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disrupt the agency's operations and is intended for distribution or consideration in a closed session.

+ Election Records: Per Section 6253.5 of the Government Code, referendum, initiative, and recall petitions are
not allowed to be disclosed except as to specified individuals, including the petition's proponents, under
specific circumstances. However, the CPRA permits the disclosure of voter registration records for election,
scholarly, political, journalistic, or governmental purposes.

« Public Utility Records: Under the CPRA, the name, credit history, utility usage data, residential address, or
phone number of utility customers of local agencies are not required to be disclosed except in certain specified
circumstances outlined in CORA statutes, such as an authorized request for release by an agent or family
member of the person to whom the information pertains, or when the public interest in nondisclosure is clearly
outweighed by the public interest in disclosure.

« Public Officials' Address and Phone Numbers: No person may knowingly post on the Internet the telephone
number or home address of any elected or appointed official, or of the official's residing spouse or child, with
the intent of causing imminent great bodily harm to that individual or threatening to cause imminent great
physical harm to that individual.

The California legislature also authorizes nondisclosure of a record when an agency can prove that the public
interest served by nondisclosure far outweighs the public interest served by its disclosure.

How Do I File a California Freedom of Information Act Request?

You may start with an informal request when filing a request to obtain a public record under the CPRA in
California. The request may be made over the telephone. However, you must first decide which agency maintains
that record before filing a request. Visit the website of the agency to access the applicable contact number. The
agency may also provide a contact form on its website for requesters to complete a CPRA request. Many other
agencies also provide links on their websites for requesters to download CPRA request applications forms which
may be completed and mailed to the agencies' mail addresses.

For instance, to obtain a public record from the State Bar of California, you may complete the Public Records Act

Reguest Form and send it by electranic mail to PRA@calbar.ca.gov or mail it to:

The State Bar of California
ATTN: Public Records Request
845 S. Figueroa St., 5th Floor
Los Angeles, CA 90017

Alternatively, you may also complete a written form and submit it by electronic mail or mail to the relevant
address.

Also, to file a CPRA with the state Office of the Attorney General (OAG), you may download and complete a
fillable form on the Office of Attorney General OAG website and mail it to the address on the form. You can also



complete an online CPRA request on the OAG website.

If you make an informal request over the telephone and the information officer is not able to grant your request
over the phone, the officer will typically provide the necessary steps for making a formal request in writing.
According to Section 6253.1 of the Government Code, while making a formal request, you should address the
letter to the agency and include the following information as appropriate:

« Your first and last names, mailing address, email address, and telephone number (you have the right to make
an anonymous request, but providing these details might make it easier to communicate your request with the
information officer)

« Aprecise description of the record(s) you want, or, if you are unsure how to describe the records you seek, a
statement of your reason for obtaining information and a request that the agency help you in identifying
relevant records;

« Date limits for the search required.

« If you believe that the record will be difficult to locate, consider providing clues that may aid the agency in the
search.

« A statement that if sections of records are exempt, the relevant nonexempt sections of the records must
nevertheless be disclosed.

« Restriction on pre-authorized costs or a request for a cost waiver, together with your justification for the waiver
request.

You may request either to inspect the records or to have copies produced. Viewing records at the agency's office
will usually be faster. It can allow you to narrow down the list of documents you want copies of and minimize your
copying costs.

What is the Cost of a Freedom of Information Act Request in California?

Pursuant to Section 6253.9 of the California Government Code, unless permitted by legislation, a government
agency may charge you only the "direct cost" of copying records. For documents, the term "direct cost" refers to
the cost of photocopying (approximately 10 to 25 cents per page). In the case of electronic data, "direct cost" may
refer to the cost of generating an electronic copy of the record (the cost of the CD/DVD used, as well as the cost
of constructing the record, programming, and computer services if this is required).

A statutory charge may be more than the direct cost of duplicating a record but cannot exceed the cost of
providing the copy. Although the CPRA has no charge waiver provision, agencies may waive or lower costs at
their discretion. For instance, copies of public records are charged at 10 cents per page by the State Bar of
California. The first 10 pages are provided for free. Additionally, the State Bar may charge for mailing, document
certification, data extraction to create the record, and other related expenses.



Bpoy’
JUSWIUISAOS) BILIOJIED BU} JO 0929 - §GZ9 SUOII0SS Japun [ejuap 8y} 40 MalASs LNod ansind Aew NoA ‘malas)
SAIJBIISILILIPE JSYE paluap si }sanbal 1NoA Jo ssaooid [eadde saljensiulLpe [BWIO) B 9ABY Jou seop Aousbe sy} §|

"uonoe Unoo Buinsind sl1ojeq uondo S|y} JBPISUCD NOA
1By} pepusSWIWOdal S| 1| "S|BIUSP 10 MaIAB) SA)ELISIUIWPE pue s|jeadde sAljelisiullWpe Joj sainpadold [eulo) saey
selpusbe swog ‘sjelusp |eadde o] aoe(d Ul sseo0.id Aue aney Aayi )i AjueA o) Aousbe sy} 10e1U00 Aew NoA ‘os|y

‘paloepai suoiod 1dwsxs sl Ylim pases|al ag piodal BU; JO SUONISS

1dwaxsuou sy Jey) 1sanbal Aew nox AI0JEpUBW SABM|E 10U 31 pue aAIssIuad 8q ues suondwaxe se uoiduaxs
BU) BAlEM (|Im AsusBe au | ysy. ‘Londwaxa ue Uo paseq si [eluap ay) §i Aaa 0y Aousbe ayj joejuoo Aew

noA ‘Apsiiguenenis sy Apswal 0} sda)s |eiaAas ayew noA ‘J1sanbal iy d O 1noA o3 A|dau jou ssop Aoushe ue j|

‘B1EP
10enxs o} podal sandwon e dojaasp 1o ‘welboid Jsindwos Jo sbenbue| Bulwweibold e ajum ‘elep s|idwos) e

1senbal sy} 0 uoNeUILLISIBp
U} Ul }S8I8)U) [ENUEISANS B UM AousbBe swes syl Jo UOISIAIP J8YJoUE 10 Sa1ouabe Jayjo Yim Jnsuod) «

1s8nbai a|buis & Ul spJodal Jo Jaquinu sbie| e ssao0id pue 9}e20T
sonl|ioe}
pialy 4o ‘seaiyo [euoiBal wod) se yons 1sanbal ay) Buissaooid 80140 8y} SpISINO WO} SPI00al 199(|00 PUB 9}BJ0T] e

'0) pasinbal si Aouabe sy} usym apnjoul ABjap B Ul Jnsal ABW YdIYM SBOUBISLUNDIIO [ENSNUN

*UoISURIXS ABp-f7| B J|8s) uelb Aew §I usym ‘S83uUBISWNoUID

[ensnun Japun jdeoxg isAepQ| uiyum puodsal jsnw Aouabe ay) ‘sa1doo jsanbal noA §| “sinoy uoypoadsul

pJoosl s Aouabe syl uylim SJUSLINDI0P 3SOL} 0} SS8228 sjelpaluwll pajuelb aq [|Im noA ‘spiodel 10adsul 0 }senbal
InoA Bumiwgns Jaly ‘sia1senbal 01 sigissaooe Apdwold ale spiodal Jey] ainsud o) paoadxe ale sepusby

SRIULIOJI[ED Ul 3senbay
19V UONBULIOJUT JO WWOPIAI B 03 puodsay 03 oye], } S90(] Su0T MO



sbumag Ajliqissaooy

uonewiou| [ruosiad A 21eys / [12S 10N od
saojoy) Aoeald inok uswalels AJIdISSasoy asn Jo swidl AoeAlld djoH DY 2WOH

DO STIO0TIHLVILS MMM



