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SHERIFF PATROL COMMANDER

DEFINITION

Incumbent will manage, as well as supervise the day to day operations of the Patrol Division, 
Communications Division, Swat, Reserves, Chaplains and Court and Annex Security; 
coordinates activities with other divisions and departments; provides highly complex staff 
assistance to the Sheriff and Undersheriff; performs a variety of technical tasks relative to 
assigned areas of responsibility; and does related work as required or assigned.

DISTINGUISHING CHARACTERISTICS

This is a specialized supervisory level in the professional law enforcement class series.
The incumbent will be responsible for providing direction and exercising supervision over 
sergeants, deputies, and non-sworn supervisors and other staff. In addition, the incumbent will 
provide specialized administrative support to the Sheriff and Undersheriff.

REPORTS TO

Undersheriff and Sheriff/Coroner

CLASSIFICATIONS SUPERVISED

Patrol sergeants, Communications Supervisor, Swat Commander, Reserve Coordinator, 
Chaplains, and Court and Annex Security Supervisor.
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EXAMPLES OF DUTIES

Duties may include, but are not limited to, the following:

 Directs, plans, organizes and supervises assigned law enforcement activities.
 Establish schedules for the Sheriff’s Office to facilitate operations.
 Assist in the development, planning, and implementation of Department goals and 

objectives.

 Prepare and present staff reports to the Undersheriff.
 Assign work activities, projects and programs; monitor workflow; review and evaluate 

work products, methods and procedures.

 Direct the forecast of funds needed for equipment, materials, supplies, and staffing.
 Monitor and approve expenditures.
 Assist with the selection, motivation and evaluation of personnel.
 Assists in developing, recommending and implementing department/division

goals and objectives.

 Implements department/division policies and procedures.
 Coordinate staff training, including ongoing evaluation of staff and recognizing the 

additional need for training.

 Evaluate operations and activities of assigned responsibilities.
 Recommend improvements and modifications.
 Prepare various reports on operations and activities, both to the Sheriff and the

Undersheriff.

 Work with employees to correct deficiencies.
 Participates in budget preparation and administration.
 Prepares cost estimates for budget recommendations.
 Submits justification for budgetary items.
 Monitors and controls expenditures as assigned.
 Attend and participate on a variety of boards and commissions.
 Participates in the selection of staff.
 Implements disciplinary procedures as necessary.
 Answer questions and provide information to the public.
 Investigate complaints and recommends corrective action.
 Contacts and cooperate with other agencies as needed.
 Conducts investigations involving internal affairs.
 Oversee the Department purchase and inventory of equipment.
 Negotiate contracts with other Departments and government agencies in mutual 

assistance tasks and support services. 

 As needed, act as the OES Duty Officer.
 Perform related duties as assigned.
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TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand, walk, and climb stairs and ladders; walk on
sloped, slippery, and/or uneven surfaces; ability to stoop, kneel, or bend to pick up or
move objects weighing over 100 pounds with help; crawl through various areas moving
on hands and knees; physical ability to restrain prisoners; normal manual dexterity and
eye-hand coordination; corrected hearing and vision to normal range; verbal
communication; use of office equipment including computers, telephones, calculators,
copiers, and FAX.

TYPICAL WORKING CONDITIONS

Work is performed in office, courtroom, and outdoor environments; unusual exposure to
life threatening situations; continuous contact with staff and the public.

DESIRABLE QUALIFICATIONS

Knowledge of:

 Principles and practices of law enforcement program development and administration.
 Procedures, methods and techniques in law enforcement patrol, traffic control,

crime prevention, investigations, apprehension, civil process, and arrest.

 Types of law enforcement equipment, materials, and specialty items including,
but not limited to, training.

 Principles and practices of organization, administration and personnel
management pertaining to law enforcement.

 Budgeting procedures and techniques.
 Principles and practices of supervision, training and personnel management.
 Principles and procedures of record keeping and reporting.

Ability to:

 Organize, direct and implement a comprehensive law enforcement
program.

 Analyze problems, identify alternative solutions, project consequences of
proposed actions and implement recommendations in support of goals.

 Interpret and apply Federal, State, and local policies, procedures, laws and
regulations.

 Effectively administer a variety of law enforcement activities.
 Prepare and administer a budget.
 Respond to requests and inquiries from the general public.
 Supervise, train and evaluate assigned staff.
 Communicate clearly and concisely, both orally and in writing.
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Ability to (continued):

 Establish and maintain cooperative relationships with those contacted in the
course of work.

 Gain cooperation through discussion and persuasion.
 Use and care for firearms.

TRAINING AND EXPERIENCE

Five years of increasingly responsible experience in law enforcement work, including
one (1) year in a supervisory capacity.

Equivalent to completion of the twelfth grade, supplemented by college level courses in
administration of criminal justice, police science, public administration, business
administration, or a related field.

Licenses and Certificates:

Possession of a Peace Officer Standards and Training P.O.S.T.  Advanced Certificate. Complete 
and successfully pass a P.O.S.T. certified Management Course within one year of assignment.  

Special Requirements:

Must submit to and pass a psychological evaluation, medical examination and a background
investigation, if not already a Plumas County Sheriff’s Office employee as part of a conditional
offer of employment for a background investigation.

Possession of a valid and current California Driver’s license at that time of appointment and
maintained throughout Plumas County employment.

All County of Plumas employees are designated Disaster Service Workers through State law 
(California Government Code Section 3100-3109). Employment with Plumas County requires 
the affirmation of a loyalty oath to this effect. Employees are Required to complete all Disaster 
Service Work related training as assigned, and to return to work as ordered in the event of an 
emergency.




