ten (10) days prior to this public hearing.  
 
NOW, THEREFORE, BE IT RESOLVED by the Board of Supervisors, County of Plumas, State 
of California, as follows: 
 

1. The above recitals are found to be true and correct. 
 
2. The Master Fee Schedule adopted by Resolution 16-8122 on January 12, 2016, is  hereby 

amended as referenced by Exhibit A. 
 

3. The fees set forth in Exhibit A shall take effect 60 days from the date of adoption of this 
resolution as provided in Section 66017 of the Government Code of the State of 
California. 

 
3. Existing fees not included in this Resolution or amended thereafter shall remain in full 

force and effect according to its specific authorization, whether by Board order, 
resolution, ordinance, or State Law. 

 
The foregoing resolution was duly passed and adopted by the Board of Supervisors of the County of 
Plumas, State of California, at a public hearing held at a regular meeting of the Board held on the 8th 
day of October 2024, by the following vote: 
 
Ayes:  Supervisors 
Noes: 
Absent: 
Abstain: 
       ____________________________________ 
       Chairperson, Board of Supervisors 
Attest: 
 
_____________________________ 
Clerk of the Board of Supervisors 
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Exhibit A 
Public Works Applica�on Review Fees 

 

Administrative Use Permit $193    

Campground Permit $308    

Consultation - On-going4 $1000.00 Deposit billed at $115.48/hour2, 3 

Development Agreement $1000.00 Deposit billed at $115.48/hour2, 3 

Development Agreement Amendment $1000.00 Deposit billed at $115.48/hour2, 3 

EIR Review $404     

General Plan Amendment $230     

Hydro-Electric Project $1000.00 Deposit billed at $115.48/hour2, 3 

Modification of a Recorded Map $308     

Modification of Development Standards $597     

Negative Declaration Review $288     

Permit to Mine/Reclamation Plan $597     

Planned Development Permit $597     

Reversion to Acreage $193     

Site Development Permit  $308     

Special Use Permit $193     

Tentative Map $712     

Tentative Map per lot fee $28  Per Lot Fee  
Reconsideration of Approved Application 1/2 Current Fee    

Technical Report Review1 $1000.00 Deposit billed at $115.48/hour2, 3 

Vacation/Abandonment $500.00 Deposit billed at $115.48/hour2, 3 

Variance $193     

Zone Change $230      
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Notes:     

1 - These reports include: Traffic Studies, Grading Plans, Erosion Control Plans, Flood Studies, Drainage 
Studies, and Geotechnical Reports.      

2 - A deposit will be collected at the �me the applica�on fee is accepted.  The Public Works Department 
shall keep records of the �me and expenses incurred in the processing of these applica�ons and charge 
Developer on a �me and material basis.  These monies will be deposited in a special account, from which 
the County will draw sums to cover the costs of the applica�on review. As expenses are incurred, the 
Public Works Department shall provide to the applicant an invoice detailing the work performed and the 
�me spent by its staff or outside consultants on such work, together with the hourly rates charged by 
individuals performing the work.  The invoice amount shall not exceed the actual cost to the Public 
Works Department to provide the work described. The County may withdraw funds from the fund 
deposits in the special account in the amount of each invoice. In the event that it appears likely the 
deposit made by developer will be exhausted, the Public Works Department shall provide the developer 
with a new es�mate of the cost to complete the processing of the applica�on. The developer shall 
replenish the special account in the amount of such new es�mate within fi�een (15) days. Developer's 
failure to make payment shall be deemed a withdrawal or abandonment of the applica�on, but such 
withdrawal or abandonment shall not relieve the developer of the obliga�on to pay for work done by 
County in response to the applica�on or to wind up work as a result of withdrawal or abandonment.  

3 - This is an es�mate of the hourly rate charged.  Actual rate may vary depending on the classifica�on of 
the employee performing the service.     

4- For consulta�on services longer than 1-hour  
 

Public Works Encroachment Permit Fees 
Application  Fee    
     
Residential Driveway Encroachment $140    
     
Commercial Driveway Encroachment $183    
     
Utility Repair (Minor)1 $130    
     
Major Utility Project2, 3   $500.00 Deposit billed at $85.79/hour4 

     
Special Event $0.00    
     
Tree Removal Permit $140    
     
Permit Administrator Inspection   $85.79/hour + Vehicle Rate of $19.94/hour 

     
Engineer Inspection $85.79/hour + Vehicle Rate of $19.94/hour 
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Notes:     

1- Performed by special district in-house crew     

2 - This fee varies depending on the size and the complexity of the project.  To accommodate these 
varia�ons, the fee will be calculated at an hourly rate with a $500.00 ini�al deposit.  This fee is applicable 
to special district projects that solicit bids from contractors.     

3 - Addi�onal inspec�on fees are assessed during the inspec�on phase.     

4 - A deposit will be collected at the �me the applica�on fee is accepted.  The Public Works Department 
shall keep records of the �me and expenses incurred in the processing of the encroachment permit and 
charge on a �me and material basis.  The applicant shall deposit with the County $300.00 for each u�lity 
project submited.  These monies will be deposited in a special account, from which the County will draw 
sums to cover the costs associated with the cost of processing the encroachment permit. As expenses 
are incurred, the Public Works Department shall provide to the applicant an invoice detailing the work 
performed and the �me spent by its staff or outside consultants on such work, together with the hourly 
rates charged by individuals performing the work.  The invoice amount shall not exceed the actual cost 
to the Public Works Department to provide the work described. The County may withdraw funds from 
the funds deposits in the special account in the amount of each invoice. In the event that it appears 
likely the deposit made by the applicant will be exhausted, the Public Works Department shall provide 
the applicant with a new es�mate of the cost to complete the processing of the applica�on. The 
applicant shall replenish the special account in the amount of such new es�mate within fi�een (15) days. 
Applicant's failure to make payment shall be deemed a withdrawal or abandonment of the applica�on, 
but such withdrawal or abandonment shall not relieve the applicant of the obliga�on to pay for work 
done by County in response to the applica�on or to wind up work as a result of withdrawal or 
abandonment. 
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             Public Works Transportation Fees 

Application  Fee 
  

Single Trip Transportation Permit $32 

  

Blanket Transportation Permit $16 

  
Site Inspection  $85.79/hour2 
Site Inspection Vehicle Rate $19.94/hour  

  
1 - The Permit Administrator hourly rate is an average of the 
hourly rate of the Public Works Administration staff who process 
this application. 

  
2 - This is an estimate of the hourly rate charged.  Actual rate 
may vary depending on the classification of the employee 
performing the service. 

 

Public Works Disposal Fees 
 

Inert Disposal Fee - Chester $87  
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Exhibit 1 
Department of Public Works 

Fee Description 
 

The following listing is a description of various fees that pertain to applications requiring review and 
comment, and/or approval by the Department of Public Works. 
 
 Administrative Use Permit - Review and comment on application related to circulation, traffic 

safety, grading, flood plain impacts, drainage and erosion control. 
 
 Consultation – Initial - An applicant may request an initial consultation to meet with 

appropriate Department staff to identify various requirements, procedures, necessary permits, 
etc., associated with a proposed project. 

 
 Consultation Ongoing – (Continuation of Initial Consultation) Consultation regarding proposed 

or anticipated development activity or information acquisition, including, but not limited to, site 
development, drainage plan design, grading, and roadway and traffic circulation impacts. 

 
 Campground Permit Application Review Fee– Review and comment on application related to 

circulation, traffic safety, grading, flood plain impacts, drainage, and erosion control. 
 
 Development Agreement Application Review Fee - Review and comment on application related 

to potential impacts to development standards, circulation, traffic safety, grading, flood plain 
impacts, drainage, and erosion control. 
 

 Development Agreement Amendment Application Review Fee - Review and comment on 
application related to potential impacts to development standards, circulation, traffic safety, 
grading, flood plain impacts, drainage, and erosion control. 
 

 EIR Review Fee - Review of CEQA document to ensure that impacts and mitigations measures 
identified by the Public Works Department have been accurately reflected and identified. 
 

 Public Works Hourly Rate – Average Public Works Department hourly rate.  Actual cost is based 
on the cost of the employee performing the service. 
 

 General Plan Amendment - Review and comment on application related to circulation, traffic 
safety, grading, flood plain impacts, drainage, and erosion control. 
 

 Hydro Project Review Fee - Review and comment on application related to circulation, traffic 
safety, grading, flood plain impacts, drainage and erosion control. 

 
 Modification of a Recorded Map Application Review Fee – Review and comment on application 

related to development standards, circulation, traffic safety, grading, flood plain impacts, 
drainage and erosion control. 

 
 Modification of Development Standards Application Review Fee - Review and comment on 

application related to potential impacts to development standards, circulation, traffic safety, 
grading, flood plain impacts, drainage and erosion control. 
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 Negative Declaration Review Fee- Review of CEQA document to ensure that impacts and 
mitigations measures identified by the Public Works Department have been accurately reflected 
and identified. 

 
 Permit to Mine/Reclamation Plan - Review and comment on application related to circulation, 

traffic safety, grading, flood plain impacts, drainage, and erosion control. 
 
 Planned Development Permit Application Review Fee - Review and comment on application 

related to circulation, traffic safety, grading, flood plain impacts, drainage and erosion control. 
 

 Reversion to Acreage Application Review Fee - Review and comment on application related to 
circulation, traffic safety, grading, flood plain impacts, drainage and erosion control. 

 
 Site Development Permit Application Review Fee - Review and comment on application related 

to circulation, traffic safety, grading, flood plain impacts, drainage and erosion control. 
 
 Special Use Permit Application Review Fee - Review and comment on application related to 

circulation, traffic safety, grading, flood plain impacts, drainage and erosion control. 
 
 Tentative Map & Per Lot Review Fee-Review and comment on application related to circulation, 

traffic safety, grading, flood plain impacts, drainage, and erosion control. 
 
 Reconsideration of Approved Application Review Fee– Focused review and comment on 

application related to circulation, traffic safety, grading, flood plain impacts, drainage and 
erosion control. 

 
 Technical Report Review Fee- Review and comment on Traffic Studies, Grading Plans, Erosion 

Control Plans, Flood Studies, Drainage Studies and Geotechnical Reports. 
 

 Vacation/Abandonment Application – Processing and commenting on application associated 
with roadway vacation or abandonment. 
 

 Variance – Review and comment on impacts associated with traffic safety, snow removal 
operations and circulation. 
 

 Zone Change - Review and comment on application related to circulation, traffic safety, grading, 
flood plain impacts, drainage, and erosion control. 
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Encroachment Permit Review and Issuance 
   
 Residential Driveway - Review and processing of a permit that covers the construction of a new 

or the replacement of an old single family driveway connection to a publicly maintained 
roadway. 

 
 Commercial Driveway - Review and processing of a permit that covers the construction of a 

commercial driveway or road connection to a publicly maintained roadway. 
 
 Utility Repair - Review and processing of a permit that covers underground excavation for 

private utility connections to main service lines that are not constructed by the Utility Company. 
 
 Large Utility Project - Review and processing of a permit that covers the construction of large 

utility project which impact multiple roadways. 
 
 Special Event - Review and processing of a permit that allows the use of the Public Right-of-Way 

for parades, races, or other similar events. 
 
 Tree Removal - Review and processing of a permit that allows tree removal. 

 
Transportation Permit Review  
 
 Single Trip Transportation Permit - Review and processing of a permit that covers the transport 

of an overweight or oversized load over County roadways. 
 
 Annual Blanket Transportation Permit - Review and processing of a permit that covers the 

transport of an overweight or oversized load over certain pre-determined County roadways. 
 

 Site Inspection – Inspection oversight associated with crossing of weight restricted 
infrastructure 

 
Disposal Fees  
  
 Inert Material Disposal – This fee covers staff time associated with the oversight of inert 

material disposal. 
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Development Review Applications Existing Fee New Fee
Administrative Use Permit $181.25 $193.00

Campground Permit $288.97 $308.00

  

Consultation - Initial $0.00 $0.00

Consultation - On-going $1000.00 Deposit billed at $107.72/hour* $1000.00 Deposit billed at $115.48/hour* 

Development Agreement $1000.00 Deposit billed at $107.72/hour* $1000.00 Deposit billed at $115.48/hour* 

Development Agreement Amendment $1000.00 Deposit billed at $107.72/hour* $1000.00 Deposit billed at $115.48/hour* 

EIR Review $377.02 $404.00

General Plan Amendment $215.44 $230.00

Hydro-Electric Project $1000.00 Deposit billed at $107.72/hour* $1000.00 Deposit billed at $115.48/hour* 

Modification of a Recorded Map $288.97 $308.00

Modification of Development Standards $558.27 $597.00

  

Negative Declaration Review $269.30 $288.00

Permit to Mine/Reclamation Plan $558.27 $597.00

Planned Development Permit $558.27 $597.00

Reversion to Acreage $181.25 $193.00

Site Development Permit $288.97 $308.00

Special Use Permit $181.25 $193.00

Tentative Map $665.99 $712.00

Tentative Map per lot fee $26.93 $28.00

Reconsideration of Approved Application 1/2 Current Fee 1/2 Current Fee

Technical Report Review $1000.00 Deposit billed at $107.72/hour* $1000.00 Deposit billed at $115.48/hour* 

Vacation/Abandonment $500.00 Deposit billed at $107.72/hour* $500.00 Deposit billed at $115.48/hour* 

Variance $181.25 $193.00

Zone Change $215.44 $230.00

Exhibit 2
Department of Public Works

Development Review Fees Comparison
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Encroachment Permit Fees Existing Fee New Fee

Residential Driveway Encroachment $132.67 $140.00

Commercial Driveway Encroachment $172.40 $183.00

Utility Repair (Minor) $122.83 $130.00

Major Utility Project   $500.00 Deposit billed at $79.47/hour* $500.00 Deposit billed at $85.79/hour* 

Special Events $0.00 $0.00

Tree Removal Permit $132.67 $140.00

Permit Administrator Inspection  $79.47/hour  + Vehicle Rate of $19.67/hour $85.79/hour  + Vehicle Rate of $19.94/hour

Engineer Inspection $79.47/hour  + Vehicle Rate of $19.67/hour $85.79/hour  + Vehicle Rate of $19.94/hour

Transporation Permit Fees Existing Fee New Fee

Single Trip Transportation Permit $29.31 $32.00

Blanket Transportation Permit $14.65 $16.00

Site Inspection $79.47/hr. $85.79/hr.

Site Inspection - Vehicle Rate $19.67/hr. $19.94/hr.

Public Works Disposal Fees Existing Fee New Fee

Commercial Green Waste Disposal - Chester Land 

Fill $83.10 Eliminated

Inert Disposal Fee - Chester $83.10 $87.00

Department of Public Works 

Encroachment, Transportation and Disposal Fees

*  Time spent reviewing these applications varies considerably.  Fee is a minimum deposit billed against an hourly rate.
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Estimated Public Works/Road Local Development Application Review Fees

Application

Hours Spent on 

Service

Public Works 

Average Hourly 

Rate 

Staff Fee 

Total

Vehicle Cost 

per Hour 

Calculated 

Total Fee

Administrative Use Permit 1.5 $115.48 $173.22 $19.94 $193.16

Campground Permit 2.5 $115.48 $288.70 $19.94 $308.64

Consultation - On-going4
Variable $115.48 Variable N/A $1000.00 Deposit billed at $115.48/hour2, 3

Development Agreement Variable $115.48 Variable N/A $1000.00 Deposit billed at $115.48/hour2, 3

Development Agreement Amendment Variable $115.48 Variable N/A $1000.00 Deposit billed at $115.48/hour2, 3

EIR Review 3.5 $115.48 $404.18 N/A $404.18

General Plan Amendment 2 $115.48 $230.96 N/A $230.96

Hydro-Electric Project Variable $115.48 Variable N/A $1000.00 Deposit billed at $115.48/hour2, 3

Modification of a Recorded Map 2.5 $115.48 $288.70 $19.94 $308.64

Modification of Development Standards 5 $115.48 $577.40 $19.94 $597.34

Negative Declaration Review 2.5 $115.48 $288.70 N/A $288.70

Permit to Mine/Reclamation Plan 5 $115.48 $577.40 $19.94 $597.34

Planned Development Permit 5 $115.48 $577.40 $19.94 $597.34

Reversion to Acreage 1.5 $115.48 $173.22 $19.94 $193.16

Site Development Permit 2.5 $115.48 $288.70 $19.94 $308.64

Special Use Permit 1.5 $115.48 $173.22 $19.94 $193.16

Tentative Map 6 $115.48 $692.88 $19.94 $712.82

Tentative Map per lot fee 0.25 $115.48 $28.87 N/A $28.87 Per Lot Fee

Reconsideration of Approved Application 1/2 Current Fee 1/2 Current Fee

Technical Report Review1
Variable $115.48 Variable N/A $1000.00 Deposit billed at $115.48/hour2, 3

Vacation/Abandonment Variable $115.48 Variable N/A $500.00 Deposit billed at $115.48/hour2, 3

Variance 1.5 $115.48 $173.22 $19.94 $193.16

Zone Change 2 $115.48 $230.96 N/A $230.96

Notes:

3 - This is an estimate of the hourly rate charged.  Actual rate may vary depending on the classification of the employee performing the service.

4- For consultation services longer than 1-hour

1 - These reports include: Traffic Studies, Grading Plans, Erosion Control Plans, Flood Studies, Drainage Studies and Geotechnical Reports. 

2 - A deposit will be collected at the time the application fee is accepted.  The Public Works Department shall keep records of the time and expenses incurred in the processing of these applications and 

charge Developer on a time and material basis.  These monies will be deposited in a special account, from which the County will draw sums to cover the costs of the application review. As expenses are 

incurred, the Public Works Department shall provide to the applicant an invoice detailing the work performed and the time spent by its staff or outside consultants on such work, together with the 

hourly rates charged by individuals performing the work.  The invoice amount shall not exceed the actual cost to the Public Works Department to provide the work described. The County may 

withdraw funds from the funds deposits in the special account in the amount of each invoice. In the event that it appears likely the deposit made by developer will be exhausted, the Public Works 

Department shall provide the developer with a new estimate of the cost to complete the processing of the application. The developer shall replenish the special account in the amount of such new 

estimate within fifteen (15) days. Developer's failure to make payment shall be deemed a withdrawal or abandonment of the application, but such withdrawal or abandonment shall not relieve the 

developer of the obligation to pay for work done by County in response to the application or to wind up work as a result of withdrawal or abandonment.

Calculation Backup Sheet for

Exhibit 3
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Application

Permit 

Administrator 

Hours  

Permit 

Administrator 

Hourly Rate 

Permit 

Administrator 

Sub-total

Maintentance 

Crew Supervisor 

Hours  

Maintentance 

Crew Supervisor 

Hourly Rate 

Maintentance 

Crew Supervisor 

Sub-total

Staff Fee Sub-

Total

Vehicle 

Hours

Vehicle Cost per 

Hour 

Vehicle Cost Sub-

total

Calculated 

Total Fee

Residential Driveway Encroachment 0.5 $85.79 $42.90 1 $77.50 $77.50 $120.40 1 $19.94 $19.94 $140.34

Commercial Driveway Encroachment 1 $85.79 $85.79 1 $77.50 $77.50 $163.29 1 $19.94 $19.94 $183.23

Utility Repair (Minor)1
0.5 $85.79 $42.90 1 $77.50 $77.50 $120.40 0.5 $19.94 $9.97 $130.37

Major Utility Project2, 3 
1 $85.79 $85.79 1 $77.50 $77.50 $163.29 1 $19.94 $19.94 $500.00 Deposit billed at $85.79/hour4

Special Event 1.5 $85.79 $128.69 1 $77.50 $77.50 $128.69 1 $19.94 $19.94 $0.00

Tree Removal Permit 0.5 $85.79 $42.90 1 $77.50 $77.50 $120.40 1 $19.94 $19.94 $140.34

Permit Administrator Inspection  1 $85.79 $85.79 0 $77.50 $0.00 $85.79 0 $19.94 $0.00 $85.79/hour + Vehicle Rate of $19.94/hour

Engineer Inspection 1 $85.79 $85.79 0 $0.00 $0.00 $85.79 0 $19.94 $0.00 $85.79/hour + Vehicle Rate of $19.94/hour

Notes:

1- Performed by special district in-house crew

3 - Additional inspection fees are assessed during the inspection phase.

4 - A deposit will be collected at the time the application fee is accepted.  The Public Works Department shall keep records of the time and expenses incurred in the processing of the encroachment permit and charge on a 

time and material basis.  The applicant shall deposit with the County $300.00 for each utility project submitted.  These monies will be deposited in a special account, from which the County will draw sums to cover the costs 

associated with the cost of processing the encroachment permit. As expenses are incurred, the Public Works Department shall provide to the applicant an invoice detailing the work performed and the time spent by its staff or 

outside consultants on such work, together with the hourly rates charged by individuals performing the work.  The invoice amount shall not exceed the actual cost to the Public Works Department to provide the work 

described. The County may withdraw funds from the funds deposits in the special account in the amount of each invoice. In the event that it appears likely the deposit made by the applicant will be exhausted, the Public 

Works Department shall provide the applicant with a new estimate of the cost to complete the processing of the application. The applicant shall replenish the special account in the amount of such new estimate within fifteen 

(15) days. Applicant's failure to make payment shall be deemed a withdrawal or abandonment of the application, but such withdrawal or abandonment shall not relieve the applicant of the obligation to pay for work done by 

County in response to the application or to wind up work as a result of withdrawal or abandonment.

2 - This fee varies depending on the size and the complexity of the project.  To accommodate these variations, the fee will be calculated at an hourly rate with a $500.00 initial deposit.  This fee is applicable to special district 

projects that solicit bids from contractors.

Public Works/Road Encroachment Permit Fees

 Calculation Backup Sheet for
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Public Works/Road Transporation Review Application Fees

Application

Hours Spent 

on Service

Permit 

Administrator 

Hourly Rate1
Calculated 

Total Fee

Single Trip Transportation 

Permit 0.5 $65.76 $32.88

Blanket Transportation Permit 0.25 $65.76 $16.44

Site Inspection 1 $85.79 $85.79/hour2

Site Inspection Vehicle Rate 1 $19.94 $19.94/hour 

1 - The Permit Administrator hourly rate is an average of the hourly rate of the Public Works 

Administration staff who process this application.

Calculation Backup Sheet for

2 - This is an estimate of the hourly rate charged.  Actual rate may vary depending on the 

classification of the employee performing the service.
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Application

Staff Hours  

to perform 

service

Maintentance 

Crew 

Supervisor 

Hourly Rate

Maintentance 

Crew 

Supervisor Sub-

total

Vehicle 

Hours

Vehicle 

Cost per 

Hour 

Vehicle 

Cost Sub-

total

Calculated 

Fee

Inert Disposal Fee - Chester 1 $77.50 $77.50 0.5 $19.94 $9.97 $87.47

        

 Calculation Backup Sheet for

Public Works Disposal Fees 
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Rate

Director of Public Works 152.91$   

Assistant Director of Public Works  Vacant

Principal Transportation Planner 133.82$   

Associate Engineer 89.38$      

Engineering Tech II 85.79$      

Average Rate 115.48$  

Maintenance Crew Supervisor

76.20$      

83.02$     

95.31$     

64.95$     

68.00$     

Average Rate 77.50$     

Public Works Hourly Rate Calculation

Title
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Exhibit 4 
 

NOTICE OF PUBLIC HEARING 
 
The Board of Supervisors will hold a public hearing on the following matter on Tuesday, October 8, 
2024, in the Board of Supervisors Room 308, Courthouse, Quincy, California. 
 
11:00 a.m.  Amendment of Plumas County’s Master Fee Schedule 
 
Consideration and Adoption of a Resolution amending the Master Fee Schedule to establish new, and 
revise existing, Public Works Department fees for development applications, encroachment permits, 
transportation permits and disposal fees. 
 
Copies of the backup materials, including fee calculation methodology, are available at the Plumas 
County Public Works Department at 1834 E. Main Street, Quincy, CA.  For further information please 
contact Jim Graham, Plumas County Public Works Department at (530) 283-6169.    
  
PUBLISH:  The Mountain Messenger – September 26, 2024 
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Item 3.B.2.  

 

PLUMAS COUNTY 
PUBLIC WORKS DEPARTMENT 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Rob Thorman, Assistant Director of Public Works 
MEETING DATE: October 8, 2024 
SUBJECT: PUBLIC HEARING: Adopt a Resolution amending the Master Fee Schedule to 

revise existing Engineering Department fees for development related 
applications. No General Fund Impact; approved as to form by County Counsel; 
discussion and possible action. Roll call vote. 

 
Recommendation: 
The Director of Public Works respectfully requests that the Board of Supervisors adopt the attached 
Resolution, amending the Master Fee Schedule to revise existing Engineering Department fees for 
development related applications.  

Background and Discussion: 
The Engineering Department is proposing to revise existing fees to reflect increases in staff hourly rates. In 
addition, fees have been adjusted to capture costs associated with applications which require review of the 
contracted County Surveyor.  A new fee is also proposed for scanning documents. 
  
The attached Resolution sets forth the recommended fees for performing these services.   Exhibit 1 is a list of 
the various application fees with a description of the issues subject to review by the Engineering Department. 
 Exhibit 2 lists the proposed development review fees and indicates the previous fee amount. Exhibit 3 is the 
backup material which details the methodology for establishment of the fees. 
  
County Counsel has reviewed and approved the fee methodology and the Resolution as to form. 
  
Notice of the public hearing pertaining to amendment of the Plumas County Master Fee Schedule has been 
satisfied with the publication of a Notice of Public Hearing (Exhibit 4) in the The Mountain Messenger. 

Action: 

PUBLIC HEARING: Adopt a Resolution amending the Master Fee Schedule to revise existing Engineering 
Department fees for development related applications. No General Fund Impact; approved as to form by 
County Counsel; discussion and possible action. Roll call vote. 

Fiscal Impact: 

No General Fund impact.  

Attachments: 
1. Engineering Fee Amendment Resolution CC Approved 
2. Exhibits 1 through 4 
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RESOLUTION NO. 24-   
 
RESOLUTION AMENDING PORTIONS OF THE MASTER FEE SCHEDULE TO REVISE 

NEW ENGINEERING DEPARTMENT FEES FOR VARIOUS ENTITLEMENTS AND 
SERVICES. 

 
 WHEREAS, the Board of Supervisors of the County of Plumas, State of California, has 
previously adopted a Master Fee Schedule establishing service fees for county departments, and 
 
 WHEREAS, because of changes in the actual costs to the County of Plumas to provide 
certain services, the Master Fee Schedule needs revision to establish new and amend existing 
Engineering Department fees associated with various entitlements and services, and  
 
 WHEREAS, notice of this public hearing to be held on October 8, 2024, by the Board of 
Supervisors of the County of Plumas was duly given by publication on September 26, 2024, in the 
The Mountain Messenger, a newspaper of general circulation near the County of Plumas, and 
 
 WHEREAS, the Board of Supervisors has received and considered the staff report of the 
Director of Public Works dated September 27, 2024, which included data and calculations showing 
that the proposed fees do not exceed the actual costs of providing the described services, and 
 
 WHEREAS, the above-described staff report was made available to members of the public 
at least ten (10) days prior to this public hearing.  
 
NOW, THEREFORE, BE IT RESOLVED by the Board of Supervisors, County of Plumas, State 
of California, as follows: 
 

1. The above recitals are found to be true and correct. 
 

2. The Master Fee Schedule adopted by Resolution 16-8122 on January 12, 2016, is hereby 
  amended as referenced by Exhibit A. 
 

3. The fees set forth in Exhibit A shall take effect 60 days from the date of adoption of this 
resolution as provided in Section 66017 of the Government Code of the State of California. 

 
4. Existing fees not included in this Resolution or amended thereafter shall remain in full force 

and effect according to its specific authorization, whether by Board order, resolution, 
ordinance, or State Law. 

 
The foregoing resolution was duly passed and adopted by the Board of Supervisors of the County of 
Plumas, State of California, at a public hearing held at a regular meeting of the Board held on the 8th 
day of October 2024, by the following vote: 
 
Ayes: Supervisors  
Noes: 
Absent: 
Abstain: 
       ____________________________________ 
       Chairperson, Board of Supervisors 
Attest: 
 
_____________________________ 
Clerk of the Board of Supervisors 
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Engineering Department Application Review Fees

Application

Amendment of a Recorded Map or Certificate of Correction

Campground Permit $192.00

Consultation $96.35/hour2

Development Agreement $1000 Deposit billed at $96.35/hour2

Development Agreement Amendment $1000 Deposit billed at $96.35/hour2

Fire Safe Driveway Application Review $133.00

Fire Safe Driveway Pre Construction Inspection $116.00

Fire Safe Driveway Post Construction Inspection $164.00

EIR Review $192.00

        Initial Consultation No Fee

        Flood Plain Interpretation $96.35/hour2

        Flood study review and approval $500 Deposit billed at $152.91/hour3

        Grant of Relief $500 Deposit billed at $152.91/hour3

        Letter of Map Amendment/Revision No Fee

Hydro-Electric Project $1000 Deposit billed at $96.35/hour2

Hourly Rate (Engineering Technician) $96.00

Inspection Fee (for the Construction Phase of Improvement 

Plans)

Lot Line Adjustment $776.00

Lot Line Adjustment per lot fee $48.00

Vehicle Hourly Rate $19.67

`

Modification of a Recorded Map

Modification of Development Standards $192.00

Negative Declaration Review $96.00

Parcel Map Check 

Parcel Map Check per parcel fee $96.00

Permit to Mine/Reclamation Plan $96.00

 

Exhibit A

$250 + $5,000.00 Deposit billed at $96.35/hour2

Fee

$385 + Contracted County Surveyor Review Fee

$192 + Contracted County Surveyor Review Fee

$1395 + Contracted County Surveyor Review Fee
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Planned Development Permit $289.00

Record of Survey Check

Record of Survey Check (Amended) $385.00

Resubmittal Fee $192.00

Reversion to Acreage $192.00

Site Development Permit $192.00

Special Use Permit $48.00

Subdivision Map Check

Subdivision Map Check per lot fee $96.00

Tentative Map $385.00

Tentative Map per lot fee $24.00  

Reconsideration of Approved Application 1/2 Current Fee

Technical Report Review1 $500 Deposit billed at $96.35/hour2

Notes:

3- County Engineer's hourly rate

6 - Copies made beyond those estimated by the fee schedule will be charged to the customer.

1 - These reports include: Traffic Studies, Grading Plans, Erosion Control Plans, Flood Studies, 

2 - A deposit will be collected at the time the application fee is accepted.  The Public Works Department shall keep records of 

the time and expenses incurred in the processing of these applications and charge Developer on a time and material basis.  

These monies will be deposited in a special account, from which the County will draw sums to cover the costs of the application 

review. The Public Works Department shall provide to the developer a monthly invoice detailing the work performed and the 

time spent by its staff or outside consultants on such work, together with the hourly rates charged by individuals performing 

the work.  The invoice amount shall not exceed the actual cost to the Public Works Department to provide the work described. 

The County may withdraw funds from the funds deposits in the special account in the amount of each invoice. In the event that 

it appears likely the deposit made by developer will be exhausted, the Public Works Department shall provide the developer 

with a new estimate of the cost to complete the processing of the application. The developer shall replenish the special account 

in the amount of such new estimate within fifteen (15) days. Developer's failure to make payment shall be deemed a 

5 - Filing and recording costs will be calculated during review of project; recording costs and reproduction copy costs will be 

calculated based on page count and current fee schedule and must be collected prior to completion of project. (“project” is 

defined as any Engineering application that requires recording with the Plumas County Clerk Recorders office and/or 

$592 + Contracted County Surveyor Review Fee

$2,917 + Contracted County Surveyor Review Fee

4 - Mileage reimbursement rate established by the IRS Mileage Reimbursement Rate.  Mileage is billed for any application 

which requires an on-site inspection or field review.

*Hourly rates are estimates and may vary depending on the classification of the employee performing the service.
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Copy Costs 

     First Copy Additional Copies 
Mono /Color CAD Prints        
18x26      $6.23 $3.11 
24x36 and larger    $6.67 $3.55 
GIS Prints (Medium 
Coverage)      
18x26     $6.69 $3.56 
24x36 and larger    $7.51 $4.39 
Photo Quality Prints     
18x26     $7.14 $4.02 
24x36 and larger    $8.35 $5.23 

       
Scan Costs 

     First Scan Additional Scans 

     $4.82 $1.61 
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Exhibit 1 
Engineering Department – Local Development Review 

Description of Service Fees 
 

The following listing is a description of the various fees that pertain to applications or services processed or 
performed by the Engineering Department.  

 
 Amendment of a Recorded Map or Certificated of Correction (Subdivision Map Act 66469) – Review 

modification document or amended map for accuracy. 
 

 Campground Permit Application Review Fee– Review and comment on application related to circulation, 
traffic safety, grading, flood plain impacts, drainage and erosion control. 

 
 Consultations (including Research, Scanning & Emailing) – Fee assessed for time spent on customer requests 

for information and research. 
 

 Corner Record – Recordation of a Corner Record. 
 

 Development Agreement Application Review Fee - Review and comment on application related to potential 
impacts to development standards, circulation, traffic safety, grading, flood plain impacts, drainage and 
erosion control. 
 

 Development Agreement Amendment Application Review Fee - Review and comment on application 
related to potential impacts to development standards, circulation, traffic safety, grading, flood plain 
impacts, drainage and erosion control. 
 

 EIR Review Fee - Review of CEQA document to ensure that impacts and mitigations measures identified by 
the Public Works Department have been accurately reflected and identified. 
 

 Driveway Reviews 
 Fire Safe Driveway - Review of proposed driveways for compliance with fire-safe driveway design and 

construction standards. 
 Fire Safe Driveway Inspections – Inspections to determine compliance with various fire-safe driveway 

construction standards. 
 

 Flood Plain Administration  
 Initial Consultation – (Up to 1 hour, including minor research and limited scanning) 
 Flood Plain Interpretation – Interpretation of FEMA flood zone boundaries. (including research, scanning 

and requested letters) 
 Flood Study – Review and approval of flood studies as set forth in Chapter 17 of Title 8 of Plumas County 

Code. 
 Grant of Relief – Review and approval of requests to vary or modify the County Code as it pertains to the 

administration of flood hazard areas as required by County Code Section 8-17.401 et seq.  
 Letter of Map Amendment/Revision – Review of modifications to flood hazard areas implemented 

through these documents. 
 

 Flood Plain Administration (Grant of Relief) – Review and approval of requests to vary or modify the County 
code as they pertain to the administration of flood hazard areas. 

 
 Hydro Project Review Fee - Review and comment on application related to circulation, traffic safety, grading, 

flood plain impacts, drainage and erosion control. 
 

 
Exhibit 1 
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 Inspection Fee (For the construction phase of improvement plans) – Inspection of improvements depicted on 

improvement plans associated with site development or recordation of final maps. 
 

 Lot Line Adjustment – Review boundary calculations and legal descriptions for final approval. 
 
 Modification of a Recorded Map Application Review Fee (Plumas County Code 9-3.508 & SMA 66472.1) 

Review and comment on application related to development standards, circulation, traffic safety, grading, 
flood plain impacts, drainage and erosion control. 
 

 Modification of Development Standards Application Review Fee - Review and comment on application 
related to potential impacts to development standards, circulation, traffic safety, grading, flood plain 
impacts, drainage and erosion control. 
 

 Negative Declaration Review Fee- Review of CEQA document to ensure that impacts and mitigations 
measures identified by the Public Works Department have been accurately reflected and identified. 
 

 Parcel Map Check – Review final map for accuracy and compliance with conditions of approval. 
 

 Permit to Mine/Reclamation Plan - Review and comment on application related to circulation, traffic safety, 
grading, flood plain impacts, drainage and erosion control. 
 

 Planned Development Permit Application Review Fee - Review and comment on application related to 
circulation, traffic safety, grading, flood plain impacts, drainage and erosion control. 
 

 Record of Survey – Review for accuracy and processing of document for recordation. 
 

 Record of Survey (Amendment per Professional Land Surveyors Act 8770.5) – Review for accuracy and 
processing of document for recordation. 

 
 Resubmittal Fee – Fee assessed for resubmittal of incomplete applications. 

 
 Reversion to Acreage Application Review Fee - Review and comment on application related to circulation, 

traffic safety, grading, flood plain impacts, drainage and erosion control. 
 

 Site Development Permit Application Review Fee - Review and comment on application related to 
circulation, traffic safety, grading, flood plain impacts, drainage and erosion control. 
 

 Special Use Permit Application Review Fee - Review and comment on application related to circulation, 
traffic safety, grading, flood plain impacts, drainage and erosion control. 
 

 Subdivision Map Check – Review final map for accuracy and compliance with conditions of approval. 
 

 Tentative Map & per Lot Review Fee-Review and comment on application related to circulation, traffic 
safety, grading, flood plain impacts, drainage and erosion control. 
 

 Reconsideration of Approved Application Review Fee– Focused review and comment on application related 
to circulation, traffic safety, grading, flood plain impacts, drainage and erosion control. 
 

 Technical Report Review Fee- Review and comment on Traffic Studies, Grading Plans, Erosion Control Plans, 
Flood Studies, Drainage Studies and Geotechnical Reports. 

 
 

Page 2 of 2 

Page 285 of 503



Application/Service Description Existing Fees Proposed Fees

Amendment of a Recorded Map or Certificate of Correction $187.64 $192 + Contracted County Surveyor Review Fee

Campground Permit $187.64 $192.00

Copies 18" x 26"4
See attached Copy Charge Rates See attached Copy Charge Rates

Copies 24" x 36"4
See attached Copy Charge Rates See attached Copy Charge Rates

Copy Machine Copies

8 1/2 x 11 $0.10/page $0.10/page

11 x 17 $1.00/page $1.00/page

Consultation - Initial No Fee up to 1 hour No Fee up to 1 hour
Consultation - On-going $93.82/hour

2
$96.35/hour

2

Development Agreement $1000.00 Deposit billed at $93.82/hour2 $1000.00 Deposit billed at $96.35/hour2

Development Agreement Amendment $1000.00 Deposit billed at $93.82/hour2 $1000.00 Deposit billed at $96.35/hour2

Driveway Review

  Fire Safe driveway review and approval $130.03 $133.00

  Other driveway review and approval N/A N/A

Fire Safe Driveway Pre-Construction Inspection $113.49 $116.00

Fire Safe Driveway Post-Construction Inspection $160.40 $164.00

EIR Review $187.64 $192.00

Flood Plain Administration

   Initial Consultation $0 $0

   Flood Plain Administration $93.82/hour2 $96.35/hour2

   Flood Study review and approval $500.00 Deposit billed at $163.47/hour3 $500.00 Deposit billed at $152.91/hour3

  Grant of Relief $500.00 Deposit billed at $163.47/hour3 $500.00 Deposit billed at $152.91/hour3

  Letter of Map Amendment/Revision No Fee No Fee

Hydro-Electric Project $1000.00 Deposit billed at $93.82/hour2 $1000.00 Deposit billed at $93.82/hour2

Hourly Rate (Engineering Technician) $93.82 $96.35

Inspection Fee (for the Construction Phase of Improvement Plans) $250.00 + $5000.00 Deposit billed at $93.82/hour2 $250.00 + $5000.00 Deposit billed at $96.35/hour2

Lot Line Adjustment $756.56 $776.00

Lot Line Adjustment per lot fee $46.91 $48.00
` `

Mileage Reimbursement Rate Changed to PCPW hourly vehicle rate Changed to PCPW hourly vehicle rate 

Modification of a Recorded Map $375.28 $385 + Contracted County Surveyor Review Fee

Modification of Development Standards $187.64 $192.00

Negative Declaration Review $93.82 $96.00

Parcel Map Check $1,359.93 $1395 + Contracted County Surveyor Review Fee

Parcel Map Check per parcel fee $93.82 $96.00

Permit to Mine/Reclamation Plan $93.82 $96.00

Planned Development Permit $281.46 $289.00

Record of Survey Check $577.26 $592 + Contracted County Surveyor Review Fee

Record of Survey Check (Amended) $375.28 $385.00

Resubmittal Fee $187.64 $192.00

Reversion to Acreage $187.64 $192.00

Site Development Permit $187.64 $192.00

Special Use Permit $46.91 $48.00

Subdivision Map Check $2,841.38 $2,917 + Contracted County Surveyor Review Fee

Subdivision Map Check per lot fee $93.82 $96.00

Tentative Map $375.28 $385.00

Tentative Map per lot fee $23.46 $24.00

Reconsideration of Approved Application 1/2 Current Fee 1/2 Current Fee

Technical Report Review
1

$500.00 Deposit billed at $93.82/hour
2

$500.00 Deposit billed at $96.35/hour
2

Engineering Department 
Fee Comparison
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Engineering Department Local Development Application Review Fees

Application

Hours 

Spent on 

Service

Engineering 

Technician 

Hourly Rate

Total 

Employee 

Costs

Services and 

Supplies

Proposed 

Total Fee

Amendment of a Recorded Map or Certificate of 

Correction 2 $96.35 $192.70 $0.00

Campground Permit 2 $96.35 $192.70 $0.00 $192.70

Consultation Variable $96.35 $96.35/hour2

Development Agreement Variable $96.35 $0.00 $1000 Deposit billed at $96.35/hour2

Development Agreement Amendment Variable $96.35 $0.00 $1000 Deposit billed at $96.35/hour2

Fire Safe Driveway Application Review 1.25 $96.35 $120.44 $12.96 $133.40

Fire Safe Driveway Pre Construction Inspection 1 $96.35 $96.35 $19.94 $116.29

Fire Safe Driveway Post Construction Inspection 1.5 $96.35 $144.53 $19.94 $164.47

EIR Review 2 $96.35 $192.70 $0.00 $192.70

        Initial Consultation Up to 1 hour $96.35 No Fee

        Flood Plain Interpretation Variable $96.35 $96.35/hour2

        Flood study review and approval Variable $152.91 $500 Deposit billed at $152.91/hour3

        Grant of Relief Variable $152.91 $500 Deposit billed at $152.91/hour3

        Letter of Map Amendment/Revision Variable $152.91 No Fee

Hydro-Electric Project Variable $96.35 $0.00 $1000 Deposit billed at $96.35/hour2

Hourly Rate (Engineering Technician) 1 $96.35 $96.35 $0.00 $96.35

Inspection Fee (for the Construction Phase of 

Improvement Plans) Variable $96.35 $47.15

Lot Line Adjustment 8 $96.35 $770.80 $6.00 $776.80

Lot Line Adjustment per lot fee 0.5 $96.35 $48.18 $0.00 $48.18

Vehicle Hourly Rate 1 $19.67 $19.67 $19.67

`

Modification of a Recorded Map 4 $96.35 $385.40 $0.00

Modification of Development Standards 2 $96.35 $192.70 $0.00 $192.70

Negative Declaration Review 1 $96.35 $96.35 $0.00 $96.35

Parcel Map Check 14 $96.35 $1,348.90 $47.05

Parcel Map Check per parcel fee 1 $96.35 $96.35 $0.00 $96.35

Permit to Mine/Reclamation Plan 1 $96.35 $96.35 $0.00 $96.35

Planned Development Permit 3 $96.35 $289.05 $0.00 $289.05

Record of Survey Check 6 $96.35 $578.10 $14.51

Record of Survey Check (Amended) 4 $96.35 $385.40 $0.00 $385.40

Resubmittal Fee 2 $96.35 $192.70 $0.00 $192.70

Reversion to Acreage 2 $96.35 $192.70 $0.00 $192.70

Site Development Permit 2 $96.35 $192.70 $0.00 $192.70

Special Use Permit 0.5 $96.35 $48.18 $0.00 $48.18

Subdivision Map Check 30 $96.35 $2,890.50 $27.11

Subdivision Map Check per lot fee 1 $96.35 $96.35 $0.00 $96.35

Tentative Map 4 $96.35 $385.40 $0.00 $385.40

Tentative Map per lot fee 0.25 $96.35 $24.09 $0.00 $24.09

Reconsideration of Approved Application 1/2 Current Fee $0.00 1/2 Current Fee

Technical Report Review1
Variable $96.35 $0.00 $500 Deposit billed at $96.35/hour2

Calculation Backup Sheet for

$250 + $5,000.00 Deposit billed at 

$96.35/hour2

$385 + Contracted County Surveyor 

Review Fee

$192 + Contracted County Surveyor 

Review Fee

$1395 + Contracted County Surveyor 

Review Fee

$592 + Contracted County Surveyor 

Review Fee

$2,917 + Contracted County Surveyor 

Review Fee

Exhibit 3
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Notes:

*Hourly rates are estimates and may vary depending on the classification of the employee performing the service.

3- County Engineer's hourly rate

4 - Mileage reimbursement rate established by the IRS Mileage Reimbursement Rate.  Mileage is billed for any application which requires an on-site inspection or field review.

6 - Copies made beyond those estimated by the fee schedule will be charged to the customer.

1 - These reports include: Traffic Studies, Grading Plans, Erosion Control Plans, Flood Studies, Drainage Studies and Geotechnical Reports. 

2 - A deposit will be collected at the time the application fee is accepted.  The Public Works Department shall keep records of the time and expenses incurred in the processing of these applications and 

charge Developer on a time and material basis.  These monies will be deposited in a special account, from which the County will draw sums to cover the costs of the application review. The Public 

Works Department shall provide to the developer a monthly invoice detailing the work performed and the time spent by its staff or outside consultants on such work, together with the hourly rates 

charged by individuals performing the work.  The invoice amount shall not exceed the actual cost to the Public Works Department to provide the work described. The County may withdraw funds from 

the funds deposits in the special account in the amount of each invoice. In the event that it appears likely the deposit made by developer will be exhausted, the Public Works Department shall provide 

the developer with a new estimate of the cost to complete the processing of the application. The developer shall replenish the special account in the amount of such new estimate within fifteen (15) 

days. Developer's failure to make payment shall be deemed a withdrawal or abandonment of the application, but such withdrawal or abandonment shall not relieve the developer of the obligation to 

pay for work done by County in response to the application or to wind up work as a result of withdrawal or abandonment.

5 - Filing and recording costs will be calculated during review of project; recording costs and reproduction copy costs will be calculated based on page count and current fee schedule and must be 

collected prior to completion of project. (“project” is defined as any Engineering application that requires recording with the Plumas County Clerk Recorders office and/or reproduction copies of large 

format documents)
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Methodology Worksheet to Determine
Fee, Charge or Assessment - July 2023

Hourly Rate

DEPARTMENTAL OVERHEAD
% of Time Salary & Overhead

for Eng. Dept Benefits Costs

Management Analyst 54% $71,526 $38,624
Overhead Support from Public Works $10,000

Total Overhead Cost $48,624

520210 Postage/Shipping 300
520220 Paper/Paper Supplies 500
520226 Maintenance Equipment 600
520230 Copy Charges 650
520250 Equip. Maint. Contract 6,000
520410 Software license 500
521230 Office Furniture/Equip 500
521800 Office Expense 800
521900 Professional Services 5,000
525119 Liability Self-Funded Ins. 2,861
527400 Travel in-County 50
527500 Travel -Out of County 1,100

TOTAL $18,861  

Total General Service and Supply Costs less Direct Costs $67,485

DEPARTMENTAL OVERHEAD COSTS

AVERAGE AMOUNT OF HOURS SPENT ON SERVICE

Engineering Department Staff Positions 1
Net Productive Hours 1720
Total Staff Hours 1720

 
Percentage of Total Staff Time for 1 hour 0.0005813953

TOTAL OVERHEAD COST RELATED TO THIS SPECIFIC SERVICE $39.24

DIRECT COSTS
 Salary &   Hourly
 Benefits   Rate

Senior Enginering Tech  $98,232.58 $57.11
    

Average time spent on this service 1

TOTAL OF ALL DIRECT AND OVERHEAD CHARGES $96.35

Engineering Department
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Inspection Fee (For Construction 

Phase of Improvement Plans* Services & Supplies  Units 

 Current 

Cost  Total 

 Photo-copies  Large Format 1 $6.36 $6.36

Photo-copies  (after first copy) 5 $3.15 $15.75

Photo-copies 10 $0.10 $1.00

Photo-copies 11x17 4 $1.00 $4.00

Vehicle Hourly Rate 1 $19.94 $19.94

 Total Cost of Services & Supplies $47.05

 

Lot Line Adjustments* Services & Supplies Units Cost Total

Photo-copies 8x11 20 $0.10 $2.00

Photo-copies 11x17 4 $1.00 $4.00

Total Cost of Services & Supplies $6.00

Parcel Map Check* SERVICES & SUPPLIES Units Cost Total

Photo-copies  Large Format 1 $6.36 $6.36

Photo-copies  (after first copy) 5 $3.15 $15.75

Photo-copies 10 $0.10 $1.00

Photo-copies 11x17 4 $1.00 $4.00

Vehicle Hourly Rate 1 $19.94 $19.94

Total Cost of Services & Supplies $47.05

Record of Survey Check* SERVICES & SUPPLIES Units Cost Total

Photo-copies  Large Format 1 $6.36 $6.36

Photo-copies  (after first copy) 1 $3.15 $3.15

Photo-copies 10 $0.10 $1.00

Photo-copies 11x17 4 $1.00 $4.00

Total Cost of Services & Supplies $14.51

Subdivision (Final) Map Check* SERVICES & SUPPLIES Units Cost Total

Photo-copies  Large Format 1 $6.36 $6.36

Photo-copies  (after first copy) 5 $3.15 $15.75

Photo-copies 10 $0.10 $1.00

Photo-copies 11x17 4 $1.00 $4.00

Total Cost of Services & Supplies $27.11

Fire Safe Driveway Application* SERVICES & SUPPLIES Units Cost Total

Photo-copies  Large Format 1 $6.36 $6.36

Photo-copies  (after first copy) 2 $3.15 $6.30

Photo-copies 8x11 3 $0.10 $0.30

Total Cost of Services & Supplies $12.96

Fire Safe Driveway Inspections Vehicle Hourly Rate 1 $19.94 $19.94

Total Cost of Services & Supplies $19.94

* Any and all additional copies, beyond those estimated, will be charge to the customer per the current fee schedule. 

Engineering Department

Services & Supply Costs 

9/9/2024
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Total yearly copy machine lease cost $3,684.00

Average amount of copies made per year 3,600

Base Copy Charge Cost $1.02

Mono /Color CAD Prints Cost per sq. ft.

18x26 0.16  $0.52

24x36 0.16 $0.96

GIS Prints (Medium Coverage)  

18x26 0.3 $0.98

24x36 0.3 $1.80

Photo Quality Prints

18x26 0.44 $1.43

24x36 0.44 $2.64

Engineering Technician Hourly Rate $96.35

Time spent on this service (3 minutes first copy, 1 minutes additional copies)

TOTAL EMPLOYEE COST PROVIDING THIS SERVICE (1st copy) $4.82

TOTAL EMPLOYEE COST PROVIDING THIS SERVICE (Additional copies) $1.61

First Copy Additional Copies

Mono /Color CAD Prints    

18x26  $6.36 $3.15

24x36 $6.80 $3.59

GIS Prints (Medium Coverage)  

18x26 $6.82 $3.60

24x36 $7.64 $4.43

Photo Quality Prints

18x26 $7.27 $4.06

24x36 $8.48 $5.27

Total Copy Cost

Copy Charges Fee Calculation Methodology
9/9/2024
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NOTICE OF PUBLIC HEARING 
 
The Board of Supervisors will hold a public hearing on the following matter on Tuesday, October 8, 
2024, in the Board of Supervisors Room 308, Courthouse, Quincy, California. 
 
11:00 a.m.  Amendment of Plumas County’s Master Fee Schedule 
 
Consideration and Adoption of a Resolution amending the Master Fee Schedule to revise existing 
Engineering Department fees for development applications, encroachment permits, transportation 
permits and disposal fees. 
 
Copies of the backup materials, including fee calculation methodology, are available at the Plumas 
County Public Works Department at 1834 E. Main Street, Quincy, CA.  For further information please 
contact Jim Graham, Plumas County Public Works Department at (530) 283-6169.    
  
PUBLISH:  The Mountain Messenger – September 26, 2024 
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Item 3.C.1.  

 

PLUMAS COUNTY 
FACILITY SERVICES 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Nick Collin, Facilities Director 
MEETING DATE: October 8, 2024 
SUBJECT: Approve and authorize Chair to sign Supplemental Services Agreement No. 1 

between Plumas County Facility Services & Airports and Brandley Engineering 
for Airport Layout Plan Narrative with Updated ALP Drawings and Airport 
Geospatial Information System (AGIS) Survey with Obstruction Mitigation Plan at 
Rogers Field in Chester, CA; effective October 8, 2024; not to exceed $275,000.00; 
(No General Fund Impact) Grant funded; this contract is not approved by County 
Counsel; discussion and possible action. 

 
Recommendation: 
Approve and authorize Chair to sign Supplemental Services Agreement No. 1 between Plumas County Facility 
Services & Airports and Brandley Engineering for Airport Layout Plan Narrative with Updated ALP Drawings 
and Airport Geospatial Information System (AGIS) Survey with Obstruction Mitigation Plan at Rogers Field in 
Chester, CA; effective October 8, 2024; not to exceed $275,000.00; (No General Fund Impact) Grant funded; 
this contract is not approved by County Counsel; discussion and possible action. 

Background and Discussion: 
Airport Layout Plans are required to be updated when applying for improvement and maintenance grants for 
County of Plumas Airports and continued funding from the FAA. Brandley Engineering is our contracted 
consulting engineer that provides the services needed to comply and further our improvement needs on an 
ongoing basis. This is a board action due to the County Council not approving it due to indemnification 
language in Brandley Engineering's contract. 

Action: 

Approve and authorize Chair to sign Supplemental Services Agreement No. 1 between Plumas County Facility 
Services & Airports and Brandley Engineering for Airport Layout Plan Narrative with Updated ALP Drawings 
and Airport Geospatial Information System (AGIS) Survey with Obstruction Mitigation Plan at Rogers Field in 
Chester, CA; effective October 8, 2024; not to exceed $275,000.00; (No General Fund Impact) Grant funded; 
this contract is not approved by County Counsel; discussion and possible action. 

Fiscal Impact: 

No General Fund Impact, funding is FAA grants. 

Attachments: 
1. Supplemental Agreement 1 - Rogers ALP & AGIS-signed 
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 SUPPLEMENTAL SERVICES AGREEMENT NO. 1 

 (CONSULTING AIRPORT ENGINEER) 

 
 THIS SUPPLEMENTAL AGREEMENT is made and entered into this            day of   

_____________________, 2024, by and between PLUMAS COUNTY, hereinafter referred to as 

COUNTY, and BRANDLEY ENGINEERING, INC., hereinafter referred to as ENGINEER: 

 W I T N E S S E T H:  

 WHEREAS, County has entered into a Special Services Agreement dated the 1st day of  

November 2023, with Engineer to perform engineering planning and design work, including 

design and construction supervision, for development of the Rogers Field, Chester; Gansner 

Field, Quincy, and Nervino Airport, Beckwourth, California, and 

 WHEREAS, County desires Engineer to perform specific services under the said Special 

Services Agreement, 

 NOW, THEREFORE, IN CONSIDERATION OF the covenants and agreements herein set 

forth, it is hereby agreed: 

 1. This agreement supplements said Special Services Agreement, and the terms of 

said Agreement apply hereto. 

 2.  Project 

  The project covered by this Supplemental Services Agreement shall include 

engineering services required for the preparation of an Airport Layout Plan Narrative with Updated 

ALP Drawings and Airport Geospatial Information System (AGIS) Survey with Obstruction 

Mitigation Plan for Rogers Field in Chester, California. 

 3. Scope of Work 

Engineer shall provide the services described in the Scope of Work attached hereto 

as Exhibit “A”  Scope of Work – Airport Layout Plan Narrative with Updated ALP Drawings 
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Page 2 
 
 
and Airport Geospatial Information System (AGIS) Survey with Obstruction Mitigation Plan – 

Engineering Design and incorporated herein by reference.  

4. Compensation 

Engineer shall be paid in accordance with the fee schedule set forth in Exhibit “B” 

Breakdown of Proposed Engineering Fees attached hereto and made a part of this Agreement.  

Engineer’s compensation shall in no case exceed Two Hundred Seventy Two Thousand dollars 

($272,000.00). 

This work will be performed at standard billing rates shown in Exhibit “C” 

Schedule of Charges attached hereto and made a part of this Agreement.  

 5. Time of Completion 

  The preparation of the Airport Layout Plan Narrative with Updated ALP Drawings 

and Airport Geospatial Information System (AGIS) Survey with Obstruction Mitigation Plan will be 

completed within two (2) years of receipt of authorization to proceed.  
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 IN WITNESS WHEREOF, the parties hereto have executed this Agreement the day and 

year first written above. 

CONTRACTOR:      COUNTY: 
 
Brandley Engineering, a CA 
Corporation               PLUMAS COUNTY, a political 
    subdivision of the State of California 
By: _____________________ 
Name: R. Damon Brandley 
Title: President                              By: _______________________ 
Date Signed: 
                               Name: Greg Hagwood 
By: ____________________                               Title: Chair, Board of Supervisors 
Name: Melissa Brandley                               Date Signed: 
Title: CFO   
Date Signed:                
 
                            ATTEST: 
 
 
      
     By:_________________________ 
     Name: Kristina Rogers 
     Title: Deputy Clerk of the Board 
     Date signed: 
 
 
     APPROVED AS TO FORM: 
 
                       _____________________ 
                             Deputy County Counsel 
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A-1 

EXHIBIT A 
 

ROGERS FIELD 
CHESTER, CALIFORNIA 

 
SCOPE OF WORK 

Airport Layout Plan Narrative with Updated ALP Drawings and Airport Geospatial 
Information System (AGIS) Survey with Obstruction Mitigation Plan 

 
 

The project covered by this Agreement shall include the following work at Rogers Field, Chester, 
California: 
 

• Airport Layout Plan Narrative with Updated ALP Drawings and Airport Geospatial 
Information System (AGIS) Survey with Obstruction Mitigation Plan 

 
The scope of work covered by this Agreement shall include the following: 
 

This Airport Layout Plan will contain all items set forth in FAA Advisory Circular 150/5070-
6B, Airport Master Plans, consisting of environmental considerations including a cultural 
resource survey, a detailed inventory of existing facilities, aviation forecasts, facility 
requirements based on demand/capacity evaluation, development and evaluation of 
possible alternatives, detailed Airport Layout Plans, facility implementation plan, and 
financial feasibility analysis.  The plan will also conform to SOP 2.0, Standard Procedure 
for FAA Review and Approval of Airport Layout Plans. The Airport Property Map, Exhibit 
“A”, will conform to all requirements of SOP 3.0, Standard Operating Procedure (SOP) for 
FAA Review of Exhibit “A” Airport Property Inventory Maps.  Data presented will conform 
to all criteria contained in FAA Advisory Circular 150/5300-13B, Airport Design. 
Appropriate data and recommendations from area-wide planning agencies and the 
California Department of Transportation, Division of Aeronautics, will be utilized and 
evaluated in this study.  This study will include: 

 
1. Project Scoping – Meetings will be held with the County and FAA to analyze the 

required scope of the project, identify the airport development issues to be addressed 
in the study, determine scheduling of the study, and establish the required 
deliverables. 
 

2. AGIS Survey and Obstruction Mitigation Plans - The AGIS Surveys will be prepared 
by Woolpert, Inc., in accordance with FAA Advisory Circulars 150/5300-16A, -17C and 
-18B.  Woolpert, Inc., will be engaged to provide the complete AGIS surveys for this 
project.  Woolpert is a well-known and experienced survey firm and is approved by 
FAA for AGIS surveys. A detailed scope of services and plan of action for this project 
has been obtained from Woolpert and is included as Attachment 1 to this Proposal. 

 
Also included will be the development of an Obstruction Mitigation Plan that lays out 
planned mitigation for all identified obstructions. 
 

3. Narrative Report – A Narrative Report will be prepared that includes: 
 
 Executive Summary 
 Inventory of existing facilities. 

Page 297 of 503



 
 

A-2 

 Aeronautical forecasts (0-5, 6-10, & 11-20 years) to determine the need for new or 
expanded facilities. 

 Demand/Capacity Analysis and Facility requirements determination including 
evaluation of each component of the airport and its ability to accommodate the 
aviation forecast and compliance with FAA design standards. 

 Cultural Resource Survey and Preliminary Identification of Environmental Features 
 Alternatives/Proposed Development including evaluation of alternatives to correct 

deficiencies identified in the Facility Requirements analysis and identification of 
final proposed development and summary of non-standard conditions. 

 A Development Summary including projects completed since the last ALP, projects 
proposed for the next 5 years, projects proposed for the 6-10 year period, and 
projects proposed for the 11-20 year period including cost estimates. 

 
4. Airport Layout Plan Set – The Airport Layout Plan set of drawings will be designed and 

drafted to meet all FAA requirements as included in the FAA Standard Operating 
Procedure (SOP) 2.0, Checklist of Review and Approval of Airport Layout Plans, and 
will include the following drawings: 
 
 Cover Sheet 
 Airport Layout Plan showing existing facilities, short-term proposed development, 

and ultimate development for the airport. The forecasts developed for operations 
and based aircraft will be used to develop this Airport Layout Plan. This plan will 
be updated to reflect the need to accommodate the forecast traffic indicated. 

 Data Tables including the wind rose, runway data tables, runway end data tables, 
and airport data tables. This information will provide the dimensional details of 
items shown on the Airport Layout Plan. 

 Terminal Area Layout Plan showing a large-scale plan of the terminal area facilities 
 Airport Airspace Drawing. This drawing will depict the critical surfaces for this 

airport as defined by FAR Part 77 and as they relate to existing topography. This 
plan will also show the areas where existing ground penetrates the Part 77 
imaginary surfaces.   

 Inner Portion of Approach Surface Drawing. This drawing will show the plan/profile 
of the approaches to Runway 8 and Runway 26 for existing conditions and will 
show all items that penetrate the imaginary surface (vegetation, buildings, utilities, 
etc.).   

 Airport Land Use Compatibility Plan. This drawing depicts a large scale view of the 
airport and surrounding area and the various recommended land uses for each 
area. 

 Airport Property Map/Exhibit A showing the airport property boundary, the various 
tracts of land that were acquired to develop the airport, and the method of 
acquisition.   

 
5. FAA and County Coordination - FAA & County coordination will be required at various 

steps throughout the development of the ALP and Narrative report to ensure FAA 
acceptance of the methodology and proposed development. This will include several 
zoom meetings to present various ALP related issues or development proposals, 
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discuss proposed non-standard mitigation measures, the proposed development plan 
and negotiate FAA approval of the forecasts and ALP development plan. 
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Project Scoping

Principal Engineer 10.0      Hrs. @ 300.00$   3,000.00$       
Senior Engineer 7.0        Hrs. @ 180.00     1,260.00         
Project Administrator 4.0        Hrs. @ 100.00     400.00            

Total Project Scoping 4,660.00$       
Use 5,000.00$     

Airport Geospatial Information System (AGIS) and Obstruction Mitigation Plan

AC-18B Obstruction Analysis & Imagery 105,017.00$   
Principal Engineer 25.0      Hrs. @ 300.00$   7,500.00         
Junior Engineer 20.0      Hrs. @ 120.00     2,400.00         
Project Administrator 5.0        Hrs. @ 100.00     500.00            

Total AGIS & Obstruction Mitigation 115,417.00$   
Use 116,000.00   

Narrative Report

Principal Engineer 140.0    Hrs. @ 300.00$   42,000.00$     
Senior Engineer 35.0      Hrs. @ 180.00     6,300.00         
Senior Drafter 21.0      Hrs. @ 120.00     2,520.00         
Project Administrator 25.0      Hrs. @ 100.00     2,500.00         
Clerical 10.0      Hrs. @ 85.00       850.00            
Environmental Subconsultant 6,050.00         
Mileage 900.0    Hrs. @ 0.67         603.00            

Total Narrative Report 60,823.00$     
Use 61,000.00     

ALP Updated Plans including Exhibit "A"

Principal Engineer 70.0      Hrs. @ 300.00$   21,000.00$     
Senior Engineer 250.0    Hrs. @ 180.00     45,000.00       
Senior Drafter 70.0      Hrs. @ 120.00     8,400.00         
Clerical 10.0      Hrs. @ 85.00       850.00            
Mileage 300.0    Hrs. @ 0.67         201.00            

Total ALP Updated Plans 75,451.00$     
Use 76,000.00     

FAA and County Coordination

Principal Engineer 30.0      Hrs. @ 300.00$   9,000.00$       
Senior Engineer 10.0      Hrs. @ 180.00     1,800.00         
Senior Drafter 10.0      Hrs. @ 120.00     1,200.00         
Project Administrator 10.0      Hrs. @ 100.00     1,000.00         
Clerical 4.0        Hrs. @ 85.00       340.00            

Total FAA & County Coordination 13,340.00$     

Use 14,000.00     

Total Engineering Fees 272,000.00$ 

Not to Exceed

EXHIBIT B

ROGERS FIELD
CHESTER, PLUMAS COUNTY, CALIFORNIA

BREAKDOWN OF ENGINEERING FEES

Airport Layout Plan Narrative with Updated ALP Drawings and AGIS Survey
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EXHIBIT C 

 
ROGERS FIELD 

 
Airport Layout Plan Narrative with Updated ALP Drawings and Airport Geospatial 

Information System (AGIS) Survey with Obstruction Mitigation Plan 
 

BRANDLEY ENGINEERING, INC. 
 

SCHEDULE OF CHARGES 
 
 

Project Scoping $    5,000 
Airport Geospatial Information System (AGIS) 
   and Obstruction Mitigation Plan 116,000 
Narrative Report 61,000 
Engineering During Construction and Project Closeout 76,000 
FAA and County Coordination     14,000 

 
     Total Proposed Engineering Fees 
           Not to Exceed Without Prior 
           Approval of County $272,000  

 
 

STANDARD SCHEDULE OF HOURLY RATES 
 

 Personnel 
 Principal Engineer ........................................................... $300.00/Hour 
 Senior Engineer .............................................................. $180.00/Hour 
 Junior Engineer ............................................................... $120.00/Hour 
 Senior Drafter .................................................................. $120.00/Hour 
 Junior Drafter .................................................................. $100.00/Hour 
 Laboratory Technician ....................................................... $90.00/Hour 
 Laboratory Apprentice ....................................................... $50.00/Hour 
 Project Administrator ....................................................... $100.00/Hour 
 Clerical .............................................................................. $85.00/Hour 
 
 Travel and Equipment Rental 
 Per Diem ............................................................................... $200/Day  
 Vehicle Rental ................................................ $50.00/Day + $0.67/Mile 
 
 
 Outside Consultants 
 Services by Outside Consultants ........................................ Cost + 10% 
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Woolpert, Inc. 
720 South Colorado Blvd, Suite 1200-S  

Glendale, CO  80246 
+1 303.925.1400 

 
 
 
September 15, 2023 
 
R. Damon Brandley, P.E. 
Brandley Engineering, Inc. 
6125 King Road Suite 201 
Loomis, CA 95650 
 
RE:  Aerial Photography and Surveying Services at Rogers Field (Chester, CA) – O05 
 
Dear Damon, 
 
Thank you for the opportunity to provide you with our proposal for Geospatial Services at Rogers Field Airport.  
Herewith is our SOW for your review. If there is anything you would like to discuss further on this project please do 
not hesitate to reach out. 
 
Thank you again, and we look forward to working with you on this project. 
 
Sincerely, 
 
 
 
Woolpert, Inc.       Woolpert, Inc. 
Justin Ness, PLS       Dejan Damjanovic 
Aviation Geospatial/Survey/AGIS Practice Manger   Aviation Geospatial/AGIS Project Manager 
Senior Associate 
 
 
 Enclosure: Scope of Work dated 9/15/2023 
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Rogers Field Airport  (O05) 
Aeronautical Survey to Support AGIS Obstruction, ALP Updating 

August  

Page 1 of 12 
 

SCOPE OF WORK  
FOR 

Rogers Field Airport (O05) 
Chester, California 

Aeronautical Survey to Support AGIS Obstruction, ALP Updating 
 
Woolpert will complete an aeronautical survey and airspace analysis to support the development of an 
Airport Layout Plan. This survey will follow the standards for an aeronautical survey and submission to the 
FAA Airports GIS (AGIS) through the FAAs Airport Data and Information Portal (ADIP) as outlined in the 
following guidance: 
 

 FAA Advisory Circular 150/5300-16B, General Guidance and Specifications for Aeronautical 
Surveys: Establishment of Geodetic Control and Submission to the National Geodetic Survey. 

 FAA Advisory Circular 150/5300-17C, Standards for Using Remote Sensing Technologies in 
Airport Surveys. 

 FAA Advisory Circular 150/5300-18B, General Guidance and Specifications for Submission of 
Aeronautical Surveys to NGS: Field Data Collection and Geographic Information System (GIS) 
Standards. 
 

This project will consist of completing an aeronautical survey and data collection project following the 
Airport Layout Plan Column from Table 2-1 of the FAA AC -18B, a Vertically Guided Runway airspace 
analysis for all existing runways, as well as FAR Part 77 approach and departure surface analysis for each 
runway. In addition, Woolpert will analyze the PAPI OCS/LSCS Surfaces for each appropriate runway, 
truncated to the extents of the VG surface area. 
 
The specific task and task details are as follows: 
 
1.0 Aeronautical Survey Data Collection and Obstruction analysis for AC 150/5300-18B, Vertically 

Guided Approach Obstruction Identification Surfaces 
 
Woolpert will collect and submit the necessary data for an airspace analysis based on existing airfield 
conditions. All necessary existing data will be submitted through the Airport Data and Information Portal 
(ADIP) as required by the aforementioned Advisory Circulars (AC). The following items will be performed 
as a part of this survey:  
 

 Initiate and complete an AGIS Project within the Airport Data and Information Portal (ADIP). 
A Safety-Critical Data Collection, Not Including Design Data survey project will be created.  

o Develop and submit the Project SOW  
o Develop and submit an Imagery Plan 
o Develop and submit a Survey and Quality Control Plan 

 Prepare Airport Manager/Operator interviews 
 Establish or validate airport Geodetic Control. It is assumed that the existing PACS and SACS 

at the airfield are in good condition and can be verified. If it is determined the PACS and SACS 
are lost and/or disturbed, Temporary Survey Marks (TSMs)  will be established in accordance 
with -16B and utilized as the basis of control for this project. 
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o Perform, document, and report the tie to National Spatial Reference System (NSRS) 
o Document control features requiring digital photographs 
o Document control features requiring sketches  

 Establish photogrammetric control and collect stereo imagery covering the surface area 
defined by the -18B Vertically guided (VG) surfaces, FAR Part 77 approach and departure 
surfaces, and the PAPI OCS/LSCS surfaces, as shown in Exhibit No. 1. 

o Estimated 18 control points and 5 check points.  
o Collect imagery with a 6” ground sample distance (GSD), flight layout will be 

provided.  
o Collected with leaf-on conditions.  

 Geo-referencing of aerial photography 
 Perform or validate and document an airport airspace analysis based on existing airfield 

conditions for objects penetrating the Vertically Guided surfaces.  
o Woolpert will request existing obstacle data from the FAA  for review of the OIS. As 

a value-added service, Woolpert will validate and update existing obstacles within 
5nm of the Runway as necessary to reduce the number of duplicated obstacles 
within the FAA obstacle database.  

o Woolpert will collect objects penetrating the OIS using the Object Density Selection 
Criteria (ODSC) as specified in Section 2.7.1.6 of FAA AC 150/5300-18B.  

 Field verify a sampling of critical existing obstacle data currently in the FAA Obstacle 
Authoritative Source 

 Survey, monument, and document runway critical points (ends, thresholds, blast pads, 
stopways) 

o Determine runway length and width, existing elements 
o Determine runway profile on all runways using 50-foot stations, existing elements 

(10-foot stations and 10-foot offset left and right for all Part 139 airports) 
o Determine the touchdown zone elevation, existing elements  
o Determine the runway true azimuth, existing and future element 
o Document runway critical features requiring digital photographs 
o Document runway critical features requiring sketches  

 Determine or validate and document the position of navigational aids (NAVAID) and runway 
abeam points, existing elements. 

o Document NAVAID features requiring digital photographs 
o Document NAVAID critical features requiring sketches  

 Collect major landmark features within imagery coverage.  
 Populate calculable and required attributes.  
 Develop an AGIS-compliant data file containing the safety critical data required to achieve 

instrument approach procedure development.  
 Prepare a 6” pixel resolution ortho-rectified aerial photo from collected imagery covering the 

full extent of the OIS or covering the extent identified in Exhibit No. 3  
 Develop and submit a final project report 
 Develop and submit an imagery acquisition report 
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2.0 Planimetric Mapping, Contours and Ortho-Rectified Aerial Photo 
 
Woolpert will Complete 1”=100’ scale airport planimetric mapping and 2-foot contour interval DEM of the 
area shown in Exhibit No. 2. 

 Mapping will include features required for standard Airport Layout Plan (ALP) base mapping, 
as shown in Exhibit No. 4.  

 Airport planimetric mapping will be delivered in AutoCAD format 
 

 
3.0 Obstruction Analysis for Part 77 Approach and Departure Surfaces. 
 
Woolpert will complete additional analysis covering the FAR Part 77 surfaces Approach and Departure 
Surfaces, and PAPI OCS/LSCS surfaces for each runway, as applicable. The following surfaces will be 
analyzed for obstacles using the imagery collected as part of task item 1.0. The analysis will be compiled 
and delivered in AutoCAD format and incorporated into the ALP. Groups of trees or heavily wooded areas 
that are obstructions will be represented with polyline boundaries depicting the extent of the surface 
penetration.  
 

 Woolpert will collect objects penetrating these surfaces using the Object Density Selection 
Criteria (ODSC) as specified in Section 2.7.1.6 of FAA AC 150/5300-18B.  

 Representative tree top elevations will also be reported within each area.  
 
Obstacle analysis will be completed to show potential obstacles that penetrate the approach surfaces to 
account for future vegetation growth.  
 
Woolpert will develop and deliver a Microsoft Excel file containing information to all Obstacles that 
were collected that penetrate the Obstruction Identification Surfaces   

 This spreadsheet will contain Northing, Easting, Elevation, Penetration  
 Depth, Station, and Offset information  

 
Runway 16 - Existing 

 Part 77 Visual Approach Type B (20:1) 
 VGSI OCS/LSCS-VASI (2-box) analysis will be truncated to the extent of the 18B Vertically 

Guided Surface/Imagery Limits of 4-miles, and an optional uplift to 8 miles due to terrain.  
 

Runway 30 - Existing 
 Part 77 Visual Approach Type B (20:1) 
 VGSI OCS/LSCS-VASI (2-box) analysis will be truncated to the extent of the 18B Vertically 

Guided Surface/Imagery Limits of 4-miles, and an optional uplift to 8 miles due to terrain.  
 

 

Areas of terrain that penetrate the specified OIS surface shall be contoured at 2-foot intervals.   
 

Spot elevations will be provided on a 200’ grid inside the specified Part 77 approach surface  
 This grid will not be provided in obscured areas  
 Areas of ground penetration will be captured at a 100 foot grid interval  
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 The outline of the limits of the ground penetrating the OIS surface is to be identified  
 

All railroad and road centerlines will have a spot elevation where they cross the extended runway 
centerline and the exterior limits of the OIS surfaces.  

 
The Part 77 Imaginary Surfaces shall show 50 foot interval contours which are labeled. 

 
Delivery Schedule  
Woolpert will deliver the final deliverables for this project no later than 180 calendar days from the date 
of a notice to proceed or the ability to acquire leaf-on imagery, if NTP is issued during leaf-off season. It 
is assumed that the notice to proceed is received in a timely manner to facility collection of imagery 
during leaf-on conditions. A formal project delivery schedule will be compiled based on project needs 
and negotiated prior to starting this project.  
  

Fee Breakdown  
The fee breakdown shown in the following table is based on Lump Sum progress billing. These fees are 
valid for 90 days from the date of this Statement of Work.  
  

Fee Breakdown – Lump Sum    

Task Description   Fee   

1.0 – Aeronautical Survey and AGIS Data Submittal  $82,285.00 

2.0 – Planimetric Mapping, Contours, Ortho-Photo  (included) 

3.0 – Obstruction Analysis Part 77 Visual Approach Type B (20:1) (included) 

4.0 – PAPI OCS/LSCS out to 4 miles $4,225.00 

Lump Sum Fee Total  $86,510.00 

5.0 – PAPI OCS/LSCS out to 8 miles $ 8,960 

(Optional) Lump Sum Fee Total  $ $95,470.00 
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Exhibit No. 1  
Surface Analysis AOI and ALP Mapping Imagery Limits 
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Exhibit No. 2 
Planimetric Mapping Limits 
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Exhibit No. 3  
6” Ortho Limits 
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Exhibit No. 4 
Table 2-1 Survey Requirements Matrix from AC 150/5300-18B 

     

Intended End Use of the Data            AC Reference Airport 
Layout 

Plan (ALP) 

Instrument 
Procedure 

Development 

Comments 

Required Tasks   V 

Provide a Survey and Quality Control Plan 150/5300-16/17/18 • • 
 

Establish or validate Airport Geodetic Control 150/5300-16 • • 
 

Perform, document and report the tie to National Spatial 
Reference System (NSRS) 

150/5300-16 • • 
 

Survey runway end(s)/threshold(s) 150/5300-18 • • 
 

Monument runway end(s)/threshold(s) 150/5300-18 • • 
 

Document runway end(s)/threshold location(s) 150/5300-18 • •1 
 

Identify and survey any displaced threshold(s) 150/5300-18 • • 
 

Monument displaced threshold(s) 150/5300-18 •1 • 
 

Document displaced threshold(s) location 150/5300-18 • • 
 

Determine or validate runway length 150/5300-18 • • 
 

Determine or validate runway width 150/5300-18 • • 
 

Determine  runway profile using 50 foot stations 150/5300-18 •2 • 
 

Determine runway profile using 10 foot stations 150/5300-18 •2 • 
 

Determine the touchdown zone elevation (TDZE) 150/5300-18 • • 
 

Determine and document the intersection point of all specially 

prepared hard surface (SPHS) runways 

150/5300-18 • 
  

Determine and document the horizontal extents of any 

Stopways 

150/5300-18 • • 
 

Determine any Stopway profiles 150/5300-18 • • 
 

Determine if the runway has an associated clearway 150/5300-18 • 
  

Survey clearway to determine objects penetrating the slope 150/5300-18 • • 
 

Determine and document the taxiway intersection to threshold 
distance 

150/5300-18 • 
  

Determine runway true azimuth 150/5300-18 • • 
 

Determine or validate and document the position of 
navigational aids 

150/5300-18 • • 
 

Determine or validate and document the position of runway 

abeam points of navigational aids 

150/5300-18 
 

• 
 

Determine potential navigational aid screening objects 150/5300-18 
   

Collect and document VOR receiver checkpoint location and 
associated data 

150/5300-18 
   

Perform or validate and document an airport airspace analysis 150/5300-18 • • 
 

Collect and document helicopter touchdown lift off area 
(TLOF) 

150/5300-18 • • 
 

Collect and document helicopter final approach and takeoff 

area (FATO) 

150/5300-18 • • 
 

Collect or validate and document airport planimetric data 150/5300-18 • 
  

Determine or validate the elevation of the Air Traffic Control 
Tower Cab Floor (if one is on the airport) 

150/5300-18 • 
  

Perform or validate a topographic survey 150/5300-18 • •4 
 

Collect and document runway and taxiway lighting 150/5300-18 • 
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Collect and document parking stand coordinates 150/5300-18 
   

Collect cultural and natural features of landmark value 150/5300-18 • 
  

Determine elevation of roadways at the intersecting point of 

the Runway Protection Zone (RPZ) or the runway centerline 
extended 

150/5300-18 • 
  

Determine all Land Use to 65 DNL contour 150/5300-18 • 
 

Not provided by 
Woolpert 

Document features requiring digital photographs 150/5300-18 • • 
 

Document features requiring sketches 150/5300-18 • • 
 

Collect position and type of runway markings 150/5300-18 • 
  

Collect position and type taxiway markings 150/5300-18 
   

Locate, collect, and document photo ID points 150/5300-17 
   

Identify collect, and document wetlands or environmentally 

sensitive areas 

150/5300-18 • 
 

Not provided by 

Woolpert 

Collect imagery 150/5300-17 • • 
 

Provide a final Project Report 150/5300-16/18 • • 
 

1Only when runway construction is involved. 
    

2All 14 CFR Part 139 airports require 10 foot stations. At all other airports the distance between stations is between 10 

and 50 feet to meet local requirements 

 

3Only required for the identified Category II and III special 

topographic survey³³ 

    

4For Cat II and III radar altimeter area or if specifically 

requested 
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Exhibit No. 4 
AC 150/5300-18B Required Feature Collection Table (when applicable) 
 

 
 

 
   

 Safety Critical  

 

Ac 150/5300-
18b Section 

Number 
Features 

O
n

 A
ir

p
o

rt
 

O
ff

 A
ir

p
o

rt
 

 

 5.4. Airfield  
 

5.4.10. RunwayIntersection X    
 

5.4.11. RunwayLAHSO X    
 

5.4.12. RunwayElement X    
 

5.4.18. TouchDownLiftOff X    
 

5.4.19. MarkingArea (Runway only) X    
 

5.4.20. MarkingLine (Runway only) X    
 

5.4.22. Runway X    
 

5.4.25. RunwayBlastPad X    
 

5.4.26. RunwayEnd X    
 

5.4.27. RunwayLabel X    
 

5.4.28. Runway Safety Area Boundary (Existing) X    
 

5.4.8. RunwayCenterline X    
 

5.4.9. RunwayHelipadDesignSurfaces (Existing) X X  

 5.5. Airspace  
 

5.5.2.  Obstacle X X  
 

5.5.3.  ObstructionArea X X  
 

5.5.4.  ObstructionIDSurface X X  

 5.8. Geospatial  
 

5.8. AirportControlPoints X X  
 

5.8.9.  CoordinateGridArea X X  

 5.10. Navigational Aids  
 

5.10. Navaidequipment X X  
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 Non-Safety Critical  

 

Ac 150/5300-
18b Section 

Number 
Features 

O
n

 A
ir

p
o

rt
 

O
ff

 A
ir

p
o

rt
 

 
 

5.4. Airfield 
 

 5.4.1. AircraftGateStand X   
 

 5.4.14. Taxiwayholdingposition X   
 

 5.4.15. AirportSign X   
 

 5.4.16. Apron X   
 

 5.4.17. Deicing Area (Existing) X   
 

 5.4.19. MarkingArea (Off Runway) X   
 

 5.4.2. AircraftNonMovementArea X   
 

 5.4.20. MarkingLine (Off Runway) X   
 

 5.4.21. MovementArea X   
 

 5.4.24. RunwayArrestingArea X   
 

 5.4.29.  Shoulder X   
 

 5.4.30.  TaxiwayIntersection X   
 

 5.4.31.  TaxiwayElement X   
 

 5.4.4. AirfieldLight X   
 

 5.4.5. ArrestingGear X   
 

 5.4.7. PassengerLoadingBridge X   
 

 
5.5. Airspace  

 5.5.1.  LandmarkSegment X X 
 

 5.5.5.  RunwayProtectArea (Existing) X   
 

 
5.7. Environmental  

 5.7.11.  Shoreline X X 
 

 5.7.12.  Wetland (no official delineation) X   
 

 5.7.3. Flood Zone X X 
 

 5.7.5.  Forest Stand Area X X 
 

 5.7.7. Noise Contour X X 
 

 
5.8. Geospatial  

 5.8.10.  ElevationContour X X 
 

 5.8.11.  ImageArea X X 
 

 
5.9. Man Made Structures  

 5.9.1.  Building X X 
 

 5.9.4.  Fence X   
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 5.9.5. Gate X   
 

 5.9.6. Tower X X 
 

 
5.13. Surface Transportation  

 5.13.1. Bridge X X 
 

 5.13.2. DrivewayArea X   
 

 5.13.3. DrivewayCenterline X   
 

 5.13.4. ParkingLot X X 
 

 5.13.5. RailroadCenterline X X 
 

 5.13.6. RailroadYard X X 
 

 5.13.7. RoadCenterline X X 
 

 5.13.8. RoadPoint X X 
 

 5.13.9. RoadSegment X X 
 

 
5.14. Utilities  

 5.14.1. TankSite X   
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Item 3.C.2.  

 

PLUMAS COUNTY 
FACILITY SERVICES 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Nick Collin, Facilities Director 
MEETING DATE: October 8, 2024 
SUBJECT: Approve and authorize Chair to sign Supplemental Services Agreement No. 1 

between Plumas County Facility Services & Airports and Brandley Engineering 
for Airport Layout Plan Narrative with Updated ALP Drawings and Airport 
Geospatial Information System (AGIS) Survey with Obstruction Mitigation Plan at 
Gansner Field in Quincy, CA; effective October 8, 2024; not to exceed 
$275,000.00; (No General Fund Impact) Grant funded; this contract is not 
approved by Counuty Counsel; discussion and possible action. 

 
Recommendation: 
Approve and authorize Chair to sign Supplemental Services Agreement No. 1 between Plumas County Facility 
Services & Airports and Brandley Engineering for Airport Layout Plan Narrative with Updated ALP Drawings 
and Airport Geospatial Information System (AGIS) Survey with Obstruction Mitigation Plan at Gansner Field in 
Quincy, CA; 

Background and Discussion: 
Airport Layout Plans are required to be updated when applying for improvement and maintenance grants for 
County of Plumas Airports and continued funding from the FAA. Brandley Engineering is our contracted 
consulting engineer that provides the services needed to comply and further our improvement needs on an 
ongoing basis. 

Action: 

Approve and authorize Chair to sign Supplemental Services Agreement No. 1 between Plumas County Facility 
Services & Airports and Brandley Engineering for Airport Layout Plan Narrative with Updated ALP Drawings 
and Airport Geospatial Information System (AGIS) Survey with Obstruction Mitigation Plan at Gansner Field in 
Quincy, CA; 

Fiscal Impact: 

(No General Fund Impact) FAA Grant Funded 

Attachments: 
1. Supplemental Agreement 2- Gansner ALP & AGIS-signed 
2. Brandley Proposal - Gansner ALP & AGIS-signed 
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 SUPPLEMENTAL SERVICES AGREEMENT NO. 2 

 (CONSULTING AIRPORT ENGINEER) 

 
 THIS SUPPLEMENTAL AGREEMENT is made and entered into this            day of   

_____________________, 2024, by and between PLUMAS COUNTY, hereinafter referred to as 

COUNTY, and BRANDLEY ENGINEERING, INC., hereinafter referred to as ENGINEER: 

 W I T N E S S E T H:  

 WHEREAS, County has entered into a Special Services Agreement dated the  1st day of  

November 2023, with Engineer to perform engineering planning and design work, including 

design and construction supervision, for development of the Rogers Field, Chester; Gansner 

Field, Quincy, and Nervino Airport, Beckwourth, California, and 

 WHEREAS, County desires Engineer to perform specific services under the said Special 

Services Agreement, 

 NOW, THEREFORE, IN CONSIDERATION OF the covenants and agreements herein set 

forth, it is hereby agreed: 

 1. This agreement supplements said Special Services Agreement, and the terms of 

said Agreement apply hereto. 

 2.  Project 

  The project covered by this Supplemental Services Agreement shall include 

engineering services required for the preparation of an Airport Layout Plan Narrative with Updated 

ALP Drawings and Airport Geospatial Information System (AGIS) Survey with Obstruction 

Mitigation Plan for Gansner Field in Quincy, California. 

 3. Scope of Work 

Engineer shall provide the services described in the Scope of Work attached hereto 

as Exhibit “A”  Scope of Work – Airport Layout Plan Narrative with Updated ALP Drawings 
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and Airport Geospatial Information System (AGIS) Survey with Obstruction Mitigation Plan – 

Engineering Design and incorporated herein by reference.  

4. Compensation 

Engineer shall be paid in accordance with the fee schedule set forth in Exhibit “B” 

Breakdown of Proposed Engineering Fees attached hereto and made a part of this Agreement.  

Engineer’s compensation shall in no case exceed Two Hundred Seventy Five Thousand dollars 

($275,000.00). 

This work will be performed at standard billing rates shown in Exhibit “C” 

Schedule of Charges attached hereto and made a part of this Agreement.  

 5. Time of Completion 

  The preparation of the Airport Layout Plan Narrative with Updated ALP Drawings 

and Airport Geospatial Information System (AGIS) Survey with Obstruction Mitigation Plan will be 

completed within two (2) years of receipt of authorization to proceed.  
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 IN WITNESS WHEREOF, the parties hereto have executed this Agreement the day and 

year first written above. 

CONTRACTOR:      COUNTY: 
 
Brandley Engineering, a CA 
Corporation               PLUMAS COUNTY, a political 
    subdivision of the State of California 
By: _____________________ 
Name: R. Damon Brandley 
Title: President                              By: _______________________ 
Date Signed: 
                               Name: Greg Hagwood 
By: ____________________                               Title: Chair, Board of Supervisors 
Name: Melissa Brandley                               Date Signed: 
Title: CFO   
Date Signed:                
 
                            ATTEST: 
 
 
      
     By:_________________________ 
     Name: Kristina Rogers 
     Title: Deputy Clerk of the Board 
     Date signed: 
 
 
     APPROVED AS TO FORM: 
 
                       _____________________ 
                             Deputy County Counsel 
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EXHIBIT A 
 

GANSNER FIELD 
QUINCY, CALIFORNIA 

 
SCOPE OF WORK 

Airport Layout Plan Narrative with Updated ALP Drawings and Airport Geospatial 
Information System (AGIS) Survey with Obstruction Mitigation Plan 

 
 

The project covered by this Agreement shall include the following work at Gansner Field, Quincy, 
California: 
 

• Airport Layout Plan Narrative with Updated ALP Drawings and Airport Geospatial 
Information System (AGIS) Survey with Obstruction Mitigation Plan 

 
The scope of work covered by this Agreement shall include the following: 
 

This Airport Layout Plan will consist of all items set forth in FAA Advisory Circular 
150/5070-6B, Airport Master Plans, including environmental considerations including a 
cultural resource survey, a detailed inventory of existing facilities, aviation forecasts, 
facility requirements based on demand/capacity evaluation, development and evaluation 
of possible alternatives, detailed Airport Layout Plans, facility implementation plan, and 
financial feasibility analysis.  The plan will also conform to SOP 2.0, Standard Procedure 
for FAA Review and Approval of Airport Layout Plans. The Airport Property Map, Exhibit 
“A”, will conform to all requirements of SOP 3.0, Standard Operating Procedure (SOP) for 
FAA Review of Exhibit “A” Airport Property Inventory Maps.  Data presented will conform 
to all criteria contained in FAA Advisory Circular 150/5300-13B, Airport Design. 
Appropriate data and recommendations from area-wide planning agencies and the 
California Department of Transportation, Division of Aeronautics, will be utilized and 
evaluated in this study.  This study will include: 

 
1. Project Scoping – Meetings will be held with the County and FAA to analyze the 

required scope of the project, identify the airport development issues to be addressed 
in the study, determine scheduling of the study, and establish the required 
deliverables. 
 

2. AGIS Survey and Obstruction Mitigation Plans - The AGIS Surveys will be prepared 
by Woolpert, Inc., in accordance with FAA Advisory Circulars 150/5300-16A, -17C and 
-18B.  Woolpert, Inc., will be engaged to provide the complete AGIS surveys for this 
project.  Woolpert is a well-known and experienced survey firm and is approved by 
FAA for AGIS surveys. A detailed scope of services and plan of action for this project 
has been obtained from Woolpert and is included as Attachment 1 to this Proposal. 

 
Also included will be the development of an Obstruction Mitigation Plan that lays out 
planned mitigation for all identified obstructions. 
 

3. Narrative Report – A Narrative Report will be prepared that includes: 
 
 Inventory of existing facilities. 
 Aeronautical forecasts (0-5, 6-10, & 11-20 years) to determine the need for new or 

expanded facilities. 
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 Demand/Capacity Analysis and Facility requirements determination including 
evaluation of each component of the airport and its ability to accommodate the 
aviation forecast and compliance with FAA design standards. 

 Cultural Resource Survey and Preliminary Identification of Environmental Features 
 Alternatives/Proposed Development including evaluation of alternatives to correct 

deficiencies identified in the Facility Requirements analysis and identification of 
final proposed development and summary of non-standard conditions. 

 A Development Summary including projects completed since the last ALP, projects 
proposed for the next 5 years, projects proposed for the 6-10 year period, and 
projects proposed for the 11-20 year period including cost estimates. 

 
4. Airport Layout Plan Set – The Airport Layout Plan set of drawings will be designed and 

drafted to meet all FAA requirements as included in the FAA Standard Operating 
Procedure (SOP) 2.0, Checklist of Review and Approval of Airport Layout Plans, and 
will include the following drawings: 
 
 Cover Sheet 
 Airport Layout Plan showing existing facilities, short-term proposed development, 

and ultimate development for the airport. The forecasts developed for operations 
and based aircraft will be used to develop this Airport Layout Plan. This plan will 
be updated to reflect the need to accommodate the forecast traffic indicated. 

 Data Tables including the wind rose, runway data tables, runway end data tables, 
and airport data tables. This information will provide the dimensional details of 
items shown on the Airport Layout Plan. 

 Terminal Area Layout Plan showing a large-scale plan of the terminal area facilities 
 Airport Airspace Drawing. This drawing will depict the critical surfaces for this 

airport as defined by FAR Part 77 and as they relate to existing topography. This 
plan will also show the areas where existing ground penetrates the Part 77 
imaginary surfaces.   

 Inner Portion of Approach Surface Drawing. This drawing will show the plan/profile 
of the approaches to Runway 8 and Runway 26 for existing conditions and will 
show all items that penetrate the imaginary surface (vegetation, buildings, utilities, 
etc.).   

 Airport Land Use Compatibility Plan. This drawing depicts a large scale view of the 
airport and surrounding area and the various recommended land uses for each 
area. 

 Airport Property Map/Exhibit A showing the airport property boundary, the various 
tracts of land that were acquired to develop the airport, and the method of 
acquisition.   

 
5. FAA and County Coordination - FAA & County coordination will be required at various 

steps throughout the development of the ALP and Narrative report to ensure FAA 
acceptance of the methodology and proposed development. This will include several 
zoom meetings to present various ALP related issues or development proposals, 
discuss proposed non-standard mitigation measures, the proposed development plan 
and negotiate FAA approval of the forecasts and ALP development plan. 
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Project Scoping

Principal Engineer 10.0      Hrs. @ 300.00$   3,000.00$       
Senior Engineer 7.0        Hrs. @ 180.00     1,260.00         
Project Administrator 4.0        Hrs. @ 100.00     400.00            
Mileage 300.0    Hrs. @ 0.58         174.00            

Total Project Scoping 4,834.00$       
Use 5,000.00$     

Airport Geospatial Information System (AGIS) and Obstruction Mitigation Plan

AC-18B Obstruction Analysis & Imagery 108,441.30$   
Principal Engineer 25.0      Hrs. @ 300.00$   7,500.00         
Junior Engineer 20.0      Hrs. @ 120.00     2,400.00         
Project Administrator 5.0        Hrs. @ 100.00     500.00            

Total AGIS & Obstruction Mitigation 118,841.30$   
Use 119,000.00   

Narrative Report

Principal Engineer 140.0    Hrs. @ 300.00$   42,000.00$     
Senior Engineer 35.0      Hrs. @ 180.00     6,300.00         
Senior Drafter 21.0      Hrs. @ 120.00     2,520.00         
Project Administrator 25.0      Hrs. @ 100.00     2,500.00         
Clerical 10.0      Hrs. @ 80.00       800.00            
Environmental Subconsultant 6,050.00         
Mileage 900.0    Hrs. @ 0.58         522.00            

Total Narrative Report 60,692.00$     
Use 61,000.00     

ALP Updated Plans including Exhibit "A"

Principal Engineer 70.0      Hrs. @ 300.00$   21,000.00$     
Senior Engineer 250.0    Hrs. @ 180.00     45,000.00       
Senior Drafter 70.0      Hrs. @ 120.00     8,400.00         
Clerical 10.0      Hrs. @ 80.00       800.00            
Mileage 300.0    Hrs. @ 0.58         174.00            

Total ALP Updated Plans 75,374.00$     
Use 76,000.00     

FAA and County Coordination

Principal Engineer 30.0      Hrs. @ 300.00$   9,000.00$       
Senior Engineer 10.0      Hrs. @ 180.00     1,800.00         
Senior Drafter 10.0      Hrs. @ 110.00     1,100.00         
Project Administrator 10.0      Hrs. @ 100.00     1,000.00         
Clerical 4.0        Hrs. @ 75.00       300.00            

Total FAA & County Coordination 13,200.00$     

Use 14,000.00     

Total Engineering Fees 275,000.00$ 

Not to Exceed

EXHIBIT B

GANSNER FIELD
QUINCY, PLUMAS COUNTY, CALIFORNIA

Airport Layout Plan Narrative with Updated ALP Drawings and AGIS Survey

BREAKDOWN OF ENGINEERING FEES
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EXHIBIT C 

 
GANSNER FIELD 

 
Airport Layout Plan Narrative with Updated ALP Drawings and Airport Geospatial 

Information System (AGIS) Survey with Obstruction Mitigation Plan 
 

BRANDLEY ENGINEERING, INC. 
 

SCHEDULE OF CHARGES 
 
 

Project Scoping $    5,000 
Airport Geospatial Information System (AGIS) 
   and Obstruction Mitigation Plan 119,000 
Narrative Report 61,000 
Engineering During Construction and Project Closeout 76,000 
FAA and County Coordination     14,000 

 
     Total Proposed Engineering Fees 
           Not to Exceed Without Prior 
           Approval of County $275,000  

 
 

STANDARD SCHEDULE OF HOURLY RATES 
 

 Personnel 
 Principal Engineer ........................................................... $300.00/Hour 
 Senior Engineer .............................................................. $180.00/Hour 
 Junior Engineer ............................................................... $120.00/Hour 
 Senior Drafter .................................................................. $120.00/Hour 
 Junior Drafter .................................................................. $100.00/Hour 
 Laboratory Technician ....................................................... $90.00/Hour 
 Laboratory Apprentice ....................................................... $50.00/Hour 
 Project Administrator ....................................................... $100.00/Hour 
 Clerical .............................................................................. $85.00/Hour 
 
 Travel and Equipment Rental 
 Per Diem ............................................................................... $200/Day  
 Vehicle Rental .............................................. $50.00/Day + $0.655/Mile 
 
 
 Outside Consultants 
 Services by Outside Consultants ........................................ Cost + 10% 
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Woolpert, Inc. 
720 South Colorado Blvd, Suite 1200-S  

Glendale, CO  80246 
+1 303.925.1400 

 
 
 
August 18th, 2023 
 
R. Damon Brandley, P.E. 
Brandley Engineering, Inc. 
6125 King Road Suite 201 
Loomis, CA 95650 
 
RE:  Aerial Photography and Surveying Services at Gansner Field (Quincy, CA) – 2O1 
 
Dear Damon, 
 
Thank you for the opportunity to provide you with our proposal for Geospatial Services at Gansner Field Airport.  
Herewith is our SOW for your review. If there is anything you would like to discuss further on this project please do 
not hesitate to reach out. 
 
Thank you again, and we look forward to working with you on this project. 
 
Sincerely, 
 
 
 
Woolpert, Inc.       Woolpert, Inc. 
Justin Ness, PLS       Dejan Damjanovic 
Aviation Geospatial/Survey/AGIS Practice Manger   Aviation Geospatial/AGIS Project Manager 
Senior Associate 
 
 
 Enclosure: Scope of Work dated 9/15/2023 

 

ATTACHMENT 1
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Aeronautical Survey to Support AGIS Obstruction, ALP Updating 

August  
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SCOPE OF WORK  
FOR 

Gansner Field Airport (2O1) 
Quincy, California 

Aeronautical Survey to Support AGIS Obstruction, ALP Updating 
 
Woolpert will complete an aeronautical survey and airspace analysis to support the development of an 
Airport Layout Plan. This survey will follow the standards for an aeronautical survey and submission to the 
FAA Airports GIS (AGIS) through the FAAs Airport Data and Information Portal (ADIP) as outlined in the 
following guidance: 
 

 FAA Advisory Circular 150/5300-16B, General Guidance and Specifications for Aeronautical 
Surveys: Establishment of Geodetic Control and Submission to the National Geodetic Survey. 

 FAA Advisory Circular 150/5300-17C, Standards for Using Remote Sensing Technologies in 
Airport Surveys. 

 FAA Advisory Circular 150/5300-18B, General Guidance and Specifications for Submission of 
Aeronautical Surveys to NGS: Field Data Collection and Geographic Information System (GIS) 
Standards. 
 

This project will consist of completing an aeronautical survey and data collection project following the 
Airport Layout Plan Column from Table 2-1 of the FAA AC -18B, a Vertically Guided Runway airspace 
analysis for all existing runways, as well as FAR Part 77 approach and departure surface analysis for each 
runway. In addition, Woolpert will analyze the PAPI OCS/LSCS Surfaces for each appropriate runway, 
truncated to the extents of the VG surface area. 
 
The specific task and task details are as follows: 
 
1.0 Aeronautical Survey Data Collection and Obstruction analysis for AC 150/5300-18B, Vertically 

Guided Approach Obstruction Identification Surfaces 
 
Woolpert will collect and submit the necessary data for an airspace analysis based on existing airfield 
conditions. All necessary existing data will be submitted through the Airport Data and Information Portal 
(ADIP) as required by the aforementioned Advisory Circulars (AC). The following items will be performed 
as a part of this survey:  
 

 Initiate and complete an AGIS Project within the Airport Data and Information Portal (ADIP). 
A Safety-Critical Data Collection, Not Including Design Data survey project will be created.  

o Develop and submit the Project SOW  
o Develop and submit an Imagery Plan 
o Develop and submit a Survey and Quality Control Plan 

 Prepare Airport Manager/Operator interviews 
 Establish or validate airport Geodetic Control. It is assumed that the existing PACS and SACS 

at the airfield are in good condition and can be verified. If it is determined the PACS and SACS 
are lost and/or disturbed, Temporary Survey Marks (TSMs)  will be established in accordance 
with -16B and utilized as the basis of control for this project. 
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o Perform, document, and report the tie to National Spatial Reference System (NSRS) 
o Document control features requiring digital photographs 
o Document control features requiring sketches  

 Establish photogrammetric control and collect stereo imagery covering the surface area 
defined by the -18B Vertically guided (VG) surfaces, FAR Part 77 approach and departure 
surfaces, and the PAPI OCS/LSCS surfaces, as shown in Exhibit No. 1. 

o Estimated 18 control points and 5 check points.  
o Collect imagery with a 6” ground sample distance (GSD), flight layout will be 

provided.  
o Collected with leaf-on conditions.  

 Geo-referencing of aerial photography 
 Perform or validate and document an airport airspace analysis based on existing airfield 

conditions for objects penetrating the Vertically Guided surfaces.  
o Woolpert will request existing obstacle data from the FAA  for review of the OIS. As 

a value-added service, Woolpert will validate and update existing obstacles within 
5nm of the Runway as necessary to reduce the number of duplicated obstacles 
within the FAA obstacle database.  

o Woolpert will collect objects penetrating the OIS using the Object Density Selection 
Criteria (ODSC) as specified in Section 2.7.1.6 of FAA AC 150/5300-18B.  

 Field verify a sampling of critical existing obstacle data currently in the FAA Obstacle 
Authoritative Source 

 Survey, monument, and document runway critical points (ends, thresholds, blast pads, 
stopways) 

o Determine runway length and width, existing elements 
o Determine runway profile on all runways using 50-foot stations, existing elements 

(10-foot stations and 10-foot offset left and right for all Part 139 airports) 
o Determine the touchdown zone elevation, existing elements  
o Determine the runway true azimuth, existing and future element 
o Document runway critical features requiring digital photographs 
o Document runway critical features requiring sketches  

 Determine or validate and document the position of navigational aids (NAVAID) and runway 
abeam points, existing elements. 

o Document NAVAID features requiring digital photographs 
o Document NAVAID critical features requiring sketches  

 Collect major landmark features within imagery coverage.  
 Populate calculable and required attributes.  
 Develop an AGIS-compliant data file containing the safety critical data required to achieve 

instrument approach procedure development.  
 Prepare a 6” pixel resolution ortho-rectified aerial photo from collected imagery covering the 

full extent of the OIS or covering the extent identified in Exhibit No. 3  
 Develop and submit a final project report 
 Develop and submit an imagery acquisition report 
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2.0 Planimetric Mapping, Contours and Ortho-Rectified Aerial Photo 
 
Woolpert will Complete 1”=100’ scale airport planimetric mapping and 2-foot contour interval DEM of the 
area shown in Exhibit No. 2. 

 Mapping will include features required for standard Airport Layout Plan (ALP) base mapping, 
as shown in Exhibit No. 4.  

 Airport planimetric mapping will be delivered in AutoCAD format 
 

 
3.0 Obstruction Analysis for Part 77 Approach and Departure Surfaces. 
 
Woolpert will complete additional analysis covering the FAR Part 77 surfaces Approach and Departure 
Surfaces, and PAPI OCS/LSCS surfaces for each runway, as applicable. The following surfaces will be 
analyzed for obstacles using the imagery collected as part of task item 1.0. The analysis will be compiled 
and delivered in AutoCAD format and incorporated into the ALP. Groups of trees or heavily wooded areas 
that are obstructions will be represented with polyline boundaries depicting the extent of the surface 
penetration.  
 

 Woolpert will collect objects penetrating these surfaces using the Object Density Selection 
Criteria (ODSC) as specified in Section 2.7.1.6 of FAA AC 150/5300-18B.  

 Representative tree top elevations will also be reported within each area.  
 
Obstacle analysis will be completed to show potential obstacles that penetrate the approach surfaces to 
account for future vegetation growth.  
 
Woolpert will develop and deliver a Microsoft Excel file containing information to all Obstacles that 
were collected that penetrate the Obstruction Identification Surfaces   

 This spreadsheet will contain Northing, Easting, Elevation, Penetration  
 Depth, Station, and Offset information  

 
Runway 07 - Existing 

 Part 77 Visual Approach Type A (20:1) 
 No PAPI installation. 
 

Runway 25 - Existing 
 Part 77 Visual Approach Type A (20:1) 
 VGSI OCS/LSCS-VASI (2-box) analysis will be truncated to the extent of the 18B Vertically 

Guided Surface/Imagery Limits of 4-miles, and an optional uplift to 8 miles due to terrain.  
 

 

Areas of terrain that penetrate the specified OIS surface shall be contoured at 2-foot intervals.   
 

Spot elevations will be provided on a 200’ grid inside the specified Part 77 approach surface  
 This grid will not be provided in obscured areas  
 Areas of ground penetration will be captured at a 100 foot grid interval  
 The outline of the limits of the ground penetrating the OIS surface is to be identified  
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All railroad and road centerlines will have a spot elevation where they cross the extended runway 
centerline and the exterior limits of the OIS surfaces.  

 
The Part 77 Imaginary Surfaces shall show 50 foot interval contours which are labeled. 

 
Delivery Schedule  
Woolpert will deliver the final deliverables for this project no later than 180 calendar days from the date 
of a notice to proceed or the ability to acquire leaf-on imagery, if NTP is issued during leaf-off season. It 
is assumed that the notice to proceed is received in a timely manner to facility collection of imagery 
during leaf-on conditions. A formal project delivery schedule will be compiled based on project needs 
and negotiated prior to starting this project.  
  

Fee Breakdown  
The fee breakdown shown in the following table is based on Lump Sum progress billing. These fees are 
valid for 90 days from the date of this Statement of Work.  
  

Fee Breakdown – Lump Sum    

Task Description   Fee   

1.0 – Aeronautical Survey and AGIS Data Submittal  $85,198.00 

2.0 – Planimetric Mapping, Contours, Ortho-Photo  (included) 

3.0 – Obstruction Analysis Part 77 Visual Approach Type A (20:1) (included) 

4.0 – PAPI OCS/LSCS up to 4 miles $4,225.00 

Lump Sum Fee Total  $89,423.00 

5.0 – PAPI OCS/LSCS up to 8 miles $9,160.00 

(Optional) Lump Sum Fee Total  $98,583.00 
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Exhibit No. 1  
Surface Analysis AOI and ALP Mapping Imagery Limits 
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Exhibit No. 2 
Planimetric Mapping Limits 
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Exhibit No. 3  
6” Ortho Limits 
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Exhibit No. 4 
Table 2-1 Survey Requirements Matrix from AC 150/5300-18B 

     

Intended End Use of the Data            AC Reference Airport 
Layout 

Plan (ALP) 

Instrument 
Procedure 

Development 

Comments 

Required Tasks   V 

Provide a Survey and Quality Control Plan 150/5300-16/17/18 • • 
 

Establish or validate Airport Geodetic Control 150/5300-16 • • 
 

Perform, document and report the tie to National Spatial 
Reference System (NSRS) 

150/5300-16 • • 
 

Survey runway end(s)/threshold(s) 150/5300-18 • • 
 

Monument runway end(s)/threshold(s) 150/5300-18 • • 
 

Document runway end(s)/threshold location(s) 150/5300-18 • •1 
 

Identify and survey any displaced threshold(s) 150/5300-18 • • 
 

Monument displaced threshold(s) 150/5300-18 •1 • 
 

Document displaced threshold(s) location 150/5300-18 • • 
 

Determine or validate runway length 150/5300-18 • • 
 

Determine or validate runway width 150/5300-18 • • 
 

Determine  runway profile using 50 foot stations 150/5300-18 •2 • 
 

Determine runway profile using 10 foot stations 150/5300-18 •2 • 
 

Determine the touchdown zone elevation (TDZE) 150/5300-18 • • 
 

Determine and document the intersection point of all specially 

prepared hard surface (SPHS) runways 

150/5300-18 • 
  

Determine and document the horizontal extents of any 

Stopways 

150/5300-18 • • 
 

Determine any Stopway profiles 150/5300-18 • • 
 

Determine if the runway has an associated clearway 150/5300-18 • 
  

Survey clearway to determine objects penetrating the slope 150/5300-18 • • 
 

Determine and document the taxiway intersection to threshold 
distance 

150/5300-18 • 
  

Determine runway true azimuth 150/5300-18 • • 
 

Determine or validate and document the position of 
navigational aids 

150/5300-18 • • 
 

Determine or validate and document the position of runway 

abeam points of navigational aids 

150/5300-18 
 

• 
 

Determine potential navigational aid screening objects 150/5300-18 
   

Collect and document VOR receiver checkpoint location and 
associated data 

150/5300-18 
   

Perform or validate and document an airport airspace analysis 150/5300-18 • • 
 

Collect and document helicopter touchdown lift off area 
(TLOF) 

150/5300-18 • • 
 

Collect and document helicopter final approach and takeoff 

area (FATO) 

150/5300-18 • • 
 

Collect or validate and document airport planimetric data 150/5300-18 • 
  

Determine or validate the elevation of the Air Traffic Control 
Tower Cab Floor (if one is on the airport) 

150/5300-18 • 
  

Perform or validate a topographic survey 150/5300-18 • •4 
 

Collect and document runway and taxiway lighting 150/5300-18 • 
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Collect and document parking stand coordinates 150/5300-18 
   

Collect cultural and natural features of landmark value 150/5300-18 • 
  

Determine elevation of roadways at the intersecting point of 

the Runway Protection Zone (RPZ) or the runway centerline 
extended 

150/5300-18 • 
  

Determine all Land Use to 65 DNL contour 150/5300-18 • 
 

Not provided by 
Woolpert 

Document features requiring digital photographs 150/5300-18 • • 
 

Document features requiring sketches 150/5300-18 • • 
 

Collect position and type of runway markings 150/5300-18 • 
  

Collect position and type taxiway markings 150/5300-18 
   

Locate, collect, and document photo ID points 150/5300-17 
   

Identify collect, and document wetlands or environmentally 

sensitive areas 

150/5300-18 • 
 

Not provided by 

Woolpert 

Collect imagery 150/5300-17 • • 
 

Provide a final Project Report 150/5300-16/18 • • 
 

1Only when runway construction is involved. 
    

2All 14 CFR Part 139 airports require 10 foot stations. At all other airports the distance between stations is between 10 

and 50 feet to meet local requirements 

 

3Only required for the identified Category II and III special 

topographic survey³³ 

    

4For Cat II and III radar altimeter area or if specifically 

requested 
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Exhibit No. 4 
AC 150/5300-18B Required Feature Collection Table (when applicable) 
 

 
 

 
   

 Safety Critical  

 

Ac 150/5300-
18b Section 

Number 
Features 
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 5.4. Airfield  
 

5.4.10. RunwayIntersection X    
 

5.4.11. RunwayLAHSO X    
 

5.4.12. RunwayElement X    
 

5.4.18. TouchDownLiftOff X    
 

5.4.19. MarkingArea (Runway only) X    
 

5.4.20. MarkingLine (Runway only) X    
 

5.4.22. Runway X    
 

5.4.25. RunwayBlastPad X    
 

5.4.26. RunwayEnd X    
 

5.4.27. RunwayLabel X    
 

5.4.28. Runway Safety Area Boundary (Existing) X    
 

5.4.8. RunwayCenterline X    
 

5.4.9. RunwayHelipadDesignSurfaces (Existing) X X  

 5.5. Airspace  
 

5.5.2.  Obstacle X X  
 

5.5.3.  ObstructionArea X X  
 

5.5.4.  ObstructionIDSurface X X  

 5.8. Geospatial  
 

5.8. AirportControlPoints X X  
 

5.8.9.  CoordinateGridArea X X  

 5.10. Navigational Aids  
 

5.10. Navaidequipment X X  
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 Non-Safety Critical  

 

Ac 150/5300-
18b Section 

Number 
Features 
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rt
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5.4. Airfield 
 

 5.4.1. AircraftGateStand X   
 

 5.4.14. Taxiwayholdingposition X   
 

 5.4.15. AirportSign X   
 

 5.4.16. Apron X   
 

 5.4.17. Deicing Area (Existing) X   
 

 5.4.19. MarkingArea (Off Runway) X   
 

 5.4.2. AircraftNonMovementArea X   
 

 5.4.20. MarkingLine (Off Runway) X   
 

 5.4.21. MovementArea X   
 

 5.4.24. RunwayArrestingArea X   
 

 5.4.29.  Shoulder X   
 

 5.4.30.  TaxiwayIntersection X   
 

 5.4.31.  TaxiwayElement X   
 

 5.4.4. AirfieldLight X   
 

 5.4.5. ArrestingGear X   
 

 5.4.7. PassengerLoadingBridge X   
 

 
5.5. Airspace  

 5.5.1.  LandmarkSegment X X 
 

 5.5.5.  RunwayProtectArea (Existing) X   
 

 
5.7. Environmental  

 5.7.11.  Shoreline X X 
 

 5.7.12.  Wetland (no official delineation) X   
 

 5.7.3. Flood Zone X X 
 

 5.7.5.  Forest Stand Area X X 
 

 5.7.7. Noise Contour X X 
 

 
5.8. Geospatial  

 5.8.10.  ElevationContour X X 
 

 5.8.11.  ImageArea X X 
 

 
5.9. Man Made Structures  

 5.9.1.  Building X X 
 

 5.9.4.  Fence X   
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 5.9.5. Gate X   
 

 5.9.6. Tower X X 
 

 
5.13. Surface Transportation  

 5.13.1. Bridge X X 
 

 5.13.2. DrivewayArea X   
 

 5.13.3. DrivewayCenterline X   
 

 5.13.4. ParkingLot X X 
 

 5.13.5. RailroadCenterline X X 
 

 5.13.6. RailroadYard X X 
 

 5.13.7. RoadCenterline X X 
 

 5.13.8. RoadPoint X X 
 

 5.13.9. RoadSegment X X 
 

 
5.14. Utilities  

 5.14.1. TankSite X   
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September 24, 2024 
 
 

Mr. Nick Collin, Director 
Facilities and Airports 
Plumas County 
198 Andy’s Way 
Quincy, California  95971 
 
Subject: Gansner Field, Quincy, California 
 Airport Layout Plan Narrative with Updated ALP Drawings and  
 Airport Geospatial Information System (AGIS) Survey with  
 Obstruction Mitigation Plan 
 Proposal for Engineering Services  
  
Dear Mr. Collin: 
 
Plumas County has applied for a grant for the preparation of an Airport Layout Plan Narrative with 
Updated ALP Drawings and Airport Geospatial Information System (AGIS) Survey with 
Obstruction Mitigation Plan for Gansner Field, Quincy, California. We are pleased to present 
herewith our proposal for providing these engineering services. 
 
This Airport Layout Plan will consist of all items set forth in FAA Advisory Circular 150/5070-6B, 
Airport Master Plans, including environmental considerations including a cultural resource survey, 
a detailed inventory of existing facilities, aviation forecasts, facility requirements based on 
demand/capacity evaluation, development and evaluation of possible alternatives, detailed 
Airport Layout Plans, facility implementation plan, and financial feasibility analysis.  The plan will 
also conform to SOP 2.0, Standard Procedure for FAA Review and Approval of Airport Layout 
Plans. 
 
The purpose of this study is to prepare a comprehensive Airport Layout Plan Narrative with 
Updated Airport Layout Plan Drawings to provide appropriate criteria and guidelines for future 
short-term, mid-term, and long-term development of the airport so as to satisfy aviation demands 
that are compatible with community development. 
 
As part of this Airport Layout Plan Update, an Airport Geospatial Information System (AGIS) 
survey will be conducted to support the Airspace Analysis for approach and departure procedures 
into Runway Approach 7-25, along with the development of an Obstruction Mitigation Plan. 
Gansner Field currently does not have any AGIS survey information. 
 
A Scope of Services for this study is as follows: 
 

1. Project Scoping – Meetings will be held with the County and FAA to analyze the 
required scope of the project, identify the airport development issues to be addressed 
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in the study, determine scheduling of the study, and establish the required 
deliverables. 
 

2. AGIS Survey and Obstruction Mitigation Plans - The AGIS Surveys will be prepared 
by Woolpert, Inc., in accordance with FAA Advisory Circulars 150/5300-16A, -17C and 
-18B.  Woolpert, Inc., will be engaged to provide the complete AGIS surveys for this 
project.  Woolpert is a well-known and experienced survey firm and is approved by 
FAA for AGIS surveys. A detailed scope of services and plan of action for this project 
has been obtained from Woolpert and is included as Attachment 1 to this Proposal. 

 
Also included will be the development of an Obstruction Mitigation Plan that lays out 
planned mitigation for all identified obstructions. 
 

3. Narrative Report – A Narrative Report will be prepared that includes: 
 
 Inventory of existing facilities. 
 Aeronautical forecasts (0-5, 6-10, & 11-20 years) to determine the need for new or 

expanded facilities. 
 Demand/Capacity Analysis and Facility requirements determination including 

evaluation of each component of the airport and its ability to accommodate the 
aviation forecast and compliance with FAA design standards. 

 Cultural Resource Survey and Preliminary Identification of Environmental Features 
 Alternatives/Proposed Development including evaluation of alternatives to correct 

deficiencies identified in the Facility Requirements analysis and identification of 
final proposed development and summary of non-standard conditions. 

 A Development Summary including projects completed since the last ALP, projects 
proposed for the next 5 years, projects proposed for the 6-10 year period, and 
projects proposed for the 11-20 year period including cost estimates. 

 
4. Airport Layout Plan Set – The Airport Layout Plan set of drawings will be designed and 

drafted to meet all FAA requirements as included in the FAA Standard Operating 
Procedure (SOP) 2.0, Checklist of Review and Approval of Airport Layout Plans, and 
will include the following drawings: 
 
 Cover Sheet 
 Airport Layout Plan showing existing facilities, short-term proposed development, 

and ultimate development for the airport. The forecasts developed for operations 
and based aircraft will be used to develop this Airport Layout Plan. This plan will 
be updated to reflect the need to accommodate the forecast traffic indicated. 

 Data Tables including the wind rose, runway data tables, runway end data tables, 
and airport data tables. This information will provide the dimensional details of 
items shown on the Airport Layout Plan. 

 Terminal Area Layout Plan showing a large-scale plan of the terminal area facilities 

Page 337 of 503



 
 
 
Mr. Nick Collin -3- September 24, 2024 
 
 

   

BRANDLEY ENGINEERING, INC. 

 Airport Airspace Drawing. This drawing will depict the critical surfaces for this 
airport as defined by FAR Part 77 and as they relate to existing topography. This 
plan will also show the areas where existing ground penetrates the Part 77 
imaginary surfaces.   

 Inner Portion of Approach Surface Drawing. This drawing will show the plan/profile 
of the approaches to Runway 8 and Runway 26 for existing conditions and will 
show all items that penetrate the imaginary surface (vegetation, buildings, utilities, 
etc.).   

 Airport Land Use Compatibility Plan. This drawing depicts a large scale view of the 
airport and surrounding area and the various recommended land uses for each 
area. 

 Airport Property Map/Exhibit A showing the airport property boundary, the various 
tracts of land that were acquired to develop the airport, and the method of 
acquisition.   

 
5. FAA and County Coordination - FAA & County coordination will be required at various 

steps throughout the development of the ALP and Narrative report to ensure FAA 
acceptance of the methodology and proposed development. This will include several 
zoom meetings to present various ALP related issues or development proposals, 
discuss proposed non-standard mitigation measures, the proposed development plan 
and negotiate FAA approval of the forecasts and ALP development plan. 
 

The engineering fees for this project are summarized below: 
 

Project Scoping $    5,000 
Airport Geospatial Information System (AGIS) 
   and Obstruction Mitigation Plan 119,000 
Narrative Report 61,000 
Engineering During Construction and Project Closeout 76,000 
FAA and County Coordination     14,000 
    Total – Not to Exceed $275,000 

 
We include herewith our signed Supplemental Services Agreement No. 2 covering this work, 
which includes a total not to exceed fee of $275,000.  If this is satisfactory to the County, please 
have the Supplemental Services Agreement approved and provide us with a copy for our files.  
 
We appreciate the opportunity of presenting this proposal and look forward to working with you 
on this project. 
 
      Very truly yours, 
 
 
 
      Melissa Brandley, CFO, Secretary 
 
MSB:aw 
Enclosures 
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Item 3.D.1.  

 

PLUMAS COUNTY 
PUBLIC HEALTH AGENCY 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Audrey Rice, Management Analyst I 
MEETING DATE: October 8, 2024 
SUBJECT: Approve and authorize Chair to sign an agreement between Plumas County Public Health 

Agency and Susanville Auto Center for the fixed asset purchase of One (1) Mazda CX-5 and 
two (2) Ford Broncos; total not to exceed $89,982.87; (No General Fund Impact) (ELC3); 
approved as to form by County Counsel; discussion and possible action. Four/Fifths roll 
call vote 

 
Recommendation: 
The Director of the Public Health Agency respectfully recommends that the Board of Supervisors authorize the 
Chair to sign a purchase agreement with Susanville Auto Center to purchase three replacement vehicles for 
the Senior Transportation and Senior Nutrition program in the amount not to exceed $89,982.87. 

Background and Discussion: 
Senior Transportation and Senior Nutrition Division are in need of new vehicles to replace its aging fleet of 
vehicles. The Senior Transportation and Senior Nutrition Division is purchasing these vehicles to use for meal 
delivery and out-of-town travel. 
 
Funding for these vehicles is coming from the ELC3 Funds and has been budgeted in the budget for fiscal 
year 24/25. 
  
Action: 

Approve and authorize Chair to sign an agreement between Plumas County Public Health Agency and Susanville 
Auto Center for the fixed asset purchase of One (1) Mazda CX-5 and two (2) Ford Broncos; total not to exceed 
$89,982.87; (No General Fund Impact) (ELC3); approved as to form by County Counsel; discussion and possible 
action. Four/Fifths roll call vote 

Fiscal Impact: 

(No General Fund Impact) (ELC3) 

Attachments: 
1. Purchase Agreement 
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Item 3.E.1.  

 

PLUMAS COUNTY 
LIBRARY DEPARTMENT 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Dora Mitchell, Librarian 
MEETING DATE: October 8, 2024 
SUBJECT: Adopt RESOLUTION to authorize the Plumas County Librarian to execute the 

Grant Funding Agreement number CLLS 24-61, in the amount of $25,000; (General 
Fund Impact) as approved in (FY24/25) recommended budget; approved as to 
form by County Counsel; discussion and possible action. Roll call vote 

 
Recommendation: 
Adopt RESOLUTION to authorize the Plumas County Librarian to execute the Grant Funding Agreement 
number CLLS 24-61, in the amount of $25,000; (General Fund Impact) as approved in FY24/25 recommended 
budget; approved as to form by County Counsel; discussion and possible action. Roll call vote 

Background and Discussion: 
The California State Library provides funding through the California Library Literacy Services (CLLS) program 
to help libraries provide literacy programs for their communities. This funding is specifically for adult and family 
literacy needs and covers subjects such as computer literacy, financial literacy, GED prep, basic reading and 
writing skills, basic math comprehension, dyslexia remediation, and other related topics.  
 
The grant partially pays for salaries, supplies, and materials for specific programs run by the Plumas County 
Literacy Department. These expenses would otherwise come from the County's General Fund. 

Action: 

Adopt RESOLUTION to authorize the Plumas County Librarian to execute the Grant Funding Agreement 
number CLLS 24-61, in the amount of $25,000; (General Fund Impact) as approved in FY24/25 recommended 
budget; approved as to form by County Counsel; discussion and possible action. Roll call vote 

Fiscal Impact: 

(General Fund Impact) as approved in (FY24/25) recommended budget. 

Attachments: 
1. 3876 Award-Agreement FINAL 
2. 3876 FINAL 
 
 

Page 344 of 503



Library Courts Building 916-323-9759
P.O. Box 942837 csl-adm@library.ca.gov
Sacramento, CA 94237-0001 www.library.ca.gov

August 22, 2024

Dora Mitchell
Plumas County Library
445 Jackson Street
Quincy, CA 95971

Dear Ms. Mitchell,

Library Literacy Services program 
and the important work that you, your staff, and your volunteers do in your community.

The state budget continues to provide $7.32 million in California Library Literacy Services 
funding for Adult Literacy Services and Family Literacy Services.

Your total award amount for the 2024-2025 fiscal year beginning July 1, 2024, is:

Adult Literacy Services: $25,000
Total Award: $25,000

Your award will be claimed in two stages. The claim form included in this award packet will 
allow you to request the first 90% of your total award:

Total Initial Award Amount: $22,500

Information about claiming the rest of your award is included in the payment schedule at 
the end of your award packet.

You must encumber your funds by June 30, 2025. You must fully expend funds by September 
30, 2024, in accordance with your approved budget on file with the State Library. 

and for which a budget has been provided to and approved by the State Library.

Review the California Library Literacy Services Allowable and Unallowable Expenses
guidelines to ensure program expenditures are consistent with the California Library Literacy 
Services allowable expenses. If you have questions about expenses or expending award 
funds, contact Allyson Jeffredo at CLLS@library.ca.gov.

We strongly encourage your program staff to develop and maintain community partners to 
strengthen your program, attend regular regional library literacy network meetings, 
participate in your local Adult Education Consortium/a, and participate in library literacy 
training opportunities offered by the regional networks and the State Library to meet the 
California Library Literacy Services Mission, Values, and Program Essentials. Additional 
California Library Literacy Services resources can be found on the California Library Literacy 
Services website.  

Docusign Envelope ID: C542BFF9-FCD1-4CDC-8281-419172C7778D
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Library Courts Building 916-323-9759
P.O. Box 942837 csl-adm@library.ca.gov
Sacramento, CA 94237-0001 www.library.ca.gov

The payment process begins when we receive your completed and signed claim form, 
certification form, and State Funded Grants Award Agreement and Certificate of 
Compliance included in this packet. All forms should be completed and signed through 
DocuSign to be processed for payment. 

Our library literacy staff are available to assist you throughout the year. Contact your 
Advisor Beverly Schwartzberg and your Grant Monitor Allyson Jeffredo at 
CLLS@library.ca.gov with any questions. 

Thank you for your willingness to do so much for those in your community. Best wishes for a 
successful year.

Respectfully yours,

Greg Lucas
California State Librarian

Cc: Beverly Schwartzberg, beverly.schwartzberg@library.ca.gov
Allyson Jeffredo, allyson.jeffredo@library.ca.gov
State Library Fiscal Office, stategrants.fiscal@library.ca.gov  
Lindsay Fuchs, lindsayfuchs@countyofplumas.com

Enc: Re: CLLS24-61: Claim form, certification form, and State Funded Grants Award 
Agreement and Certificate of Compliance
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Plumas County Library

 

THE BASICS YOUR GRANT AWARD
The following provides basic information about your grant and managing your grant. 

Award #: CLLS24-61 
Library: Plumas County Library 

Total Award Amount: $25,000 

APPROVED ALS BUDGET 
Salary, Wages, and Benefits $25,000 

Consultant Fees $   0 
Travel $   0 

Supplies & Materials $   0 
Equipment ($5,000 or more per unit) $   0 

Services $   0 
Subtotal $25,000 
Indirect $   0 

Grant Total $25,000 

Start Date: Upon execution 
End Date: June 30, 2025 

It can take between eight to ten weeks following the receipt of an error free 
claim form before grant funds are delivered. If you have not received your 
payment after eight weeks, please contact your grant monitor. 

CONTACT 
We want your project to be successful. Please work with the program staff listed below 
to implement your project: 

Literacy Analyst: Allyson Jeffredo 
Phone Number: (916) 603-6709 

Email Address: allyson.jeffredo@library.ca.gov  
Library Programs Consultant: Beverly Schwartzberg 

Phone Number: (916) 701-6880 
Email Address: beverly.schwartzberg@library.ca.gov  
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Plumas County Library

CERTIFICATION

I hereby certify under penalty of perjury: that I am the duly authorized
representative of the claimant herein; that the claim is in all respects 
true, correct and in accordance with law and the terms of the 
agreement; and that payment has not previously been received for the
amount claimed herein.

The claims the indicated allowance for the purposes of carrying out the
functions stated in its California Library Literacy Services application and
in Sections 18880-18883 of the California Education Code.

445 Jackson Street, Quincy, CA 95971

SIGNED DATE

Signature - Authorized representative

Typed/Printed Name and Title of Authorized Representative 

Email address of authorized representative

Docusign Envelope ID: C542BFF9-FCD1-4CDC-8281-419172C7778D

County Librarian

9/9/2024

DoraMitchell@countyofplumas.com

Dora Mitchell
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PROJECT INFORMATION: 

Invoice #: CLLS24-61 

Project Title: California Library Literacy Services 

Grantee: Plumas County Library

Funding Start Date: Upon execution 

Term Completion: June 30, 2025
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Plumas County Library

 

Total Award: $25,000  

PAYMENT SCHEDULE: 
Libraries receive 90% of their total award amount upon receipt of the award 
letter. 

Libraries receive the final 10% payment of their total award after successful 
completion of the California Library Literacy Services Mid-Year Report form. 

NOTE: Libraries have 15 months to spend their California Library Literacy Services 
award funds, from July 1, 2024, in which the funds are awarded until September 
30 of the following year. 
 
 Total award  

Initial Payment (90% of total award) $22,500 

Final Payment (10% of total award) $2,500 

Total: $25,000 

 

REPORTING: 
Libraries are required to submit a mid-year financial and narrative report and a 
final report. Reminder emails will be sent out beginning six weeks before the 
required report is due. 

Manage Your Current Grant website. The reporting schedule is detailed below.  

Mid-Year Report Due January 31, 2025 

Final Report Due September 30, 2025 

 
NOTE: A budget modification form will be required for all budget changes 
regardless of amount. Modification forms may be submitted throughout the year 
but no later than May 31. 
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STATE-FUNDED GRANTS

AWARD AGREEMENT AND 

CERTIFICATE OF COMPLIANCE
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Plumas County Library
California Library Literacy Services

2023-2024 CLLS24-61
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Plumas County Library
California Library Literacy Services

2023-2024 CLLS24-61
Page 2 of 29

PROJECT SUMMARY

AWARD AGREEMENT BETWEEN THE STATE LIBRARY and Plumas County Library for 
the California Library Literacy Services project. 

AWARD AGREEMENT NUMBER CLLS24-61

Plumas County 
Library

-funded California 
Library Literacy Services project.

administers state and federal funds in the form of awards.

The Grantee was selected by the State Library to receive state grant funds 
in the amount of $25,000 through the process adopted by the State Library in 
administering such grants.  

The State Library and the Grantee, for the consideration and under the 
conditions hereinafter set forth in the Grant Agreement, agree as follows:
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Plumas County Library
California Library Literacy Services

2023-2024 CLLS24-61
Page 3 of 29

PROCEDURES and REQUIREMENTS

A. Term of the Agreement

expenditure date is September 30, 2025. If completion of the project occurs prior to the 
end of the grant period, this will be the end date of the term of this agreement.  Grant 
eligible program expenditures may begin no earlier than the start date.  The project 
period ends on June 30, 2025, and all eligible program costs must be incurred by this 
date. 

B. Scope of Work

1.
application and submitted to the State Library in response to the California 
Library Literacy Services project. 

2. The following activities and deliverables to be performed by the Grantee 
include, but are not limited to the following:

Maintain and keep records of expenditures related to the grant that are 
consistent with Generally Acceptable Accounting Practices (GAAP).
Make financial records available to the State Library upon request.
Work with the State Library staff to assure that funds are disbursed in 
compliance with the purpose of the grant.
Prepare and submit required narrative and financial reports.
Procure equipment, and other supplies as needed for the project.
Issue contracts for services, personnel, and consultants as needed for the 
project.
If applicable, make payments for services, including for hours worked and 
travel reimbursements, to consultants and contractors.
Oversee the implementation of project activities.

C. Budget Detail

The State Library shall provide the Grantee funding for the expenses incurred in 
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California Library Literacy Services

 2023-2024 CLLS24-61 
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Grantee shall request the distribution of grant funding consistent with its proposal and 
the budget worksheet that was included with the application.  Under no circumstances 
shall payments exceed the total grant amount identified in this Agreement.  

D. Narrative and Financial Reports 

1. The Grantee shall be responsible for submission of interim and final narrative and 
financial reports on the progress and activities of the project, to the California 
State Library, using the sample report documents provided by the California 
State Library. 

2. All the reports must be current, include all required sections and documents, and 
must be approved by the Grant Monitor before any payment request can be 
processed.  Failure to comply with the specified reporting requirements may be 
considered a breach of this Agreement and result in the termination of the 
Agreement or rejection of the payment request and/or forfeiture by the Grantee 
of claims for costs incurred that might otherwise have been eligible for grant 
funding.  Any problems or delays must be reported immediately to the Grant 
Monitor.  The financial reports shall reflect the expenditures made by the 
Grantee under the Agreement and may be incorporated into the same 
reporting structure as the narrative reports. 

3. The reports shall be submitted by the following dates: 

Reporting Period Report Due Date 

July 1 - December 31 Mid-Year Report Due January 31, 2025 

July 1 - June 30 Final Report Due September 30, 2025 

4. Failure to submit timely reports with the appropriate documentation by the due 
date may result in rejection of the payment request and/or forfeiture by the 
Grantee of claims for costs incurred that might otherwise have been eligible for 
grant funding.  

5. The Grantee agrees to maintain records and supporting documentation 
pertaining to the performance of this grant, subject to possible audit for a 
minimum of five (5) years after final payment date or grant term end date, 
whichever is later.  Please refer to Exhibit A, Terms and Conditions for more 
information. 

6. In addition to the foregoing, the Grantee shall submit to the State Library such 
periodic reports, updates, documents and any information as deem necessary 
by the State Library to monitor compliance and/or perform program 
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evaluation.  Any requested data or information shall be submitted in electronic 
format on a form specified by the State Library. 

E. Claim Form and Payment 

1. The California State Library shall provide the Grantee payment as outlined in the 
payment schedule only if all requirements for claiming the funds as outline in this 
document have been met, and only for those activities and costs specified in 
the approved award application.  

2. The Grantee shall complete, sign, and submit Certification of Compliance form 
(Exhibit B) and the Financial Claim form (included in your award packet), to the 
California State Library within 14 days of receiving this award packet. These forms 
will be issued, signed, and submitted using the online signature and agreement 
platform, DocuSign, unless DocuSign is unallowable or inconsistent with practices 
and policies of the local jurisdiction. If the use of DocuSign is not acceptable to 
your organization, please contact your grant monitor regarding alternate 
options.  

3. Any of the sums appearing under the categories in the approved budget may 
be adjusted with prior authorization from the California State Library Grant 
Monitor.  This would be to increase the allotment with the understanding that 
there will be corresponding decreases in the other allotments so that the total 
amount paid by the California State Library to the Grantee under this Agreement 
shall not exceed the awarded amount, which shall be expended/encumbered 
during the grant period. 

4. If the payment amount made by the California State Library exceeds the actual 
expenses incurred during the term of this Agreement, as reflected in the financial 
reports to be filed by the Grantee, the Grantee shall immediately refund the 
excess payment amount to the California State Library. 

5. 
responsibility to pay all contractors and subcontractors for purchased goods and 
services. 

6. The Final Payment of 10% (if applicable) will be withheld and retained by the 
California State Library until all conditions agreed upon in this Agreement, 
including submission and grant monitor approval of the interim and final 
narrative and financial reports, have been satisfied.   

7. Prompt Payment Clause 
The California State Library will make payments to the Grantee in accordance 
with the Prompt Payment Clause under Government Code, section 927, et. seq.  
The Grantee may typically expect payment within 45 days from the date a grant 
payment request is properly submitted and approved by the Grant Monitor. 
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8. Budget Contingency Clause 

a. It is mutually agreed that if the Budget Act of the current fiscal year or any 
subsequent years covered under this Agreement does not appropriate 
sufficient funds for the program, this Agreement shall no longer be in full force 
and effect.  In this event, the California State Library shall have no liability to 
pay any funds whatsoever to the Grantee or to furnish any other 
considerations under this Agreement and the Grantee shall not be obligated 
to perform any provisions of this Agreement. 

b. If funding for any fiscal year is reduced or deleted by the Budget Act for 
purposes of this Program, the California State Library shall have the option to 
either cancel this Agreement with no liability occurring to itself or offer an 
Agreement amendment to the Grantee to reflect the reduced amount. 
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EXHIBIT A: TERMS and CONDITIONS

1. Accessibility: The State is responsible for ensuring that public websites are accessible 
to both the general public and state employees, including persons with 
disabilities. Grantee shall assist the State in meeting its responsibility. Therefore, all 
project materials generated by state funded programs must meet the California 
Accessibility Standards. Additionally all project materials designed, developed, and 
maintained shall be in compliance with the California Government Code, sections 
7405 and 11135, and the current Web Content Accessibility Guidelines, as published 
by the Web Accessibility Initiative of the World Wide Web Consortium at a minimum 
Level AA success criteria.

However, if for some reason project material is not generated to be in compliance 
to meet these standards, please still submit it to the State Library. When submitting 

The California State Library reserves the right to post project materials to its website 
that are in compliance with these standards.

2. Acknowledgment:  The State of California and the California State Library shall be 
acknowledged in all promotional materials and publications related to the 
California Library Literacy Services project.

a. Grant award recipients must ensure that the State of California receives full 
credit as the source of funds and that the California State Library, likewise, is 
acknowledged as the administrator.

b. Publications and information releases about the project must credit the State 
of California. An appropriate statement for a publication or project press 
release is:

[publication/project] was supported in whole or in part by 
funding provided by the State of California, administered by the 

Grantees must include the above statement in any publications, vehicle 
wraps, and promotional materials, including websites. If space is limited the 
State Library logo and the following shortened acknowledgement statement 
is acceptable:
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c. This credit line on products of a project, such as materials, is important to 
foster support from the public, and state funding sources. 

d. California State Library Logo: Use of the California State Library logo, which 
can be downloaded on the California State Library website, is required on 
any publication, vehicle wrap, or promotional material along with the above 
statement(s).  

e. Photo Documentation: Digital photos are a great way to document the 
happenings of your project. It is recommended that you use a photo release 

release form or contact your grant monitor for the State Libra  

3. Agency:  In the performance of this Agreement the Grantee and its agents and 
employees shall act in an independent capacity and not as officers, employees 
or agents of the California State Library.  The Grantee is solely responsible for all 
activities supported by the grant.  Nothing in this Agreement creates a 
partnership, agency, joint venture, employment, or any other type of relationship 
between the parties.  The Grantee shall not represent itself as an agent of the 
California State Library for any purpose and has no authority to bind the State 
Library in any manner whatsoever. 

4. Amendment:  No amendment or variation of the terms of this Agreement shall 
be valid unless made in writing, signed by the parties, and approved as required.  
No oral understanding or agreement not incorporated into this Agreement is 
binding on any of the parties.  This Agreement may be amended, modified or 
augmented by mutual consent of the parties, subject to the requirements and 
restrictions of this paragraph. 

5. Applicable law:  The laws of the State of California shall govern all proceedings 
concerning the validity and operation of this Agreement and the performance 
of the obligations imposed upon the parties hereunder.  The parties hereby 
waive any right to any other venue.  The place where the Agreement is entered 
into and place where the obligation is incurred is Sacramento County, California. 

6. Assignment, Successors, and Assigns:  The Grantee may not assign this 
Agreement or delegate its performance to any third-party person or entity, either 

provisions of this Agreement shall be binding upon and inure to the benefit of the 
California State Library, the Grantee, and their respective successors and assigns.  

7. Audit and Records Access:  The Grantee agrees that the California State Library, 
the Department of General Services, the State Auditor, or their designated 
representatives shall have the right to review, audit, inspect and copy any 
records and supporting documentation pertaining to the performance of this 
Agreement.  The Grantee agrees to maintain such records for possible audit for 
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a minimum of five (5) years after the final payment, or grant term end date, 
whichever is later, unless a longer period of records retention is stipulated, or until 
completion of any action and resolution of all issues which may arise as a result 
of any litigation, dispute, or audit, whichever is later.  The Grantee agrees to 
allow the auditor(s) access to such records during normal business hours and to 
allow interviews of any employees who might reasonably have information 
related to such records.  Further, the Grantee agrees to include a similar right of 
the State to audit records and interview staff in any subcontract related to 
performance of this Agreement. 

Examples of audit documentation may include, but not limited to, competitive 
bids, grant amendments, if any, relating to the budget or work plan, copies of 
any agreements with contractors or subcontractors if utilized, expenditure 
ledger, payroll register entries, time sheets, personnel expenditure summary form, 
travel expense log, paid warrants, contracts and change orders, samples of 
items and materials developed with grant funds, invoices and/or cancelled 
checks. 

8. Authorized Representative:  Grantee and the California State Library mutually 
represent that their authorized representatives have the requisite legal authority 

 

9. Communication:  All communications from either party, including an interim 
check-in at any time during the grant term, shall be directed to the respective 
grant manager or representative of the California State Library or Grantee.   For 
this purpose, the following contact information is provided below: 
 
Plumas County Library 
Dora Mitchell  
445 Jackson Street 
Quincy, CA 95971 
DoraMitchell@countyofplumas.co
m

 
[California State Library] 
Allyson Jeffredo 
[900 N Street 
[Sacramento, CA  95814] 
Allyson.jeffredo@library.ca.gov 
916-603-6709 
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1. Confidentiality:  Grantee will maintain as confidential any material it 

receives or produces that is marked Confidential or is inherently confidential 
or is protected by privilege.  Grantee agrees to alert the State Library to this 
status in advance, and State Library agrees to maintain this status in 
conformity with the Public Records Act. 

2. Contractor and Subcontractors:  Nothing contained in this Grant 
Agreement or otherwise shall create any contractual relation between the 
State and any contractor or subcontractors, and no contract or 
subcontract shall relieve the Grantee of his or her responsibilities and 
obligations hereunder. The Grantee agrees to be as fully responsible to the 
State for the acts and omissions of its contractors, subcontractors, 
volunteers, student interns and of persons either directly or indirectly 
employed by any of them as it is for the acts and omissions of persons 

contractors and subcontractors is an independent obligation from the 
the State 

shall have no obligation to pay or to enforce the payment of any monies to 
any contractor or subcontractor. 

3. Copyright:  Grantee owns and retains titles to any copyrights or 
copyrightable material from any original works that it creates within the 
scope of this Agreement in accordance with the federal Copyright Act.  (17 
U.S.C. 101, et seq.)  Grantee is responsible for obtaining any necessary 
licenses, permissions, releases or authorizations to use text, images, or other 
materials owned, copyrighted, or trademarked by third parties and for 
extending such licenses, permissions, releases, or authorizations to the 
California State Library pursuant to this section.  Also, the California State 
Library may upload, post or transmit copyrighted material produced or 
purchased with grant funds on a California State Library website for public 
access and viewing. 

4. Discharge of Grant Obligations:  The Grantee's obligations under this 
Agreement shall be deemed discharged only upon acceptance of the final 
report by California State Library.  If the Grantee is a non-profit entity, the 

e final 
report prior to its submission to California State Library. 

5. Dispute Resolution:  In the event of a dispute, Grantee will discuss the 
problem informally with the Grant Monitor.  If unresolved, the Grantee shall 

ten (10) days of discovery of the problem.  Within ten (10) days of receipt, 
the Grant Monitor shall meet with the Grantee for purposes of resolving the 
dispute.  Any dispute arising under the terms of this Agreement which is not 
disposed of within a reasonable period of time, the Grantee may bring it to 
the attention of the State Librarian or the designated representative.  The 
decision of the State Librarian or designated representative shall be final.  
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Unless otherwise instructed by the Grant Monitor, the Grantee shall continue 
with its responsibilities under this Agreement during any dispute. 

6. Drug-free Workplace:  The Grantee certifies under penalty of perjury under 
the laws of California, that the Grantee will comply with the requirements of 
the Drug-Free Workplace Act of 1990 (Gov. Code, § 8350 et. seq.) and will 
provide a drug-free workplace by taking the following actions: 

a. Publish a statement notifying employees that unlawful manufacture, 
distribution, dispensation, possession or use of a controlled substance is 
prohibited and specifying actions to be taken against employees for 
violations.  

b. Establish a Drug-Free Awareness Program to inform employees about all 
of the following: 

1) The dangers of drug abuse in the workplace. 
2) -free workplace;  
3) Any available counseling, rehabilitation and employee assistance 

programs. 
4) Penalties that may be imposed upon employees for drug abuse 

violations. 

c. Require that every employee who works on the Agreement will: 

1) -free workplace policy 
statement. 

2) 
condition of employment on the Agreement.  

Failure to comply with these requirements may result in suspension of 
payments under the Agreement or termination of the Agreement or both 
and grantee may be ineligible for award of any future state agreements if 
the California State Library determines that the grantee has made a false 
certification or violated the certification by failing to carry out the 
requirements as noted above. 

7. Effectiveness of Agreement:  This Agreement is of no force or effect until 
signed by both parties. 

8. Entire Agreement:  This Agreement supersedes all prior agreements, oral or 
written, made with respect to the subject hereof and, together with all 
attachments hereto, contains the entire agreement of the parties.  

9. Exclusive Agreement:  This is the entire Agreement between the California 
State Library and Grantee. 

10. Executive Order N-6-22-Russia Sanctions: The Grantee shall comply with 
Executive Order N-6-22 (the EO) regarding Economic Sanctions against 

Ukraine, as well as any sanctions imposed under state law. The EO directs 
state agencies to terminate grant agreements with, and to refrain from 
entering any new grant agreements with, individuals or entities that are 
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determined to be a target of Economic Sanctions. Accordingly, should the 
State determine Grantee is a target of Economic Sanctions or is conducting 
prohibited transactions with sanctioned individuals or entities, that shall be 
grounds for termination of this agreement. The State shall provide Grantee 
advance written notice of such termination, allowing Grantee at least 30 
calendar days to provide a written response. Termination shall be at the sole 
discretion of the State. 

11. Extension:  The State Librarian or designee may extend the final deadline for 

must be made in writing and received by the California State Library at least 
30 days prior to the final deadline. 

12. Failure to Perform:  The grant being utilized by the Grantee is to benefit the 
California Library Literacy Services project. If the Grant Monitor determines 
the Grantee has not complied with this Agreement, the Grantee may forfeit 
the right to reimbursement of any grant funds not already paid by the 
California State Library, including, but not limited to, the ten percent (10%) 
withhold. 

13. Federal and State Taxes:  The State Library shall not: 

a. Withhold Federal Insurance Contributions Act (FICA) payments from 

behalf; or 
b. Make Federal or State unemployment insurance contributions on 

 
c.  

Grantee shall pay all taxes required on payments made under this 
Agreement including applicable income taxes and FICA. 

14. Force Majeure:  Neither the California State Library nor the Grantee, its 
contractors, vendors, or subcontractors, if any, shall be responsible 
hereunder for any delay, default, or nonperformance of this Agreement, to 
the extent that such delay, default, or nonperformance is caused by an act 
of God, weather, accident, labor strike, fire, explosion, riot, war, rebellion, 
sabotage, flood, or other contingencies unforeseen by the California State 
Library or the Grantee, its contractors, vendors, or subcontractors, and 
beyond the reasonable control of such party. 

15. Forfeit of Grant Funds and Repayment of Funds Improperly Expended:  If 
grant funds are not expended, or have not been expended, in accordance 
with this Agreement, the State Librarian or designee, at his or her sole 
discretion, may take appropriate action under this Agreement, at law or in 
equity, including requiring the Grantee to forfeit the unexpended portion of 
the grant funds, including, but not limited to, the ten percent (10%) 
withhold, and/or to repay to the California State Library any funds 
improperly expended. 
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16. Fringe Benefit Ineligibility:  Grantee agrees that neither the Grantee nor its 

employees and contract personnel are eligible to participate in any 
employee pension, health benefit, vacation pay, sick pay or other fringe 
benefit plan of the State of California or the State Library. 

17. Generally Accepted Accounting Principles:  The Grantee is required to use 
Generally Accepted Accounting Principles in documenting all grant 
expenditures. 

18. Grant Monitor:  
progress and reviewing and approving Grant Payment Requests and other 
documents delivered to the California State Library pursuant to this 
Agreement.  The Grant Monitor may monitor Grantee performance to 
ensure Grantee expends grant funds appropriately and, in a manner, 
consistent with the terms and conditions contained herein.  The Grant 
Monitor does not have the authority to approve any deviation from or 
revision to the Terms and Conditions (Exhibit A) or the Procedures and 
Requirements unless such authority is expressly stated in the Procedures and 
Requirements. 

19. Grantee: the government or legal entity to which a grant is awarded, and 
which is accountable to the California State Library for the use of the funds 
provided. 

a. The grantee will make reports to the State Librarian in such form and 
containing such information as may be required to ensure the proper 

agreement. The grantee will keep such records and afford such 
access as the California State Library may find necessary to assure 
the correctness and verification of such reports. 

20. Grantee Accountability:  The Grantee is ultimately responsible and 
accountable for the manner in which the grant funds are utilized and 
accounted for and the way the grant is administered, even if the Grantee 
has contracted with another organization, public or private, to administer or 
operate its grant program.  In the event an audit should determine that 
grant funds are owed to the California State Library, the Grantee is 
responsible for repayment of the funds to the California State Library. 

21. Grantee Funds:  It is mutually agreed that the Grantee is responsible for 
furnishing funds beyond the grant award that may be necessary to 
complete the project. 

22. Independent Action:  Grantee reserves the right to fulfill its obligations under 
this Agreement in an independent manner, at any location and at any time 
within the agreed-
personnel shall perform all services required by this Agreement, but their 
time need not be devoted solely to fulfilling obligations under this 
Agreement.  Grantee shall furnish all equipment and materials used to meet 
its obligations and complete the Project.  The State Library shall not provide 
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any personnel or other resources beyond the grant award and is not 
required to provide training in connection with this Agreement. 
 

23. Indemnification:  Grantee agrees to indemnify, defend and save harmless 
the State of California, the California State Library and its officers, 
employees, and agents, from any and all claims, losses, and liabilities 
accruing or resulting to any and all contractors, subcontractors, suppliers, 
laborers and any other person, firm or corporation furnishing or supplying 
work services, materials, or supplies in connection with the performance of 
this Agreement, and from any and all claims and losses accruing or resulting 
to any person, firm or corporation who may be injured or damaged by 
Grantee in the performance of this Agreement. 
 

24. License to Use:  The California State Library reserves a fully paid-up, royalty-
free, nonexclusive, sub-licensable and irrevocable license to reproduce, 
publish, prepare derivative works, distribute or otherwise use, and to 
authorize third parties to use, any material received or maintained by 
Grantee in connection with this Agreement.  This includes intellectual 
property, with or without third-party rights.  All such usages will be for public 
library and State governmental purposes: 
 

a. The copyright in any work developed under this grant, sub-grant, or 
contract under this grant or sub-grant; and 

b. Any rights of copyright to which a Grantee, sub-grantee, or a 
contractor purchases ownership with grant support. 

25. Limitation of Expenditure: Expenditure for all projects must conform to the 

regulations. The total amount paid by the California State Library to the 
Grantee under this agreement shall not exceed $25,000 and shall be 
expended/encumbered in the designated award period. 

During the award period, the grantee may find that the awarded budget 
may need to be modified. Budget changes, requests for additional funds, or 
requests for reductions in award funding must be discussed with the 
assigned State Library Grant Monitor and a Grant Award Modification may 
be required to be submitted according to the instructions. Approval is by 
the State Librarian or their designee. Adjustments should be reported on the 
next financial report. Any adjustments in approved budgets must be 
documented and documentation retained in project accounts. 

26. Lobbying:  Grantee confirms that the grant funds will not be used for the 
purposes of lobbying or otherwise attempting to influence legislation, as 
those purposes are defined by the U.S. Internal Revenue Code of 1986. 

27. Non-Discrimination Clause:  During this grant period, the Grantee and the 
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harass, or allow harassment against any employee or applicant for 
employment because of race, religious creed, color, national origin, 
ancestry, physical disability, mental disability, medical condition, genetic 
information, marital status, sex, age, sexual orientation, or military and 
veteran status.  Grantee shall insure that the evaluation and treatment of 
contractors, employees and applicants for employment are free from such 
discrimination and harassment.  

Additionally, Grantee, contractors, and subcontractors, if applicable, shall 
comply with the provisions of the Fair Employment and Housing Act (Gov. 
Code §12900 et seq.), the regulations promulgated thereunder (Cal. Code 
Regs., tit. 2, §11000 et seq.), the provisions of Article 9.5, Chapter 1, Part 1, 
Division 3, Title 2 of the Government Code (Gov. Code §§ 11135-11139.5), 
and the regulations or standards adopted by the California State Library to 
implement such article. 

Grantee shall permit access by representatives of the Department of Civil 
Rights and the California State Library upon reasonable notice at any time 

to such of its books, records, accounts, and all other sources of information 
and its facilities as said Department or the California State Library shall 
require ascertaining compliance with this clause.  Grantee, and its 
contractors, and subcontractors shall give written notice of their obligations 
under this clause to labor organizations with which they have a collective 
bargaining or other agreement. (See Cal. Code Regs., tit. 2, §11105.)  
Grantee shall include the non-discrimination and compliance provisions of 
this clause in all contracts and subcontracts to perform work under the 
Agreement. 

28. Notices:  All notices and other communications in connection with this 
Agreement shall be in writing, and shall be considered delivered as follows: 

a. Electronic Mail (E-mail):  When sent by e-mail to the last e-mail 
address of the recipient known to the party giving notice.  Notice is 
effective upon transmission. 

b. DocuSign (e-signature platform): When sent via DocuSign a 
notification will be sent to the last e-mail address of the recipient 
known to the party giving notice. Notice is effective upon 
transmission. 

c. Grants Management System: When sent via / uploaded to the 

will be sent to the last e-mail address of the recipient known to the 
party giving notice. Notice is effective upon transmission. 

d. Personally: 
address as stated in this Agreement. 
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e. U.S. Mail: Five days after being deposited in the U.S. Mail, postage 

Agreement. 

29. Order of Precedence:  The performance of this Agreement shall be 
conducted in accordance with the Terms and Conditions, Procedures and 
Requirements, Certificate of Compliance, Project Summary, Activities 
Timeline, and Budget, of this Agreement, or other combination of exhibits 
specified on the Grant Agreement Coversheet attached hereto 

-

herein by this reference.  In the event of conflict or inconsistency between 
the articles, exhibits, attachments, specifications or provisions that constitute 
this Agreement, the following order of precedence shall apply:  

a. Grant Agreement Coversheet and any Amendments thereto 
b. Terms and Conditions  
c. Procedures and Requirements  
d. Certificate of Compliance 
e. Project Summary  
f.  
g. All other attachments hereto, including any that are incorporated 

by reference. 

30. Payment:  

a. The approved Budget, if applicable, is attached hereto and 
incorporated herein by this reference and states the maximum 
amount of allowable costs for each of the tasks identified in the 
Project Summary and Activity Timeline included in the project 
application.  California State Library shall provide funding to the 

Application at only those costs specified in the Budget and incurred 
in the term of the Agreement. 

b. The Grantee shall carry out the work described in the Work Plan or in 

or modifications to the Work Plan, approved project as described in 

performing the changed work or incurring the changed cost. If the 
Grantee fails to obtain such prior written approval, the State Librarian 
or designee, at his or her sole discretion, may refuse to provide funds 
to pay for such work or costs. 

c. The Grantee shall request funds in accordance with the funding 
schedule included in this agreement. 

Docusign Envelope ID: C542BFF9-FCD1-4CDC-8281-419172C7778D

Page 367 of 503



Plumas County Library
California Library Literacy Services

 2023-2024 CLLS24-61 
Page 17 of 29 

 
d. Ten percent (10%) will be withheld from the Payment Request (if 

applicable) and paid at the end of the grant term, when all reports 
and conditions stipulated in this Agreement have been satisfactorily 
completed.  Failure by the grantee to satisfactorily complete all 
reports and conditions stipulated in this Agreement may result in 
forfeiture of any such funds withheld.  

e. 
to the amounts authorized in the California State Administrative 
Manual (see Exhibit C or contact the Grant Monitor for more 
information).  

f. Payment will be made only to the Grantee.  
g. Reimbursable expenses shall not be incurred unless and until the 

grantee receives a Notice to Proceed as described in the 
Procedures and Requirements. 

31. Personal Jurisdiction:  The Grantee consents to personal jurisdiction in the 
State of California for all proceedings concerning the validity and operation 
of this Agreement and the performance of the obligations imposed upon 
the parties.  Native American Tribal grantees expressly waive tribal sovereign 
immunity as a defense to any and all proceedings concerning the validity 
and operation of this Agreement and the performance of the obligations 
imposed upon the parties. 

32. Personnel Costs:  Any personnel expenditures to be paid for with grant funds 
must be computed based on actual time spent on grant-related activities 
and on the actual salary or equivalent hourly wage the employee is paid 
for their regular job duties, including a proportionate share of any benefits 
to which the employee is entitled. 

33. Pledge:  This Agreement shall not be interpreted to create any pledge or 
any commitment by the State Library to make any other or further grants or 
contributions to Grantee, or any other person or entity in connection with 
the Project.  It is mutually agreed that Grantee is responsible for furnishing 
funds beyond the grant award that may be necessary to complete 
outcomes or deliverables. 

34. Privacy Protection:  Both parties agree to protect the confidentiality of any 
non-public, personal information that may be contained in materials 
received or produced in connection with this Agreement, as required by 
Civil Code, section 1798, et. seq. 

35. Prohibited Use:  The expenditure under this program shall not be used to 
supplant Grantee efforts in other grant programs provided by the California 
State Library. 
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36. Public Records Act:  Material maintained or used by the California State 

Government Code, sections 6250, et. seq.  This includes the Interim and Final 
reports, and any other written communications between the parties.  
Grantee agrees to ensure that all content contained in its written reports 
are appropriate for publication.  Said material, along with all other reports, 
documentation and data collected during the term of the Agreement, will 
be subject to disclosure unless it qualifies for exemption under the PRA in 
whole or in part.  Grantee agrees to alert the State Library as to a basis for 
exemption, if any exists. 

37. Publicity Obligations:  Grantee will notify the State Library of any 
promotional materials or publications resulting from the grant no later than 
five (5) days in advance of distribution, whether they are print, film, 
electronic, or in any other format or medium.  Copies of all promotional 
materials will be provided to the State Library. Grantee will acknowledge 

Library may include information about this grant and its outcomes in its own 
annual reports, with specific reference to Grantee, and may distribute such 
information to third parties. 

38. Records:  Communications, grant related documents, data, original 
receipts, and invoices must be maintained by Grantee and shall be made 
available to the State Library upon request.  Grantee agrees to maintain 
adequate grant program records and adequate financial records 
consistent with generally accepted accounting practices, and to retain all 
records for at least five (5) years after the end-of-term.  The State Library 

ensure compliance with this Agreement, with reasonable advance notice. 

39. Reduction of Waste:  In the performance of this Agreement, Grantee shall 
take all reasonable steps to ensure that materials purchased or utilized in 
the course of the project are not wasted. Steps should include, but not be 
limited to: the use of used, reusable, or recyclable products; discretion in the 
amount of materials used; alternatives to disposal of materials consumed; 
and the practice of other waste reduction measures where feasible and 
appropriate. 

40. Reimbursement Limitations:  Under no circumstances shall the Grantee seek 
reimbursement pursuant to this Agreement for a cost or activity that has 
been or will be paid for through another funding source.  The Grantee shall 
not seek reimbursement for any costs used to meet cost sharing or 
matching requirements of any other California State Library funded 
program. 
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41. Reports and Claims: It is the responsibility of the grantee make the required 

reports and claims to the California State Library. 

a. The grantee shall be responsible for submitting to the State Library 
Narrative Reports detailing progress and activities. The reports are 
due on the dates specified in the reporting schedule detailed in the 
Procedures and Requirements section.  

b. The grantee shall be responsible for submitting to the State Library 
Financial Reports reflecting grantee expenditure activity. The reports 
are due on the dates specified in the reporting schedule detailed in 
the Procedures and Requirements section.  

c. To obtain payment hereunder the grantee shall submit authorized 
claims provided by the State Library for that purpose, on each of the 
following mentioned dates for payment, and the California State 
Library agrees to reimburse the Library as soon thereafter as State 
fiscal procedures will permit. 

d. The final 10% of the grant award (if applicable) is payable only upon 
approval of all final reports and receipt of claim form. Failure to 

administrative duty under the award.  
e. Payment will be provided to cover the expenditures incurred by the 

grantee for the project in the following manner: 
o $22,500 upon execution of the agreement and submission of 

claim by the grantee organization. 
o A second payment will be made after the submission and 

approval of the first reports and receipt of claim form in the 
amount of $2,500. 

 
42. Self-   All expenditures for which 

reimbursement pursuant to this Agreement is sought shall be the result of 
-length transactions and not the result of, or motivated by, self-dealing 

on the part of the Grantee or any employee or agent of the Grantee.  For 
pur -
both parties are on equal footing and fair market forces are at play, such as 

business and 
-

where an individual or entity is obligated to act as a trustee or fiduciary, as 
when handling public funds, and chooses to act in a manner that will 
benefit the individual or entity, directly or indirectly, to the detriment of, and 
in conflict with, the public purpose for which all grant monies are to be 
expended. 

43. Severability:  If any part of this Agreement is found to be unlawful or 
unenforceable, such provisions will be voided and severed from this 
Agreement, but the remainder of the provisions in the Agreement will 
remain in full force and effect. 
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44. Site Visits:  The Grantee shall allow the California State Library to access and 

conduct site visits, with reasonable notice, at which grant funds are 
expended and related work being performed at any time during the 
performance of the work and for up to ninety (90) days after completion of 
the work, or until all issues related to the grant project have been resolved.  
A site visit may include, but not be limited to, monitoring the use of grant 
funds, provide technical assistance when needed, and to visit the State 
funded project.   

45. Termination:  The Agreement shall be subject to termination by the State 
Librarian or designee upon notice to the Grantee at least thirty (30) days 
prior to the effective date of termination.  In the event this agreement is 
terminated, the Grantee shall deliver to the State Librarian copies of all 
reports, accounting, data, and materials prepared up to the date of 
termination.  The State Librarian shall determine and pay the Grantee for 
necessary and appropriate expenditures and obligations up to the date of 
termination which have not been covered by prior installments previously 
paid to the Grantee.  Upon such termination, the unused portion of the 
grant award must be returned to the California State Library within 45 days.  
If funding has been advanced to the Grantee, any unobligated balances, 
as determined by the State Librarian, shall be returned to the State Library 
within 45 days of the notice of termination.   

46. Timeline:  Time is of the essence to this Agreement.  It is mutually agreed 
between the parties that the grant application and the timeline included 
therein are part of the Agreement. 

47. Unused Funds:  At the end-of-term Grantee agrees to return any 
unexpended or unaccounted for funds to the State Library, or to submit a 
written request for an extension of the grant period.  Funds will be 
considered unexpended or unaccounted if they were: (1) not used for their 
intended purpose, or (2) used inconsistent with the terms of this Agreement.   

Funds will also be considered unaccounted for, and must be returned, if the 
proposal outcomes or deliverables are materially incomplete by the end-of-
term or earlier termination, as determined by the State Library in its sole 
discretion. 

48. Waiver of Rights:  California State Library shall not be deemed to have 
waived any rights under this Agreement unless such waiver is given in writing 
and signed by California State Library.  No delay or omission on the part of 
California State Library in exercising any rights shall operate as a waiver of 
such right or any other right.  A waiver by California State Library of a 
provision of this Agreement shall not prejudice or constitute a waiver of 

t compliance with 
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that provision or any other provision of this Agreement.  No prior waiver by 
California State Library, nor any course of dealing between California State 
Library and Grantee, shall constitute a waiver of any of California State 

transactions.  Whenever the consent of California State Library is required 
under this Agreement, the granting of such consent by California State 
Library in any instance shall not constitute continuing consent to subsequent 
instances where such consent is required and in all cases such consent may 
be granted or withheld in the sole discretion of California State Library. 

49. Work Products:  Grantee shall provide California State Library with copies of 
all final products identified in the Work Plan and Application.  Grantee shall 
also provide the State Library with copies of all public education and 
advertising material produced pursuant to this Agreement. 

50.   

personnel.  If Grantee hires employees to perform services required by this 
urance for 

them.  The Grantee is aware of Labor Code Section 3700, which requires 

to undertake self-insurance in accordance with the Labor Code, and the 
Grantee agrees to comply with such provisions before commencing the 
performance of the work of this Agreement.  
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EXHIBIT B: CERTIFICATION of COMPLIANCE FORM

1. AUTHORIZED REPRESENTATIVE: I certify that the authorized representative 
named below is the legally designated representative of the Grantee for 
this Grant Agreement and project and is authorized to receive and expend 
funds in order to administer this grant program.

2. I certify that all information provided to the California State Library for review 
in association with this award is correct and complete to the best of my 
knowledge, and as the authorized representative of the Grantee, I commit 
to the conditions of this award, and I have the legal authority to do so.

3. I certify that any or all other participants or contractors in the grant program 
have agreed to the terms of the application/grant award and have 
entered into an agreement(s) concerning the final disposition of equipment, 
facilities, and materials purchased for this program from the funds awarded 
for the activities and services described in the attached, as approved 
and/or as amended in the application by the California State Librarian.

4. The authorized representative, on behalf of the Grantee, certifies that the 
Grantee will comply with all applicable requirements of State and Federal 
laws, regulations, and policies governing this program, to include the 
requirements listed below in this Certification of Compliance Form.

5. The authorized representative, on behalf of the Grantee, hereby certifies to 
the California State Library, for an award of funds in the amount $25,000. This 
award will provide library services as set forth in the Project Application as 
approved and/or as amended by the California State Librarian.

6. STATEMENT OF COMPLIANCE:  Grantee has, unless exempted, complied with 
the non-discrimination program requirements. (Gov. Code §12990 (a-f) and 
CCR, Title 2, Section 11102). 

7. DRUG-FREE WORKPLACE REQUIREMENTS:  Grantee will comply with the 
requirements of the Drug-Free Workplace Act of 1990 and will provide a 
drug-free workplace by taking the following actions: 

a. Publish a statement notifying employees that unlawful manufacture, 
distribution, dispensation, possession or use of a controlled substance is 
prohibited and specifying actions to be taken against employees for 
violations. 

b. Establish a Drug-Free Awareness Program to inform employees about:

1) the dangers of drug abuse in the workplace; 
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2) the person's or organization's policy of maintaining a drug-free 

workplace;  
3) any available counseling, rehabilitation and employee assistance 

programs; and, 
4) penalties that may be imposed upon employees for drug abuse 

violations. 

c. Every employee who works on the proposed Agreement will: 

1) receive a copy of the company's drug-free workplace policy 
statement; and, 

2) agree to abide by the terms of the company's statement as a 
condition of employment on the Agreement.  

Failure to comply with these requirements may result in suspension of 
payments under the Agreement or termination of the Agreement or both 
and Grantee may be ineligible for award of any future State agreements if 
the department determines that any of the following has occurred: the 
Grantee has made false certification or violated the certification by failing 
to carry out the requirements as noted above. (Gov. Code § 8350 et. seq.) 

8. CONFLICT OF INTEREST:  Grantee needs to be aware of the following 
provisions regarding current or former state employees.  If Grantee has any 
questions on the status of any person rendering services or involved with the 
Agreement, the California State Library must be contacted immediately for 
clarification.  

Current State Employees (Pub. Contract Code § 10410):  

a. No officer or employee shall engage in any employment, activity or 
enterprise from which the officer or employee receives 
compensation or has a financial interest, and which is sponsored or 
funded by any state agency, unless the employment, activity or 
enterprise is required as a condition of regular state employment. 

b. No officer or employee shall contract on his or her own behalf as an 
independent contractor with any state agency to provide goods or 
services.  

Former State Employees (Pub. Contract Code § 10411):  

a.  For the two-year period from the date he or she left state 
employment, no former state officer or employee may enter into a 
contract in which he or she engaged in any of the negotiations, 
transactions, planning, arrangements or any part of the decision-
making process relevant to the contract while employed in any 
capacity by any state agency.  

b. For the twelve-month period from the date he or she left state 
employment, no former state officer or employee may enter into a 
contract with any state agency if he or she was employed by that 
state agency in a policy-making position in the same general subject 
area as the proposed contract within the 12-month period prior to his 
or her leaving state service.  
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If Grantee violates any provisions of above paragraphs, such action by 
Grantee shall render this Agreement void. (Pub. Contract Code § 10420).  

Members of boards and commissions are exempt from this section if they do 
not receive payment other than payment of each meeting of the board or 
commission, payment for preparatory time and payment for per diem. (Pub. 
Contract Code § 10430 (e)). 

9. LABOR CODE/WORKERS' COMPENSATION: Grantee needs to be aware of 
the provisions which require every employer to be insured against liability for 
Worker's Compensation or to undertake self-insurance in accordance with 
the provisions, and Grantee affirms to comply with such provisions before 
commencing the performance of the work of this Agreement. (Labor Code 
§ 3700). 

10. AMERICANS WITH DISABILITIES ACT:  Grantee assures the State that it 
complies with the Americans with Disabilities Act (ADA) of 1990, which 
prohibits discrimination on the basis of disability, as well as all applicable 
regulations and guidelines issued pursuant to the ADA. (42 U.S.C. 12101 et. 
seq.)  

11. RESOLUTION:  For awards totaling $350,000 or more, a county, city, district, or 
other local public body must provide the State with a copy of a resolution, 
order, motion, or ordinance of the local governing body which by law has 
authority to enter into an agreement, authorizing execution of the 
agreement. 

12. PAYEE DATA RECORD FORM STD. 204:  This form must be completed by all 
Grantees that are not another state agency or other governmental entity. 

13. DRUG FREE WORKPLACE: 
a. Continue to provide a drug-free workplace by complying with the 

requirements in 2 C.F.R. part 3186 (Requirements for Drug-Free 
Workplace (Financial Assistance)). In particular, the recipient must 
comply with drug- free workplace requirements in subpart B of 2 
C.F.R. part 3186, which adopts the Government-wide 
implementation (2 C.F.R. part 182) of sections 5152-5158 of the Drug-
Free Workplace Act of 1988 (P. L. 100-690, Title V, Subtitle D; 41 U.S.C. 
§§ 701-707). 

b. This includes but is not limited to: making a good faith effort, on a 
continuing basis, to maintain a drug-free workplace; publishing a 
drug-free workplace statement; establishing a drug-free awareness 
program for the employees; taking actions concerning employees 
who are convicted of violating drug statutes in the workplace.  

14. ACCESSIBILITY: The organization receiving this award, as listed in the 
certification section below, and all program staff, will ensure all project 
materials will meet California accessibility standards. 

15. NON-DISCRIMINATION: The organization receiving this award, as listed in the 
certification section below, and all program staff, agree to comply with all 
California non-discrimination laws. 
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16. ACKNOWLEDGEMENT: The organization receiving this award, as listed in the 
certification section below, and all program staff, agree to comply with 
California State Library acknowledgement requirements. 
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EXHIBIT C: CALIFORNIA LIBRARY LITERACY SERVICES 
GUIDELINES

1. California Library Literacy Services programs shall comply with the 
requirements in Sections 18880-18883 of the California Education Code.

2. California Library Literacy Services programs shall train and recruit volunteers 
to serve as tutors. Volunteer tutors are the primary instructors for the 
program. 

3. California Library Literacy Services programs shall seek local government 
and community resources and develop cooperative relations with other 
local literacy services providers.

4. California Library Literacy Services programs will provide a base level of 
local and private fiscal support to be established by the California State 
Library.

5. In response to an expressed and recognized need from the field for specific 
program requirements, the California State Library and related stakeholders 
created a framework and program essentials. The framework and essentials 
describe what constitutes an effective program:

a. California Library Literacy Services programs must use the Roles and 
Goals framework to implement and evaluate their literacy services.

b.
regional Library Literacy Network Meetings.

c. Tutor training for volunteers should include, at a minimum, a program 
orientation, tutoring basics, and instruction on learner-driven services.

d. California Library Literacy Services programs must align with the 
following program values:

i. California Library Literacy Services is library based; 
ii. California Library Literacy Services is a core library service;
iii. California Library Literacy Services is learner-driven;
iv. California Library Literacy Services is community-focused;
v. California Library Literacy Services is volunteer-supported;
vi. California Library Literacy Services staff is professionally 

engaged; and
vii. California Library Literacy Services supports families.

6. California Library Literacy Services Family Literacy programs (if applicable) 
shall provide services to prevent illiteracy through coordinated literacy and 
preliteracy services to families. Recruitment of parents not previously 
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included in public library literacy programs is a high priority. Family Literacy 
programs are implemented and evaluated using the Family Literacy 
Evaluation Framework. 

 

Certification 

ORGANIZATION 
Name:  Address (official and complete):  

PROJECT COORDINATOR 
Name:  

Email:  Phone:  

GRANTTEE AUTHORIZED REPRESENTATIVE 
Name:  Title:  

Email:  Phone:  

Signature: Date:  
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530-283-6575

Dora Mitchell

Dora Mitchell

Plumas County Library

doramitchell@countyofplumas.com

County Librarian

445 Jackson St. Quincy, CA 95971

DoraMitchell@countyofplumas.com

Page 378 of 503



Plumas County Library
California Library Literacy Services

2023-2024 CLLS24-61
Page 28 of 29

Authorized Representative Signature

ORGANIZATION 

Name: Address (official and complete): 

AUTHORIZED REPRESENTATIVE

Signature:   Date: 

Printed Name of Person Signing: Title: 

STATE OF CALIFORNIA

Agency Name: California State Library Address: 900 N Street, Sacramento, CA 95814

Signature: Date: 

Printed Name of Person Signing: Title: California State Librarian
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20 August 2024

RE: Contractor and Grantee Compliance with Economic Sanctions Imposed in 

Dear Grantee, 

You are receiving this notification because you currently have an active grant through the 
California State Library.

On March 4, 2022, Governor Gavin Newsom issued Executive Order N-6-22 (EO) 
regarding sanctions in response to Russian aggression in Ukraine. The EO is located at 
https://www.gov.ca.gov/wp-content/uploads/2022/03/3.4.22-Russia-Ukraine-Executive-
Order.pdf.   

to take certain immediate steps, including notifying all contractors and grantees of their 
obligations to comply with existing economic sanctions imposed by the U.S. government in 
response to Russia's actions in Ukraine, as well as any sanctions imposed under state 
law.  

This correspondence serves as a notice under the EO that as a contractor or grantee, 

Ukraine is required, including with respect to, but not limited to, the federal executive
orders identified in the EO and the sanctions identified on the U.S. Department of the 
Treasury website (https://home.treasury.gov/policy-issues/financial-sanctions/sanctions-
programs-and-country-information/ukraine-russia-related-sanctions). Failure to comply 
may result in the termination of contracts or grants, as applicable. 

Please note that for any agreements or grants valued at $5 million or more, a separate 
notification will be sent outlining additional requirements specified under the EO.

Annly Roman
California State Library
900 N Street
Sacramento, CA 95814
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CA LIBRARY LITERACY AND ENGLISH ACQUISITION SERVICES 

FINANCIAL CLAIM 
1st PAYMENT 

 

CERTIFICATION 

I hereby certify under penalty of perjury: that I am the duly authorized representative of the claimant herein; 

that this claim is in all respects true, correct and in accordance with law and the terms of the agreement; and 

that payment has not previously been received for the amount claimed herein. 

By  
 

  

 (Signature of the Authorized Representative)   
  

 
  

 (Print Name)  (Title) 

 
*Legal payee name must match the payee’s federal tax return. Warrant will be made payable to payee name. Payee 
discrepancies in name and/or address may cause delay in payment. If you need to change payee name and/or address, 
please contact Fiscal Services at stategrants.fiscal@library.ca.gov. 
 
 

 

State of California, State Library Fiscal Office 
 
 

ENY: 2024 ITEM NO: 6120-213-0001, Chapter 22, Statutes of 2024 
PURCHASING AUTHORITY NUMBER: CSL-6120  REPORTING STRUCTURE: 61202000 

COA: 5432000 PROGRAM #: 5312 
FAIN: LS or N/A  

By   Date  

         (State Library Representative)    

Grant Award #: CLLS24-61 Date:  

Invoice #: 
 

CLLS24-61-01 PO #: 
 

7625 

Payee Name: Plumas County Library 

 (Legal name of authorized agency to receive, disburse and account for funds*) 

Complete Address:   

 Street Address, City, State, Zip Code (Warrant will be mailed to this address) 

Amount Claimed:  $22,500 Type of Payment: 

 (Payable Upon Execution of Agreement) ☒ PROGRESS 

Grantee Name:                          Plumas County Library  ☐ FINAL  

 (Name on Award Letter and Agreement) ☐ IN FULL            

Project Title: California Library Literacy Services ☐ AUGMENT 

For Period From: upon execution to end of grant period 
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STATE OF CALIFORNIA – DEPARTMENT OF FINANCE 
PAYEE DATA RECORD 
(Required when receiving payment from the State of California in lieu of IRS W-9 or W-7) 
STD 204 (Rev. 03/2021) 

Section 1 – Payee Information 
NAME (This is required. Do not leave this line blank. Must match the payee’s federal tax return) 

BUSINESS NAME, DBA NAME or DISREGARDED SINGLE MEMBER LLC NAME (If different from above) 

MAILING ADDRESS (number, street, apt. or suite no.) (See instructions on Page 2) 

CITY, STATE, ZIP CODE E-MAIL ADDRESS 

Section 2 – Entity Type 
Check one (1) box only that matches the entity type of the Payee listed in Section 1 above. (See instructions on page 2) 

CORPORATION (see instructions on page 2)☐ SOLE PROPRIETOR / INDIVIDUAL 
☐ MEDICAL (e.g., dentistry, chiropractic, etc.)☐ SINGLE MEMBER LLC Disregarded Entity owned by an individual 

☐ PARTNERSHIP 
☐ ESTATE OR TRUST 

☐ LEGAL (e.g., attorney services) 

☐ EXEMPT (e.g., nonprofit) 

☐ ALL OTHERS 
Section 3 – Tax Identification Number 

Enter your Tax Identification Number (TIN) in the appropriate box.  The TIN must 
match the name given in Section 1 of this form. Do not provide more than one (1) TIN. 
The TIN is a 9-digit number. Note: Payment will not be processed without a TIN. 
• 

• 

• 

• 

• 

• 

For Individuals, enter SSN. 
If you are a Resident Alien, and you do not have and are not eligible to get an 
SSN, enter your ITIN. 
Grantor Trusts (such as a Revocable Living Trust while the grantors are alive) may 
not have a separate FEIN. Those trusts must enter the individual grantor’s SSN. 
For Sole Proprietor or Single Member LLC (disregarded entity), in which the 
sole member is an individual, enter SSN (ITIN if applicable) or FEIN (FTB 
prefers SSN). 
For Single Member LLC (disregarded entity), in which the sole member is a 
business entity, enter the owner entity’s FEIN.  Do not use the disregarded 
entity’s FEIN. 
For all other entities including LLC that is taxed as a corporation or partnership, 
estates/trusts (with FEINs), enter the entity’s FEIN. 

Social  Security Number (SSN) or 
Individual Tax Identification Number (ITIN) 

___ ___ ___ -___ ___ - ___ ___ ___ ___ 

OR 

Federal Employer Identification Number
(FEIN) 

___ ___  - ___ ___ ___ ___ ___ ___ ___ 

Section 4 – Payee Residency Status (See instructions) 

     
  

 
  

   
       

     

     

 

   
        

 

 

  
     

 

   

 
      

     
 

      
    

 

    

  

    
  

  

 

  
 

  

   
                

              

 
       

  
      

  
  

   

  
   

   

   

   

☐ CALIFORNIA RESIDENT – Qualified to do business in California or maintains a permanent place of business in California. 

☐ CALIFORNIA NONRESIDENT – Payments to nonresidents for services may be subject to state income tax withholding. 

☐No services performed in California 
☐Copy of Franchise Tax Board waiver of state withholding is attached. 

Section 5 – Certification 
I hereby certify under penalty of perjury that the information provided on this document is true and correct. 
Should my residency status change, I will promptly notify the state agency below. 
NAME OF AUTHORIZED PAYEE REPRESENTATIVE TITLE E-MAIL ADDRESS 

SIGNATURE DATE TELEPHONE (include area code) 

Section 6 – Paying State Agency 
Please return completed form to: 
STATE AGENCY/DEPARTMENT OFFICE UNIT/SECTION 

MAILING ADDRESS FAX TELEPHONE (include area code) 

CITY STATE ZIP CODE E-MAIL ADDRESS 

Print Form Reset Form
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CA

 

 

 

916-603-7157

Sacramento

 

 

 

accounting@library.ca.gov

900 N Street

  

 

Admin/Accounting

 

Ca. State Library
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STATE OF CALIFORNIA – DEPARTMENT OF FINANCE 
PAYEE DATA RECORD 
(Required when receiving payment from the State of California in lieu of IRS W-9 or W-7) 
STD 204 (Rev. 03/2021) 

GENERAL INSTRUCTIONS 
Type or print the information on the Payee Data Record, STD 204 form.  Sign, date, and return to the state agency/department office address shown in Section 6.  
Prompt return of this fully completed form will prevent delays when processing payments. 

Information provided in this form will be used by California state agencies/departments to prepare Information Returns (Form1099).  
NOTE: Completion of this form is optional for Government entities, i.e. federal, state, local, and special districts. 

A completed Payee Data Record, STD 204 form, is required for all payees (non-governmental entities or individuals) entering into a transaction that may lead to a 
payment from the state. Each state agency requires a completed, signed, and dated STD 204 on file; therefore, it is possible for you to receive this form from 
multiple state agencies with which you do business. 

Payees who do not wish to complete the STD 204 may elect not to do business with the state. If the payee does not complete the STD 204 and the required 
payee data is not otherwise provided, payment may be reduced for federal and state backup withholding. Amounts reported on Information Returns (Form 1099) 
are in accordance with the Internal Revenue Code (IRC) and the California Revenue and Taxation Code (R&TC). 

Section 1 – Payee Information 
Name – Enter the name that appears on the payee's federal tax return.  The name provided shall be the tax liable party and is subject to IRS TIN matching (when 
applicable). 
• Sole Proprietor/Individual/Revocable Trusts – enter the name shown on your federal tax return. 
• Single Member Limited Liability Companies (LLCs) that is disregarded as an entity separate from its owner for federal tax purposes - enter the name of the 

individual or business entity that is tax liable for the business in section 1.  Enter the DBA, LLC name, trade, or fictitious name under Business Name. 
• Note: for the State of California tax purposes, a Single Member LLC is not disregarded from its owner, even if they may be disregarded at the Federal level. 
• Partnerships, Estates/Trusts, or Corporations – enter the entity name as shown on the entity’s federal tax return.  The name provided in Section 1 must match 

to the TIN provided in section 3.  Enter any DBA, trade, or fictitious business names under Business Name. 
Business Name – Enter the business name, DBA name, trade or fictitious name, or disregarded LLC name. 
Mailing Address – The mailing address is the address where the payee will receive information returns.  Use form STD 205, Payee Data Record Supplement 
to provide a remittance address if different from the mailing address for information returns, or make subsequent changes to the remittance address. 

Section 2 – Entity Type 
If the Payee in Section 1 is a(n)… THEN Select the Box for… 
Individual ● Sole Proprietorship ● Grantor (Revocable Living) Trust disregarded for federal tax purposes Sole Proprietor/Individual 
Limited Liability Company (LLC) owned by an individual and is disregarded for federal tax purposes Single Member LLC-owned by an individual 
Partnerships ● Limited Liability Partnerships (LLP) ● and, LLC treated as a Partnership Partnerships 
Estate ● Trust (other than disregarded Grantor Trust) Estate or Trust 
Corporation that is medical in nature (e.g., medical and healthcare services, physician care, nursery 
care, dentistry, etc. ● LLC that is to be taxed like a Corporation and is medical in nature 

Corporation-Medical 

Corporation that is legal in nature (e.g., services of attorneys, arbitrators, notary publics involving legal 
or law related matters, etc.) ● LLC that is to be taxed like a Corporation and is legal in nature 

Corporation-Legal 

Corporation that qualifies for an Exempt status, including 501(c) 3 and domestic non-profit corporations. Corporation-Exempt 
Corporation that does not meet the qualifications of any of the other corporation types listed above ● LLC 
that is to be taxed as a Corporation and does not meet any of the other corporation types listed above 

Corporation-All Other 

Section 3 – Tax Identification Number 
The State of California requires that all parties entering into business transactions that may lead to payment(s) from the state provide their Taxpayer 
Identification Number (TIN). The TIN is required by R&TC sections 18646 and 18661 to facilitate tax compliance enforcement activities and preparation of 
Form 1099 and other information returns as required by the IRC section 6109(a) and R&TC section 18662 and its regulations. 

Section 4 – Payee Residency Status 
Are you a California resident or nonresident? 
• A corporation will be defined as a "resident" if it has a permanent place of business in California or is qualified through the Secretary of State to do business in 

California. 
• A partnership is considered a resident partnership if it has a permanent place of business in California. 
• An estate is a resident if the decedent was a California resident at time of death. 
• A trust is a resident if at least one trustee is a California resident. 
o For individuals and sole proprietors, the term "resident" includes every individual who is in California for other than a temporary or transitory purpose and 

any individual domiciled in California who is absent for a temporary or transitory purpose.  Generally, an individual who comes to California for a purpose 
that will extend over a long or indefinite period will be considered a resident.  However, an individual who comes to perform a particular contract of short 
duration will be considered a nonresident. 

For information on Nonresident Withholding, contact the Franchise Tax Board at the numbers listed below: 
Withholding Services and Compliance Section:  1-888-792-4900             E-mail address: wscs.gen@ftb.ca.gov 
For hearing impaired with TDD, call:  1-800-822-6268                              Website: www.ftb.ca.gov 

Section 5 – Certification 
Provide the name, title, email address, signature, and telephone number of individual completing this form and date completed.  In the event that a SSN or ITIN is 
provided, the individual identified as the tax liable party must certify the form.  Note: the signee may differ from the tax liable party in this situation if the signee can 
provide a power of attorney documented for the individual. 

Section 6 – Paying State Agency 
This section must be completed by the state agency/department requesting the STD 204. 

Privacy Statement 
Section 7(b) of the Privacy Act of 1974 (Public Law 93-579) requires that any federal, state, or local governmental agency, which requests an individual to 
disclose their social security account number, shall inform that individual whether that disclosure is mandatory or voluntary, by which statutory or other authority 
such number is solicited, and what uses will be made of it. It is mandatory to furnish the information requested.  Federal law requires that payment for which the 
requested information is not provided is subject to federal backup withholding and state law imposes noncompliance penalties of up to $20,000. You have the 
right to access records containing your personal information, such as your SSN. To exercise that right, please contact the business services unit or the 
accounts payable unit of the state agency(ies) with which you transact that business. 

All questions should be referred to the requesting state agency listed on the bottom front of this form. 

Docusign Envelope ID: C542BFF9-FCD1-4CDC-8281-419172C7778D
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1 

PLUMAS COUNTYRESOLUTION NO. _________ 
 

RESOLUTION TO AUTHORIZE THE PLUMAS COUNTY LIBRARIAN TO EXECUTE 
THE GRANT FUNDING AGREEMENT NUMBER CLLS 24-61 

WHEREAS, the Plumas County Library has been selected to receive grant monies in the 
amount of $25,000 through the California State Library and the California Library Literacy 
Services under Award Agreement number CLLS 24-61; and  

WHEREAS, the Agreement to receive these funds requires a resolution from the Plumas 
County Board of Supervisors authorizing a legally designated representative before such funds can 
be claimed through the California Library Literacy Services Program; and 

WHEREAS, the Plumas County Board of Supervisors wishes to delegate authorization to 
execute these agreements and receive and expend funds regarding these grant monies;  

NOW, THEREFORE, BE IT RESOLVED, by the Plumas County Board of Supervisors 
that the County Librarian is authorized to execute all Grant Agreements and receive and expend 
funds under Agreement number CLLS 24-61 and any amendments thereto subject to any Plumas 
County purchasing policies and approval of form by County Counsel.  

APPROVED AND PASSED this ____________________ by the Plumas County Board of 
Supervisors:  

AYES:    

NOES:    

ABSENT:    
 
 

______________________________ 
Greg Hagwood, Chair   
Plumas County Board of Supervisors 

 
ATTEST:  
 
______________________________ 
Allen Hiskey 
Clerk of the Board of Supervisors 
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Item 5.A.1.  

 

PLUMAS COUNTY 
BOARD OF SUPERVISORS 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Josh Brechtel, Interim County Counsel 
MEETING DATE: October 8, 2024 
SUBJECT: Follow up from the discussion on October 1, 2024. County Counsel was directed 

to provide a letter with Notice of passage of resolution and request for 
renegotiation of AirBnB contract; discussion and possible action. 

 
Recommendation: 
Follow up from the discussion on October 1, 2024. County Counsel was directed to provide a letter with 
Notice of passage of resolution and request for renegotiation of AirBnB contract; discussion and possible 
action.  
Background and Discussion: 
Follow up from the discussion on October 1, 2024. County Counsel was directed to provide a letter with 
Notice of passage of resolution and request for renegotiation of AirBnB contract; discussion and possible 
action.  
Action: 

Follow up from the discussion on October 1, 2024. County Counsel was directed to provide a letter with 
Notice of passage of resolution and request for renegotiation of AirBnB contract; discussion and possible 
action.  
Fiscal Impact: 

Follow up from the discussion on October 1, 2024. County Counsel was directed to provide a letter with 
Notice of passage of resolution and request for renegotiation of AirBnB contract; discussion and possible 
action. 

Attachments: 
1. AirBNB Notice to Legal 
2. AirBNB Notice to Tax 
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___
520 MAIN ST., ROOM 309 ▪ QUINCY, CALIFORNIA 95971 ▪ (530) 283-6170 ▪ FAX (530) 283-6288

BOARD OF SUPERVISORS
DWIGHT CERESOLA, VICE CHAIR, DISTRICT 1 
KEVIN GOSS, DISTRICT 2
TOM MCGOWAN, DISTRICT 3
GREG HAGWOOD, CHAIR, DISTRICT 4  
JEFF ENGEL, DISTTRICT 5

October 8, 2024

Airbnb, Inc.
Attn: Global Head of Tax
888 Brannan Street, 4th Fl.
San Francisco, CA 94103
tax@airbnb.com 

Re: Notice of Ordinance Establishing the Feather River Tourism Marketing District

Dear Sir/Madam:

     This letter serves as formal notice that Plumas County has passed an ordinance (Ord. # 
2020-8528) on October 6, 2020, establishing the Feather River Tourism Marketing District 
(FRTMD) to be in effect until December 31, 2025.  Included with this establishment are a 
commensurate levy of assessments to fund the benefit to businesses in the FRTMD.  We are 
formally notifying you of its existence and would like to engage with your representative to 
develop an amended contract which includes the collection for the new assessments as you 
have done with several other counties. 

As you are aware, Plumas County Municipal Code § 3-4.03 imposes a Transient Occupancy 
Tax (TOT) on persons staying in hotels, motels, and other lodging establishments in Plumas 
County.  Under the terms of our agreement, Airbnb collects and remits the TOT for bookings 
made through your platform.  We would also request that you include the assessment in your 
collection efforts.

The County feels that you would be authorized to collect any assessments as you have done 
in Madera and Riverside counties, for example, with an amendment to our current agreement. 

In light of the above issues, the County hereby requests that a meeting be scheduled within 
the next 30 days with our CAO, Debra Lucero (debralucero@countyofplumas.com, or 530-283-
6446), to discuss expanding Airbnb's TOT collection and remittance process to include the 
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___
520 MAIN ST., ROOM 309 ▪ QUINCY, CALIFORNIA 95971 ▪ (530) 283-6170 ▪ FAX (530) 283-6288

FRTMD assessments. The County values Airbnb as a business partner and looks forward to 
expanding our relationship. 

Please confirm receipt of this letter and your availability to meet. 

Sincerely,

________________________
Greg Hagwood, Chair, District 4
Board of Supervisors
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___
520 MAIN ST., ROOM 309 ▪ QUINCY, CALIFORNIA 95971 ▪ (530) 283-6170 ▪ FAX (530) 283-6288

BOARD OF SUPERVISORS
DWIGHT CERESOLA, VICE CHAIR, DISTRICT 1 
KEVIN GOSS, DISTRICT 2
TOM MCGOWAN, DISTRICT 3
GREG HAGWOOD, CHAIR, DISTRICT 4  
JEFF ENGEL, DISTTRICT 5

October 8, 2024

Airbnb, Inc. 
Attn: General Counsel
888 Brannan Street 
San Francisco, CA 94103
legal@airbnb.com

Re: Notice of Ordinance Establishing the Feather River Tourism Marketing District

Dear Sir/Madam:

     This letter serves as formal notice that Plumas County has passed an ordinance (Ord. # 
2020-8528) on October 6, 2020, establishing the Feather River Tourism Marketing District 
(FRTMD) to be in effect until December 31, 2025.  Included with this establishment are a 
commensurate levy of assessments to fund the benefit to businesses in the FRTMD.  We are 
formally notifying you of its existence and would like to engage with your representative to 
develop an amended contract which includes the collection for the new assessments as you 
have done with several other counties. 

As you are aware, Plumas County Municipal Code § 3-4.03 imposes a Transient Occupancy 
Tax (TOT) on persons staying in hotels, motels, and other lodging establishments in Plumas 
County.  Under the terms of our agreement, Airbnb collects and remits the TOT for bookings 
made through your platform.  We would also request that you include the assessment in your 
collection efforts.

The County feels that you would be authorized to collect any assessments as you have done 
in Madera and Riverside counties, for example, with an amendment to our current agreement. 

In light of the above issues, the County hereby requests that a meeting be scheduled with our 
CAO, Debra Lucero (debralucero@countyofplumas.com, or 530-283-6446), within the next 30 
days to discuss expanding Airbnb's TOT collection and remittance process to include the 
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___
520 MAIN ST., ROOM 309 ▪ QUINCY, CALIFORNIA 95971 ▪ (530) 283-6170 ▪ FAX (530) 283-6288

FRTMD assessments. The County values Airbnb as a business partner and looks forward to 
expanding our relationship. 

Please confirm receipt of this letter and your availability to meet. 

Sincerely,

________________________
Greg Hagwood, Chair, District 4
Board of Supervisors
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Item 5.B.  

 

PLUMAS COUNTY 
BOARD OF SUPERVISORS 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Allen Hiskey, Clerk of the Board 
MEETING DATE: October 8, 2024 
SUBJECT: Follow up from the discussion on October 1, 2024. Plumas County Board of 

Supervisors response to the Grand Jury Report; discussion and possible action.  
 
Recommendation: 
Follow up from the discussion on October 1, 2024. Plumas County Board of Supervisors response to the 
Grand Jury Report; discussion and possible action.   
Background and Discussion: 
Follow up from the discussion on October 1, 2024. Plumas County Board of Supervisors response to the 
Grand Jury Report; discussion and possible action.   
Action: 

Follow up from the discussion on October 1, 2024. Plumas County Board of Supervisors response to the 
Grand Jury Report; discussion and possible action.   
Fiscal Impact: 

No General Fund Impact 

Attachments: 
1. Plumas County Responses to Grand Jury FY2324 
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Item 5.C.  

 

PLUMAS COUNTY 
BOARD OF SUPERVISORS 

MEMORANDUM 

 

 
TO: Honorable Chair and Board of Supervisors 
FROM: Tracey Ferguson, Director of Planning 
MEETING DATE: October 8, 2024 
SUBJECT: Follow up discussion from October 1, 2024. Plumas Unified School District 

Resolution No. 1654 Imposing Level 1 School Development Impact Fees on 
Residential, Commercial, and Industrial Building Permits within the District's 
Boundaries, Effective November 10, 2024; discussion and possible action.  

 
Recommendation: 
Follow up discussion from October 1, 2024. Plumas Unified School District Resolution No. 1654 Imposing 
Level 1 School Development Impact Fees on Residential, Commercial, and Industrial Building Permits within 
the District's Boundaries, Effective November 10, 2024; discussion and possible action.   
Background and Discussion: 
On July 17, 2024, the Level 1 Developer Fee Justification Study was before the Plumas Unified School District 
Board with a presentation by Chris Terry, Capitol Public Finance Group, LLC, who is the District’s consultant. 
 
On August 14, 2024, the Plumas Unified School District Board discussed and held a public hearing on the 
matter, noticed in the Mountain Messenger on August 1, 2024, and August 8, 2024. No public comment was 
received during the public hearing. 
 
On September 11, 2024, the Plumas Unified School District Board discussed and held a public hearing on the 
matter, noticed in the Mountain Messenger on September 5, 2024, with a unanimous vote to adopt Resolution 
No. 1654 imposing Level 1 school development impact fees on residential, commercial, and industrial building 
permits within the District’s boundaries, effective November 10, 2024.   It is unknown if public comment was 
received at the hearing on September 11, 2024, as the meeting minutes have not been published at the time 
of publication of this Board report. 
 
On September 23, 2024, Chris Terry, Capitol Public Finance Group, LLC, emailed Tracey Ferguson, Plumas 
County Planning Director to communicate the following: 
 
Good afternoon, Tracey.  The Plumas Unified School District adopted its resolution number 1654 adopting its 
development impact fee on new development within the District boundaries. The District’s development impact 
fees take effect on November 10, 2024. Since this is the initial formation of the District’s development impact 
fee program I wanted to reach out to confirm that the Plumas County Planning Department will route all new 
building permits on and after November 10, 2024 for residential, commercial and industrial construction 
through the District so they may review the building permit and collect the appropriate fee, if applicable. The 
District’s development impact fee program includes an exemption for reconstruction of homes damaged by 
natural disasters. The District’s development impact fees are as follows: 
Residential - $5.17 per sqft. 
Commercial/Industrial - $0.84 per sqft. 
Rental self-storage - $0.17 per sqft. 
Please provide confirmation of this message and let me know if you have any questions. 
**END OF EMAIL** 
 
Note, California Education Code Sec. 17626 states: 
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(a) A fee, charge, dedication, or other requirement authorized under Section 17620, whether or not allowable 
under Chapter 6 (commencing with Section 66010) of Division 1 of Title 7 of the Government Code, may not 
be applied to the reconstruction of any residential, commercial, or industrial structure that is damaged or 
destroyed as a result of a disaster, except to the extent the square footage of the reconstructed structure 
exceeds the square footage of the structure that was damaged or destroyed. That square footage comparison 
shall be made, in the case of a commercial or industrial structure, on the basis of chargeable covered and 
enclosed space, as defined in Section 65995 of the Government Code, or, in the case of a residential 
structure, on the basis of assessable space, as defined in Section 65995 of the Government Code. 
 
(b) The following definitions apply for the purposes of this section: 
 
(1) “Disaster” means a fire, earthquake, landslide, mudslide, flood, tidal wave, or other unforeseen event that 
produces material damage or loss. 
 
(2) “Reconstruction” means the construction of property that replaces, and is equivalent in kind to, the 
damaged or destroyed. 
 
On September 23, 2024, Director Ferguson spoke to Supervisor Hagwood and asked him if he had 
awareness of the recently imposed Plumas Unified School District school development impact fees. He said 
no and notified Director Ferguson that he would direct an item be added to the October 1, 2024, Board of 
Supervisors meeting agenda to discuss the September 11, 2024, Plumas Unified School District Board 
adopted Resolution No. 1654. 
 
On September 24, 2024, Tracey Ferguson, Plumas County Planning Director, replied to Mr. Terry’s email 
directing her comments to Acting Superintendent Melissa Leal, stating she had no prior awareness that the 
District conducted a school development impact fee analysis process, and as a result, adopted a resolution to 
impose school impact fees that materially affects the way Plumas County processes residential, commercial, 
and industrial building permits. Director Ferguson notified Acting Superintendent Leal that Chair Hagwood 
directed an item be added to the October 1, 2024, Board meeting agenda to discuss the September 11, 2024, 
Plumas Unified School District Board adopted Resolution No. 1654 and associated information, and invited 
her or a member of District staff to attend the October 1, 2024, Board of Supervisors meeting to respond to 
questions and comments from the Board, County staff, and the public concerning Resolution No. 1654, Level 
1 Developer Fee Justification Study (August 2024), County and City outreach, public outreach, and the 
hearing process conducted by the District.   
 
On September 24, 2024, Director Ferguson spoke to Mr. Terry and asked him several questions for context. 
 
On September 24, 2024, Director Ferguson spoke to Supervisor Engel and asked him if he had awareness of 
the recently imposed Plumas Unified School District school development impact fees. He said no.  
 
On September 24, 2024, Director Ferguson spoke to Susan Scarlett, Interim City Manager, City of Portola and 
asker her if she had awareness of the recently imposed Plumas Unified School District school development 
impact fees. She said no. 
 
On September 24, 2024, Acting Superintendent Leal replied to Director Ferguson thanking Director Ferguson 
for sharing the County’s concerns with the District, and that while the District staff is not available to attend the 
Board meeting on October 1, 2024, the District values input from both the County and the City and would like 
to address these concerns directly. The District proposed to schedule a working meeting with applicable City 
and County staff and leadership and any other individuals that should be involved. The dates proposed for an 
in-person meeting include October 21, 2024, any time after 10:00 a.m. and October 23, 2024, any time after 
10:00 a.m. 
 
On September 25, 2024, Director Ferguson replied to Acting Superintendent Leal stating the concept of a 
working group meeting will be brought to the Board for discussion on October 1, 2024, under the Board of 
Supervisors agenda item with October 21, 2024 and October 23, 2024 as the preferred dates for an in-person 
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meeting, and continuing, that the County supports the participation of the City of Portola in the discussions. 
 
Further, Director Ferguson stated the County is concerned about the administration of such a fee but more so 
the economic ramifications of making development cost prohibitive. She explained the Level 1 Justification 
Study contains inaccurate projected residential development within the District’s boundaries in context of the 
number of units projected to be constructed over the next ten years versus the maximum planned residential 
development capacity (i.e., Portola Highlands at 1,005 units and Portola 192 at 189 units). Therefore, the 
number of students projected to be generated is inflated by the projected residential development dwelling unit 
count inaccuracies, which results in flaws in the developer fee justification and facilities cost per square foot. 
  
Lastly, Director Ferguson, stated the County appreciates the District’s comments about valuing input from both 
the County and the City in addressing the concerns directly, and that it will likely take some time beyond the 
date of November 10, 2024, when the school impact fees, pursuant to the resolution, is set to go into effect. 
 
With that said, Director Ferguson requested that Acting Superintendent Leal add an agenda item to the 
District’s regularly scheduled October 9, 2024, Board meeting, placing Resolution No. 1654 in abeyance until 
such time the County and City can meet with the District to address the administration of the school impact 
fees and Level 1 Justification Study issues, among others. 

Action: 

Discuss Plumas Unified School District Resolution No. 1654 and take action(s) at the discretion and direction 
of the Board of Supervisors.  

Fiscal Impact: 

Unknown at this time, for example, administrative costs to Gneral Fund County departments such as the 
Building Department, associated with processing the school development impact fees.  

Attachments: 
1. PUSD_ResNo1654_SchoolImpactFees_AssociatedInfo 
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DEVELOPER FEE JUSTIFICATION STUDY 
 

    
 - 1 - August 2024 

SECTION 1:  EXECUTIVE SUMMARY 
 
This study is intended to update the developer fee imposed by the Plumas Unified School 
District (the “District”).  This report summarizes an analysis of the need for construction and 
reconstruction of school facilities to accommodate students from new development within the 
District’s boundaries and documents a reasonable relationship between new development, the 
fee, and the facilities to be funded. 
 
Education Code section 17620 authorizes school districts to levy a fee against any 
development project for the construction or reconstruction of school facilities as long as the 
district can show justification for levying of fees. 
 
In January 2024, the State Allocation Board adjusted the maximum statutory fee to $5.17 
per square foot of residential construction and $0.84 per square foot of commercial/industrial 
construction.  This study supports the adoption of a developer fee by the District up to the 
statutory fees established by the State Allocation Board.   
 
Upon the submittal of this study to the District, it is incumbent upon the District’s Governing 
Board (the “Board”), assisted by staff, to review and evaluate the report for accuracy and 
agreement with the conclusions presented.  Once the Board is satisfied that the fee 
adjustment recommendations are valid, the Board shall accept and consider public input.  
After accepting this input, the Board shall vote to approve findings and a resolution to set the 
appropriate fees. 
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DEVELOPER FEE JUSTIFICATION STUDY 
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SECTION 2:  PURPOSE OF THIS STUDY 
 
The purpose of this Developer Fee Justification Study is to comply with the provisions of 
Education Code section 17620 in relation to the levy and collection of developer fees.   This 
study will substantiate that there is a “reasonable relationship”, or nexus, between residential, 
commercial, and industrial development projects and the cost to provide adequate school 
facilities for the students generated from those developments.  It will identify the expected 
revenue derived from fees from those developments; identify other potential sources of 
revenue for facilities (and their viability); and identify the additional students projected to 
enroll in district schools as a result of these development projects.  As required by Government 
Code sections 66000 through 66003, this report will also: 
 

 Identify the purpose of the fee; 
 

 Identify how the fee is to be used; 
 

 Determine how a reasonable relationship exists between the fee’s use and the type of 
development project on which the fee is imposed; and 

 
 Determine a reasonable relationship between the amount of the fee and the cost of 

the public facility or portion of the public facility attributable to the development on 
which the fee is imposed. 

 
 A fee shall not include the costs attributable to existing deficiencies in public facilities, 

but may include the costs attributable to the increased demand for public facilities 
reasonably related to new development in order to (1) refurbish existing facilities to 
maintain the existing level of service or (2) achieve an adopted level of service that is 
consistent with the general plan. 

 
Additionally, as required by Government Code section 66016.5(a), effective January 1, 2022, 
this report (i) identifies the existing level of service for each school facility, (ii) identifies the 
proposed new level of service, and (iii) explains why the new level of service is appropriate. 
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SECTION 3:  HISTORY OF DEVELOPER FEE LAW 
 
Education Code section 17620 (AB 2926, Chapter 887/Statutes 1986), stipulates that “the 
Governing Board of any school district is authorized to levy a fee, charge, dedication, or other 
forms of requirement against any development project for the construction or reconstruction 
of school facilities.”  To levy and collect developer fees, a school district must show the 
correlation (or “nexus”) between new residential, commercial and industrial development and 
the need for new school facilities.  
 
Developer fees were originally established in 1987 with a maximum fee of $1.50 per square 
foot of new residential construction and $0.25 per square foot of new commercial/industrial 
construction.  This maximum amount is reviewed and adjusted every two years by the State 
Allocation Board (SAB) based on the statewide Class B Construction Cost Index.  The SAB 
raised the maximum fee at its January 2024 meeting to $5.17 per square foot of residential 
and $0.84 per square foot of commercial/industrial development.  
 
Developer fees may be used to finance new schools and equipment, and to reconstruct 
existing facilities in order to maintain adequate housing for all of the District’s students.  Other 
legitimate uses of developer fees include, but are not limited to:  interim housing, site 
acquisition, replacement of aged or inadequate portable classrooms, and housing for class-
size reduction.  Up to three percent of the fees collected may be used to defray the 
administrative costs incurred by the District in collecting these fees.  Uses of the fees which 
are specifically prohibited by law are:  regular or routine maintenance of facilities, asbestos 
abatement incidental to construction or reconstruction, and deferred maintenance programs. 
 
Additionally, Government Code section 66008 (SB 1693, Chapter 569/Statutes 1996, effective 
January 1, 1997) mandates that school districts be specific on the intended use of the fees to 
be collected in their fee justification documents and include the general locations of new school 
facilities and estimated construction timelines in the report.  These timelines, however, are 
influenced by many factors including actual (as opposed to projected) phasing of new 
development, eligibility for and availability of State School Facility Program (“SFP”) funds and 
availability of local funding. 
 
In August 1998, the Governor signed into law Senate Bill 50 (“SB 50”), also known as the 
Leroy Greene School Facilities Act of 1998.  This bill made major changes in the State Facilities 
Program as well as developer fee mitigation for school districts in California.  The passage of 
SB 50 repealed all locally imposed fees authorized by local ordinances and instituted the 
collection of three levels of developer fees. 
 

 Level 1 fees are the current statutory fees (also referred to as “Stirling Fees”) allowed 
under Education Code section 17620.  

 Level 2 fees are outlined in Government Code section 65995.5, and allow school 
districts to impose higher fees on residential construction if certain conditions are met.  
This level of developer fees is subject to a School Facility Needs Analysis based on 
Government Code section 65995.6.   

 Level 3 developer fees are outlined in Government Code section 65995.7, and may be 
implemented by a district if the State certifies that there is no money available for 
facilities. 

 
In June of 2006, Assembly Bill 2751 was passed which added the criteria that a fee is 
prohibited from including the cost attributable to existing deficiencies in public facilities. In 
the case of a school district, this would mean that existing capacity deficits could not be added 
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to the facilities funding required from future development. In the following Report, this is 
demonstrated in the calculations by not including any existing capacity deficit. 
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SECTION 4:  CURRENT LEGAL AUTHORITY FOR DEVELOPER FEES 
 

 Government Code section 66001 specify a variety of requirements regarding the 
collection and use of developer fees, some of which are stated in previous sections of 
this report, and include: 

 
o The identification of the purpose of the fee. 
o The identification of the use of the fee. 
o The determination of a reasonable relationship between the fee’s use and the 

type of development project being assessed. 
o The determination of a reasonable relationship between the need for the public 

facility and the type of development project being assessed. 
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SECTION 5:  DISTRICT DEMOGRAPHIC INFORMATION 
 

The Plumas Unified School District sits in the Northeastern area of California and holds 1.2 
million acres of National forest along the Sierra Nevada and Cascade mountain ranges.    The 
District includes four main communities and their outlying areas; Quincy, Chester, Greenville, 
and Portola.  The only incorporated city within the District boundaries is Portola, with all other 
areas being within the County unincorporated jurisdiction.   
 
Community Demographics 
 
Demography describes various population characteristics of the area’s people. Primarily 
collected by local, state, and/or federal agencies such as the Census Bureau and local public 
health departments, demographic information covers a range of topics including population 
size, sex, age composition, ethnic backgrounds, household characteristics, geographic 
distribution, part-time versus full-time residents and other vital statistics.  With regard to the 
master planning process, demographic data will assist the district in prioritizing projects, 
resource allocation, and facilities needs. 

 
The most recent demographic survey performed by the Census Bureau was the American 
Community Survey, a discussion of which is provided below for the District.  

 
Plumas Unified School District Demographic Facts 

 
 19,127 residents 
 15,055 total housing units and 7,883 households 
 21.8% of households had children under the age of 18 
 49.3% of households were married couples living together 
 2.37 average household size 
 $68,777 median income 

 
District Description 

 
The District provides education to TK – 12 students that reside within the boundaries of 
Plumas County.  The District educates approximately 1,687 students at nine school sites.   
 
For reference, a map of the District boundaries, Figure 1, is provided on the following page: 
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FIGURE 1 
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District School Sites 
 
The District operates three TK-6 elementary schools, one TK-2 elementary school, one 3-6 
elementary school and four junior/senior high schools. District office facilities are located at 
50 Church Street, Quincy CA.  Below is a listing of all the District’s school sites and their 
locations. 
 

 
 
 

  

 

 

  

School Location
Grade 
Levels

C. Roy Carmichael Elementary 895 West Street, Portola TK-6
Chester Elementary 158 Aspen Street, Chester TK-6
Chester Junior/Senior High 612 First Street, Chester 7-12
Greenville Elementary 225 Grand Street, Greenville TK-6
Greenville High 117 Grand Street, Greenville 7-12
Pioneer Elementary 175 North Mill Creek Road, Quincy TK-2
Portola Junior/Senior High 155 Sixth Avenue, Portola 7-12
Quincy Elementary 246 Alder Street, Quincy 3-6
Quincy Junior/Senior High 6 Quincy Junction Road, Quincy 7-12

Plumas Unified School District School Sites
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SECTION 6:  DISTRICT ENROLLMENT AND CAPACITY 
 
Historical Enrollment of the District 
 
The annual enrollment for the District has remained relatively steady over the past five years, 
with a current enrollment of 1,687 students, as is shown in the chart below: 
 

 
Source: California Department of Education  
 
A breakdown of the District’s historical CALPADS enrollment, by grade level, is included as 
Appendix A. 

District Capacity 
 
The District’s capacity was determined using the District’s loading standards of 25 students 
per regular education classroom for TK-12.  Based on these loading standards the District has 
an elementary capacity of 1,200, and a junior/senior high school capacity of 1,100.  Based 
on 2023-24 enrollment, the District’s present schools have capacity to house an additional 
275 elementary school students and 338 junior/senior high school students, as shown in the 
table below.     
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Source: Plumas Unified School District 
 
New Development 
 
New residential development typically results in new students for the District to 
accommodate.1  Therefore, it is important for the District to monitor the development plans 
of the local land use agencies.  There are two land use agencies within the District’s boundaries 
– the City of Portola and the County of Plumas. 

 
There are two known development projects currently mapped for new construction within the 
District’s boundaries.  The District must plan for facilities assuming maximum potential 
student capacity.    Given the number of projects that are planned for construction within the 
District’s boundaries, the District must plan accordingly.  Provided below is a summary of the 
known mapped development projects within the District’s boundaries: 
 

 
1 Residential development includes, without limitation, Accessory Dwelling Units (ADUs) or Junior ADUs, which are 
independent residential dwelling units located on the same parcel as a primary residential dwelling. ADUs may be 
detached, attached, or located within the primary dwelling, including within garages and storage areas. ADUs are 
generally considered new construction because they are living areas that did not previously exist on the parcel or as 
a part of the primary home. Whether ADUs are called casitas, granny flats, in-law units, generational units, or 
converted living space, these areas are intended to provide a new area for living and sleeping – essentially a new 
residential unit which did not previously exist. The District recognizes that students are projected to be generated 
from ADUs and will charge the appropriate fee rate for these types of new construction projects. 
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          Source: City of Portola and County of Plumas 

 
Student Generation Rate 
 
A total of 1,194 units are projected to be constructed within the District’s boundaries over the 
next ten years.  In terms of facilities planning, it is important that the District project the 
potential facilities impact to the District.  A key component of the planning process is the 
student generation factor.  A student generation factor is the ratio of students produced per 
home within a new construction project.  This serves as a tool for District’s to use in the 
planning process and will allow the District to predict the impact new development will have 
on the student population.  This ultimately will facilitate decision making about the provision 
of facilities and resources throughout the District. 
 
To identify the number of students anticipated to be generated by new residential 
development, a student yield factor of 0.7 has been utilized the District. The yield factor is 
based on State wide student yield averages calculated by the Office of Public School 
Construction, and is generally reflective of the District’s historic student yield. A breakdown 
of the student generation rate for grade level is provided in the table below:  
 

 
 

Given the 1,194 projected units and the student generation rate to be used per home, the 
District can estimate that approximately 836 new students will be generated as a result of 
the development projects.   
 

 
 

Current enrollment trends coupled with development data demonstrate a need for new school 
facilities.  The District does not have sufficient capacity to house all new students projected 
from new residential development and will suffer strain from the development occurring within 
District boundaries.  The District has a projected enrollment of 1,403 elementary students 
and 1,120 junior/senior high school students.  The District will need to construct additional 
classrooms to provide facilities for the 203 unhoused elementary school students and 20 
junior/senior high school students generated from new construction of residential units. 
 

Project # of Units
Portola 192 189
Portola Highlands 1,005
Total 1,194

Projected Residential 
Development

TK-6 7-12 Total
0.4 0.3 0.7

Student Generation Rates by Grade

Number of Units
TK-6 

Enrollment
7-12 

Enrollment Total
1,194 478 358 836

Enrollment Projections by Grade
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SECTION 8:  FACILITIES NEEDS 
 

The District is expected to experience new development within its boundaries over the next 
several years and may need to plan for the construction of additional classroom space in order 
to accommodate students generated from projected growth.  The District lacks sufficient 
funding to pay for all necessary construction.   
 
Anticipated Facilities Need 
 
Based on the projected student generation, it is anticipated that the District will need to plan 
for the design and construction of additional classrooms.   
 
New Construction Costs 
 
Based on the District’s loading standards, 9 new elementary school classrooms and 1 new 
junior/senior high school classrooms may need to be constructed in order to accommodate 
the students projected from new development, as shown in the following table.   
 

 
 

Based on the estimated cost for the design, sitework and acquisition, a new portable 
classroom will cost approximately $500,000.  The number of classrooms required to house 
the projected unhoused students from new development is multiplied by the estimated 
construction cost to determine the total capacity costs for new development.  The calculation 
is as follows: 
 

 
 

 
 

 
  

Grade Level

Unhoused 
Students from 

New 
Development

Classroom 
Capacity

Number of 
Classrooms 

Required
Elementary 203 25 9
Junior/Senior High 20 25 1

Number of Classrooms Required for Projected Unhoused 
Students from New Development

Portable 
Classroom Cost

Classrooms 
Required Total Costs

$500,000 10 $5,000,000 

Calculation of School Construction
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SECTION 9:  DEVELOPER FEE JUSTIFICATION 
 
Developer fee law requires that before fees can be levied a district must find that justification 
exists for the fee.  Justification for the fee can be shown if anticipated residential, commercial 
and industrial development within a district will impact it with additional students and the 
district either does not have the facility capacity to house these students and/or the students 
would have to be housed in existing facilities that are not educationally adequate (i.e., 
antiquated facilities).  In addition, it must also be shown that the amount of developer fees 
to be collected will not exceed the District’s cost for housing students generated by new 
development.  This section of the study will show that justification does exist for levying 
developer fees in the District. 
 
Residential Development and Fee Analysis 
 
To show a reasonable relationship exists between the construction of new housing units and 
the need for school facilities, it will be shown that residential construction will create a school 
facility cost impact on the District greater than the amount of developer fees to be collected. 
 
To determine the cost impact of residential construction on the District, the cost to house 
students in new school facilities must be identified.  The facilities cost calculations are included 
in Section 7 and include any money the District plans to contribute towards new construction.  
The table below shows the cost impact for new school facilities for each student generated by 
new residential development.  Since the District expects 223 unhoused students to be 
generated from new development, the per student facilities cost for each student is estimated 
to be $22,422. 
 
 
 
 
 
 
 
As previously explained, based on State standards, each home generates approximately 0.7 
new students.  Therefore, if the per student facilities cost is $22,422, we can multiply that by 
the student generation rate of 0.7 new students and estimate the impact per unit of $15,695.  
Using ParcelQuest it was determined that the average square footage of a single-family 
residential unit built over the last ten years within the District is 2,066.  This analysis will 
assume that the average size of new single family residential units to be constructed within 
the District’s boundaries will be approximately 2,066 square feet.  Therefore, to determine 
the impact per square foot of residential construction we divide the impact per home by the 
average square footage of homes within the District.  As calculated, the facilities cost per 
square foot is $7.60: 

 
 
 
 
 
 
 
Therefore, the District’s facilities cost per square foot of new development ($7.60 per square 
foot) exceeds the maximum developer fee ($5.17 per square foot) that can be imposed.   
 

Unfunded Facilities Cost Per Student 

$5,000,000 / 223 = $22,422 per student 

Facilities Cost Per Square Foot 

$15,695 / 2,066 sq. ft. = $7.60 per sq. ft. 
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Residential Developer Fee Justification 
 
It is clear that a reasonable relationship exists between residential development within the 
District and the need for new and/or refurbished school facilities, including administrative and 
support facilities in order to house new students from residential development and maintain 
a level of service commensurate with that presently existing.2  This relationship is based on 
the finding that the District exceeds its facility capacity.  New students to be generated by 
new residential development will have to be housed in new school facilities.  The cost to 
provide additional school facilities exceeds the amount of fees to be generated from new 
residential construction.  The District is justified in the levying of residential developer fees of 
up to the statutory maximum equal to $5.17 per square foot of new residential development.   
 
Reconstruction/Redevelopment 
 
All types of new residential development—including but not limited to single- and multi-family 
units in new subdivisions and in “in-fill” lots, single- and multi-family units in redevelopment 
projects, single- and multi-family units that replace demolished units, certain remodeling 
projects, expansions, and additions of residential space to existing single- and multi-family 
units, manufactured homes, mobile homes, condominiums—are projected to generate 
additional students in the District. As shown earlier in this Report, sufficient school facilities 
do not exist for these students.  
 
Residential Reconstruction for purposes of this Report means the voluntary demolition of 
existing residential dwelling units/structures and the subsequent construction of new 
residential dwelling units/structures (“Reconstruction”). School impact fees authorized 
pursuant to Education Code section 17620 and Government Code sections 65995 et seq. shall 
be levied by the District on new construction resulting from Reconstruction, if there is a nexus 
between the fees being imposed and the impact of new construction on school facilities, after 
the impact of pre-existing development has been taken into consideration. In determining 
such nexus, the District has the discretion to review, evaluate and determine the impact of 
the proposed Reconstruction. The impact of the proposed Reconstruction may be assessed by 
comparing the proposed new construction and the pre-existing units/structures to be 
demolished and replaced, including the square footage, student generation, and cost impacts 
of each. The District may also take into consideration the type of proposed new 
units/structures with the type of pre-existing units/structure demolished and replaced. For 
example, the impact of a pre-existing single family detached home demolished and replaced 
with a new triple-unit townhome, or the impact of pre-existing commercial structures 
demolished and replaced with new residential structures. Such analysis may take into 
consideration the student generation rates and other data points identified in this Report, and 
relevant fee records, as applicable. (See Warmington Old Town Associates, L.P. v. Tustin 
Unified School District (2002) 101 Cal.App.4th 840; and Cresta Bella, LP v. Poway Unified 
School District (2013) 218 Cal.App.4th 438.) 
 
Commercial/Industrial Development and Fee Analysis 
 
In order to levy fees on commercial and industrial development, existing law stipulates that 
the District “. . . must determine the impact of the increased number of employees anticipated 
to result from commercial and industrial development upon the cost of providing school 

 
2 Shapell Industries, Inc. v. Governing Board of the Milpitas Unified School District (1991) 1 Cal.App.4th 218 [other 

points of law superseded by constitutional amendment]. 

 

Page 434 of 503



DEVELOPER FEE JUSTIFICATION STUDY 
 

 
 - 16 - August 2024 

facilities within the District.”  The school facilities costs incurred by the District per square 
foot of new commercial/industrial construction are determined by multiplying together five 
factors: 
 

1. Employees per square foot of new commercial/industrial development; 
2. Percent of employees in the District that also live in the District; 
3. Dwelling Units per employee; 
4. Students per Dwelling Unit; 
5. School facility cost per student. 

 
Employees Per Square Foot Of New Commercial/Industrial Development 
 
To make this determination, the study shall utilize employee generation estimates that are 
based on commercial and industrial factors within the District, as calculated on either an 
individual or categorical basis.”  The passage of Assembly Bill 530 (Chapter 633/Statutes 
1990) allows the use of the employee generation factors set forth in the January 1990 edition 
of “San Diego Traffic Generators,” a report of the San Diego Association of Governments.  
This study which was completed in January of 1990 identifies the number of employees 
generated per square foot of floor area for several demographic categories.  These generation 
factors are shown in the table below. 
 

 
            Source: 1990 SanDAG Traffic Generators report 

 
 
 
 

Commercial/Industrial 
Category

Average 
Square Foot 

Per Employee

Employees Per 
Average 

Square Foot
Banks 354 0.00283
Community Shopping 
Centers

652 0.00153

Neighborhood Shopping 
Centers

369 0.00271

Industrial Business Parks 284 0.00352
Industrial Parks 742 0.00135
Rental Self Storage 15,541 0.00006
Scientific Research & 
Development

329 0.00304

Lodging 882 0.00113
Standard Commercial 
Office

209 0.00479

Large High Rise 
Commercial Office

232 0.00431

Corporate Offices 372 0.00269
Medical Offices 234 0.00427

Employees Per Square Foot of New 
Commercial/Industrial Development
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Percent of Employees in the District That Also Live in the District 
 
To estimate the percentage of new District employees that will reside in the District, this study 
has utilized a conservative approach, whereby it is assumed that one-third of new employees 
in the District will also live in the District and two-thirds will live outside of the District. 
 
Dwelling Units per Employee 
 
Data from the American Community Survey indicates that there were 8,192 workers living in 
15,055 housing units in the District.  Therefore, there are 0.544 housing units for every one 
worker.  This study assumes that each new resident worker in the District will demand 0.544 
housing units. 
 
Students per Dwelling Unit 
 
As stated in Section 9 of this study, based on SFP standards, this study assumes that 0.7 
elementary and high school students will reside in each dwelling unit. 
 
The table below shows the calculation of the school facility cost generated by a square foot of 
new commercial/industrial development for each of the categories of commercial/industrial 
development. 
 

 
 

Commercial Developer Fee Justification 
 
As indicated in the per square foot cost provided above, maximum statutory developer fee of 
$0.84 per square foot is justified for all categories except rental self-storage.  Rental self-
storage yields an impact of $0.17 per square foot of construction. 

 
 

Category

Employees 
Per Average 

Sq. Ft. 

% Employees 
Residing in 

District

Dwelling 
Units Per 
Employee

TK-12th 
Students per 
Dwelling Unit

Cost per 
TK-12th 
Student

Cost per 
Square 

Foot
Banks 0.00283 0.333 0.544 0.7 $22,422 $8.05
Community Shopping 
Centers

0.00153 0.333 0.544 0.7 $22,422 $4.35

Neighborhood Shopping 
Centers

0.00271 0.333 0.544 0.7 $22,422 $7.71

Industrial Business Parks 0.00352 0.333 0.544 0.7 $22,422 $10.01
Industrial Parks 0.00135 0.333 0.544 0.7 $22,422 $3.84
Rental Self Storage 0.00006 0.333 0.544 0.7 $22,422 $0.17
Scientific Research & 
Development

0.00304 0.333 0.544 0.7 $22,422 $8.64

Lodging 0.00113 0.333 0.544 0.7 $22,422 $3.21
Standard Commercial 
Office

0.00479 0.333 0.544 0.7 $22,422 $13.62

Large High Rise 
Commercial Office

0.00431 0.333 0.544 0.7 $22,422 $12.25

Corporate Offices 0.00269 0.333 0.544 0.7 $22,422 $7.65
Medical Offices 0.00427 0.333 0.544 0.7 $22,422 $12.14

School Facilities Cost Per Sq. Ft. of Commercial/Industrial Development
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SECTION 10:  FINDINGS 
 
Government Code section 66001 lists the requirements that districts must observe regarding 
the collection and use of developer fees.  The major requirements are listed below: 
 
Establishment of a Cost Nexus 
 
The Board will collect fees on new residential and commercial/industrial development to fund 
the construction and/or reconstruction of school facilities to serve students generated by such 
projects.  The District has undertaken significant reconstruction and modernization projects 
to serve existing development and potentially, all capacity that must be provided.  
Additionally, the cost for providing these facilities exceeds the amount of developer fees to 
be collected.  It is clear that when educational facilities are provided for students generated 
by new residential, commercial and industrial development, the cost of new facilities exceeds 
developer fee generation, thereby establishing a cost nexus. 
 
Establishment of a Benefit Nexus 
 
Students generated by new residential, commercial and industrial development will be 
attending the District’s schools.  Housing District students in new and/or modernized facilities 
will directly benefit those students from the new development projects upon which the fee is 
imposed; therefore, a benefit nexus exists. 
 
Establishment of a Burden Nexus 
 
The generation of new students by development will create a need for additional and/or 
reconstructed school facilities.  The District must carry the burden of constructing new 
facilities required by the students generated by future developments and the need for facilities 
will be, in part, satisfied by the levying of developer fees, therefore, a burden nexus exists. 

 
Conclusion 
 
The District has met the nexus requirements described in Government Code section 66001.  
As demonstrated in this study, the District is justified in charging up to the statutory maximum 
developer fee of $5.17 per square foot of residential development and $0.84 per square foot 
of commercial/industrial development, except for rental self-storage facilities, which is 
justified up to a fee of $0.17 per square foot.  In accordance with Government Code section 
66016.5(a), this study has identified the existing level of service for the District's school 
facilities and the new proposed level of service, and explained why the new level of service is 
appropriate. 
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SECTION 11:  IMPLEMENTATION OF THE FEES 
 
If the Board accepts the recommendation to accept the developer fee as justified in this study, 
the following process should be followed for fee implementation. 

 
District Board Approval 
 
The Board should adopt the proposed fee as provided for in this study.  To do so, the District 
must: 
 

 Send a notice of a public hearing at least 14 days prior to the hearing to any party 
who files a written request with the local agency for mailed notice of the meeting on 
new or increased fees or service charges. Have this report and all supporting 
documentation available for review by the public at least 10 days prior to the hearing; 

 Submit a notice of public hearing in the local newspaper at least 10 days prior to the 
public hearing.  This notice should run at least twice in a newspaper of general 
circulation within the District, with the second notice published at least 5 days after 
the first notice; 

 Hold the public hearing to consider adoption of the developer fee; 
 Adopt a resolution to set the fee; 
 Begin collecting the fee no sooner than 60 days following adoption of the resolution. 

 
Notifications 

 
The District should provide the planning and building departments of the City of Portola and 
the County of Plumas, with notice of the current fee rates and other information so that they 
may coordinate issuance of building permits with the District’s fee program. 

 
Fee Accounting 
 
All fee revenues should be deposited into a restricted public facility fee account.  Interest 
earned on fund balances should be credited to the fund. 

 
On an annual basis, the District must provide a detailed accounting of the developer fee funds.  
This accounting must include such items as an indication of the specific public improvement 
or improvements on which fees were expended, the amount of expenditure on each 
improvement, the estimated date by which construction will begin if sufficient funds are in 
place and a particular improvement is not yet complete, a description of each transfer or loan 
made to or from the account, and the amount of refunds made or fees that had remained 
unexpended and uncommitted for five or more years.  The new statute gives school districts 
180 days from the close of the fiscal year to prepare this detailed annual accounting. 
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APPENDIX A:  5 YEAR HISTORICAL ENROLLMENT 
 

 
 
 
 
 
 
 
 

  

Grade 2018-19 2019-20 2020-21 2021-22 2022-23 2023-24
K 167 163 118 171 185 158
1 144 148 124 122 143 137
2 131 137 131 129 119 137
3 130 123 116 142 129 116
4 143 125 106 126 132 120
5 158 148 118 108 138 132
6 155 150 135 138 105 125
Total Elementary 1,028 994 848 936 951 925
7 147 167 142 142 134 100
8 135 156 151 138 137 122
9 154 130 147 156 141 134
10 143 156 129 142 150 139
11 135 129 135 121 134 139
12 112 128 109 122 108 128
Total Junior/Senior High 826 866 813 821 804 762
Total District 1,854 1,860 1,661 1,757 1,755 1,687

5 Year Historical and Current Year Enrollment
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APPENDIX B:  SAMPLE NOTICE OF PUBLIC HEARING 
 

PUBLIC HEARING ON AUGUST 14, 2024 AT 4:00 PM 
AT PLUMAS UNIFIED SCHOOL DISTRICT OFFICE 

 
Regarding 

 
NOTICE OF PUBLIC HEARING AND OF PROPOSAL FOR INCREASING SCHOOL 
FACILITIES FEES AS AUTHORIZED BY GOVERNMENT CODE SECTION 65995 

 
PLEASE TAKE NOTICE that immediately following a public hearing on the matter, a resolution 
will be considered by the Governing Board of the Plumas Unified School District at its regular 
meeting on August 14, 2024 at 4:00 PM located at Plumas Unified School District Office, 50 
Church Street, Quincy CA 95971, which if adopted by the Board will enact development fees 
established by the District against residential construction and reconstruction by the 
maximum of $5.17 per square foot; while commercial or industrial construction will also be 
enacted to the maximum of $0.84 per square foot, except rental self-storage facilities which 
will be charged $0.17 per square foot of new construction. The proposed fees are authorized 
by Government Code Section 65995. Data pertaining to the cost of school facilities is available 
for inspection during regular business hours at the District Office. The fees, if approved by 
the Governing Board, will become effective on October 13, 2024, which is 60 days after the 
proposed adoption of the resolution levying such fee by the Governing Board. 
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 Posting Date:  July 17, 2024 

PLUMAS COUNTY OFFICE OF EDUCATION 

PLUMAS UNIFIED SCHOOL DISTRICT 

50 Church Street, Quincy, CA 95971 

Phone:  (530) 283-6500 

 

 

NOTICE OF PUBLIC HEARING 

 
The Governing Board of the Plumas County Office of Education and the 

Plumas Unified School District will be conducting a Public Hearing in 

accordance with Education Code 17620 which authorizes a school 

district to levy fees against any development project for the 

construction or reconstruction of school facilities, providing that the 

district can show justification for levying such fees. 

 

This Public Hearing will take place: 

 

   Wednesday, August 14, 2024 

   District Office Boardroom 

   50 Church Street 

   At approximately 4:00 p.m.  
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MEETING MINUTES

Mission Statement
Our mission is to collectively educate, nurture, prepare, and inspire all students every day.

Vision Statement
Our educational opportunities support an inclusive community that promotes lifelong learning, respect, and

belonging, empowering all students to thrive.

Our Core Values
Learning - We support continuous learning first and foremost as the foundation for success.

Fiscal Responsibility - We fulfill our stewardship to provide for the students of today and tomorrow.
Compassion - We treat ourselves and others with compassion and respect.

Teamwork - We work together in a supportive and positive manner.
Individuality - We honor the unique gifts and contributions of each student, staff and community member.

Accountability - We follow through on our commitments. We are responsible and accountable for our
actions and results.

Communication - We listen, respond, and follow through with open and respectful two-way
communication.

Strategic Goals 
Student Achievement - Student Success and Well-being: To achieve consistent annual growth, ensuring

that all students reach or exceed grade-level proficiency in all subjects, develop social-emotional skills for
lifelong success, and complete high school prepared for their future endeavors.

Fiscal Sustainability - To maintain a balanced budget, optimize resource allocation, ensure financial
transparency, and commit to long-term sustainability.

Staff - Recruit and retain a highly-skilled, engaged, student - focused workforce while investing in
ongoing professional development and career growth opportunities.

Family and Community - Enhance family engagement and community partnerships while establishing our
schools as inclusive community centers.

Facilities - All facilities will be maintained and improved as safe, clean, innovative educational environments
that cultivate a sense of pride.

Leadership – Cultivate a culture of transformative and inclusive leadership at all levels to inspire and
empower one another to drive innovation, continuous improvement, staff, and student success.

Meeting Norms
Make sure each member’s voice is heard

Turn off cell phones or put on vibrate
Be present and be prepared

Honor time; be effective and efficient
Disagree agreeably

Be respectful of others and engage in civil discourse
Keep confidential items confidential

Operate with trust
Stay on task

Plumas County Office of Education-Plumas Unified School District
Regular Board Meeting
08/14/2024 - 04:00 PM

Boardroom
50 Church Street, Quincy, CA

1PCOE-PUSD Minutes 8.14.24 Joint Governing Board Meeting
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Assume and expect best intentions
Put aside personal issues

Keep the focus on students

Board of Education
Dave Keller, President

Joleen Cline, Clerk
Leslie Edlund

Chelsea Harrison
JoDee Read

Attendees

Voting Members
Joleen Cline, Governing Board Clerk
David Keller, Governing Board President
JoDee Read, Governing Board Member

1. The PCOE-PUSD Joint Board Meeting will be available for viewing via YouTube Live.

2. Call to Order PCOE/PUSD Joint Board Meeting - Dave Keller
President Keller called the meeting to order at 4:24 pm. The start time was delayed to wait for a
quorum to be established.

3. Flag Salute

4. Roll Call
Edlund and Harrison were absent.

5. Approval of PCOE/PUSD Agenda (Action) - Dave Keller
Motion to approve the agenda.

Motion made by: Joleen Cline
Motion seconded by: JoDee Read
Voting:
Joleen Cline - Yes
David Keller - Yes
JoDee Read - Yes

6. Public Input
No action or discussion shall be undertaken on any item not appearing on the posted agenda except
that members of the Board or the Plumas Unified School District staff may briefly respond to
statements made or questions posed. (Education Code 54954.2) There is a three minute time limit for
each person who addresses the Governing Board during public input. Public comment will be honored
by participants attending in person, or by submitting or emailing written comments
to: pmccutcheon@pcoe.k12.ca.us, prior to 2 pm the day of the meeting. Note: Speaker time limit of 3
minutes is monitored, with a limit of 20 minutes per topic.

There was no public input.

2PCOE-PUSD Minutes 8.14.24 Joint Governing Board Meeting
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7. Student Achievement

a. PUSD-PCS Transportation MOU 2024-25- Bill Roderick - 2 minutes
Quick Summary / Abstract
Action item: PUSD agrees to provide transportation service, as per the attached MOU, to PCS
students, grades 7-12, attending the Indian Valley Academy (IVA) program located on the Greenville
High School campus.

Recommendation: Approval of the attached transportation MOU between PUSD and PCS/IVA.

Superintendent Roderick shared that there would be no impact to PUSD to provide transportation to
the Indian Valley students attending the Jr/SR High school campus. Cost to PCS will be $300 per
student.

Motion to approve the PUSD-PCS Transportation MOU for 2024-25.

Motion made by: JoDee Read
Motion seconded by: Joleen Cline
Voting:
Joleen Cline - Yes
David Keller - Yes
JoDee Read - Yes

b. Transportation Safety Plan 2024-25 - Bill Roderick - 2 minutes
Quick Summary / Abstract
Action item: PUSD agrees to provide transportation service, as per the attached MOU, to PCS
students, grades 7-12, attending the Indian Valley Academy (IVA) program located on the Greenville
High School campus.

Recommendation: Approval of the attached transportation MOU between PUSD and PCS/IVA.

Motion to approve the Transportation Safety Plan for 2024-25.

Motion made by: JoDee Read
Motion seconded by: Joleen Cline
Voting:
Joleen Cline - Yes
David Keller - Yes
JoDee Read - Yes

8. Fiscal

a. 45-day Budget Update - Mallory Marin - 2 minutes
Quick Summary / Abstract
Information item:  An update will be provided regarding the 2024-25 PCOE and PUSD budgets, as
required by Education Code 45127(i)(4), which states that, "Not later than 45 days after the
Governor signed the annual Budget Act, the school district shall make available for public review any
revisions in revenues and expenditures that it has made to its budget to reflect the funding made
available by that Budget Act".

3PCOE-PUSD Minutes 8.14.24 Joint Governing Board Meeting
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CBO Mallory Marin shared that there was nothing significant to report.

b. Developer Fee Justification Study - Bill Roderick - 2 minutes
Information/Discussion item: Chris Terry, Capital PFG presented a Developer Fee Study, to the
Board on 7/17/24.  California Education Code 17620 authorizes a school district to levy fees against
any development project for the construction or reconstruction of school facilities, providing that the
district can show justification for levying such fees.

The presentation from Capital PFG provides justification for approval to levy fees as stated.  A new
Board Policy is included to provide the guidelines for this process.

Recommendation: Following a public hearing, a resolution and board policy are presented for
approval.

Superintendent Roderick shared that the first read for this item was on 7/17/24. Resolution 1654
and BP/AR 7211 will return to the 9/11/24 for consideration when the whole board can be present.

Motion to table resolution 1654 and BP/AR 7211 to 9/11/24.

Motion made by: Joleen Cline
Motion seconded by: JoDee Read
Voting:
Joleen Cline - Yes
David Keller - Yes
JoDee Read - Yes

1. Public Hearing for Developer Fee Study
Procedural item: California Education Code 17620 authorizes a school district to levy fees against
any development project for the construction or reconstruction of school facilities, providing that
the district can show justification for levying such fees. California Education Code 17620
authorizes a school district to levy fees against any development project for the construction or
reconstruction of school facilities, providing that the district can show justification for levying such
fees.

This is an opportunity for public comment regarding the proposal to levy developer fees, effective
60 days after board approval.

The hearing was opened at 4:30 pm.  There being no comment, the hearing was closed at 4:31
pm.

2. Resolution 1654 Implementation of Developer Fees

3. BP/AR 7211 - Bill Roderick - 2 minutes

9. Facilities

a. Measure B Project Updates - Bill Roderick -5 minutes
Information/Discussion/Action item: Project requests, including contracts, change orders, and bid
awards will be discussed, as well as dialogue regarding future projects and timelines.  

4PCOE-PUSD Minutes 8.14.24 Joint Governing Board Meeting
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In the event that an item is presented between the time this agenda is posted and the actual day of
the meeting, staff will provide their recommendations on items that require board action.

1. The attached spreadsheet "Measure B Project Requests" includes new
contracts, change orders, and bid awards. Additional project information may be
shared as soon as it is available.

Recommendation: Approval is requested for the project list and changes as presented.

Motion to approve the Measure B projects included with this agenda.

Motion made by: Joleen Cline
Motion seconded by: JoDee Read
Voting:
Joleen Cline - Yes
David Keller - Yes
JoDee Read - Yes

b. Facilities Update - Other Funds - Bill Roderick - 5 minutes
Action Item: An update will be provided on the most recent projects and an opportunity for
comments, questions, and dialogue regarding future projects and timelines. Items within this update
are paid from funds other than Measure B (General Fund 01, School Facilities Fund 35). This includes
items that are paid from  tax exempt lease financing programs as well as the general fund, which may
be later reimbursed through Dixie Fire claims or other state or federal programs.
In the event that an item is presented between the time this agenda is posted and the actual day of
the meeting, staff will provide their recommendations on items that require board action.

Recommendation: Approval of items as presented.

Motion to approve the facilties projects included with this agenda.

Motion made by: JoDee Read
Motion seconded by: Joleen Cline
Voting:
Joleen Cline - Yes
David Keller - Yes
JoDee Read - Yes

10. Leadership

a. Superintendent's Update - Bill Roderick - 5 minutes
As school leaders, we are excited that school is going to open in just a few short days.
 
We have had some great in-service with our site admin; they, like the rest of us, are ready to 
welcome back our staff and students to campuses on 8/26. Kudos to our Maintenance department for
going the extra mile to make sure campuses are ready.
 
We have all of our new staff here at the DO tomorrow for a day of activities and information.
 
Welcome Back day is at QJSHS next Wednesday, 8/21, starting at 8:00 AM. Please come and join 
us for the day, either in the morning or for lunch at about noon. We would love to see you there.
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b. Policy Updates - Bill Roderick - 5 minutes
Action item: The following board policies and administrative regulations have been revised according
to CSBA recommendations:

Rationale: Remain in compliance with Education Code and legislative changes

Financial Impact: None

Recommendation: CSBA has provided the identified revisions for your consideration. The attached
policies are the first read. However, they may be approved if the board agrees with the
recommended revisions. 

BP/AR 4161/4261/4361 Leaves
AR 4161.1 Personal Illness - Injury Leave
AR 4261.1 Personal Illness - Injury Leave, Classified, incl. mgmt. - NEW
AR 4161.2 Personal Leaves
AR 4218.1 Dismissal/Suspension/Disciplinary Action
BP/AR 5113 Absences and Excuses
BP 5145.6 Parent/Guardian Notifications

Superintendent advised that the cell phone use at schools will be a future discussion.

Motion to approve the policy revisions included with this agenda.

Motion made by: JoDee Read
Motion seconded by: Joleen Cline
Voting:
Joleen Cline - Yes
David Keller - Yes
JoDee Read - Yes

11. Consent Item- 2 minutes

a. Minutes From the Board Meeting

1. 7/17/24
Approval of the minutes from 7/17/24 was tabled until 9/11/24 as there was not a quorum of
those present at that meeting.

b. Service Contracts Included With This Agenda
Motion to approve the PUSD service contracts included with this agenda.

Motion made by: JoDee Read
Motion seconded by: Joleen Cline
Voting:
Joleen Cline - Yes
David Keller - Yes
JoDee Read - Yes

c. PUSD Check registers for the month of July 2024

6PCOE-PUSD Minutes 8.14.24 Joint Governing Board Meeting
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Motion to approve the PUSD check registers for July 2024.

Motion made by: Joleen Cline
Motion seconded by: JoDee Read
Voting:
Joleen Cline - Yes
David Keller - Yes
JoDee Read - Yes

d. Donations
Motion to approve the donations included with this agenda, with appreciation.

Motion made by: Joleen Cline
Motion seconded by: JoDee Read
Voting:
Joleen Cline - Yes
David Keller - Yes
JoDee Read - Yes

e. Field Trips
Motion to approve the field trips included with this agenda.

Motion made by: Joleen Cline
Motion seconded by: JoDee Read
Voting:
Joleen Cline - Yes
David Keller - Yes
JoDee Read - Yes

12. Closed Session
President Keller called a closed session at 4:44 pm.

a. Pursuant to Section 54957 of the Government Code the Board will consider personnel matters
including:

1. Public Employment: Position: Personnel transactions included with this agenda.

2. Public Employee Evaluation(s): principal(s), administrator(s), management and Superintendent

3. Public Employee(s) Discipline/Dismissal/Release/Reassignment

4. Pursuant to sections 54957.6 and 3549.1 of the Government Code:

a. Conference with Labor Negotiator(s): Agency Negotiators: Kristy Warren. Association(s) PCTA
and CSEA; and All Unrepresented Personnel - Administrators, Management, Confidential,
Classified

b. c. Anticipated Litigation, pursuant to Government Code 54956.9; 1 potential case.

13. Reconvene
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President Keller reconvened the meeting at 5:00 pm.

a. Report out any Action taken during Closed Session
There was no action taken during closed session.

14. Staff

a. Declaration of Need for Fully Qualified Educators - 1 minute
Action item: The State of California Commission on Teacher Credentialing requires that we submit an
annual declaration, at a regularly scheduled public meeting, certifying that there is an insufficient
number of certificated persons who meet the district's specified employment criteria for the
position(s) listed on the attached form.

Recommendation: Approval of the attached Declaration of Need for Fully Qualified Educators.

Motion to approve the Declaration of Need for Fully Qualified Educators included with this agenda.

Motion made by: JoDee Read
Motion seconded by: Joleen Cline
Voting:
Joleen Cline - Yes
David Keller - Yes
JoDee Read - Yes

b. Provisional Internship Permit (PIP), Short Term Staff Permit (STSP), and Waiver Notification - 2
minutes

Action item: PUSD Board approval is required to authorize employment of the following teachers
under a Provisional Internship Permit (PIP), Short Term Staff Permit (STSP), and  Waiver, from August
21, 2024 to June 30, 2025, or until their PIP, STSP, or Waiver expires, whichever comes first.

Recommendation: Approval of the PIPs, STSP, and Waiver, for 2024-25, as presented.

PIP
Alysha Mattingly – Teacher Chester Jr/Sr High School – Grades 7 and 8
Cole Lester - Foundational Science Teacher Portola Jr/Sr High School - Grades 7 and 8
 
STSP
Marisha Campbell – Teacher C. Roy Carmichael Elementary School – Opportunity - Grades K - 6
 
WAIVER
Timothy Benbow – PE Teacher Portola Jr/Sr High School - Grades 7-12

Motion to approve the Provisional Internship Permit (PIP), Short Term Staff Permit (STSP), and
 Waivers, as included with this agenda.

Motion made by: Joleen Cline
Motion seconded by: JoDee Read
Voting:
Joleen Cline - Yes
David Keller - Yes
JoDee Read - Yes
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c. Personnel Items

1. Personnel Transactions Included With This Agenda

a. PCOE
Information item:  This agenda may include, but is not limited to, offers of employment for
certificated and classified staff. In addition, you will find a transfer, a contract employee, job
descriptions and authorization for recruitment. 

These items are approved by the PCOE Superintendent. 

b. PUSD
Action item: This agenda may include, but is not limited to, offers of employment for, certificated, and classified staff. In addition, you will find resignations. 
Rationale: Recruit and retain the most talented, student-centered staff and invest in their professional growth.
Recommendation: Consideration of the PUSD Human Resources agenda items.
Motion to approve the PUSD personnel agenda included with this agenda.

Motion made by: Joleen Cline
Motion seconded by: JoDee Read
Voting:
Joleen Cline - Yes
David Keller - Yes
JoDee Read - Yes

15. Future Agenda Items
None noted.

16. Adjourn PCOE/PUSD Joint Meeting
President Keller adjourned the meeting at 5:03 pm.
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Developer Fee Justification 

Study Update
July 2024
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Background

2
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Developer Fee Law

• “levy a fee, charge, dedication or other 
requirement against any development project for 
the construction or reconstruction of school 
facilities”

• Provided that the district can show justification 
for levying such fees

Education Code 
section 17620 
authorizes a 

school district to:

• As of January 2024:

• $5.17 per square foot of residential 
construction

• $0.84 per square foot of commercial/industrial 
construction

Government Code 
section 65995 

limits the fee to 
be collected to 

the statutory fee
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Legal Requirements

Identify the purpose of the fee

Identify how the fee is to be used

Determine the benefit relationship

Determine the burden relationship

Determine the proportionality of the fee

4Page 480 of 503



Capacity & 

Enrollment

5
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The District has a Combined Capacity of 2,300 with a Total 
Enrollment of 1,687 Students

Enrollment

Capacity
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Projected Development & Enrollment

 A total of 1,194 units 

are projected to be 

constructed within the 

District’s boundaries 

over the next ten 

years. 

 Using student 

generation rates of 

0.4 for TK-6 and 0.3 

for 7-12 we can 

project the number of 

students that will be 

generated from new 

construction.

7

Project # of Units

TK-6 

Enrollment

7-12 

Enrollment

Portola 192 189 76 57

Portola Highlands 1,005 402 301

Total 1,194 478 358

Projected Residential Development and Enrollment
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The District's Projected Enrollment will Leave 223 
Unhoused Students

Projected Enrollment

Capacity
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Facilities Needs 

& Fee 

Justification

9
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Facilities Needs

10

Grade Level

Unhoused Students 

from New 

Development Classroom Capacity

Number of 

Classrooms Required

Elementary 203 25 9

Junior/Senior High 20 25 1

Number of Classrooms Required for Projected Unhoused Students from 

New Development
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Unfunded Facilities Cost

 Based on the estimated cost for the design, sitework 
and acquisition, a new portable classroom will cost 
approximately $400,000.

 It is estimated the District will have a total unfunded 

facilities cost of approximately $4,000,000 million

11

Portable Classroom 

Cost Classrooms Required Total Costs

$400,000 10 $4,000,000 

Calculation of School Construction
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Calculating the Residential Fee

Total Unfunded Facilities Costs

• $4,000,000

Estimated Impact per Unit

•$12,556

Average Size of New Units

•2,066 sq. ft.

Facilities Cost per Square Foot

•$6.08

12Page 488 of 503



Commercial Fee

13

Category

Employees Per 

Average Sq. 

Ft. 

% Employees 

Residing in 

District

Dwelling 

Units Per 

Employee

TK-12th 

Students per 

Dwelling Unit

Cost per TK-

12th Student

Cost per 

Square 

Foot

Banks 0.00283 0.333 0.544 0.7 $12,556 $4.51

Community Shopping Centers 0.00153 0.333 0.544 0.7 $12,556 $2.44

Neighborhood Shopping 

Centers
0.00271 0.333 0.544 0.7 $12,556 $4.31

Industrial Business Parks 0.00352 0.333 0.544 0.7 $12,556 $5.60

Industrial Parks 0.00135 0.333 0.544 0.7 $12,556 $2.15

Rental Self Storage 0.00006 0.333 0.544 0.7 $12,556 $0.10

Scientific Research & 

Development
0.00304 0.333 0.544 0.7 $12,556 $4.84

Lodging 0.00113 0.333 0.544 0.7 $12,556 $0.78

Standard Commercial Office 0.00479 0.333 0.544 0.7 $12,556 $7.63

Large High Rise Commercial 

Office
0.00431 0.333 0.544 0.7 $12,556 $6.86

Corporate Offices 0.00269 0.333 0.544 0.7 $12,556 $4.28

Medical Offices 0.00427 0.333 0.544 0.7 $12,556 $6.80

School Facilities Cost Per Sq. Ft. of Commercial/Industrial Development
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New Developer Fee

14

Residential

• $5.17 per 
Square Foot

Commercial

• $0.84 per 
Square Foot

Maximum 
Developer 

Fee

 The District is justified in the levying of residential and 

commercial maximum statutory developer fees

 Lodging yields an impact of $0.78 per square foot of construction and rental self-

storage yields an impact of $0.10 per square foot of construction.
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Implementation 

of the Fees

15
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Implementation

 District Board Approval

 Notice of public hearing published

 Hold the public hearing to consider adoption of the developer fee

 Adopt a resolution to set the fee

 Begin collecting the fee no sooner than 60 days following adoption of the 
resolution.

 Notifications

 Provide planning and building departments of the City and the County with notice 
of the current fee rates and other information so that they may coordinate 
issuance of building permits with the District’s fee program

 Fee Accounting

 All fee revenues should be deposited into a restricted public facility fee account.  
Interest earned on fund balances should be credited to the fund.

 On an annual basis, the District must provide a detailed accounting of the 
developer fee funds. Districts have 180 days from the close of the fiscal year to 
prepare this detailed annual accounting.
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Thank You!
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MEETING MINUTES

Mission Statement
Our mission is to collectively educate, nurture, prepare, and inspire all students every day.

Vision Statement
Our educational opportunities support an inclusive community that promotes lifelong learning, respect, and

belonging, empowering all students to thrive.

Our Core Values
Learning - We support continuous learning first and foremost as the foundation for success.

Fiscal Responsibility - We fulfill our stewardship to provide for the students of today and tomorrow.
Compassion - We treat ourselves and others with compassion and respect.

Teamwork - We work together in a supportive and positive manner.
Individuality - We honor the unique gifts and contributions of each student, staff and community member.

Accountability - We follow through on our commitments. We are responsible and accountable for our
actions and results.

Communication - We listen, respond, and follow through with open and respectful two-way communication.

Strategic Goals 
Student Achievement - Student Success and Well-being: To achieve consistent annual growth, ensuring that
all students reach or exceed grade-level proficiency in all subjects, develop social-emotional skills for lifelong

success, and complete high school prepared for their future endeavors.
Fiscal Sustainability - To maintain a balanced budget, optimize resource allocation, ensure financial

transparency, and commit to long-term sustainability.
Staff - Recruit and retain a highly-skilled, engaged, student - focused workforce while investing in

ongoing professional development and career growth opportunities.
Family and Community - Enhance family engagement and community partnerships while establishing our

schools as inclusive community centers.
Facilities - All facilities will be maintained and improved as safe, clean, innovative educational environments

that cultivate a sense of pride.
Leadership – Cultivate a culture of transformative and inclusive leadership at all levels to inspire and

empower one another to drive innovation, continuous improvement, staff, and student success.

Meeting Norms
Make sure each member’s voice is heard

Turn off cell phones or put on vibrate
Be present and be prepared

Honor time; be effective and efficient
Disagree agreeably

Be respectful of others and engage in civil discourse
Keep confidential items confidential

Operate with trust
Stay on task

Assume and expect best intentions
Put aside personal issues

Plumas County Office of Education-Plumas Unified School District
Regular Board Meeting
07/17/2024 - 04:00 PM

Boardroom
50 Church Street, Quincy, CA

1PCOE-PUSD Minutes 7.17.24 Joint Governing Board Meeting
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Quick Summary / Abstract

No action or discussion shall be undertaken on any item not appearing on the posted agenda
except that members of the Board or the Plumas Unified School District staff may briefly
respond to statements made or questions posed. (Education Code 54954.2) There is a three
minute time limit for each person who addresses the Governing Board during public input. Public
comment will be honored by participants attending in person, or by submitting or emailing
written comments to: pmccutcheon@pcoe.k12.ca.us, prior to 2 pm the day of the meeting. Note:
Speaker time limit of 3 minutes is monitored, with a limit of 20 minutes per topic.

Keep the focus on students

Board of Education
Dave Keller, President

Joleen Cline, Clerk
Leslie Edlund

Chelsea Harrison
JoDee Read

Attendees

Voting Members
Leslie Edlund, Governing Board Member
David Keller, Governing Board President
JoDee Read, Governing Board Member
Chelsea Harrison, Governing Board Member

1. The PCOE-PUSD Joint Board Meeting will be available for viewing via YouTube Live.

2. Call to Order PCOE/PUSD Joint Board Meeting - Dave Keller
President Keller called the meeting to order at 4:00 pm.

3. Flag Salute

4. Roll Call - Patty McCutcheon

5. Approval of PCOE/PUSD Agenda (Action) - Dave Keller
Motion to approve the agenda.

Trustee Harrison arrived at 4:02 pm.

Motion made by: JoDee Read
Motion seconded by: Leslie Edlund
Voting:
Leslie Edlund - Yes
David Keller - Yes
JoDee Read - Yes
Chelsea Harrison - Not Present

6. Public Input

7.
Student

2PCOE-PUSD Minutes 7.17.24 Joint Governing Board Meeting
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Quick Summary / Abstract

Information item:  A requirement of Education Code 35186 section (d) is that a school district
shall report summarized data on the nature and resolution of all complaints on a quarterly basis
to the county superintendent of schools and to the governing board of the school district.
No complaints regarding textbooks and instructional materials, teacher vacancies or mis-
assignment, or conditions of facilities were filed with any school in the district during the quarter
ending June 2024.

Information only, no action required.

Quick Summary / Abstract

Information item: Suzanne Shelton, Coordinator for the Plumas & Sierra SAFE Program will
provide a presentation regarding the support they offer to Plumas County students.

Suzanne Shelton, and Cathy Rahmeyer, PCIRC, shared information with the board regarding
topics that programs that they want to share with students at our school sites.  They shared that
around 90% of the cases they address now, are a result of abuse issues while they were children.

Suzanne shared information about booths that they plan to set up at schools about healthy
relationships for older students, and my body belongs to me, at the elementary level. It was well
received when offered in prior years.  She shared that she has worked in Sierra County schools,
without receiving any complaints or having issues.

Sex trafficking is another issue that they want to teach our students to watch out for.

They can also bring in self-defense trainers for students.  They suggested having presentations
once per quarter.  Superintendent plans to have these ladies meet with the principals to create a
plan for parent permissions, and presentations to students. It was also suggested that we provide
staff training so that they are aware of the signs of trafficking or abuse.

Quick Summary / Abstract

Information/Discussion item: Capital PFG has prepared a Developer Fee Study.  California
Education Code 17620 authorizes a school district to levy fees against any development project
for the construction or reconstruction of school facilities, providing that the district can show
justification for levying such fees.

Superintendent Roderick introduced Andrea Ceresola, Director of Student Services, effective
7/1/24.

Achievement

a. Plumas Crisis Intervention Resource Center- Suzanne Shelton - 10 minutes

b.

Quarterly Reports on Williams Uniform Complaints - Bill Roderick - 1 minute

1.
PCOE

2.

PUSD

8. Fiscal

a. Developer Fee Justification Study - Bill Roderick - 10 minutes

1.

3PCOE-PUSD Minutes 7.17.24 Joint Governing Board Meeting

Page 496 of 503



Background information will be shared which provides justification for approval to levy fees as
stated.  A new Board Policy is included to provide the guidelines for this process.

Recommendation: Information only, this proposal, and board policy, will return for approval in
August.

Chris Terry, Capitol PFG, shared a presentation which is an overview of the study that was
conducted. (Presentation attached to the minutes).  The State Allocation Board (SAB) sets the
rate every two years (set in January 2024), based on inflation. The fee collected from developers
will provide funding to ensure that the district has sufficient facilities to educate children who
enroll as a result of new housing developments.  Chris shared that he reached out to the City of
Portola and the County of Plumas, and learned that there are 2 new housing developments
projected to be moving forward within the next 10 years. Ed Code allows us to begin collecting
developer fees to allow us to finance classrooms to accommodate new students. He shared that
these are conservative cost estimates.  If the SAB updates their fees, we are allowed to update
with that fluctuation. Using their software, they are able to estimate the costs.
Any properties that are developed with an age minimum would be charged the commercial rate,
as opposed to the residential rate. Any funds collected would be restricted funding and held in a
special fund by the school district.

In August we will have a public hearing, which will be noticed on our website and in a local
paper.  We can begin collecting fees 60 days after the board meeting on August 14, 2024.  There
are some requirements which must be followed. Capitol PFG can assist with the reporting
process and accountability.  Reports will be provided to the Board and shared on our website. 
We anticipate that our auditors will track this information. Our business office expects no
concerns regarding tracking this projected funding, which will be held in Fund 25.  Mountain
Messenger is our nearest publication.  The funds are intended to benefit students from new
development, such as repurposing a space to make it for students, and maintaining facilities
which are used by students.

BP/AR 7211 - Bill Roderick - 2 minutes

9. Facilities

a. Measure B Project Updates - Bill Roderick -5 minutes
Information/Discussion/Action item: Project requests, including contracts, change orders, and bid
awards will be discussed, as well as dialogue regarding future projects and timelines.  

In the event that an item is presented between the time this agenda is posted and the actual day of the
meeting, staff will provide their recommendations on items that require board action.

1. The attached spreadsheet "Measure B Project Requests" includes new contracts,
change orders, and bid awards. Additional project information may be shared as
soon as it is available.

Recommendation: Approval is requested for the project list and changes as presented.

Superintendent Roderick shared, after inspection by the flooring company, it was determined that the
Portola JSHS gym floor did not need to be replaced, just maintained appropriately.  PJSHS would like
to spend the cost savings to improve the school branding. Their students created a plan to present to
the board for approval for the upgrades.  The result would be a significant improvement in the look and
the function, of PJSHS.  The students who worked on this proposal are very excited about it. The
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Quick Summary / Abstract

Action Item: An update will be provided on the most recent projects and an opportunity for
comments, questions, and dialogue regarding future projects and timelines. Items within this
update are paid from funds other than Measure B (General Fund 01, School Facilities Fund 35).
This includes items that are paid from  tax exempt lease financing programs as well as the general
fund, which may be later reimbursed through Dixie Fire claims or other state or federal programs.
In the event that an item is presented between the time this agenda is posted and the actual day
of the meeting, staff will provide their recommendations on items that require board action.

Recommendation: Approval of items as presented.

Motion to approve the general fund projects as presented.

proposed work is to be done by local contractors.
Items 1 – 5, and 7, are PJSHS.  Item 6 is for fencing around our new garden area at the QES Alder
campus, which will relocated on their campus.

The remaining balance could be directed toward other projects in the district.

Motion to approve the Measure B projects as presented.

Motion made by: JoDee Read
Motion seconded by: Chelsea Harrison
Voting:
Leslie Edlund - Yes
David Keller - Yes
JoDee Read - Yes
Chelsea Harrison - Yes

b. Facilities Update - Other Funds - Bill Roderick - 5 minutes

Motion made by: Leslie Edlund
Motion seconded by: JoDee Read
Voting:
Leslie Edlund - Yes
David Keller - Yes
JoDee Read - Yes
Chelsea Harrison - Yes

10. Leadership

a. Superintendent's Update - Bill Roderick - 5 minutes
The superintendent recognized the PCOE-PUSD 12 month staff who work all summer.  We also have
close to 40 student workers who are learning the value of serving their community this summer.
DO staff are busy planning events for the upcoming school year.  The fiscal department is closing out
2023/24 and planning for 2024/25.  HR is working to fill our open positions and transition over to new
insurance carrier. M&O is working hard to do summer maintenance projects before the next school
year.
Kudos to those folks who work so hard in the summer.

b. Policy Updates - Bill Roderick - 5 minutes
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Quick Summary / Abstract

Action item: The following board policies and administrative regulations have been revised
according to CSBA recommendations:

Rationale: Remain in compliance with Education Code and legislative changes

Financial Impact: None

Recommendation: CSBA has provided the identified revisions for your consideration. The
attached policies are the first read. However, they may be approved if the board agrees with
the recommended revisions. 

BP 0420.41                                    Charter School Oversight
BP/AR 1113                                   District and School Websites
BP 1260                                           Educational Foundation
BP 2121                                           Superintendent's Contract
BP 4112.9/4212.9/4312.9  Employee Notification
BP/AR 4121                                  Temporary/Substitute Personnel
BP/AR 4127/4227/4327      Temporary Athletic Team Coaches

Motion to approve the revisions as recommended.

Motion
made
by:
JoDee
Read
Motion

seconded by: Leslie Edlund
Voting:
Leslie Edlund - Yes
David Keller - Yes
JoDee Read - Yes
Chelsea Harrison - Yes

11. Consent Item- 1 minute

a. Minutes From the Board Meeting

1. 5/8/24
Motion to approve the minutes from 5/8/24.

Motion made by: Leslie Edlund
Motion seconded by: Chelsea Harrison
Voting:
Leslie Edlund - Yes
David Keller - Yes
JoDee Read - Abstain
Chelsea Harrison - Yes

2. 6/18/24
Motion to approve the minutes from 6/18/24.

Motion made by: Chelsea Harrison
Motion seconded by: JoDee Read
Voting:
Leslie Edlund - Yes
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David Keller - Yes
JoDee Read - Yes
Chelsea Harrison - Yes

3. 6/21/24
Motion to approve the minutes from 6/21/24.

Motion made by: Chelsea Harrison
Motion seconded by: Leslie Edlund
Voting:
Leslie Edlund - Yes
David Keller - Yes
JoDee Read - Abstain
Chelsea Harrison - Yes

b. Service Contracts Included With This Agenda
Motion to approve the service contracts included with this agenda.

Motion made by: Chelsea Harrison
Motion seconded by: JoDee Read
Voting:
Leslie Edlund - Yes
David Keller - Yes
JoDee Read - Yes
Chelsea Harrison - Yes

c. PUSD Check registers for the month of June 2024
Motion to approve the PUSD check register for June 2024.

Motion made by: Leslie Edlund
Motion seconded by: Chelsea Harrison
Voting:
Leslie Edlund - Yes
David Keller - Yes
JoDee Read - Yes
Chelsea Harrison - Yes

d. Donations
Motion to approve the donations, with appreciation.

Motion made by: Leslie Edlund
Motion seconded by: JoDee Read
Voting:
Leslie Edlund - Yes
David Keller - Yes
JoDee Read - Yes
Chelsea Harrison - Yes

e. Field Trips
Motion to approve the field trips included with this agenda.

Motion made by: Leslie Edlund
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Quick Summary / Abstract

Action item:  The PUSD agenda may include, but is not limited to, offers of employment, and a change
in hours. In addition, you will find a resignation and an administrative salary schedule. 

Rationale: Recruit and retain the most talented, student-centered staff and invest in their professional
growth.

Recommendation: Consideration of the Human Resources agenda items.

Motion seconded by: JoDee Read
Voting:
Leslie Edlund - Yes
David Keller - Yes
JoDee Read - Yes
Chelsea Harrison - Yes

12. Closed Session
President Keller called for a closed session at 5:04 pm.

a. Pursuant to Section 54957 of the Government Code the Board will consider personnel matters
including:

1. Public Employment: Position: Personnel transactions included with this agenda.

2. Public Employee Evaluation(s): principal(s), administrator(s), management and Superintendent

3. Public Employee(s) Discipline/Dismissal/Release/Reassignment

4. Pursuant to sections 54957.6 and 3549.1 of the Government Code:

a. Conference with Labor Negotiator(s): Agency Negotiators: Kristy Warren. Association(s) PCTA
and CSEA; and All Unrepresented Personnel - Administrators, Management, Confidential,
Classified

b. c. Anticipated Litigation, pursuant to Government Code 54956.9; 1 potential case.

13. Reconvene
President Keller reconvened the meeting at 5:29 pm.

a. Report out any Action taken during Closed Session
No action taken during closed session.

14. Staff

a. Personnel Items

1. Personnel Transactions Included With This Agenda

a.
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Quick Summary / Abstract

Action item: This agenda may include, but is not limited to, offers of employment for, certificated, and classified staff. In addition, you will find a transfer, resignations, authorization for recruitment, a contract employee and athletic positions.
Rationale: Recruit and retain the most talented, student-centered staff and invest in their professional growth.
Recommendation: Consideration of the PUSD Human Resources agenda items.Motion to approve the PUSD HR agenda items as presented.

Quick Summary / Abstract

Action item: Consideration of minor changes to the superintendet's contract.

Motion to approve changes to the Superintendent's contract.

Information item: The PCOE agenda may include, but is not limited to, an offer of employment for a
supervisor and a job description.  These are approved by the County Superintendent.

Quick Summary / Abstract

Action item:  2024-25 AB 1200 Public Disclosure of Collective Bargaining Agreements with

PCOE
Information only, approved by the County Superintendent.

b. PUSD

Motion made by: Leslie Edlund
Motion seconded by: Chelsea Harrison
Voting:
Leslie Edlund - Yes
David Keller - Yes
JoDee Read - Yes
Chelsea Harrison - Yes

c. Superintendent's Contract

Motion made by: Chelsea Harrison
Motion seconded by: Leslie Edlund
Voting:
Leslie Edlund - Yes
David Keller - Yes
JoDee Read - Yes
Chelsea Harrison - Yes

b. PUSD - PCTA - Tentative Agreement

1. Bargaining Disclosures AB1200
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Quick Summary / Abstract

Action item:  Ratification of agreement between PUSD and PCTA for the 2024-25 school year.

Motion to approve the agreement as presented.

PCTA, CSEA 193, CSEA 230 and Senior Management, Certificated Management, Classified
Management and Classified Confidential (Unrepresented) Employees is attached for review.

Recommendation:  Approval of the 2024-25 AB 1200 Public Disclosure of Collective Bargaining
Agreements with PCTA. and ratification of agreement.

Motion to approve the 2024-25 AB 1200 Bargaining Disclosures as presented.

Motion made by: Chelsea Harrison
Motion seconded by: JoDee Read
Voting:
Leslie Edlund - Yes
David Keller - Yes
JoDee Read - Yes
Chelsea Harrison - Yes

a. Ratify Salary and Benefit Increases for PCTA 2024-25.

Motion made by: Chelsea Harrison
Motion seconded by: JoDee Read
Voting:
Leslie Edlund - Yes
David Keller - Yes
JoDee Read - Yes
Chelsea Harrison - Yes

15. Future Agenda Items
Developer Fee Justification Study, related board policy and regulation, resolution; course catalog.

16. Adjourn PCOE/PUSD Joint Meeting
President Keller adjourned the meeting at 5:04.
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