BOARD OF SUPERVISORS

Dwight Ceresola, 1% District
Kevin Goss, Chair 2™ District
Sharon Thrall, Vice Chair 3" District
Greg Hagwood, 4" District
Jeff Engel, 5" District

AGENDA FOR REGULAR MEETING OF JANUARY 5, 2021 TO BE HELD AT 10:00 A.M.
IN THE BOARD OF SUPERVISORS ROOM 308, COURTHOUSE, QUINCY, CALIFORNIA

www.countyofplumas.com

AGENDA

The Board of Supervisors welcomes you to its meetings which are regularly held on the first three Tuesdays of
each month, and your interest is encouraged and appreciated.

Any item without a specified time on the agenda may be taken up at any time and in any order. Any member of
the public may contact the Clerk of the Board before the meeting to request that any item be addressed as early
in the day as possible, and the Board will attempt to accommodate such requests.

Any person desiring to address the Board shall first secure permission of the presiding officer. For noticed
public hearings, speaker cards are provided so that individuals can bring to the attention of the presiding officer
their desire to speak on a particular agenda item.

Any public comments made during a regular Board meeting will be recorded. The Clerk will not interpret any
public comments for inclusion in the written public record. Members of the public may submit their comments in
writing to be included in the public record.

CONSENT AGENDA: These matters include routine financial and administrative actions. All items on the
consent calendar will be voted on at some time during the meeting under “Consent Agenda.” If you wish to have
an item removed from the Consent Agenda, you may do so by addressing the Chairperson.

need special assistance to participate in this meeting please contact the Clerk of the Board at (530) 283-
6170. Notification 72 hours prior to the meeting will enable the County to make reasonable
arrangements to ensure accessibility. Auxiliary aids and services are available for people with
disabilities.

REASONABLE ACCOMMODATIONS: In compliance with the Americans with Disabilities Act, if you



http://www.countyofplumas.com/

STANDING ORDERS

Due to the Coronavirus disease (COVID-19) Public Health Emergency, dated March 16, 2020, the County of
Plumas is making several changes related to Board of Supervisors meetings to protect the public's health and
prevent the disease from spreading locally.

California Governor Gavin Newsom issued Executive Order N-29-20 on March 17, 2020, relating to the
convening of public meetings in response to the COVID-19 pandemic.

Pursuant to the Executive Order, and the Governor’'s temporary partial exemptions to the Brown Act, and to
maintain the orderly conduct of the meeting, the County of Plumas members of the Board of Supervisors may
attend the meeting via teleconference or phone conference and participate in the meeting to the same extent
as if they were physically present. Due to the Governor’s temporary, partial exemption to the Brown Act, the
Boardroom will be open to the public but subject to social distancing requirements, which limit the number of
people that may enter to 25% of room capacity. Those that wish to attend the Board meeting, will be required
to wear a face covering, as required by the local Public Health Officer order. The public may participate as
follows:

Live Stream of Meeting
Members of the public who wish to watch the meeting, are encouraged to view it LIVE ONLINE

Public Comment Opportunity/Written Comment

Members of the public may submit written comments on any matter within the Board’s subject matter
jurisdiction, regardless of whether the matter is on the agenda for Board consideration or action. Comments
will be entered into the administrative record of the meeting.

Members of the public are strongly encouraged to submit their comments on agenda and non-agenda items
using e-mail address Public@countyofplumas.com

10:00 AM. CALL TO ORDER/ROLL CALL

PLEDGE OF ALLEGIANCE

ADDITIONS TO OR DELETIONS FROM THE AGENDA

PUBLIC COMMENT OPPORTUNITY

Matters under the jurisdiction of the Board, and not on the posted agenda, may be addressed by the general
public at the beginning of the regular agenda and any off-agenda matters before the Board for consideration.
However, California law prohibits the Board from taking action on any matter which is not on the posted
agenda unless it is determined to be an urgency item by the Board of Supervisors. Any member of the public
wishing to address the Board during the “Public Comment” period will be limited to a maximum of 3 minutes.

DEPARTMENT HEAD ANNOUNCEMENTS/REPORTS
Brief announcements by, or brief reports on their activities by County Department Heads
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ACTION AGENDA

1. BOARD OF SUPERVISORS

Select Chair and Vice Chair of the Board of Supervisors for 2021; discussion and possible action

2. PUBLIC HEALTH AGENCY — Andrew Woodruff

Report and update on COVID-19; receive report and discussion

3. CONSENT AGENDA

These items are expected to be routine and non-controversial. The Board of Supervisors will act upon them at
one time without discussion. Any Board members, staff member or interested party may request that an item
be removed from the consent agenda for discussion. Additional budget appropriations and/or allocations from
reserves will require a four/fifths roll call vote.

A)

B)

C)

D)

E)

CLERK OF THE BOARD
Approve Board minutes for December 2020

ELECTIONS

1) Adopt RESOLUTION, authorizing the Plumas County Clerk-Recorder/Registrar of Voters to
Conduct all Federal, State and Local Elections in the Year 2021 View ltem

2) Adopt RESOLUTION, authorizing the Clerk-Recorder/Registrar of Voters to Conduct a Vote by Mail
Election within the Boundaries of the Hamilton Branch Fire Protection District placing a Special Tax
Measure before the Voters _View ltem

SHERIFE

1) Approve and authorize the Sheriff to sign agreement, not to exceed $25,000, between County of
Plumas and Department of Justice for fingerprint submissions; and ratify effective January 1, 2021;
approved as to form by County Counsel _View ltem

2) Approve and authorize the Chair to sign agreement, not to exceed $25,000, between County of
Plumas and Mark E. Bennett dba Bennett Enterprise for Sheriff vehicle repairs; approved as to form
by County Counsel View ltem

3) Authorize the Sheriff to purchase fixed assets, not to exceed $13,500 (snowmobile for Sheriff
OHV/OSV program); approved in the FY 2020-2021 budget _View ltem

PLUMAS COUNTY OFFICE OF EDUCATION

1) Approve and authorize the Chair to sign Certification of Plumas Early Education & Child Care
Council (Local Planning Council) annual membership appointment for 2021 _View ltem

2) Approve and authorize the Chair to sign Child Care Needs Assessment of the Plumas Early
Education & Child Care Council (Local Planning Council) for 2020-2025 View Item

FACILITY SERVICES

1) Ratify contract effective December 15, 2020, not to exceed $25,000, signed by the Chair, between
County of Plumas and KJ’s Cleaning Service for COVID-19 cleaning at Plumas County Greenville
and Chester facilities; approved as to form by County Counsel View Item

2) Ratify contract effective December 15, 2020, not to exceed $10,000, signed by the Chair, between
County of Plumas and Frasure & Son Cleaning for COVID-19 cleaning at Plumas County Portola
facilities; approved as to form by County Counsel View ltem

3) Ratify contract effective October 26, 2020, not to exceed $50,000, signed by the Chair, between
County of Plumas and Bob'’s Janitorial Service for COVID-19 cleaning at Plumas County Quincy
facilities; approved as to form by County Counsel View ltem
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F)

PUBLIC HEALTH AGENCY

1) Approve and authorize the Chair to sign service agreement(s), effective July 1, 2020, with Quincy
Tow, not to exceed $10,000; At Your Service Auto, not to exceed $9,000; and JR's Auto & Truck
Repair, not to exceed $9,000, for vehicle repairs as needed; approved as to form by County
Counsel View ltem

2) Approve and authorize the Chair to sign service agreement, not to exceed $15,000, between
County of Plumas and Ashley Blesse to provide clinical oversight to Plumas, Lassen, and Sierra
Counties for the Emergency Preparedness program (HPP); approved as to form by County Counsel
View ltem

3) Approve and authorize the Chair to sign agreement No. CMAATCM-1922-COSC with the County of
Santa Cruz to provide fiscal oversight of Medical Administrative Activities (MAA) program; approved
as to form by County Counsel View ltem

4. MEMBER OF THE PUBLIC — Tristan McMichael - Senior Project

Power point presentation of proposed Quincy Outdoor Theater Project; discussion and possible action
View ltem

5. DEPARTMENTAL MATTERS

A)

B)

C)

D)

E)

F)

SHERIFF — Todd Johns

Approve request to appropriate $12,729 from OES Contingency account (528400) to Service & Supply
account for Tools & Equipment (521240) for purchase of backup batteries for repeaters; four/fifths
required roll call vote View Item

ENVIRONMENTAL HEALTH — Rob Robinette
Authorize Environmental Health to recruit and fill vacant, funded and allocated 1.0 FTE Administrative
Assistant I/l position, created by retirement; discussion and possible action View Item

SOCIAL SERVICES — Neal Caiazzo
Authorize Social Services to recruit and fill vacant, funded and allocated 1.0 FTE Social Worker
Supervisor I/l position, created by resignation _View ltem

PUBLIC WORKS — Robert Perreault
Authorize Public Works to recruit and fill vacant, funded and allocated 1.0 FTE Maintenance Worker
position, Quincy District, created by resignation; discussion and possible action _View ltem

COUNTY ADMINISTRATOR — Gabriel Hydrick
Discussion and possible action regarding a Strategic Planning Workshop View ltem

HUMAN RESOURCES — Nancy Selvage

1) Authorize Human Resources to recruit and fill vacant, funded and allocated 1.0 FTE Human
Resources Technician I/1l; discussion and possible action _View Item

2) Adopt RESOLUTION Approving Industrial Disability Retirement of Mr. Christopher A. Hendrickson
(Section 21156, Government Code). Roll call vote

3) Authorize Human Resources to recruit and fill vacant, funded and flexibly allocated 1.0 Deputy
Agricultural Commission/Sealer of Weights & Measures, or Agricultural Weights & Measures
Inspector I/11/111 or Agricultural Weights & Measures Technician I/ll/or 111, created by promotion within
the department, effective January 5, 2021, discussion and possible action
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6. BOARD OF SUPERVISORS
A. Appoint Willo Vieira to the office of Agricultural Commissioner/Sealer of Weights & Measures, for the
term according to law, and approve and authorize the Chair to sign Employment Agreement; approved
as to form by County Counsel; discussion and possible action
B. Consider updated job description; and direct Human Resources to begin recruitment to fill the position
of Clerk of the Board; discussion and possible action
Direct Human Resources to begin recruitment to fill the unexpired term of the elected position of County
Clerk-Recorder/Registrar of Voters; discussion and possible action
Direct Human Resources to begin recruitment to fill the unexpired term of the elected position of
Plumas County Assessor; discussion and possible action
Discussion and possible action regarding the position of Museum Director - Consider adoption of a
RESOLUTION to amend the Position Allocation for Museum (20780); direct Human Resources to begin
recruitment to fill the position of Museum Director or Assistant Museum Director or Museum Registrar;
appoint Gabriel Hydrick, County Administrator as Acting Museum Director; and/or provide different
direction. Roll call vote View ltem
Correspondence
Weekly report by Board members of meetings attended, key topics, project updates, standing
committees and appointed Boards and Associations

o 0O

m

®m

7. CLOSED SESSION

ANNOUNCE ITEMS TO BE DISCUSSED IN CLOSED SESSION
A. Personnel: Public employee appointment or employment — Clerk of the Board

B. Personnel: Public employee appointment or employment — Agricultural Commissioner/Sealer of
Weights and Measures

C. Conference with Legal Counsel: Significant Exposure to Litigation — Industrial Disability Retirement of
Mr. Christopher A. Hendrickson pursuant to Subdivision (d)(2) of Government Code Section 54956.9

D. Conference with real property negotiator, Gabriel Hydrick, County Administrator regarding facilities:
APN 115-023-019, 455 Main Street, Quincy

E. Conference with real property negotiator, Gabriel Hydrick, County Administrator regarding facilities:
Sierra House, 529 Bell Lane, Quincy, APN 117-021-000-000

F. Conference with Legal Counsel: Existing litigation pursuant to Subdivision (d) (1) of Government Code
854956.9 (Workers Compensation Case No. TIBU-600276)

G. Conference with Legal Counsel: Existing litigation pursuant to Subdivision (d) (1) of Government Code
854956.9 (Workers Compensation Case No. TIBV-600103)

H. Conference with Legal Counsel: Existing litigation pursuant to Subdivision (d) (1) of Government Code
854956.9 (Workers Compensation Case No. TIBV-600185)

I. Conference with Legal Counsel: Existing litigation — Tiffany Wagner, Plaintiff, v. County of Plumas, et
al., Defendants, United States District Court, Eastern District of California, Case No. 2:18-cv-03105-
KMJ-DMC

J. Conference with Legal Counsel: Initiating litigation pursuant to Subdivision (c) of Government Code
Section 54956.9 (one case)
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K. Conference with Legal Counsel: Significant exposure to litigation pursuant to Subdivision (d)(2) of
Government Code Section 54956.9

L. Conference with Labor Negotiator regarding employee negotiations: Sheriff’'s Administrative Unit;
Sheriff's Department Employees Association; Operating Engineers Local #3; Confidential Employees
Unit; Probation; Unrepresented Employees and Appointed Department Heads

REPORT OF ACTION IN CLOSED SESSION (IF APPLICABLE)

ADJOURNMENT
Adjourn meeting to Tuesday, January 12, 2021, Board of Supervisors Room 308, Courthouse, Quincy,
California
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Amended
RESOLUTION NUMBER 11-03-2020-01

A Resolution of the Board of Directors of the Hamilton Branch Fire Protection District requesting that the
County Board of Supervisors authorize the County Clerk to conduct an election to consider a Special Tax
for Emergency Medical Services, Fire Protection and Prevention.

WHEREAS, the Board of Directors of the Hamilton Branch Fire Protection District recommends that an
election be held for the purpose of increasing the existing special tax to $283.00 per year on each parcel subject
to an indeterminate period of time with no predetermined expiration date. 1f it is determined that an increase in a
variance of the current special taxes as stated herein is needed, said additional increase in funding would require
the District to have the matter go to an election by the voter for either a dollar amount or percentage amount
increase. If the increase request does not receive voter approval then the current fee status would remain.

NOW, THEREFORE, BE IT RESOLVED by the Board of Directors of the Hamilton Branch Fire Protection
District as follows:

I. Anelection is called for the purpose of approving increasing a special tax for an indeterminate time period
to insure adequate emergency medical services, fire protection and prevention. The District requests that
this election be held on May 4, 2021 and conducted by mail ballot, at the discretion of the County Clerk.
The County Clerk is authorized to recover expenses for any election service performed, by advance payment
or reimbursement from the District

2. The measure submitted to the voters within the boundaries of the District shall read as follows:

“Upon a two-thirds vote of approval, shall the Hamilton Branch Fire Protection District be authorized to
levy a special tax of $283.00 per year per parcel for an indeterminate period of time with no predetermined
expiration date within the District, excluding those parcels exempt from County property tax, to replace the
current special tax of $108.00 per year per parcel authorized by the voters in 2007, to be collected and
apportioned with the Plumas County property taxes beginning in fiscal year 2021/2022 and continuing each
year thereafter with the proceeds from such taxes to be used for the primary purposes of supplementing the
funding to increase staffing levels to provide services for emergency medical services, fire protection and
prevention; with approval of the special tax also being for the purpose of raising the District’s appropriations
limits (spending limit) by the amount of the annual proceeds from this special tax, shall continue to be
deposited into a specially-created account on which an annual report shall be made as required by
Government Code Section 50075.37”

The foregoing resolution was duly passed and adopted by the Board of Directors of the Hamilton Branch
Fire Protection District, at a meeting of said Board held on the 3" day of November 2020 by the following
vote:

Directors: Norman Sollid, Ronald Damsen, John Seipert & Katherine Newton /,

| e s “TEn Seloerbd Pldherine
wesAlor man Scllid, Ronald_ Tamsen, Tohn Selpert }/’i‘fﬁw e
NOES: 6

ABSENT: £

ATTESTED BY: APPROVED BY:

NP ]
YR ¢ oond y
Holly C. Coons Norman SOHV
Administrative Assistant Chairperson,

Board of Directors

Exhibit “A”






SCOID:
JF CALIFORNIA - DEPARTMENT OF GENERAL SERVICES

JEDARD AGREEMENT AGREEMENT NUMBER
.0 213 (Rev. 04/2020) PCSC00097

PURCHASING AUTHORITY NUMBER (If Applicable)

1. This Agreement is entered into between the Contracting Agency and the Contractor named below:

CONTRACTING AGENCY NAME
COQUNTY OF PLUMAS, a political subdivision of the State of California

CONTRACTOR NAME
DEPARTMENT OF JUSTICE (DOJ)

2. The. term of this Agreement is:

START DATE
January 1,2021

THROUGH END DATE
December 31, 2021

3, The maximum amount of this Agreementis:

$25,000.00 Twenty-Five Thousand Dollars '

4.The parties agree to comply with the terms and conditions of the following exhibits, which are by this reference made a part of the Agreement,

Exhibits Title Pages
Exhibit A Scope of Work 2
Exhibit B Budget Detail and Payment Provisions 2
ExhibitC* |General Terms and Conditions
TFerms shown with an asterisk (), are hereby incorporated by reference and made partof this agreementas ifatiached Feréto. e = i
These documents can be viewed at hitps.//www.dgs.ca.gov/OLS/Resources
IN WITNESS WHEREOF, THIS AGREEMENT HAS BEEN EXECUTED BY THE PARTIES HERETO,
CONTRACTOR
CONTRACTOR NAME (if other than an individual, state whether a corporation, pattnership, etc.)
DEPARTMENT OF JUSTICE (DOJ)
CONTRACTOR BUSINESS ADDRESS cITyY STATE 171p
13001 STREET, ROOM 810 SACRAMENTO CA 95814
PRINTED NAME OF PERSON SIGNING TITLE
CHRIS RYAN CHIEF, DIVISION OF OPERATIONS
CONTRACTOR AUTHORIZED SIGNATURE DATE SIGNED
, STATE OF CALIFORNIA
CONTRACTING AGENCY NAME
CQUNTY OF PLUMAS (PCSO Approved ac to inrm )
( ) 1 p m 3 IRRYY) 'i’ ok
CONTRACTING AGENCY ADDRESS T 97 ey R TS
1400 E. MAIN STREET n , QUINCY CA 95971
\:]
PRINTED NAME OF PERSON SIGNING Do i TEmSC TITLE
TODD JOHNS SHERIFF
CONTRACTING AGENCY AUTHORIZED SIGNATURE DATE SIGNED

CALIFORNIA DEPARTMENT OF GENERAL SERVICES APPROVAL

EXEMPTION (If Applicable)

Page 1 of 1




PCSO Billing No. 120112
PCS000097 Exhibit A, Page 1 of 2

EXHIBIT A
SCOPE OF WORK

The County of Plumas, hereinafter referred to as PCSO and the Department of Justice, hereinafter
referred to as DOJ, hereby enter into this agreement for the purpose of submitting fingerprint
images and related information electronically and having the DOJ provide the PCSO with DQJ and
Bl Criminal Offender Record Information (CORH).

1. DOJ Responsibilities:
A. The DOJ is responsible to receive and process the PCSO CORI requests via electronic
submissions. The DOJ shall provide the PCSOQ with the following information when the DOJ
receives and processes CORI requests submitted by PCSO, for PCSO:

_X _DOJ CORI or a no record response and (if authorized) subsequent arrest notifications
_X_FBICORIlor ano record response for initial submissions (as applicable)

_X_ Child Abuse Central Index (CACI — as applicable)

_X_Peace Officer Carry Concealed Weapon (CCW — as applicable)

____ Other — Custodian of Records (COR — as applicable)

B. The DOJ is.responsible to receive and process CORI requests submitted by PCSO on
behalf of an applicant and/or an applicant agency. The DOJ shall provide the applicant
and/or the applicant agency with the CORI requested and submitted through PCSO.

N

The PCSO Responsibilities:

A. The PCSO_willrequest CORI electronically. The PCSQ is statutorily authorized to request
and receive CORI under ORI Number CA0320000. Accordingly, the DOJ will deal
exclusively with the PCSO for all issues. associated with these responses.

B. The PCSO agrees to maintain the confidentiality of all information submitted to the DOJ and
of all DOJ and FBI no record responses or CORI received from the DOJ. The PCSO, any
official or employee of the PCSO shall not divulge any State or Federal level CORI
information provided by the DOJ, except upon written authorization of the DOJ.

C. The PCSO, if operating a live scan device, will also be responsible for payment if their live
scan operator fails to input a billing/customer account number or inputs an incorrect
billing/customer account number and/or applicant agency information, and the DOJ cannot
determine which agency should be billed for the transaction.



PCSO
PCS0O00097

Billing Number 120112
Exhibit A, Page 2 of 2

3. The contact representatives during the term of this agreement will be:

Program Inquiries:
Requesting Agency:
COUNTY OF PLUMAS (PCSOQ)
Livescan Account

Providing Agency:
DEPARTMENT OF JUSTICE (DOJ)
CJIS/OSP ~ Electronic Billing Unit

Name:  Roni Towery Name: DOJ Contract Analyst

Address:; 1400 E. Main St.

Quincy, CA 95971

Address: P.O. Box 160608
Sacramento, CA 95816-0608

Phone:  (530) 283-6396 Phone: (916) 210-2462
FAX: (630) 283-6344 FAX:
E-Mail:  ronitowery@countyofplumas.com E-Mail: Doj.appbill@doj.ca.gov

Contract inquiries:

Requesting Agency:
PCSO
Livescan Account

Name:

Roni Towery

Address: 1400 E. Main St.

Quincy, CA 95971

Providing Agency:
DEPARTMENT OF JUSTICE (DO

<3

CJIS/OSP — Electronic Billing Unit
Name: DOJ Contract Analyst

Address: P.O. Box 160608
Sacramento, CA 95816-0608

Phone:  (530) 283-6396 Phone:  (916) 210-2462
FAX: (530) 283-6344 FAX:
E-Mail:  ronitowery@countyofplumas.com E-Mail:  Doj.appbill@doj.ca.gov

4. Either party reserves the right to terminate this agreement without cause upon thirty (30) days
written notice to the other party. No amendment or variation of the terms of this agreement
shall be valid unless made in writing, signed by both parties, and approved as required. An oral
understanding or agreement that is not incorporated into this agreement is not binding on either
of the parties.

5. This agreement shall be subject to the examination and audit of the California State Auditor for
a period of three years after final payment under this agreement (Government Code Section
8546.7).

This agreement shall be governed by the laws of the State of California and shall be interbreted
according to California law.



PCSO Billing No. 120112
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EXHIBIT B
Invoicing and Payment Provisions

Invoicing

Under the provisions. of Penal Code section 11105, the DOJ.is authorized to charge agencies
requesting CORI a fee sufficient to cover the cost of processing. It is understood that COR]
requests will be processed by the DOJ at the rates established by State and Federal agencies.
These rates are subject to change with 30-days written notice.

Current CORI costs and related fees:

State Level Response $32| X
Federal Level Response %17 X

Federal Level Response (Volunteer) $15

California Child Abuse Index (CACI) $15| X

Trustline CACI $15

Adoption CACI $15
| Peace Officer Carry Concealed Weapon (CCW) | $19 | X

Employment CCW $22 | X o

' : CORI submissions specific to

Private Patrol/Security Guard CCW $38 the PCSO, as delineated in
Standard CCW $44 | X | paragraph 1. A of Exhibit A, are
“Judge CCW 56| X | indicated here with an X.
Reserve/Custodial Peace Officer CCW $88 1 X

Fingerprint Roller Certification $25

DOJ Fingerprint Rolling Fee $10

Record Review $25

DSS Fee $10 |

CS DSS Fee $20

Custodian of Records $62




PCSO Billing No. 120112
PCSO00097 xhibit B, Page 2 of 2

The PCSO agrees to compensate the DOJ for services rendered upon receipt of the DOJ invoice.
All invoices will state the services provided, the time period covered, the contract number, and the
hilling/customer account number, 120112, with a tear-off bottom that must be returned with
payment. The PCSQ is responsible for the use of its billing/customer account number. All costs
associated to the billing/customer account number will be the responsibility of the PCSQ, and
reflected on the DQJ invaice. The total amount payable for each invoice shall not exceed the sum

of the costs for each CORI request submitted for the period covered by the invoice excluding
corrections, other changes, or amounts overdue.

The DOJ will mail invoices to the following address:
Plumas County Sheriff's Office
ATTN:Roni Towery
1400 E. Main Street
Quincy, CA 95971

HBudaet Contingency Clause

It is mutually agreed that if the Budget Act of the current year and/or any subsequent years
covered under this agreement does not appropriate sufficient funds for the program, this
agreement shall be of no further force and effect. In this event, the business/entity shall have no
liability to pay any funds whatsoever to the DOJ or to furnish any other considerations under this
agreement and the DOJ shall not be obligated to perform any provisions of this agreement.

If funding for any fiscal year is reduced or deleted by the Budget Act for purposes of this program,
the business/entity shall have the option to either cancel this agreement with no liability occurring
to the business/entity, or offer an agreement amendment to the DOJ to reflect the reduced amount.

Prompt Payment Clause

This is an agreement to pay the processing fees associated to the transmission of electronic
criminal offender record information requests, including fees incurred by duplicate transmissions or
other errors on the part of the PCSO or its representative(s).

The PCSO agrees to compensate the DOJ. monthly, in arrears, upon receipt of an invoice,
computed in accordance with the State Administrative Manual Section 8752 and 8752.1.

Nothing herein contained shall preclude advance payments pursuant to Article |, Chapter 3, Part 1,
Division 3, Title 2, of the Government Code.
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Services Agreement

This Agreement is made this 1st day of March 2021, by and between the COUNTY OF

PLUMAS, a political subdivision of the State of California, by and through its Sheriff’s
Department (hereinafier referred to as “County”), and Mark E. Bennett, an individual, doing
business as Bennett Enterprises, (hereinafter referred to as “Contractor”).

The parties agree as follows:

1.

Scope of Work. Contractor shall provide the County with services as set forth in Exhibit
A, attached hereto (the “Work”).

Compensation. County shall pay Contractor for services provided to County pursuant to
this Agreement in the manner set forth in Exhibit B, attached hereto. The total amount
paid by County to Contractor under this Agreement shall not exceed Twenty-Five
Thousand Dollars and No/100 ($25,000.00).

Lerm. The term of this agreement shall be from March 1, 2021 through February 28,
2022, unless terminated carlier as provided herein.

Termination. Fither party may terminate this agreement by giving thirty (3 0) days
written notice to the other party.

Non-Appropriation of Funds. It is mutually agreed that if, for the current fiscal year
and/or any subsequent fiscal years covered under this Agreement, insufficient funds are
appropriated to make the payments called for by this Agreement, this Agreement shall be
of no further force or effect. In this event, the County shall have no liability to pay any
further funds whatsoever to Contractor or furnish any other consideration under this
Agreement and Contractor shall not be obligated to perform any further services under
this Agreement. If funding for any fiscal year is reduced or deleted for the purposes of
this program, the County shall have the option to either cancel this Agreement with no
further liability incurring to the County, or offer an amendment to Contractor to reflect
the reduced amount available to the program. The parties acknowledge and agree that the
limitations set forth above are required by Article XV, section 18 of the California
Constitution. Contractor acknowledges and agrees that said Article X VI, section 18 of
the California Constitution supersedes any conflicting law, rule, regulation or statute.

Labor and Materials. Unless otherwise provided in this Agreement, Contractor shall
provide and pay for all labor, materials, equipment, tools, utilities, transportation, and
other facilities and services necessary for proper execution and completion of the Work.
Contractor shall enforce strict discipline and good order among Contractor’s employees
and other persons performing the Work. Contractor shall not employ unfit persons to
perform the Work or assign persons to perform tasks related to the Work that these
persons are not properly skilled to perform.

Warranty and Legal Compliance. The services provided under this Agreement shall be
completed promptly and competently. Contractor warrants to the County that: (1)
materials and equipment furnished under this Agreement will be new and of good quality




10.

unless otherwise required or permitted under this Agreement; (2) the Work will be free
from defects not inherent in the quality required or permitted; and (3) the Work will
conform to the requirements of this Agreement. Contractor shall guarantee all parts and
labor for a period of one year following the expiration of the term of this Agreement
unless otherwise specified in Exhibit A. Contractor agrees to comply with all applicable
terms of state and federal laws and regulations, all applicable grant funding conditions,
and all applicable terms of the Plumas County Code and the Plumas County Purchasing
and Practice Policies.

Amendment. This Agreement may be amended at any time by mutual agreement of the
parties, expressed in writing and duly executed by both parties. No alteration of the
terms of this Agreement shall be valid or binding upon either party unless made in
writing and duly executed by both parties.

Indemnification. To the furthest extent permitted by law (including without limitation
California Civil Code Sections 2782 and 2782.8, if applicable), County shall not be liable
for, and Contractor shall defend and indemnify County and its officers, agents,
employees, and volunteers (collectively “County Parties™), against any and all claims,
deductibles, self-insured retentions, demands, liability, judgments, awards, fines,
mechanics; liens or other liens, labor disputes, losses, damages, expenses, charges or
costs of any kind or character, including attorney’s fees and court costs (hereinafter
collectively referred to as “Claims”), which arise out of or are in any way connected to
the work covered by this Agreement arising either directly or indirectly from any act,
error, omission or negligence of Contractor or its officers, employees, agents, contractors,
licensees or servants, including, without limitation, Claims caused by the concurrent
negligent act, error or omission, whether active or passive of County Parties. Contractor
shall have no obligation, however, to defend or indemnify County Parties from a Claim if
it is determined by a court of competent jurisdiction that such Claim was caused by the
sole negligence or willful misconduct of County Parties. ‘

Insurance. Contractor agrees to maintain the following insurance coverage throughout

the term of this Agreement:

a. General liability (and professional liability, if applicable to the services
provided) coverage with a minimum per occurrence limit of one million
dollars ($1,000,000).

b. Automobile liability coverage (including non-owned automobiles) with a

minimum bodily injury limit of two-hundred fifty thousands dollars
($250,000) per person and five hundred thousand dollars ($500,000) per
accident, as well as a minimum property damage limit of fifty thousand
dollars ($50,000) per accident.

c. Each policy of commercial general liability (and professional liability, if
applicable to the services provided) coverage and automobile liability
coverage (including non-owned automobiles) shall meet the following
requirements.



i. Bach policy shall be endorsed to name the County, its officers, officials,
employees, representatives and agents (collectively, for the purpose of this
section 9, the “County”) as additional insureds. The Additional Insured
endorsement shall be at least as broad as ISO Form Number CG 20 38 04
13; and

ii. All coverage available under such policy to Contractor, as the named
insured, shall also be available and applicable to the County, as the
additional insured; and

iii.  All of Contractor’s available insurance proceeds in excess of the specified
minimum limits shall be available to satisfy any and all claims of the
County, including defense costs and damages; and

iv. Any insurance limitations are independent of and shall not limit the
indemnification terms of this Agreement; and

v. Contractor’s policy shall be primary insurance as respects the County, its
officers, officials, employees, representatives and agents, and any
insurance or self-insurance maintained by the County, its officers,
officials, employees, representatives and agents shall be in excess of the
Contractor’s insurance and shall not contribute with it, and such policy
shall contain any endorsements necessary to effectuate this provision. The
primary and non-contributory endorsement shall be at least as broad as
ISO Form 20 01 04 13; and

vi. To the extent that Contractor carrics any excess insurance policy
applicable to the work performed under this Agreement, such excess
insurance policy shall also apply on a primary and non-contributory basis
for the benefit of the County before the County’s own primary insurance
policy or self-insurance shall be called upon to protect it as a named
insured, and such policy shall contain any endorsements necessary to
effectuate this provision.

d. Workers Compensation insurance in accordance with California state law.

If requested by County in writing, Contractor shall furnish a certificate of insurance satisfactory
to County as evidence that the insurance required above is being maintained. Said certificate of
insurance shall include a provision stating that the insurers will not cancel the insurance coverage
without thirty (30) days’ prior written notice to the County. County reserves the right to require
complete, certified copies of all required insurance policies, including endorsements affecting the
coverage required by these specifications at any time. Contractor shall require all subcontractors
to comply with all indemnification and insurance requirements of this agreement, and Contractor
shall verify subcontractor’s compliance.

1. Licenses and Permits. Contractor represents and warrants to County that it or its
principals have all licenses, permits, qualifications, and approvals of whatsoever nature




12.

13.

14.

I5.

16.

17.

18.

19.

20.

21.

that are legally required for Contractor to practice its profession and to perform its duties
and obligations under this Agreement. Contractor represents and warrants to County that
Contractor shall, at its sole cost and expense, keep in effect at all times during the term of
this Agreement any licenses, permits, and approvals that are legally required for
Contractor or its principals to practice its professions and to perform its duties and
obligations under this Agreement.

Relationship of Parties. It is understood that Contractor is not acting hereunder as an
employee of the County, but solely as an independent contractor. Contractor, by virtue of
this Agreement, has no authority to bind, or incur any obligation on behalf of, County.
Except as expressly provided in this Agreement, Contractor has no authority or
responsibility to exercise any rights or power vested in County. It is understood by both
Contractor and County that this Agreement shall not under any circumstances be
construed or considered to create an employer-employee relationship or joint venture,

Assignment. Contractor may not assign, subcontract, sublet, or transfer its interest in this
Agreement without the prior written consent of the County.

Non-discrimination. Contractor agrees not to discriminate in the provision of service
under this Agreement on the basis of race, color, religion, marital status, national ori gin,
ancestry, sex, sexual orientation, physical or mental handicap, age, or medical condition.

Choice of Law. The laws of the State of California shall govern this agreement.

Interpretation. This agreement is the result of the joint efforts of both parties and their
attorneys. The agreement and each of its provisions will be interpreted fairly, simply,
and not strictly for or against either party.

Integration. This Agreement constitutes the entire understanding between the parties
respecting the subject matter contained herein and supersedes any and all prior oral or
written agreements regarding such subject matter.

Severability. The invalidity of any provision of this Agreement, as determined by a court
of competent jurisdiction, shall in no way affect the validity of any other provision
hereof.

Headings. The headings and captions contained in this Agreement are for convenience
only, and shall be of no force or effect in construing and interpreting the provisions of
this Agreement.

Waiver of Rights. No delay or failure of either party in exercising any right, and no
partial or single exercise of any right, shall be deemed to constitute a waiver of that ri ght
or any other right.

Conflict of Interest. The parties to this Agreement have read and are aware of the
provisions of Government Code section 1090 ef seq. and section 87100 ef seq. relating to
conflicts of interest of public officers and employees. Contractor represents that it is
unaware of any financial or economic interest of any public officer or employee of




22.

23.

24.

25.

26.

27.

County relating to this Agreement. Itis further understood and agreed that if such a
{inancial interest does exist at the inception of this Agreement and is later discovered by
the County, the County may immediately terminate this Agreement by giving written
notice to Contractor.

Notice Addresses. All notices under this Agreement shall be effective only if made in
writing and delivered by personal service or by mail and addressed as follows. Either
party may, by written notice to the other, change its own mailing address.

County:

Sheriff’s Department

County of Plumas

1400 E. Main Street

Quincy, CA 95971

Attention: Amanda Meisenheimer

Contractor:

Bennett Enterprises

438 Alta Avenue
Quincy, CA 95971
Attention: Mark Bennett

Time of the Essence. Time is hereby expressly declared to be of the essence of this
Agreement and of each and every provision thereof, and each such provision is hereby
made and declared to be a material, necessary, and essential part of this Agreement,

Contract Execution. Each individual executing this Agreement on behalf of Contractor
represents that he or she is fully authorized to execute and deliver this Agreement.

Non-exclusive Agreement. Contractor acknowledges that County may enter into
agreements with other contractors for services similar to the services that are subject to
this Agreement or may have its own employees perform services similar to the services
contemplated by this Agreement.

Retention of Records. Pursuant to California Government Code section 8546.7, the
performance of any work under this Agreement is subject to the examination and audit of
the State Auditor at the request of the County or as part of any audit of the County for a
period of three years after final payment under the Agreement. Each party hereto shall
retain all records relating to the performance and administration of this Agreement for
three years after final payment hereunder, and Contractor agrees to provide such records
either to the County or to the State Auditor upon the request of either the State Auditor or
the County.

Performance by Employees. All work performed under this Agreement shall be
performed by employees or subcontractors of Contractor. Mark Bennett shall not




personally perform any work under this Agreement. Violation of this Section 27 shall be
grounds for immediate termination of this Agreement for cause by the County.

IN WITNESS WHEREOF, this Agreement has been executed as of the date first set forth
above.

CONTRACTOR: COUNTY:

County of Plumas, a political subdivision of
the State of California

Mark Bennett, an individual, doing business as
Bennett Enterprises

By:

Date: Name: Todd Johns
Title: Sheriff
Date:

Board of Supervisors:

By:
Name: Kevin Goss
Title: Chair

Date:

Attest:

By:
Nancy DaForno
Clerk of the Board of Supervisors

Approved as to form:

Plumas County Counsel

Deputy County Counsel




EXHIBIT A

Scope of Work

Provide the following automotive body repair services on an as-needed basis upon
request of the County:

a. Body repair and refinishing of automobiles and light trucks.
b. Frame repairs of automobiles and light trucks.
¢. Mechanical work as needed in conducting body repairs.

All Work shall be provided in accordance with industry standards for high-quality
automotive repairs.



EXHIBIT B

Fee Schedule

1. Labor shall be charged at the following per hour rates:

Body repair work $72.00
Painting $72.00
Frame repair work $85.00

Mechanical repair work $85.00

2. Parts shall be charged at the following rates: paint at a flat rate of $39.00 per painting
hour; body parts and supplies at Contractor’s cost plus 25%.

3. County shall be provided with a written estimate prior to any repairs. County shall not be
responsible for the cost of any repairs County did not authorize in advance of the repairs
being made. Contractor may not bill County more than the amount listed on the written
estimate authorized by the County. If at any time Contractor believes that repairs will
cost more than the County-authorized written estimate, Contractor shall provide a revised
written estimate to County and obtain County’s authorization prior to continuing repairs.

4. Contractor shall be paid monthly in accordance with the terms of this Exhibit. Contractor
shall invoice County monthly based on the total of all services performed by Contractor
under this Agreement which have been completed to County’s sole satisfaction.
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\California Department of Education
Child Development Division
Forrn CD-3020 (New 11/09)

CERTIFICATION STATEMENT

BEGARDING COMPOSITION OF LPC MEMBERSHIP

Return to

California Department of Education

Child Development Division

Local Planning Councit Consultant

1430 N. Street, Suite 3410
Sacramento, CA 95814

Please complete all information requested below:

Due Date: January 15

County Namae:

County Coordinator Name and Telephone Number:

Plumas Rachael Brothers (630)283-6500 x 5335
- Membership C&tegorieg ;
209 d as a parent or person who receives, or who has received within the past 36

mmxihg child care services.)

Name of Representative

AddresslTeEephane Num ber

Appointment Date and Duration

Jennine King (C395)

(530) 927-8473
Jninemom3@gmail.com

January 1, 2020 through
December 31, 2021

20% Child Care prov iders (Defi need as a person who prowdas z::hrid care gewms or rﬁpre%ﬁms persons who

provide child care services.)

Name of Representative

Address/’l’e}ﬁphone Num ber

Appomtment Date and Duratuon

Debhie Guy (CBS)

Fiumas Rural Services — R&R
711 East Main St. Quincy, CA
(530) 283-4453 x 824

January 1, 2020 through
December 31, 2021

Lucie Kreth (CBS)

Portola Kids, Inc.
420 N. Pine St. Portola, CA
(530) 832-5678

January 1, 2020 through
December 31, 2021

Maria Altamirano (CS8)

424 N. Mill Creek Rd.
Quincy, CA 95971
(530) 257-1206

January 1, 2020 through
December 31, 2021

20% Publi ic Agency Repwmnta&w@ (Daﬁn@d asa ;}@rsm whs rapr@sanis a mty s::;mnty or| acat @du tmn

_agency.)

Name of Repreﬁentatwe

Address/Telephone Number

Appﬁihtﬁ’%éﬂt Date and Duration

Dorrie Philbeck (CBS)

Plumas County Public Health
270 County Hospital Rd. Quincy, CA
(530) 283-6330

January 1, 2020 through
December 31, 2021

Kevin Bean (CS8)

Plumas County Office of Education
&0 Church St. Quincy, CA
(530) 283-8500

January 1, 2020 through
December 31, 2021

20% Community Representative (Defined as a person who %’&;ﬁf@ﬁ@mﬁ an agency or business that gymwd% -

‘g:sr’ vate funding for child care services, or who advocates for child care services i?s%*c:«ugh pammgatifm incivic or
community-based organizations but is not a child care provider or CDE funded agency representative.)

ciiipetireportsipe_certification

Page 1of 2




Jn Envelope ID: 97BEGD6A-40A1-4713-99E5-3C871C28B030

Name of Representative

Address/Telephone Number

Appointment Date and Duration

Elisabeth Welch (CBS)

Plumas Rural Services
711 East Main St.Quincy, CA
(530) 283-4453 x 815

January 1, 2020 through
December 31, 2021

Merle Rusky (CBS)

Feather River College — ECE
970 Golden Eagle Ave. Quincy, CA
(530) 283-0202 x 311

January 1, 2020 through
December 31, 2021

20% Discretionary Appointees (Appointed from any of the above categori

the discretion of the appointin

agencies.)

es or outside of these categories at

Name of Representative

Address/Telephone Number

Appointment Date and Duration

Ellen Vieira (CBS)

First 5 Plumas
270 County Hospital Rd. Quincy, CA
(530) 394-7016

January 1, 2020 through
December 31, 2021

Erica Bryant (CSS)

186 Shelley Ln.

Quincy, CA 95971
(650)430-9594

January 1, 2020 through
December 31, 2021

Authorized Signatures

We hereby verify as the authorized representatives of the county board of supervisors (CBS), the county superintendent

of schools (CSS), and the Local Planning and Advisory Council for Early Care and Education (LPC) chairperson that as of

January 1, 2020, the above identified individuals meet the council representation categories as mandated in AB 1542
(Chapter 270, Statutes 1997, Caiifo?'r"{{'éi Education Code Section 8499.3). Further, the CBS, CSS, and LPC chairperson

verify that a good faith effort has been made by the appointing agencies to ensure that the ethnic, racial, and geographic

composition of the LPC is reflective of the population of the county.

Authorized Representative - County Board of Supervisors Telephone Number Date
Authorized Representative - County Superintendent of Telephone Number Date
Schools

DocuSigned by:

; 530-283-6500 ext. 5200  |12/7/2020

[ K. Bustruide

9521 1EABO4ESAFE. .
Local Child Care Planning Council Chairperson Telephone Number Date

o TR T, : sane 302 L€ /g'/"*: 2

(‘/L ARLLAETT ,/_->{r' AL h 530~ 253~ 9155 | 14SY-
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COUNTY OF PLUMAS
REQUEST FOR BUDGET APPROPRIATION TRANSFER
OR SUPPLEMENTAL BUDGET

TRANSFER NUMBER
(Auditor's Use Only)
Department: OES - SHERIFF Dept. No: 70329 Date 12/21/2020
The reason for this request is (check one): Approval Required
A. v Transfer to/from Contingencies OR between Departments Board
B. Supplemental Budgets (including budget reductions) Board
C. Transfers to/from or new Fixed Asset, within a 51XXX Board
D. Transfer within Department, except fixed assets Auditor
E. Establish any new account except fixed assets Auditor
[v] TRANSFER FROM OR [ SUPPLEMENTAL REVENUE ACCOUNTS

(CHECK “TRANSFER FROM™ IF TRANSFER WITHIN EXISTING BUDGHET, CHECK “SUPPLEMENTAL REVENUE” II¢
SUPPLEMENTAL, NEW UNBUDGETED REVENUE)

Fund # Dept # Acct # Account Name $ Amount
0017G 70329 528400 CONTINGENCY ACCOUNT 12,729.00
Total (must equal transfer to total) 12,729.00

TRANSFER TO OR |:| SUPPLEMENTAL EXPENDITURE ACCOUNTS

(CHECK “TRANSFER TO” IF TRANSFER WITHIN EXISTING BUDGET, CHECK “SUPPLEMENTAL EXPENDITURE” IFF
SUPPLEMENTAL, NEW UNBUDGETED EXPENSE)

Fund # Dept # Acct # Account Name $ Amount
0017G 70329 521240 TOOLS & EQUIPMENT 12,729.00
Total (must equal transfer to total) 12,729.00

Supplemental budget requests require Auditor/Controller’s signature

Please provide copy of grant award, terms of award, proof of receipt of additional revenue, and/or backup to
support this request.



In the space below, state (a) reason for request, (b) reason why there are sufficient balances in affected
accounts to finance transfer, (¢) why transfer cannot be delayed until next budget year (attach memo if
more space is needed) or (d) reason for the receipt of more or less revenue than budgeted.

A) Transfer from contingency account (PSPS funds) to service & supply account for approved expenditue

B) Contingency account

C) Expense incurred this fiscal year

D) NA
Approved by Department Signing Authority: 1@ m JKD m A
e /,. .,\»
_ Approved/ Recommended o Disapproved/ Not Tecommended

Auditor/Controller Signature:

Board Approval Date: Agenda Item No.

Clerk of the Board Signature:

Date Entered by Auditor/Controller: Initials

INSTRUCTIONS:

Original and 1 copy of ALL budget transfers go to Auditor/Controller. If supplemental request they
must go to the Auditor/Controller. Original will be kept by Auditor, copies returned to Department after
it is entered into the system.

Supplemental transfer must have Auditor/Controllers signature. Auditor/Controller will forward all
signed, supplemental transfers to the Board for approval.

If one copy of agenda request and 13 copies of Board memo and backup are attached, the entire packet
will be forwarded, after all signatures are obtained, to the Clerk of the Board. If only the budget form is
sent, it will be returned to the Department after all signatures are obtained.

Transfers that are going to be submitted to the Board for approval:
A. Must be signed by the Auditor/Controller; if supplemental must be signed by the
Auditor/Controller.






QUESTIONS FOR STAFFING CRITICAL POSITIONS WHICH ARE
CURRENTLY ALLOCATED.

* Is there a legitimate business, statutory or financial justification to fill the
position?
Yes, the requested Administrative Assistant I/II position is a critical
workload, customer service, business need.

e Why is it critical that this position be filled at this time?
This vacancy will limit Environmental Health’s ability fo process permits,
respond to public inquiries, track and report EH program mandate, limit
customer service and would require field staff to perform more
administrative duties, keeping them out of the field.

e How long has this position been vacant?
The incumbent’s resignation was effective December 30, 2020.

¢ (Can the Department use other wages until the next budget cycle?
No. No other wages are currently budgeted and a permanent full-time
replacement employee is needed.

e What are the staffing levels at other counties for similar departments and/or
positions?
This request is consistent with other Environmental Health Department
staffing patterns. It is also consistent with staffing in our Building
Department which has 2 permif technicians and fewer field staff.

e What core function will be impacted without filling the position until July 1?
Customer service, data management, fiscal management, and overall
operational efficiency will be impacted.



What negative fiscal impact will the County suffer if this position is not
filled prior to July 1?

The cost savings of leaving this position vacant would be outweighed by
the losses in customer service, poor program performance, and inefficient
use of more expensive field staff to perform these duties.

A non-general fund department head needs to satisfy that he/she has
developed a budget reduction plan in the event of the loss of future state,
federal or local funding? What impact will this reduction plan have to other
County departments?

NA

Does the department expect other financial expenditures which will impact
the general fund and are not budgeted such as audit exceptions?
No.

Does the budget reduction plan anticipate the elimination of any of the
requested positions?
NA

Departments shall provide an estimate of future general fund support for the
next two years and how the immediate filling of this position may impact,
positively or negatively, the need for general fund support?

This position has been funded and allocated for many years. Funding
comes from a variety of sources including fees for services and portions
Srom a variety of small grants for various Environmental Health
programs. No change in general fund support for Environmental Health
is anticipated for this position over the next few years.
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Position Classification: Social Worker Supérvisor I/l — Child Protective Services

FTE: 1.00

Budgeted Position: Yes

CWS is funded through Federal (50%), 2011 Realignment (35%) and 1992 Realignment
(15%) dollars for the basic program. This allocation of funds is specifically for Child
Welfare Services. It cannot be spent on other programs.

Mandated Program: Yes.

Child Welfare Services is a state-mandated, county-administered program. The
mandate for Child Protective Services is found at Welfare and Institutions Code Section
16500, et seq. The mandated services include 24 hour, 7 days per week emergency
response services for allegations of abuse or neglect of children, case management
services to families whose children are removed from the home (including mandatory
visits to both children and parents), reunification services to reunite families, and
permanency services when reunification avenues are exhausted.

Position Description:

This position is responsible for supervising the Child Protective Services Social Workers
that perform the investigation of allegations of abuse or neglect of children. The
incumbent reviews all allegations and investigations and assists Social Workers in
making decisions about child safety. The incumbent reviews all Court documents and
petitions and assists with determining whether families have made sufficient progress
toward achieving case plan goals. The incumbent is the primary liaison with the Plumas
County Superior Court regarding Child Protective Services. There is typically a
significant amount of interaction with community-based partner organizations that work
with the Department towards goals associated with strengthening families.

Funding Sources:

The funding to support these positions comes from federal pass through dollars and
county 1992 and 2011 Realignment dollars. There is no cost to the County’s General
Fund associated with this position.



QUESTIONS FOR STAFFING CRITICAL POSITIONS WHICH ARE
CURRENTLY ALLOCATED.

Position: Social Worker Supervisor — Child Protective Services

e s there a legitimate business, statutory or financial justification to fill the
position?

Answer: Yes. Child Protective Services is a state mandated program.

e Why is it critical that this position be filled prior to the adoption of the County’s
budget this summer?

Answer: The position is assigned duties that include public protection,
specifically, abused and neglected children. This is a mission critical position.

e How long has the position been vacant?

Answer: The position became vacant effective December 4, 2020 .

e (Can the department use other wages until the budget is adopted?

Answer: No.

e What are staffing levels at other counties for similar departments and/or
positions?

Answer: Staffing levels for this program are a function of the allocation of state
general fund dollars for the position. Currently, the state provides funding for
six social workers in Plumas County for this program.

e  What core function will be impacted without filling the position prior to July 1?

Answer: Children Protective Services is a mission critical function. Absence of
a supervisory position can add to the risks associated with determining the level
of child safety present in a home situation.

e What negative fiscal impact will the County suffer if the position is not filled
prior to July 17

Answer: This position is funded by Federal and Realignment dollars. The
Realignment dollars allocated to this program may not be used for other

programs.




¢ A non-general fund department head need to satisfy that he/she has developed a
budget reduction plan in the event of the loss of future state, federal or local
funding? What impact will this reduction plan have to other County
departments?

Answer: The Department has developed a variety of budget reduction
strategies that are dependent upon state policy decisions. Other
Departments could be impacted by such reduction strategies. Currently
Child Welfare Services is not among the programs impacted by proposed
reductions in the State’s budget.

¢ Does the department expect other financial expenditures which will impact the
general fund and are not budgeted such as audit exceptions?

Answer: No.

e Does the budget reduction plan anticipate the elimination of any of the requested
positions?

Answer: No.
e Departments shall provide an estimate of future general fund support for the next
two years and how the immediate filling of this position may impact, positively or

negatively, the need for general fund support?

Answer: The Department does not presently utilize General Fund dollars.
Filling this position does not change that.

e Does the department have a reserve? If yes, provide the activity of the
department’s reserve account for the last three years?

Answer: Yes. The Department does have a reserve. The balance fluctuates
depending upon a number of factors including whether or not the State achieves
the base amount of collection for any given vear.
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PLUMAS COUNTY DEPARTMENT OF PUBLIC WORKS

1834 East Main Street, Quincy, CA 95971 — Telephone (530) 283-6268 Facsimile (530) 283-6323
Robert A. Perreault Jr., P.E., Director  John Mannle, P.E., Asst. Director  Joe Blackwell, Deputy Director

AGENDA REQUEST

For the January 5, 2021 meeting of the Plumas County Board of Supervisors

December 28, 2020

To: Honorable Board of Supervisors

1 v
From: Robert Perreault, Director of Public Works {%‘fﬁw

Subject: Authorization for the Public Works/Road Department to fill the vacancy of One
(1) FTE PW Maintenance Worker position in the Quincy Maintenance District,
discussion and possible action

Background:

One (1) FTE PW Maintenance Worker has resigned from the Department effective January
15, 2021 in the Quincy Maintenance District.

The Department is requesting to fill this position.

This position is funded and allocated in the proposed FY20/21 budget of the Department of
Public Works.

The completed Critical Staffing Questionnaire and Departmental Organizational Chart are
attached.

Recommendation:

The Director of Public Works respectfully recommends that the Board of Supervisors
authorize the Department to fill the vacancy of one (1) FTE PW Maintenance Worker in the
Quincy Maintenance District.



QUESTIONS FOR STAFFING CRITICAL POSITIONS
WHICH ARE CURRENTLY ALLOCATED.

Public Works Maintenance Worker I/II Worker Position Quincy

Is there a legitimate business, statutory or financial justification to fill the position?
Maintenance Workers are the workforce for maintenance and construction work on county roads
and bridges.

Why is it critical that this position be filled at this time?
Maintenance Workers are subject to 24 hour “call out” for road related emergencies and snow

removal.

How long has the position been vacant?
Effective 1/15/2021.

Can the department use other wages until the next budget cycle?
The department’s wage and benefits portion of the 20/21 budget includes funds for this position.

What are staffing levels at other counties for similar departments and/or positions?
No specific research has been performed for this position. Generally speaking, however, past
research tasks have identified Plumas County as being consistent with neighboring Counties.

What core function will be impacted without filling the position prior to July 1?
At a minimum, there will be a negative impact to the ability of the Maintenance District to conduct

its snow removal duties
What negative fiscal impact will the County suffer if the position is not filled prior to July 1?  None

A non-general fund department head need to satisfy that he/she has developed a budget reduction plan in
the event of the loss of future state, federal or local funding. What impact will this reduction plan have
to other County departments? None

Does the department expect other financial expenditures which will impact the general fund and are not
budgeted such as audit exceptions? No

Does the budget reduction plan anticipate the elimination of any of the requested positions? No

Departments shall provide an estimate of future general fund support for the next two years and how the
immediate filling of this position may impact, positively or negatively, the need for general fund support?
None

Does the department have a reserve? Yes If yes, provide the activity of the department’s reserve
account for the last three years?

17/18 ($600,000) 18/19 $600,000 19/20 $0

df 12/23/20
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experience leading large organizations through development of vision, mission, goals and
objectives. Last year [ considered leading the strategic planning workshop, but the anomalies of
this year have been overwhelming and ‘getting back to normal’ will take some time and continued
effort still. Therefore, I do not feel I can be a facilitator this year.

Whether a facilitator is utilized or not, strategic planning workshops are generally held over 2 to 3
days and they are public meetings. A strategic planning workshop can be held over one day, but
does not allow sufficient time to work through the strengths, weaknesses, threats and
opportunities in developing the vision, mission, goals and objectives. Department heads are
engaged and participate in part of the process. Costs vary depending upon the option, but staff is
prepared to spend $12,000-18,000 for a 2 or 3 day strategic retreat workshop. The funding source
is the Leadership Training funds through Trindel. The County has not utilized this fund over the
years and has sufficient funding available. Prior to COVID, the idea was to meet together at the
fairgrounds or another large gathering venue. A strategic planning workshop can be held over a
digital forum, but the process and results are likely to not be as successful. Staff would like
direction from the Board to move forward during or post COVID.

Fiscal Impact:
There is no fiscal impact to the General Fund or other funds. Leadership Training Funds are

available for such purposes through Trindel. Currently it is anticipated the strategic planning
workshop may cost $12,000-$18,000 depending upon how many days it is spread across, food,
and whether a facilitator is used and if a venue is rented.

Recommended Actions:
Staff respectfully recommends the Board of Supervisors:

1. Provide direction to hold a strategic planning workshop during COVID or not, and if so;

2. Provide direction to participate in a two or three day strategic planning workshop with a
facilitator for the purposes of providing policy and budgetary foundations and direction to
staff in the form of a mission, vision, goals and objectives

3. Authorize staff to move forward acquiring a facilitator and bring the proposal and contract
back to the Board for final review and approval

Attachments:
Attachment ‘A’- SWOT analysis from 2005/06

Attachment ‘B’- Proposal from professional facilitator

520 MAIN ST., ROOM 309 = QUINCY, CALIFORNIA 95971 = (530) 283-6446 = FAX (530) 283-6288



Attachment A’

EXTERNAL OPPORTUNITIES

1. Tourism

2. Water & other natural resources = revenue

3. Perceived quality of rural lifestyle

4. Healthy arts community

5. Steer growth in appropriate ways

6. Continued 2" home building

7. Uncrowded recreation facilities

8. Transfer incomes (retirees and dividends & interest)
9. Networking opportunities

10.Internal commerce



INTERNAL STRENGTHS

1.

2.

Personal safety

Good core of innovative leadership who can network in County and
out of County.

. Abundance of natural resources

Small rural community creates self sufficiency, the ability to
communicate efficiently, respond to needs and adapt quickly.

. Large population of committed caring employees

Good organizational structure which allows for action to implement
policy

Potential of employees

Irugal government



EXTERNAL THREATS

1. Increasing gang incidences/more drug use (meth)
2. Stage and Federal mandates

3. Graying of County

4. Competing salaries

5. Regional growth planning/reduced funding streams

6. Charter/private schools vs. Public schools/reduced student
population.

7. Overdevelopment/excess use of natural resources/pollution
8. Political use of natural resources (water/forest)

9. Unstable relationship with other local districts

10. Affordable housing

11. Long term healtﬁ care facilities

12.  Skilled labor training/declining labor pool

13.  Loss of private job base

14. Limited opportunities for youth

15. Possibility for natural disasters/inclement weather

16. Poor technology infrastructure



External Threats; Page 2

17. Transportation (Almanor, etc.)

18. Service expectation of new arrivals

19. Unemployment rate still high (especially in winter)
20. Urban pressure

21. Downtown retail threats (Wal-mart, Internet, Reno, Chico)



GOALS

1. Human Resource training
2. Protect natural resources

3. Improve the use of internal and external technology (Web page
software)

4. Annual planning of management growth

5. Affordable housing

6. More available employment

7. Create a common perception of concrete objectives
8. Implementation of HF/QLG Act program

9. Employee Recognition



Plumas County Strategic Leadership Retreat:

Ideas for Bringing Stability, Structure, and Enhanced Leadership
to the County and its Board of Supervisors

Presented to Gabe Hydrick by CC Cameron — Thursday, November 7, 2019

Proposed Format

e Aone-to three-day retreat, preferably at an off-site location to focus everyone’s
attention

e Well-planned and facilitated agenda that features compelling activities that fully engage
participants and moves the group to achieving the primary objectives

e Optional: Pre-work component(s) in preparation for the retreat

Sample Leadership Retreat Objectives / Content

e Lay the Foundation: Define Plumas County’s mission, values, and vision as a foundation
for our future work.

e Explore the Current State of Our Organization and Environment: Conduct an informal
SWOT analysis; evaluate and prioritize key areas of need and opportunity for our
attention.

¢ Build Our Objectives: Identify 3-6 strategic priorities that will serve as the primary areas
of focus for our work over 1-3 years.

e (Craft Our Action Plan: Establish a set of goals for the year, defining accountabilities and
metrics for ascertaining success.

e Strengthen the Leadership Team: Take tangible steps to become more efficient,
focused, and collaborative to run the County more effectively. Spend time together to
connect, build trust, and leverage strengths.

Sample Pre-Work Assignments:

e Reading or virtual viewing various related articles and other materials

e SWOT analysis of current state of the County, as completed by each of the Board
members

e “Pulse” Interviews conducted with all Board members prior to the retreat



Sample 2-Day Agenda: Activities / Content

Does not include the component of “Craft Our Action Plan.” That activity would add another %
day to the total time requirement.

Investment
Description 1-Day 2-Day 3-Day
¢ Project Planning & Design $8,500 $14,250 $18,000

v’ Scoping, alighment meetings
v’ Content and structural design
¢ Facilitation
e Materials

Optional: Discovery interviews with Board members 51,600






QUESTIONS FOR STAFFING CRITICAL POSITIONS WHICH
ARE CURRENTLY ALLOCATED.

Is there a legitimate business, statutory or financial justification to fill the position? Yes, the
position is allocated and funded within the 2020-2021 fiscal year budget. This position is
critical support to the department and is responsible for coordination of employment
recruitments, on-boarding new employees, assisting customers on the phone and in person.
This position is a critical team member of this department.

Why is it critical that this position be filled at this time? This position is vital to the daily
operations of the Human Resources Department.

How long has the position been vacant? 7The position will be vacant effective December 28,
2020.

Can the department use other wages until the next budget cycle? This position is funded and
allocated for FY 2020-2021. In addition to filling this position, we plan on using other wages
to supplement the needs of our department.

What are staffing levels at other counties for similar departments and/or positions? For the
amount of work that is requested from the Human Resources Department, staffs are stretched
thin as it is. We process all the data for payroll, ACA tracking, provide new hire orientations,
maintain personnel files, track employees, verify employment, conduct job classification
reviews, update system codes and records as needed , and building a new payroll system. We
are a small department with a very big workload.

What core function will be impacted without filling the position prior to July 1?

This position has a very heavy workload and has various timelines for projects. Until this
position can be filled, the three remaining staff will be required to coordinate these duties in
addition to their own workload.

What negative fiscal impact will the County suffer if the position is not filled prior to July 1?
We would do our best to see that the County did not suffer any negative fiscal impact.
However, if reporting requirements are not completed in a timely manner, penalties could be
issued for the County.

A non-general fund department head need to satisfy that he/she has developed a budget
reduction plan in the event of the loss of future state, federal or local funding? What impact
will this reduction plan have to other County departments? N/A

Does the department expect other financial expenditures which will impact the general fund
and are not budgeted such as audit exceptions?

Does the budget reduction plan anticipate the elimination of any of the requested positions?
Departments shall provide an estimate of future general fund support for the next two years
and how the immediate filling of this position may impact, positively or negatively, the need

for general fund support?

Does the department have a reserve? No, Human Resources is funded 100% by the General
Fund. 1f yes, provide the activity of the department’s reserve account for the last three years?
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PLUMAS COUNTY Last Revised: 08/02

HUMAN RESOURCES TECHNICIAN I

DEFINITION

Under general supervision; to perform difficult and complex work involved in human
resource operations and activities; to assist with the development, implementation and
maintenance of the County human resource program and benefit plans; and to do related
work as required.

DISTINGUISHING CHARACTERISTICS

This is the Journey Level position in the Human Resource Technician series which
performs complex and technical human resource assignments with only general
supervision.

REPORTS TO

Human Resources Analyst

CLASSIFICATIONS DIRECTLY SUPERVISED

None.



HUMAN RESOURCES TECHNICIAN |l - 2

EXAMPLES OF DUTIES

e Assists County staff and the public by answering inquiries concerning human
resource transactions, policies and records.

o Assists in the administrating of the human resource policies and maintaining
compliance with MOU'’s.

e Processes all data base information concerning employees salary, withholdings,
benefits, deductions, direct deposit, leave accruals.

¢ Creates and implements salary grids.

« Maintains employee personnel file.

e Maintains security and confidentiality of employment and personnel records of all
current and former County employees.

o Provides orientation to departments and employees concerning the coordination of
State Disability, Workers Compensation and Family Medical Leave.

e Tracks hours for Family Medical Leave.

¢ Has responsibility for enrolling employees in health plan.

e Responds to correspondence and public inquires.

e Process all state required reports.

« And develops a variety of reports for departments, Board of Supervisors, negotiator
and union representatives.

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; normal manual dexterity and eye-hand
coordination: corrected hearing and vision to normal range; verbal communication; use of
office equipment including computers, telephones, calculators, copiers, and FAX.

TYPICAL WORKING CONDITIONS

Work is performed in an office environment; continuous contact with staff and the public.



HUMAN RESOURCES TECHNICIAN i - 3

DESIRABLE QUALIFICATIONS

Knowledge of:

Modern office methods, practices, and procedures.

Laws, rules and regulations affecting the County's personnel programs.
County hiring procedures, including procedures used by the California
Interagency Merit System.

General organization and functions of County government.

Personnel administration principles, practices, methods, and techniques
Establishment and maintenance of filing and information retrieval systems.
Personal computers and software applications related to administrative
support work.

Ability to:

Perform difficult and complex personnel work involving use of considerable
amount of independent judgment.

Interpret, and apply a variety of rules, laws, and policies.

Identify and handle confidential information.

Use a personal computer and appropriate software for word processing,
recordkeeping, and administrative functions.

Deal tactfully and courteously with County staff, representatives of outside
agencies, and the general public.

Establish and maintain cooperative working relationships.

Training and Experience: Any combination of training and experience which would

likely provide the required knowledge and abilities is qualifying. A typical way to
obtain the required knowledge and abilities would be:

Two (2) years of experience comparable to a Human Resources Technician | with
Plumas County.

Special Requirements: Must possess a valid driver’s license at time of application

and a valid California Drivers License by the time of appointment. The valid
California License must be maintained throughout employment.






e Direct Human Resources to modify the Assistant Director job description and update the
wage as needed (last proposed 6/2007).

¢ Direct Human Resources to fly the Assistant Director position for one week.
e Name the County Administrator as the Acting Museum Director
Or

Provide different direction to staff

Fiscal Impact:
Even with a wage increase for this position, the County could see savings of ~$25,000. Final

savings to be determined after Human Resources updates pay range upon direction by the Board.

Attachments:
Attachment ‘A’- Resolution amending the position allocation for the Plumas County Museum

520 MAIN ST., ROOM 309 » QUINCY, CALIFORNIA 95971 = (530) 283-6446 =~ FAX (530) 283-6288



Attachment'A'

RESOLUTION NO. 2021-

RESOLUTION TO AMEND POSITION ALLOCATION FOR MUSEUM #20780

WHEREAS, Plumas County Personnel Rule 5.01 provides amendments to be made by
resolution of the Fiscal Year 2020/2021 Job Classification covering all positions in the County
service; and

WHEREAS, the County Administrator, through the Museum Director, has asked Human
Resources Director to update the Position Allocation to flexibly allocate the Museum positions;
and

WHEREAS, the 1.0 FTE funded and allocated position is necessary in the daily
operational needs of the Museum; and

WHEREAS, this request was brought to the attention of the Human Resources Director
who is now requesting approval of this resolution to amend the County’s Position Allocation for
Fiscal Year 2020-2021 for the Museum Department #20780; and

NOW, THEREFORE BE IT RESOLVED by the Plumas County Board of Supervisors
as follows:

Approve the amendments to the Fiscal Year 2020/2021 Job Classification Plan / Position
Allocation for the following 1.0 FTE funded and flexibly allocated positions:

Job Classification FTE
Museum Director, OR 1.0
Assistant Museum Director, OR

Museum Registrar

The foregoing Resolution was duly passed and adopted by the Board of Supervisors of the
County of Plumas, State of California, at a regular meeting of said Board on the 5" day of
January, 2021 by the following vote:

AYES: Supervisors:
NOES: Supervisors:
ABSENT:  Supervisors:

Chair, Board of Supervisors

Clerk, Board of Supervisors





